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that time. Check with the SCC website (http://www.scc.losrios.edu), Admissions, Counseling, or Instruction for the most current
information. The publication is available in alternate formats (large print, Braille, MP3, or e-text). Please call (916) 558-2087 (voice)
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Notice to Students

The information contained in the catalog is advisory only and does not constitute a contractual agreement by the college or guarantee
that course content will be strictly followed or fulfilled. The Board of Trustees and the Administration of the Los Rios Community
College District reserve the right to change at any time, without notice, academic requirements to graduate, curriculum course
content and structures, and such other matters as may be within their control, notwithstanding any information set forth in this
catalog.
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President’s Message

Welcome to Sacramento City College!

On behalf of Sacramento City College — 1,000 employees and 22,000 students strong —
| would like to welcome you to the global village you will find on our campuses:

Main, West Sacramento and Davis, where you will learn all about our extensive
programs of study and the many services we offer our richly diverse student population.
At SCC, “Opportunities Abound!”

At Sacramento City College, quality educational opportunities begin with more than
200 associate degree and certificate programs, guaranteed transfer to four-year
institutions and priority registration at the California State University system. SCC
combines theory with application. Our faculty includes acclaimed authors, researchers,
and even Hall of Fame members with academic and real-world experience. They know
what it takes to be successful and eagerly help students find their way every day.
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At SCC, we can help anyone turn a passion into a productive career. We are prepared
to help members of our community exercise their mind, body, and soul. As a result, our
multitalented students are able to do everything from professionally building their
resumes and operating state-of-the-art equipment, to collaborating with

like-minded professionals.

What sets Sacramento City College apart from other colleges and universities is our diverse student population and
our commitment to student services. We understand that college life can be demanding and that expectations are
high. But, we are also aware that the experiences we provide are unique, challenging, and rewarding. We know that
nearly one-third of our students work at least 20 hours per week and are involved in raising a family. To complement
and acknowledge these challenges, we offer a wide variety of services to help students embrace and manage their
personal challenges so that they can become successful, both in the classroom and in the community.

Indeed, Sacramento City College is a community, with an array of ethnicities, languages, abilities, experiences, and
age groups. We represent a colorful tapestry of ideas that reflects a global village.

We eagerly look forward to having you join us and know you will be glad you chose to do so. We have “saved a spot”
for you.

‘_“\
Most sincerely, H

T ekt (Aot

Michael Poindexter
Interim President

2016-17 Sacramento City College Catalog




=
e
o
<<
=
o
(=}
(e
=
-
=2
[ ol
=
(=]
o
[=]
=
<<
-4
<C
(=)
=
Ll
|
<<
o
=
=
L
[=]
<<
(=)
<<

2016-2017 Academic Calendar

American River College - Cosumnes River College - Folsom Lake College - Sacramento City College

SUMMER SESSION 2016*

Instruction Begins
Independence Day Holiday
Instruction Ends

Grades Due

FALL SEMESTER 2016*

Instructional Improvement Days
Instruction Begins

Labor Day Holiday

Census Date for Fall Semester Classes
Veterans Day Holiday

Last Day to Withdraw from Full Semester Classes

Thanksgiving Recess
Finals

End of Semester
Winter Recess
Grades Due
Semester Break

SPRING SEMESTER 2017%
Instructional Improvement Days
Instruction Begins
King’s Birthday Holiday

Census Date for Spring Semester Classes

Lincoln’s Birthday Holiday
Washington’s Birthday Holiday
Spring Recess

Last Day to Withdraw from Full Semester Classes

Finals

End of Semester
Memorial Day Holiday
Grades Due

June 6
July 4
August 4
August 8
35 Days

August 18, 19
August 20
September 5
September 6
November 11
November 15
November 24-Nov. 27
December 9-15
December 15
December 16 - Jan. 2
January 3

January 3-11

82 Days

January 12, 13
January 14
January 16
January 30
February 17
February 20
April 10-16
April 16
May 11-17
May 17
May 29
May 30

82 Days

Monday
Monday
Thursday
Monday

Thursday, Friday
Saturday

Monday

Tuesday

Friday

Tuesday
Thursday-Sunday
Friday-Thursday
Thursday
Friday-Friday
Tuesday
Tuesday-Wednesday

Thursday, Friday
Saturday
Monday

Monday

Friday

Monday
Monday-Sunday
Sunday
Thursday-Wednesday
Wednesday
Monday
Tuesday

*During all terms, classes are offered in additional formats to enhance student opportunity: 1st and 2nd eight week sessions; 1st, 2nd and 3rd five
week sessions; as well as weekend only classes. Examples might include four, five, six and eight week sessions and weekend courses, as well as

other session lengths.

NOTE: Classes may be scheduled on all days during the Summer term including Friday through Sunday; the count of days, though, is Monday-
Thursday only as those are the primary days when instruction is offered. Both the Fall and Spring terms have scheduled instructional days,

such as Saturdays, that are not included in the number of days shown above. Those additional days ensure the district is incompliance with the
requirements of Title 5 of the California Code of Regulations, sections 58120 and 58142.

Quick Reference Phone Numbers, Email, and Web Addresses

Admission and Application Information

Assessment Appointments and Information

Business Services
Counseling Appointments
College Store

Health Office

Los Rios eServices

Police Services

(916) 558-2351
(916) 558-2541
(916) 558-2321
(916) 558-2204
(916) 558-2421
(916) 558-2367
(916) 558-2221

(Press “4” for non-emergency assistance and “0” for emergency assistance)

Special Acknowledgment to

Marilyn Keefe Perry — Curriculum and Copy Coordination, Cover Concept

Graphic Impressions - Layout and Cover Design

E-mail: sccaeinfor@scc.losrios.edu

E-mail: sccbkstore@scc.losrios.edu

https://ps.losrios.edu/psp/direct
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Organization of the Instructional Areas

Students wishing to inquire about programs and courses may contact their Counselor or the Division Offices as listed below:

Advanced Technology

Donnetta Webb, Dean

Technology 1064, (916) 558-2491

Aeronautics Graphic Communication

Air Traffic Control Mechanical-Electrical Technology
Aircraft Dispatcher Photography

Cosmetology Railroad Operations

Electronics Technology Surveying (Geomatics)

Engineering Design Technology
Flight Technology

Behavioral and Social Sciences

J. Frank Malaret, Dean
Rodda Hall North 226, (916) 558-2401

Administration of Justice History

Anthropology Interdisciplinary Studies
Community Studies International Studies

Early Childhood Education Nutrition
Education/Teaching Political Science

Ethnic Studies Psychology

Family and Consumer Science Social Sciences

Fashion Sociology

Geography Women and Gender Studies
Gerontology

Business and Computer Information Science

Deborah Saks, Dean
Business Building 213, (916) 558-2581
Accounting

Business

Computer Information Science
Customer Service

Economics

Management

Marketing

Office Administration

Real Estate

Counseling and Student Success

Dr. Andre Coleman, Dean
Rodda Hall North 111, (916) 558-2289

Human Career Development
Work Experience and Internships

Humanities and Fine Arts

Chris Iwata, Dean
Performing Arts Center 137, (916) 558-2551

Art Humanities
Art History Music
Communication Philosophy
Deaf Culture & American Sign Theatre Arts
Language Theatre Arts Film
Foreign Languages Theatre Arts Performance
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Kinesiology, Health and Athletics

Mitchell L. Campbell, Dean

Hughes Stadium, Section 1B, (916) 558-2425
Adaptive Physical Education

Athletic Training

Athletics

Health Education

Kinesiology

Recreation

Language and Literature

Albert Garcia, Dean

Rodda Hall South 226, (916) 558-2325
English

English as a Second Language
Journalism

Reading

Learning Resources

Kevin Flash, Dean

Learning Resources Center 236, (916) 558-2253
Human Services

Learning, Tutoring and Academic Technology
Library

Library and Information Technology

Mathematics/Statistics & Engineering
Dr. Daniel Styer, Dean

Rodda Hall North 300, (916) 558-2201
Engineering

Mathematics

Statistics

Support Services and Student Development
Michael Poindexter, Vice President, Student Services

Rodda Hall North 272, (916) 558-2141

Community Leadership Development
Student Government

Science and Allied Health

James Collins, Dean

Mohr Hall 18, (916) 558-2271
Allied Health

Astronomy

Biology

Chemistry

Dental Assisting

Dental Hygiene

Geology

Registered Nursing

Vocational Nursing
Occupational Therapy Assistant
Physical Therapist Assistant
Physics
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About the College

Accreditation

Founding; Mission, Vision, and Goals

Buildings and Facilities

Non-Discrimination Policy



About the College

Working Together « Pursuing Excellence + Inspiring Achievement

Founding

Founded in 1916 as a department of Sacramento High School, Sac-
ramento City College is the seventh oldest public community college

in California and the oldest institution of higher learning in Sacramento.

In 1922, the citizens of Sacramento organized a junior college district
by severing the connections between the college and Sacramento
High School. This plan of organization remained in force until 1936
when the college became a part of the Sacramento City Unified School
District.

Twenty-eight years later, as a result of a March 17, 1964 election,
Sacramento City College separated from the Sacramento City Unified
School District to join the newly organized Los Rios Junior College
District, which assumed the operation of American River College and
Sacramento City College. In 1970, the newly renamed Los Rios Com-
munity College District opened a third campus, Cosumnes River Col-
lege. Folsom Lake College became the fourth fully accredited college in
the District in 2003.

Mission

Sacramento City College is an open-access, comprehensive commu-
nity college, serving a diverse student population. We provide a wide
range of educational opportunities and support services leading to
transfer, career advancement, basic skills development, degree and
certificate attainment, and personal enrichment. Our commitment to
continuous improvement through outcome-guided assessment, plan-
ning, and evaluation promotes student learning. Through these efforts,
we contribute to the intellectual, cultural, and economic vitality of the
community.

Vision

Sacramento City College seeks to create a learning community that
celebrates diversity, nurtures personal growth, and inspires academic
and economic leadership.

College Goals, 2016-17

Goal A: Deliver student-centered programs and services that dem-
onstrate a commitment to teaching and learning effectiveness and
support student success in the achievement of basic skills, certificates,
degrees, transfer, jobs, and other student educational goals.

Goal B: Align enrollment management processes to assist all students
in moving through programs from first enrollment to completion of
educational goals.

Goal C: Improve organization effectiveness through increased employ-
ee engagement with the college community and continuous process
improvement.

Accreditation

Sacramento City College is accredited by the Accrediting Commis-
sion for Community and Junior Colleges, Western Association of
Schools and Colleges, 10 Commercial Boulevard, Suite 204, Novato,
CA 94949, (415) 506-0234, an institutional accrediting body recog-
nized by the Council for Higher Education Accreditation and the U.S.
Department of Education. Additional information about accreditation,
including the filing of complaints against member institutions, can be
found at: http://www.accjc.org.

The University of California and all other accredited colleges and
universities give full credit for appropriate courses completed at Sac-
ramento City College. The college holds institutional memberships in
the American Association of Community Colleges and the Community
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College League of California. Additional accreditation has been granted
by the Commission on Dental Accreditation, the Commission on Ac-
creditation in Physical Therapy Education, the Accreditation Council
for Occupational Therapy Education of the American Occupational
Therapy Association, the California Board of Registered Nursing, the
California Board of Vocational Nursing and Psychiatric Technicians, the
Dental Board of California, the Federal Aviation Administration, and the
California Board of Cosmetology and Barbering.

Please refer to the individual program information in this catalog for
specific accrediting information.

College Programs

General Education

These courses introduce students to basic subjects, the humanities,
the natural sciences, and the social sciences, in order to further their
knowledge, skills, and attitudes for self-development.

Career-Technical Education

Technical-vocational training in skills and a sufficient number of gen-
eral education courses are provided to qualify or re-qualify students for
employment in business and industry.

Developmental and Basic Skills Education

Courses and services will provide students of widely divergent abilities
and motivation the opportunity to acquire the basic skills needed to
succeed in college.

Lower Division Post-Secondary Education (Transfer Education)
These courses that parallel the first and second year courses of four-
year colleges and universities prepare students to transfer to such
institutions.

Institutional Learning Outcomes (ISLOs)

Upon completion of a course of study (degree or certificate) ACROSS
PERSONAL, ACADEMIC, AND SOCIAL DOMAINS, a student will be
able to. . .

e use effective reading and writing skills. (Written Communication)

e demonstrate growth and lifelong learning skills, including
healthful living, effective speaking, cross-cultural sensitivity, and/
or technological proficiency. (Life Competencies)

e use information resources effectively and analyze information
using critical thinking, including problem solving, the examination
of how personal ways of thinking influence reasoning, and/or the
use of quantitative reasoning or methods. (Critical Thinking and
Problem Solving)

e apply content knowledge, demonstrate fluency, and evaluate
information within his or her course of study. (Depth of
Knowledge)

Students completing degrees will have completed the ISLOs as part
of the General Education courses (see GELOs). Students completing
certificates will have completed the ISLOs as a part of their required
courses for the certificate.

ADA Standard Operational Procedures

Itis the Los Rios District’s policy to ensure that all ADA-compliant
building entry doors function as intended. If any door is deemed
inoperable, the District has an established and publicized policy for
addressing the matter at:
http://losrios.edu/legal/standardoperatingprocedure.htm.
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ABOUT THE COLLEGE - NON-DISCRIMINATION POLICY

Buildings and Facilities

When the college outgrew its temporary quarters at Sacramento High
School, the citizens of Sacramento voted bonds for a new college site
and buildings. Sixty acres on Freeport Boulevard opposite William
Land Park were purchased and in September 1925, the cornerstone of
the first new building was laid. The college was transferred in 1926 to
its new permanent campus.

The first new buildings consisted of administration, classrooms with
laboratory units, and a gymnasium. With expansion came the demand
for more buildings. Between 1928 and 1965 many other facilities
were added to the original plan. Lillard and Mohr Halls were ready for
occupancy in the spring semester of 1963. These buildings house
science and nursing education. During the 1964-65 school year a new
wing of the library, a new cafeteria, and new facilities for men’s physi-
cal education became available. A student center and an additional
physical education building were constructed in 1969. In 1970, the
Business Building, the Art Court Theatre, and the Graphic Arts-Cosme-
tology buildings were ready for occupancy. The Aeronautics addition
was completed in 1974 and renamed in 1982 as the Hilton F. Lusk
Aeronautical Center. The original classroom building was replaced in
1976 with new classroom-administration structures that were dedi-
cated in 1980 as Rodda Hall North and Rodda Hall South.

Also witnessed in 1980 was the remodeling of the Administration of
Justice Building, the conversion of the engineering building into art
laboratories, dedicated in 1982 as the Amalia Fischbacher Fine Arts
Building, and the construction of a welding facility as well as a remodel
of the nursing facility. During 1990-1991 construction of a music addi-
tion to the Auditorium was completed, and in 1993 the remodel of the
Auditorium interior was completed. A new Child Development Center
was also completed in 1993, and the new Learning Resource Center
opened in Fall 1998.

With the initial development of the College’s Facilities Master Plan in
2004 and passing of local facilities bond Measure A in 2002, the Col-
lege embarked on a modernization and parking improvement program
to span the next decade and beyond. A 1,958 space parking garage
was completed in 2007, the Technology building was modernized

in 2005 followed by the Cosmetology building in 2006, the North Gym-
nasium in 2008, and the Fischbacher Fine Arts building in 2010. In
Fall 2011, the Aeronautics programs were relocated from Sacramento
Executive Airport and the main campus to remodeled facilities at
McClellan Park. The permanent Davis Center opened for Spring 2012
classes. Modernization of the Auditorium was completed in Fall 2012
and the building was renamed the Performing Arts Center. Hughes
Stadium was modernized in 2012, and the new Student Services
complex, replacing the current Student Services and Administration of
Justice building, was completed in 2015.

In 2008, the LRCCD voters approved a new facilities bond, Measure
M, which enabled the college to update the Facilities Master Plan
(2010) to include new facilities projects that would transform the
campus and increase the capacity of the two permanent education
centers, Davis and West Sacramento. The West Sacramento Center
opened in January 2010 and serves over 3,000 students. The Davis
Center relocated to a permanent facility on the University of California,
Davis campus in spring 2012. All of these facilities modernization proj-
ects and new construction are funded through a combination of State
facilities bond funds approved by the voters of the state or through
local facilities bond measures like Measure A and M for Los Rios
Community College District. Use of facilities bond funds are strictly
monitored and require a Citizen’s Bond Oversight Committee to ensure
compliance with use rules that limit application of these funds to facili-
ties modernization or new structures for the campus.

Looking ahead, the College will see modernization projects developed
for Mohr and Lillard Hall, Rodda Hall North, and a portion of the Lusk
building. Included in the college’s long-range plan is a new Science
and Allied Health building adjacent to Mohr Hall. In addition, to handle
the majority of the growth envisioned for Sacramento City College, two
additional phases are planned for both West Sacramento and Davis
Education Centers. State funding was provided for the Davis Educa-

tional Center Phase Il Project and design meetings have been held. Our
local facility bond Measure M also provides funding for infrastructure
projects, including utilities improvements.

Business and Professional Development

Customized courses for Sacramento area businesses, governmental
agencies and professional organizations are offered in cooperation with
the Los Rios Community College District Training Source. The Training
Source staff works closely with the business community to meet specific
training needs by offering contract education and training programs.
Credit courses that may lead to a degree or certificate may be taught at
employment worksites. For more information about contract education
or training programs, please call the Training Source at (916) 563-3230.

Centers

Sacramento City College’s Centers in Davis and West Sacramento
provide students the opportunity to pursue a college education close to
home or work and make the transition to the main campus easier! The
centers offer classes that allow students to fulfill lower division pre-trans-
fer requirements in addition to basic skills and workforce training and
retraining, and they work closely with Yolo county school districts to help
students make a successful move from high school to college.

The location and contact information for these sites is:
Davis

1720 Jade Street, UC Davis West Village, Davis, CA 95616

Information: (530) 747-5200 | www.scc.losrios.edu/DavisCenter/
The Davis Center got its start back in 1966 when Sacramento City
College (SCC) offered its first classes in the city of Davis, using Holmes
Junior High and the First Southern Baptist Church. In spring 2012,
after decades of leasing space in a variety of locations around Davis, the
Davis Center moved to a new building in West Village on the UC Davis
campus. This was the first Leadership in Energy & Environmental Design
(LEED) certified building in the Los Rios Community College District.
The building offers 12 classrooms, including a computer lab. Services
offered include academic and financial aid counseling, enrollment assis-
tance, assessment testing, tutoring services, and other student support
services. Including the UC Davis cooperative program, the Davis Center
currently serves more than 3,800 students.

‘West Sacramento

1115 West Capitol Avenue, West Sacramento, CA 95691

Information: (916) 375-5511 | www.scc.losrios.edu/WestSacCenter/
The Sacramento City College - West Sacramento Center was officially
opened in January 2010 on Halyard Drive in the City of West Sacra-
mento. With three classrooms and one computer lab, a variety of classes
were offered including lower level English as Second Language (ESL),
basic skills, career technical education (CTE), and general education
transfer.

In spring 2010, the Center was relocated on West Capitol Avenue and
was consolidated with the Downtown Center. Currently, the Center is

a 25,000 sq. ft., 3-story facility that includes 11 classrooms and two
computer labs. Services include academic and financial aid, counsel-
ing, enrollment assistance, assessment testing, tutoring services, and a
newly opened Learning Resource Center. The Center currently serves
more than 3,000 students.

Cultural Democracy

The Cultural Democracy concept was introduced to Sacramento City
College as a strategy to address the achievement gap identified as a
focus for the Educational Initiative. The college responds to the diversity
of our college community through both programs and policies. Examples
include such programs as the Diversity Conference, cosponsored with
the Faculty Association for the California Community Colleges (FACCC)
in spring, 2008, Culturally Responsive Instruction, and Beyond Diver-
sity in addition to the on-going programs of the International Studies
Program (ISP) and Cultural Awareness Center (CAC) and work being
done throughout the college. In recognition of college activities in this
area, Sacramento City College was awarded the John W. Rice Award for
Diversity and Equity in summer, 2009.
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Sacramento City College Hispanic Serving Institution (HSI)
Sacramento City College is proud to be formally designated a Hispanic
Serving Institution (HSI) by the United States Department of Education
(DOE). The purpose of the HSI grant is to expand educational op-
portunities and improve the academic attainment of Hispanic and low-
income students, and to expand and enhance the academic offerings,
program quality, and institutional stability of colleges and universities
that are educating the majority of Hispanic college students.

In an effort to increase academic opportunity and attainment for His-
panic and low-income students, Sacramento City College is introducing
Students in a Global Economy (SAGE). The SAGE goals are:

1. Afirst-year learning community experience with the theme of
Students in A Global Economy (SAGE Program) for Hispanic/
Latino students to support their transition to college;

2. A Summer Bridge Program to provide a short basic skills refresher
opportunity to prepare students for assessment placement in
English and Math to support them in course placement beyond
remediation level and thereby shorten their time to completion;

3.  Global Studies curriculum development and integration, expanding
curriculum internationalization to foster development of a broader
global perspective in all academic areas;

4. Career development and integration to connect students with
mentors in their chosen field of study and provide internship
opportunities to link educational goals and curriculum to
employment opportunities and outcomes;

5. Develop an endowment to maintain financial support and priority
for the SAGE Program beyond the HSI funding period.

SAGE is a U. S. Department of Education - A Developing Hispanic Insti-
tutions Title V Grant - 2015

Non-Discrimination Policy - Los Rios

Community College District

The Los Rios Community College District is in compliance with all perti-
nent Titles and Sections of the Civil Rights Act of 1964, the Educational
Amendments of 1972, the Rehabilitation Act of 1973, the Americans
with Disabilities Act of 1990, Federal Carl D. Perkins Career and Techni-
cal Education Improvement Act of 2006 (P.L. 109-270), and all other
applicable Federal, State and local laws.

It is the policy of the Los Rios Community College District to take action
to guarantee that no qualified student or prospective student or any
person having an educational relationship with the District shall be un-
lawfully discriminated against, harassed, or excluded from any benefits,
activities, or programs on the grounds of ethnic group identification,
race, color, gender, sexual orientation, sexual identity, religion, age (over
forty), national origin, ancestry, disability, political affiliation or belief,
military and veteran status, or marital status, nor shall any students be
discriminated against for conversing in a language other than English.
However, students shall be required to speak English when the use of
English is necessary for educational or communication purposes. Sexual
harassment is a form of unlawful discrimination based on sex and is
prohibited in the District/College programs and activities under Title IX
of the Education Amendments of 1972, 20 U.S.C., sections 1681 and
following (Title 1X).

Such non-discrimination policies extend to all of the functions and ac-
tivities of the Los Rios Community College District including employment
and employment selection, educational programs, services, admis-
sions, and financial aid. Student equity in all academic and vocational
programs is a primary goal of the college.

The lack of English language skills will not be a barrier to admission to
and participation in vocational education programs.

Students and employees who believe they have suffered discrimination
based on any of the above reasons may file a complaint with the appro-
priate office. Note: In addition to complaints being filed by students or

employees, discrimination complaints may be initiated by individuals or
entities, such as a family member, representative, organization, or other
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third party wishing to file on behalf of an individual or group alleged to
have suffered unlawful discrimination or harassment. The complaint
will not be dismissed or removed if it is not presented on the form
provided by the Office of the Chancellor.

Americans with Disabilities Act (ADA)/504 Officer:
Julia Jolly, Associate Vice President of Instruction ....... (916) 558-2407

Disciplinary Officers:

Debra Luff, Associate Vice President of Enrollment and Student
SEIVICES oot (916) 558-2139

Michael Poindexter, Vice President of

Student SErVICES ......vvviiiiiiiiic e (916) 558-2142

Equity Officer:

Julia Jolly, Associate Vice President of Instruction ....... (916) 558-2407

Sexual Harassment Officer:
Julia Jolly, Associate Vice President of Instruction....... (916) 558-2407

Student Grievance Officer:
Julia Jolly, Associate Vice President of Instruction ....... (916) 558-2407

Title IX Coordinator:
Julia Jolly, Associate Vice President of Instruction ....... (916) 558-2407

Politica contra la discriminacion

El Distrito Universitario Comunitario Los Rios, en cumplimiento con
todos los Titulos y Secciones pertinentes de la Ley de Derechos Civiles
de 1964, las Enmiendas Educativas de 1972, la Ley de Rehabilitaciéon
de 1973, la Ley de Americanos con Incapacidades y todas las demas
leyes aplicables federales, estatales y locales, no discrimina con base
en la raza, color, estado civil, religién, preferencia sexual, nacionalidad,
sexo, edad de estado de inhabilitado o veterano de la guerra de Viet-
nam, incapacidad fisica o mental; y ningin estudiante sera discrimi-
nado por conversar en un idioma que no sea inglés, en ninguna de
sus funciones o actividades, incluyendo el empleo.

El Distrito cumple ademas con aquellas leyes federales y estatales y
las normas de la Junta de Directores de los Colegios Comunitarios de
California, las cuales prohiben el hostigamiento sexual.

Tales politicas antidiscriminatorias se extienden a todas las funciones y
actividades del Distrito Universitario Comunitario Los Rios, incluyendo
el empleo y la seleccién de empleos, programas educativos, servicios,
admisiones y ayuda financiera. Todas las preguntas acerca de esta
politica pueden ser dirigidas a Sacramento City College.

La falta de conocimiento del idioma Inglés no serd impedimento para
la admision y participacion en el Programa Educativo Vocacional.

Estudiantes y empleados que creen han sufrido de discriminacién ba-
sado en cualquiera de las razones arriba indicadas, pueden presentar
una queja a la oficina correspondiente. Nota: Adicionalmente a las
quejas presentadas por estudiantes o empleados, quejas de discrimi-
nacion pueden ser iniciadas por individuos o entidades, tales como un
miembro de la familia, un representante, una organizacioén, o cualquier
otra persona que desee presentarla a favor de un individuo o un
presunto grupo/persona que haya sufrido discriminacién o acoso. La
queja no sera rechazada o eliminada si no es presentada en la forma
proveida por la Oficina del Canciller.

Sacramento City College Foundation (SCCF)

The umbrella name of College Advancement encompasses the many
endeavors that the SCC Foundation and College and Community Rela-
tions have supported in past years. Advancement consists of interde-
pendent programs and activities that seek to secure resources that are
essential to the achievement of the college mission and vision of suc-
cess. These interdependent programs include Advancement Services
and Operations, Development (Fundraising), Marketing & Communica-
tions, and Alumni/Emeriti programs.

College and Community Relations is also a vital part of advancing the
college’s goals. Activities for CCR include various programs and events,
such as Celebration of Excellence and the Retirement Ceremony.
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SACRAMENTO CITY COLLEGE

1916-2016

The idea was simple. Create an educational institution for

students newly graduated from high school. Provide a safe,
welcoming place for the basics of a college education with strict
academic rigor. Offer a gathering spot for classes, athletics, dances,
clubs and social occasions. Bring the community together.

So, in 1916, that's what Belle Cooledge did. She founded
Sacramento Junior College with 46 students and about 20 part-time
faculty. It may have grown beyond her wildest dreams. Now,
Sacramento City College boasts 22,000 students, more than

600 full- and part-time faculty, and more than 200 degree and
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certificate programs. Sacramento
Now it's 2016, and so much has changed. Except, that is, the éurl]lor
commitment to educating Sacramento area students affordably FSOfbg;I
and excellently.

Team

1937 Sacramento Junior College Band Original Administration Building

I H E sos Vera Hurt is being given a THE6OS
permanent by Jocelyn Trimble.
T h e 7os Hughes Stadium concert

Clark Sadamu Nakamura,
a guest of honor at the the 2 [l I ']S
Sacramento City College

Nisei Diploma Project reception, is pictured with
Assemblymember Warren Furutani, author of AB 37.
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Academic Standards

Academic Expectations

Sacramento City College endorses an open door policy where students
are welcome to attend regardless of previous educational background
and where the college faculty and staff are committed to the success
of students. It is the expectation of the college that students take re-
sponsibility for their learning as evidenced by their actions in class, on
campus, and in the preparation for their classes. The college fully ex-
pects students to make measurable progress and meet the objectives
of each course in which they are enrolled with or without accommoda-
tions for a verified disability. Both academic probation and progress
probation policies are outlined in the catalog.

With certain exceptions, students are entitled to attempt a maximum
of 30 remedial or developmental units so that they have an opportunity
to develop the skills to succeed in college level work. Students are
ultimately expected to succeed in associate degree level courses and/
or meet their educational objectives.

Academic Renewal Policy
Academic Renewal Without Course Repetition

A student may petition to have previous substandard work, (D’s or F’s),
earned at Sacramento City College discounted. Courses and grades
which no longer reflect a student’s current educational objective and
current level of academic success may upon petition be discounted in
the computation of the grade point average. The following conditions
must apply:

1. A minimum of 12 consecutive months shall have elapsed since
the end of the semester or summer session in which the work
to be alleviated was recorded; and a minimum of twelve (12)
semester units (or its equivalent) with a grade of C or Credit/Pass
or better shall have been attained. The coursework must have
been completed at a regionally accredited college.

2. Current educational objectives must be discussed with a
counselor and the counselor’'s recommendation must be included
on the petition.

3. No more than 30 units of substandard grades may be discounted.
4. Under no circumstances may course work be discounted if it was
used to fulfill requirements for a degree or certificate that has

been granted.

5. All grades remain on the permanent record and transcript of
grades. However, a proper notation on the transcript will indicate
the specific grades that were discounted from the grade point
average.

6. Questions regarding this policy should be directed to the Dean of
Enroliment Services.

7. Once elected, the academic renewal cannot be reversed.

8. Academic Renewal is not intended for courses that are required
and/or will be repeated.

Academic renewal petitions are available at Admissions and Records

or online.

Academic Standards of Scholarship

Standards of scholarship at Sacramento City College depend upon the
objectives, nature, and content of the courses. Individual progress is a
basic consideration, and the development of each student in the light
of his or her needs and aptitudes is the major concern of the college. If
minimum standards of scholarship are not attained, failure will result.
In no case is credit given or are grades awarded merely on the basis

of attendance. The evaluation of student performance is based on peri-
odic examinations, class reports, term papers, and other evidence of
scholarship. Each instructor is responsible for the evaluation methods
employed in his or her courses.
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Advanced Placement Credits

Students at Sacramento City College may be awarded units of credit
for each Advanced Placement examination (CEEB) they pass with a
score of 3, 4, or 5. Students will receive units/credits but not letter
grades for these courses, and they will not be used in the computa-
tion of cumulative grade point average for graduation or transfer. After
successful completion of 12 units at SCC, a student in good standing
may submit their official CEEB Advanced Placement Test scores to
the Admissions and Records Office for evaluation. Credit may not be
earned for courses in which Advanced Placement credits have already
been granted. See the Appendix for more information under “Degree
Completion, Graduation, and Transfer.”

Athletics

Students who participate in intercollegiate athletics must meet the
eligibility requirements for the California Community College Athletic
Association (CCCAA) and Big 8 Conference, which include issues
such as current academic enrollment, satisfactory academic progress,
academic standing, previous seasons of college competition, transfer
history, and legal residence.

Initial eligibility requires a student athlete to be currently and actively
enrolled in a minimum of 12 units that are consistent with his/her
educational plan. Continuing eligibility includes the requirement that
a student athlete maintain a 2.0 grade point average and complete a
minimum 24 units since the previous season of competition.

The nature of athletic eligibility requirements is very complex and
athletes are advised to become thoroughly familiar with them in order
to avoid loss of eligibility. Information on these requirements should be
obtained by interested students from the appropriate coach or athletic
academic counselor.

Attendance

For students to successfully complete their college work, regular class
attendance is necessary, and students are expected to attend all ses-
sions of the class in which they are enrolled. Please refer to Los Rios
Community College District Regulation R-2222 for specific regulatory
information.

1. Students who fail to attend the first session of a class will most
likely be dropped by the Instructor and lose their seat in the class.

2. Any student with excessive absences may be dropped from any
course by the instructor any time during the semester. Excessive
absences are defined as 6% of the total hours of class time.
Instructors may establish and notify students of a more restrictive
attendance policy if appropriate for their course.

3. The application of the excessive absence concept may vary
by division according to the attendance demands of a certain
curriculum. Students enrolled in a program such as Cosmetology,
Vocational Nursing, Registered Nursing, Aeronautics, Dental
Assisting, or Dental Hygiene should become familiar with special
attendance procedures.

4. The instructor may reinstate a student dropped from a course
provided the instructor feels the student can successfully
complete the course.

5. Students absent from classes for any reason should contact their
instructors to determine “makeup” requirements.

6. All students who remain enrolled in a class after the last date to
withdraw will be issued a letter grade for the course. If a student
has stopped attending but not dropped the class, the student may
receive an “F” grade for the course on their permanent record.
This grade will be used in computing probation or disqualification.
Exception to this policy requires the approval of the instructor(s)
involved and the Dean, Enrollment and Student Services.
Students are responsible for ensuring they are dropped from class
by accessing SCC eServices to drop the course.
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ACADEMIC STANDARDS

Basic Skills Unit Limitation

The Board of Governors adopted regulations beginning July 1, 1990,
limiting the number of developmental and/or basic skills course units
to 30. These courses are usually numbered in the 1-99 series. Stu-
dents may petition for a waiver of the 30-unit limitation.

Change of Address or Name

Students should report a change of address immediately to the Admis-
sions and Records Office. The student will be held responsible for any
mail sent to the wrong address. Any change in a name as a result of
marriage or court action should be reported to the same office with the
proper documents to substantiate the change. Students may change
their names, addresses and phone numbers through eServices.

College-Level Examination Program (CLEP)

After completing 12 units at Sacramento City College, a student may
submit qualifying scores for the College-Level Examination Program
(CLEP) to the Admissions and Records Office. Students may be
granted up to 30 units of credit for examinations with scores of 50
percentile or higher. Students should be aware that four-year colleges
have the right to accept, modify, or reject CLEP units.

Credit by Examination

Under special circumstances and with the concurrence of the depart-
ment, students regularly enrolled and in good standing who believe
they are qualified by experience or previous training may take a
special examination to establish credit in a course in which they are
not formally enrolled. A student who wishes to challenge a course by
examination must have successfully completed a minimum of 12 units
at SCC with a grade of “C” or better.

Successful completion of a course by examination is recorded on the
permanent record as a letter grade, or students may opt for the Pass
“P” option. The “P” grade does not enter into the computation of the
student’s grade point average.

A maximum of 15 units of credit may be allowed by special examina-
tion. The units granted by credit by examination may not be used

to establish full-time or part-time status or to satisfy the 12 units
residence requirement for graduation. Credit by Examination units can-
not be used to establish eligibility for financial aid, athletics, veterans’
programs, social security, etc. Students will be assessed the regular
enrollment fee for all challenged courses.

Procedures

1. Prior to the fifth week of instruction, visit the instructional area’s
division office to determine if an instructor is available to conduct
the exam.

2. Obtain a Credit by Exam form from the division office and submit it
to the Admissions and Records Office for verification of eligibility.

3. Take the completed form to the Business Office to pay the Credit by
Exam fee.

4. Contact the instructor to schedule a time and location to take the
exam.

After the student has completed the exam, the instructor will submit
the completed form to the Office of Admissions and Records. Either a
Pass or a No Pass mention will be entered on the transcript at the end
of the semester.

Note: Mathematics Course Challenge. Credit for a challenge
examination will not be awarded when a student has successfully
completed a course at a level more advanced than that represented by
the examination in question.

Dismissal

Academic Dismissal

A student on Academic Probation is subject to dismissal when the
student earns a cumulative grade point average of less than 2.0 in all
units attempted in each of three consecutive semesters.

Progress Dismissal

A student on Progress Probation is subject to dismissal if the cumula-
tive percentage of units in which the student has been enrolled for
which entries of “W”, “I”, and “NP” are reported in at least three
consecutive semesters reaches or exceeds fifty (50) percent.

Readmission Process

Students who have been dismissed from the college for academic and/
or progress dismissal will be required out the following semester. Dur-
ing that time the student may meet with a counselor and complete a
readmission petition. Students may be readmitted with a modified unit
load.

Exceptions

Students may petition to the Dean of Financial Aid and Student Ser-
vices, for readmission following dismissal if their dismissal arises from
one of the following:

1. Military service obligations

2. Extenuating circumstances with documentation such as serious
health problems, substantiated by a doctor’s statement, which
affected academic performance.

3. Disqualified from a four-year college or university to which they
were admitted directly from high school.

4. Conditions that their counselors determine may be rectified by a
change of curriculum.

Satisfactory Progress
Students readmitted for those reasons listed (see Exceptions) are
considered to be making satisfactory progress.

Students readmitted must maintain a satisfactory progress point aver-
age to maintain “satisfactory progress” status.

Distinguished Service Award

Since 1931, it has been the custom of the college to select from

the graduating class two students who have contributed outstand-

ing service to the college. These students will be recognized during
commencement and have their names engraved on the honor plaque
located in the college’s archway. A committee appointed by the college
President makes the selection.

Enrollment Limitation

Enrollment in some college programs and courses may be limited
due to health and safety considerations, requirements of a contract-
ing agency, performance auditions or tryouts, or acceptance into a
program.

General Education

The primary function of education is to transmit from each generation
to the next the knowledge and skills requisite to enlarge the compre-
hension of our place in the universe. Sacramento City College is com-
mitted to the principle of providing general education that includes:
Natural Science, Social Science, Humanities, Languages and Rational-
ity, Living Skills, and Ethnic/Multicultural Studies. All of these are basic
and necessary to participate in and contribute to a balanced life in a
democratic society that is diverse in its social, cultural, and educational
backgrounds.

Good Standing

In determining a student’s eligibility to acquire or remain in good
standing and attendance at a Los Rios College, both quality of perfor-
mance and progress toward completion of objectives are considered.
A student who attempts 12 or more semester units and earns a 2.0
GPA on a 4-point grading scale and who completes more than 50% of
all attempted units merits a good standing relationship with the college.
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Grading

Grade Reports

Once during each semester all students may be given progress grade
reports, which are indicators of the level of work they are achieving in
each class as of that date. These reports are only an estimate of the
student’s work at the time, and do not in any way guarantee that these
will be the final grades. If the student’s work is unsatisfactory at this
time, he/she should consult with instructors to determine the cause of
their difficulty and the steps to be taken to improve their performance.
Final grade reports are issued after the end of each semester and are
available on eServices.

Grades and Grade Point Averages
The grading standards with their grade point equivalents are as
follows:

Excellent - 4 grade points per unit

Good - 3 grade points per unit

Satisfactory - 2 grade points per unit

Passing, less than satisfactory - 1 grade point per unit

Failing - O grade points, no units earned

Pass (C or better) - Not computed in GPA (formerly CR)

NP....No Pass (less than C) - Not computed in GPA, but affects

progress, probation, and dismissal (formerly NC)

| Incomplete - Not computed in GPA, but affects progress,
probation, and dismissal

P In Progress - Course transcends semester limitation

RD  Report Delayed

W Withdrawal - Not computed in GPA, but affects progress,
probation, and dismissal

MW Military Withdrawal

TTMoOOw >

Grade Computations
Grade Point Average (GPA) =

Total Units Attempted with a Letter Grade

Total Grade Points Earned

Progress Percentage = Total Units with a W, |, and NP

Total Units Enrolled

Summer session units and grades will count toward earning probation,
removal from probation, or possible dismissal.

Grades of Incomplete (I)

An incomplete grade may be assigned by the instructor when, in

the judgment of the instructor, the student is unable to complete the
requirements of a course because of an unforeseeable emergency

or justifiable reason at the end of the semester. A student should
have completed at least two thirds of the coursework with a passing
grade and be attending regularly up until the point the incomplete is
requested; it is also expected that the student initiate the process and
ask for the incomplete grade on or before the last class meeting. The
decision to grant an incomplete is always the instructor’s.

To receive credit for the course, the student must finish the incomplete
work no later than one year from the end of the semester in which it
was assigned. The instructor may, as an option, require the work be
finished at the end of the next regular semester rather than one full
year if the instructor believes this is in the student’s interest. A final
grade will be assigned when the work stipulated has been completed
and evaluated or when the time limit for completing the work has
elapsed. A student may petition for a time extension due to unusual
circumstances. A student may not re-enroll in a course for the pur-
pose of completing an incomplete.
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Grades of Pass/No Pass

(formerly known as Credit/No Credit Grading)*

A student may elect one course per semester to be graded on a

Pass or No Pass grading basis. A request form must be filed with

the Admissions and Records Office for this option prior to the end of
the fifth week for a regular semester course or by the 30% meeting

in a short-term class (see www.scc.losrios.edu/admissionsrecords/
files/2014/01/pass-nopass.pdf for an online form). The deadlines for
filing the request for short-term courses are published in the online
class schedule. The equivalent of an A, B, or C received for the course
will be recorded as “P”, with units earned. The equivalent of D or F will
be recorded as “NP”, with no units earned. Units attempted for Pass/
No Pass grades are not computed in the grade point average, but are
used for determining progress probation and progress dismissal and
minimum progress for students receiving financial aid.

Students are advised to consult with a counselor for current policies
regarding Pass/No Pass grading before using this grading option.

*Courses taken prior to December 31, 2008 are noted on the student
record as CR/NC. Courses taken after January 1, 2009 are noted as P/
NP, per Title V section 55022.

Grades of Withdrawal (W)

A student may officially drop a class without notation (a “W” grade) on
the permanent academic record/transcript prior to a point in which no
more than 20% of a class has occurred. These important dates are
available at http://www.losrios.edu/Irc/Irc_calend.php (click on the ap-
propriate semester, then click on “Click here for more information, in-
cluding start/end dates, drop/add dates”). Withdrawals occurring after
this time, and before the point in which 75% of the class has occurred,
shall result in a “W” notation on the permanent academic record/
transcript. Official withdrawals are those that have been processed via
eServices or by staff in the Admissions and Records Office.

A “W” grade on the permanent academic record/transcript is used for
determining Progress Probation and Progress Dismissal. No with-
drawals are permitted during the last 25% of a course, except due to
extenuating circumstances (verified cases of accidents, illness or other
circumstances beyond the control of the student), for which a student
may request withdrawal through the student petition process. After
consultation with the instructor and with administrative approval, the
grade may be recorded as a “W” rather than as a less than satisfactory
or failing grade on the permanent academic record/transcript. In all
other cases, after the 75% date, a student will receive a grade in the
course.

Military withdrawal is available for students who are members of an
active or reserve military service, and who receive orders compelling a
withdrawal from courses. Students requesting military withdrawal must
file a student petition and include supporting documentation.

Medical withdrawals may be considered when supporting documenta-
tion is provided along with a student petition.
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ACADEMIC STANDARDS

Honors Courses

Honors courses provide an enriched and unique educational experi-
ence with small classes in a seminar format. All courses are transfer-
able and meet the general education/breadth requirements. Honors
students have easy access to their instructors and are expected to
utilize critical thinking skills throughout their course work.

Eligibility: 3.0 GPA, eligibility for ENGWR 300, or upon application and
letters of recommendation. Applications are available from Paul Frank,
Honors Coordinator (frankp@sc.losrios.edu, Rodda Hall North 234),
from the Behavioral and Social Sciences Division Office in Rodda Hall
North 226, or from the Honors Program website at www.scc.losrios.
edu/honors. Students completing 15 units of Honors courses with a
3.2 GPA or higher are designated “Honors Scholars” at graduation

and on their transcript and qualify for the UCLA TAP and other transfer
alliance programs. Honors courses are listed at the end of the Degrees,
Certificates, Courses, and Transfer Majors section of this catalog as
well as within some discipline areas.

Honors courses meet program requirements for certain certificates and
degrees. Please see your counselor or the Honors Coordinator for more
information.

NOTE: Transferable courses may or may not satisfy lower division
major preparation, general education, and /or elective requirements.
Please meet with a counselor for specific transfer course evaluation.

International Baccalaureate (IB) Credits

Sacramento City College may award college credit for international
baccalaureate (IB) higher level course completion with scores of 5, 6,
or 7, if the course work is compatible with the college’s curriculum. No
credit will be granted for lower level course work completed in the IB
program. Students who have earned credit from an IB exam should
not take a comparable college course because transfer credit will not
be granted for both. The IB credits are listed in the Degree Completion,
Graduation, and Transfer section.

Phi Theta Kappa

Phi Theta Kappa is an international honor society for the two-year col-
lege. It offers recognition of academic excellence, scholarships, career
placement resources, leadership development, and service opportuni-
ties. It is the only two-year college honor society whose members are
automatically nominated for the national dean’s list. Students who join
Beta Eta Psi, SCC'’s chapter of Phi Theta Kappa, automatically receive
the designation “Phi Theta Kappa Member” on their official transcripts.

Phi Theta Kappa membership is based on academic achievement.
Students must be enrolled in at least .5 unit of coursework in a region-
ally accredited institution offering an associate degree program, must
have completed a minimum of 12 units of course work leading to an
associate degree or transfer, must have a 3.5 grade point average, and
must enjoy full rights of citizenship in the U.S. or in the student’s home
country.

After induction, members must maintain a 3.0 GPA. Members of Phi
Theta Kappa must apply to the Honors program separately to take
Honors courses and to be eligible for the “Honors Scholar” designation
on their transcripts.

Probation
There are two types of probation: academic and progress.

Academic Probation
A student who has attempted at least 12 units is placed on
Academic Probation if the student has earned a grade point average
below 2.0 in all units that were graded.

Progress Probation
A student who has attempted at least 12 semester units is placed
on Progress Probation when the percentage of all units in which a
student has enrolled and for which entries of “W,” “I,” and “NP” are
recorded reaches or exceeds 50 percent.

A student on either academic or progress probation may be limited
to 12 units plus a physical education/kinesiology activity course or

to a maximum load recommended by the student’s counselor. The
student may be required to attend a fresh start workshop and meet
with a success coach.

Removal from Probation. A student on Academic Probation is re-
moved from probation and acquires good standing when the student’s
cumulative grade point average is 2.0 or higher. A student on Progress
Probation is removed from probation and placed in good standing
status when the percentage of units with entries of “W,” and “I,” and
“NP” drops below 50 percent.

Schedule of Classes

Some of the class hours for courses may be offered using the “To Be
Arranged” (TBA) course scheduling option. Please refer to the class
schedule listing for sections of courses for specific TBA weekly or daily
class hour requirements that may apply.

In the Class Schedule students will find specific information regarding
the days, hours, instructors, and rooms in which classes will be held.
Class Schedules are posted online prior to the start of registration for
the next semester.

Scholastic Honors

Honors may be earned by students enrolled in 12 units or more for
the semester. Nine (9) of these units must be graded on a letter basis
exclusive of Pass (P). Students will be placed on the President’s Honor
Roll if they earn a grade point average of at least 3.0. If they earn a
grade point average of 3.5 or better, they will be named for Highest
Honors.

Students who maintain a high scholarship average are eligible for hon-
ors at graduation. Students who maintain a scholarship average of 3.5
or better are eligible for graduation “with great distinction”; students
who maintain a scholarship average of 3.0 or better are eligible for
graduation “with distinction.” The published lists of students are com-
piled from the data available at time of publication and may be subject
to subsequent revision. Grade point averages from the other colleges
are used in the computation of scholastic honors.

Service Learning Program

Participation in campus and community volunteer projects, as a part of
regular course work, serves to make learning more direct and relevant,
builds students’ leadership and organizational skills, and promotes
civic engagement and community building. SCC is incorporating ser-
vice learning into more and more courses and is creating campus and
community partnerships to enhance student learning. Service Learning
projects have included Web and brochure design for community agen-
cies, partnerships with social services, school-aged mentoring and
transitional housing programs. For a current list of courses connected
with the Service Learning Program, check the Schedule of Classes or
visit the Service Learning website at http://www.scc.losrios.edu/service-
learning/ or call (916) 650-2940.
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Student Conduct

Students are encouraged to familiarize themselves with the Student
Rights and Responsibilities and are expected to observe appropriate
standards of conduct, order, morality, personal honor, and academic
integrity as specified in LRCCD Board Policy and Regulations P/R
2441. Certain activities are not considered appropriate to a college
campus and are prohibited by the Board of Trustees. These include
participation in gambling and raffles except when approved by the Vice
President of Student Services as a regularly scheduled activity.

Effective August 20, 2016, Sacramento City College prohibits the use
of smoked tobacco products, smokeless tobacco products, and any
electronic or non-electronic smoking device. This includes but is not
limited to, cigarettes, cigars, hookah, snuff, chew, e-cigarettes, vap-
ing etc., and is applicable at all indoor and outdoor Sacramento City
College properties including the Main Campus, the Davis and West
Sacramento Centers, McClellan, and vehicles owned or leased by the
college, regardless of location. In parking lots, smoking is only allowed
inside private vehicles. This standard applies to students, faculty, staff,
and all other persons on campus, regardless of the purpose of their
visit.

Drinking or being in possession of or under the influence of alcoholic
beverages or illegal substances on college campuses is prohibited
without qualification. There is a zero tolerance for violence. The
Student Guide covers these procedures in more detail. For additional
information about the disciplinary process, contact the Disciplinary
Officers, Dr. Debra Luff, Associate Vice President of Enrollment and
Student Services, (916) 558-2139 or Michael Poindexter, Vice Presi-
dent of Student Services, (916) 558-2142.

Student Grievance Policy

While attending SCC, students sometimes have misunderstandings or
experience difficulty with a district or college employee. When students
feel they have been treated unfairly and believe that one or more of
their student rights have been violated, they can pursue a remedy

or solution to the problem through the college’s Student Grievance
Process. The grievance process is explained in detail in LRCCD Board
Policy and Regulations P/R-2412.

The levels and time lines of the Student Grievance Process are as
follows:

Informal Grievance, Level 1

Student is required to meet with staff member(s) and/or immedi-
ate supervisor of the staff member(s) in an attempt to mutually
resolve the matter. This discussion must take place within ten
(10) days of the alleged incident.

Formal Grievance, Level 2

Filing: Within five (5) days of completion of informal procedure
and not later than twenty-five (25) days from the date of the
alleged incident, student may choose to file a Student Grievance
Form.

Where: RHN 257, Office of the Student Grievance Officer, Julia
Jolly, Associate Vice President of Instruction, (916) 558-2407.
Purpose: Student Grievance Officer to determine grievability of the
matter.

Time line: Within ten (10) days of filing date, Student Grievance
Officer must notify all parties of status of grievability.

(a) If deemed not grievable, the Student Grievance Officer will
notify the student, in writing, that the grievance has been rejected
and state the reason(s) why.

(b) If deemed grievable, a hearing is scheduled.

Formal Grievance, Level 3

Hearing: Formal hearing scheduled within ten (10) days following
the appointment of a Hearing Officer.

Decision: Within ten (10) days of receipt of hearing, the Hearing
Officer will inform all parties, in writing, of his or her decision.
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Formal Grievance, Level 4

Filing: Within five (5) days of Level 3 decision, either party may
appeal the Hearing Officer’s decision.

Where: President, RHN 277.

Decision: Within ten (10) days of receipt of the appeal
documents, the President will inform all parties, in writing, of his
or her decision and that decision is final.

Students should be aware that an assigned grade by an instructor is
not a grievable matter, except as outlined in Education Code 76224(a),
which states:

When grades are given for any course of instruction taught in a com-
munity college district, the grade given to each student shall be the
grade determined by the instructor of the course, and the determina-
tion of the student’s grade by the instructor in the absence of mistake,
fraud, bad faith, or incompetence shall be final.

Students should remember that it is important to fully understand
and comply with the various time lines. As used in these procedures,
“days” shall mean calendar days, provided, however, those days dur-
ing winter break, spring break, and breaks before and after summer
sessions shall not be counted as “days.”

Student Grievance Officer: Julia Jolly, Associate Vice President of
Instruction, (916) 558-2407, RHN 257.

The Associate Vice President is prepared to assist students in resolv-
ing concerns or problems that may be handled through the college’s
Student Grievance Process and can answer questions students have
about any aspect of the process. The Student Grievance Form and
LRCCD Board Policy and Regulations P/R-2412 are available through
this office.

A copy of the policy and regulations can also be obtained from Dean

of Financial Aid and Student Services (RHN 177), Vice President of
Student Services (RHN 272), and Instructional Services (RHN 257), as
well as all Division Dean offices.

Student Leadership and Development Programs and

Services

The Student Leadership and Development Program at Sacramento
City College is designed to provide and complement learning in and
out of the classroom. All students are encouraged to create and take
advantage of opportunities for involvement that will enhance their aca-
demic studies and contribute to their life goals. Students participating
in clubs, Student Associated Council, events, leadership workshops,
and classes become intimately connected with the campus commu-
nity. Getting involved at SCC can help students to feel more valued on
campus and achieve their goals through enhanced learning and larger
support networks. Join in the fun now and enjoy the benefits for the
rest of your life! For more information, visit www.scc.losrios.edu/sld/,
call (916) 558-2381, or drop by the office located in South Gym 226.

Student Access

Student Leadership and Development strives to provide access for

all students to activities, events, and other programs and services.
Contact the Student Leadership and Development office for accommo-
dations or Information.

Student Activities and Events

Student Leadership and Development sponsors events every year that
help inform students, leaders, and communities. Examples include,
but are not limited to Welcome Day, Club Day, Arts and Crafts Faire,
and People’s Day. In addition, a variety of training and development
workshops and classes are also provided.
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ACADEMIC STANDARDS

Student Associated Council

The Student Associated Council (SAC) is a team of student leaders
dedicated to representing the interests and protecting the future of

a diverse student body and is the official representative body for the
students of Sacramento City College. The SAC includes the Student
Senate, the Clubs and Events Board, and the Joint Budget Committee
as a means to provide students with a voice in the shared governance
process, advocate for the common interests of students, facilitate stu-
dent involvement and activities, promote student life on campus, and
appropriately allocate funds for these purposes.

Involvement in student leadership provides students the opportunity

to learn and apply new skills, develop friendships, and have fun. Stu-
dents are encouraged to participate on college standing committees,

a system of effective and efficient governance. Standing committee
membership is open to students, faculty, classified staff, and admin-
istrators. Appointment of student members to standing committees is
coordinated through the Student Associated Council. For more infor-
mation, visit www.scc.losrios.edu/sac/, call (916) 558-2446, or drop by
the SAC office in South Gym 226.

Student Bulletin Board Postings

Student Leadership and Development will assist students and college
organizations by approving and posting appropriate school materials
on bulletin boards throughout campus.

Student Center

The Student Center, located in the South Gym, is a place to study or
visit with friends. In addition, student groups and SCC departments

may reserve the facility for college-sponsored meetings and events.

Student Co-Curricular Support

Student Leadership and Development will work to support co-curric-
ular activities and events. Students and instructors are encouraged to
present ideas for consideration.

Student Housing

Student Leadership and Development maintains a listing of private
residences advertising rooms for rent, students seeking roommates,
and apartments for rent.

Housing notices are posted in a display case on the first floor of the
South Gym as a free advertising service only. It is the responsibility of
the student to contact prospective roommates, apartment managers,
or homeowners directly. The college assumes no responsibility for this
off-campus housing other than providing the listing of available hous-

ing.

Student Organizations

Any group of students having common interests may organize a
student club under rules established for student organizations. Each
club must have a faculty advisor and be approved by the Student
Leadership and Development Office. For more information on past and
current clubs and/or how to start a new club, visit www.scc.losrios.edu/
sld/.

Student Publication - electriCITY: Sending the Power of
Information to Students

This is a monthly publication of Student Leadership and Development.
Submissions are due by the 15th of the month. Submissions may be
edited and are not guaranteed inclusion. electriCITY is distributed via
campus email system, as a hard copy through various offices around
campus, and online at the Student Leadership and Development
website.

Voter Registration

Student Leadership and Development has voter registration forms
available for you to vote in local, state and national elections. Students
need to register to vote if they have moved residences, changed names
or party affiliations, or are voting for the first time.

Student Records Access

The security of your information is very important to us. That is why we
will not discuss your records over the phone. This includes resetting
your password. If you do not remember your password reset ques-
tions, you must come to the campus or one of the outreach centers

in person with photo identification. To obtain a copy of your records,
including your current enrollment, you must either log in to eServices
or come in person with picture identification. You can also order your
official transcripts online.

Student Rights under the Family Educational Rights and
Privacy Act (FERPA)

Students have the right to:

1. Inspect and review their own education records within a
reasonable time after the College receives a request for access. If
a student wants to review his or her record, they should contact
the Vice President of Student Services for a petition. Education
records include any item of information directly related to an
identifiable student maintained by the District or College or
required to be maintained by an employee in the performance of
the employee’s duties, whether that information is recorded by
handwriting, print, tapes, files, microfilm, electronically or other
means. Education records do not include directory information,
information provided by a student’s parent related to financial
aid or scholarships, information prepared by and that remains
in the sole possession of the person who created it; certain
medical records, and decisions reached as a result of disciplinary
hearings. Education records are maintained by the offices that
generate or receive those records and the manager of those
offices is responsible for the maintenance of those records. The
Admissions and Records Office at each College maintains a log of
those persons who have been given access to education records
as required by FERPA.

2. Request an amendment of their education record if a student
believes it is inaccurate or misleading. If a student feels there
is an error in his or her record, the student should submit a
statement to the College official responsible for the record,
clearly identifying the part of the record he or she wants changed
and why he or she believes it is inaccurate or misleading. That
office will notify the student of their decision and advise of any
appropriate appeal rights.

3. Consent to disclosure of personally identifiable information
contained in the student’s education records, except to the
extent that FERPA authorizes disclosure without consent. There
are several exceptions which permit disclosure without consent,
including but not limited to:

Disclosure to school officials with “legitimate educational
interests.” School officials are employees of the District and its
colleges, agents with which the District or College has contracted
with to provide services, the Board of Trustees; or students
serving on a committee or assisting another school official in the
performance of his or her tasks. A legitimate educational interest
exists when the school official has a need to know the information
in connection with his or her official duties.

“Directory information.” Directory information is a student’s
name, student identification number, major field of study,
participation in officially recognized activities and sports, weight
and height of members of athletic teams, dates of attendance,
degrees and awards received, and most recent previous public
or private school attended by the student. A student has the right
to withhold the release of directory information. To do so, the
student must complete a form, which is available from the Office
of Admissions and Records. However, placing a “No Release” on
a student’s records means that no one including friends, parents,
prospective employers, honor societies, or any other group or
individual will be able to obtain this information.
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Disclosures to officials of another school, school system, or
institution of postsecondary education where the student seeks
or intends to enroll, or where the student is already enrolled so
long as the disclosure is for the purpose related to the student’s
enrollment or transfer.

4.  File a complaint with the U.S. Department of Education
concerning alleged failures by the University to comply with the
requirements of FERPA. Further information about FERPA and
student records can be found in the Los Rios Community College
District Policy and Regulation 2265 and at the College office of
the Vice President of Student Services.

Student Rights and Responsibilities

College students are members of the community; they have the same
rights and freedoms as all residents and, as such, they are account-
able to Federal and State laws and statutes. In addition, students are
also accountable to Los Rios Board policies and individual college
rules and regulations.

The President of a college in the district serves as the chief administra-
tor and has been delegated by the Board of Trustees to be responsible
for the overall supervision of the operation of the college in conformity
with the directives and duties as defined by the district Chancellor/Su-
perintendent and consistent with the policies of the Board of Trustees.

In any conflict related to student discipline, students shall be informed
in writing of charges to be brought against them, and they shall have
the right to be assisted in their defense by non-legal counsel and/or
advisor.

Study Abroad Program

Sacramento City College recognizes the benefits to be derived from
travel/study tours and the educational value of on-site experiences

in other areas of the world. Study abroad can be an enlightening,
maturing, and life-changing experience. Students are challenged to
re-examine themselves, their attitudes and their studies as they learn
to understand new and different cultures.

In cooperation with the American Institute for Foreign Study and the
Northern and Central California Consortium, the Los Rios Community
College District offers unique study opportunities in London, England;
Paris, France; Florence, ltaly, and other locations.

All studies are typical of regular academic programs taught on the SCC
campus, yet utilize travel/field trips, cross-cultural experiences and
foreign resources.

Prerequisite: Completion of 12 units of college credit before departure
and a 2.56 GPA.

The 13-week program typically includes a required course in the life
and culture of the country and general education courses such as Art,
English, Humanities, and Social Sciences.

For more information and applications, call the International Studies
Program office at Sacramento City College, (916) 650-2738.
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Admissions and Registration

Admission Eligibility

Admission to the college, as prescribed by law, is open to: (1) any high
school graduate; and (2) any person over 18 years of age who can
demonstrate ability to profit from community college education. High
school students who have achieved sophomore status at 16 years of
age may be admitted to a limited program upon recommendation of
their school principals (See Advanced Education section for details.)
Advanced Education students should contact their school counsel-
ing office or the SCC Counseling Office, (916) 558-2204, for enroll-
ment details. Students who successfully complete the “Certificate of
Proficiency” granted by the state Board of Education will be admitted
to Sacramento City College on the same basis as regularly graduated
high school students.

Advanced Education

Advanced Education is intended to provide high school students with
educational enrichment opportunities at the community college. To en-
sure success for advanced education students, the following questions
and answers related to the program have been developed. College
classes often include adult/mature subject matter.

‘Who can enroll in advanced education courses:
Students who have completed the 10th grade or will be 16 years of
age by the first day of instruction, have a GPA of 2.7 or higher, or
demonstrate ability in the subject area may apply for enroliment.

Exceptions to the 2.7 GPA are courses in Human Career
Development and special courses designed for high school
students.

Which courses are excluded from the Advanced Education
program:
e basic skills courses numbered below 100
e courses requiring repetition due to substandard grades
e basic courses in English or math
e courses in which the safety of the student or others would be
jeopardized
e courses with an adult or mature subject matter not
appropriate for high school students

‘What documentations does the student need to provide in order to
enroll:
e completed college application
e supplemental data information
Advanced Education application form
appropriate assessment results
high school transcript
copy of private school affidavit, if appropriate
documentation of age

How does a student register for class:
e Advanced Education students must register in person at the
Admissions counter or at an SCC education center
e |f a student enrolls in a course held at the high school, the
student may be assisted at the high school.

‘What else should a student know about the Advanced Education
program:
e The course credit and grade the student receives will become
part of his or her permanent college record.
e All prerequisites must be met.
e A student may enroll in a maximum of six units or two
courses each semester including summer.
e Enrollment fees are waived, but out-of-state and international
students must pay those fees.
e Be present at the first class meeting or be dropped
e [finitially denied for Advanced Education, a student may submit
petitions for eligibility with the Dean of Counseling and Student
Success at SCC.

Allied Health Programs

Students interested in Allied Health programs must be enrolled in the
program as well as the college. Application criteria and processes vary
for each program. For application information, students must access
each program’s specific website as follows: (1) Dental Assisting or
Dental Hygiene (http://www.scc.losrios.edu/dental/), (2) Registered or
Vocational Nursing (http://www.scc.losrios.edu/nursing/), (3) Occu-
pational Therapy Assistant (http://www.scc.losrios.edu/ota/), and (4)
Physical Therapist Assistant (http://www.scc.losrios.edu/pta/).

Articulation - High School Courses

A high school student with the permission of a parent or guardian may
enroll In high school courses that have been articulated with commu-
nity college courses. Students will only be awarded college credit upon
completion of the high school course with a grade of “A” or “B.”

Auditing of Courses
Auditing is not permitted in the Los Rios Community College District.
All students must be officially enrolled in all courses they are attending.

Catalog Rights—Election of Requirements

Students who maintain continuous enrollment in at least one regular
semester of a calendar year (Spring, Summer, or Fall) at Sacramento
City College or the equivalent at any other college or university, for the
purpose of meeting Associate Degree or Certificate requirements, may
elect to meet the requirements in the SCC catalog in effect at the time
of first enrollment or at the time of graduation from SCC.

Students who maintain continuous enrollment in at least one regular
semester at Sacramento City College or another California Community
College or a California State University or a University of California per
calendar year, for the purpose of meeting transfer general education/
breadth requirements, may elect to meet the requirements in the SCC
catalog in effect at the time of first enrollment or at the time of transfer
to a California State University.

Concurrent Enrollment

Students enrolled at Sacramento City College may be enrolled for col-
lege credit at another institution. It is the responsibility of the student
to request transcripts be sent to the Admissions and Records Office at
Sacramento City College for any credits earned in a concurrent enroll-
ment.

Course Selection

Students are responsible for the selection of courses. However,
students should consult with a counselor to determine the appropri-
ateness of course selections for their major and general education re-
quirements, especially for students transferring to four-year institutions.
Courses offered are subject to change, contingent upon availability of
staff and funds.

Enrollment Fee

All California Resident students must pay an enrollment fee of $46 per
each unit per semester. These fees are subject to change by the State
Legislature. Payment of enroliment fees is due at the time of enroll-
ment. Students must officially drop a class to avoid being charged

for it. Note: At the time of this publication, fees were set at the levels
stated here, but are subject to change pending Legislative action. Stu-
dents will be billed for, and are required to pay, any increase in fees.

Fees — Exemptions/Waivers

Students may be eligible for a Board of Governor’s Fee Waiver if they
are California residents and meet one of the established criteria. More
information is available at http://www.losrios.edu/Irc/bog_eligibility.php.
Students must complete the fee waiver form available online.
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Federal Education Tax Credits

(American Opportunity Credit and Lifetime Learning Credit)
Students (or parents of dependent students) may be able to obtain
federal tax credits for enrollment fees if the student is enrolled in at
least 6 units during any semester or summer session, and the student
meets the other conditions prescribed by federal law. Students who
consent to online access can view and print the IRS Form 1098-T
through eServices by January 31st of each year. For eligible students
who do not consent to online access, the IRS Form 1098-T will be
mailed by January 31st. More information on the American Op-
portunity Credit or Lifetime Learning Credit is available on IRS Form
8863 at the following web address: http://www.irs.gov/newsroom/
article/0,,id=205674,00.html OR http://www.losrios.edu/Irc/1098T.php

Fee Refunds

Enrollment, non-resident tuition, and Universal Transit Pass fees are
refundable only if a student withdraws during the first 10 days of the
semester for Fall and Spring semesters, and through Friday of the
first week of instruction for less than full-semester classes, and during
the first five (5) days of instruction for the Summer session. There is
no refund after these deadlines. If a UTP sticker was issued, $8.40 is
withheld from the UTP fee refund for fall and spring. The fee is nonre-
fundable if a sticker was picked up for summer.

The student may file for the enroliment and/or non-resident tuition fee
refund (online at https://www.losrios.edu/refundapp.htm) up to the
last day of instruction in any semester or Summer session, provided
the student has withdrawn from classes on or before the deadline. For
specific dates and deadlines refer to the class schedule or website.

To qualify for a refund, the student must officially drop the class(es)
online at eServices, or at the Admissions and Records office by the
deadline. Students who have paid their fees and later qualify for the
BOG fee waiver may apply for a refund. These refund requests must
be filed online by the last day of instruction of the semester in which
the student is requesting a refund. Refund eligibility will be determined
by the date the class(es) were dropped and the date the refund ap-
plication is filed with the college Business Services Office.

Field Trips and Field Studies Courses

Some courses may require students to participate in field trips as a
component of the curriculum. California Code of Regulations, Title 5, §
55220(b) states “no student shall be prevented from taking a field trip
or excursion which is integral to the completion of a course because
of lack of sufficient funds.” Students who may qualify for this provision
should contact the division dean for a funding application.

Fines

Fines are assessed for overdue books in the Library, and students are
required to replace lost library books. Forwarding the transcripts of
record is contingent upon payment of such bills and Library fines.

International Students

International students are individuals who need a visa to study in the
United States. Students must contact the International Student Center,
Rodda Hall North 118 for pre-admission requirements. For overseas
applicants, it is advisable to submit all documents at least four to six
months prior to first day of instruction or by the application deadline to
avoid lengthy visa delays. The Coordinator/Counselor can assist new,
continuing and transfer students with orientation and academic coun-
seling based on major goals and ESL/English and math assessment
course recommendations. The Center staff can answer specific F/M
student visa questions to SCC student or applicants Students may find
further information at the Information for Students and Exchange Visi-
tors website: www.ice.gov/sevis/students. SCC international students
are required to show evidence of an approved Health and Sickness
Insurance Plan coverage to the SCC Health Office prior to registration
every semester.
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Matriculation

Matriculation is defined by the California Community College Chancel-
lor's Office (SB 1456 - Student Success Act of 2012) as “a process
that brings a college and a student who enrolls for credit into an agree-
ment for the purpose of realizing the student’s educational objectives”
through participation in the college’s programs and services. We ask
that you participate in a partnership with us to ensure your educational
success.

To ensure your best chance of getting the classes you need, all new
students (First Time in College), must plan ahead and complete the
Steps to Success:

Apply

Complete orientation
Complete assessment testing
Create an education plan
Register for classes!

More information is available at success.losrios.edu

The Student Success & Support Program (SSSP) (formerly Matricu-
lation) is a process that enhances student access to the California
Community Colleges and promotes and sustains the efforts of credit
students to be successful in their educational endeavors. The goals of
Student Success & Support Program (formerly Matriculation) are to en-
sure that all students complete their college courses, persist to the next
academic term, and achieve their educational objectives through the
assistance of the student-direct components of the student success &
support program (formerly matriculation) process: admissions, orienta-
tion, assessment and testing, counseling, and student follow-up.

The purpose of the Student Success and Support Program (SSSP)
Plan (Credit Students) is for the college to plan and document how
SSSP services will be provided to credit students. The goal of the
Student Success and Support Program is to increase student access
and success by providing core SSSP services, including (1) orienta-
tion, (2) assessment and placement, and (3) counseling, advising, and
other education planning services with the goal of providing students
the support services necessary to assist them in achieving their edu-
cational goal and declared course of study. In addition, colleges are
required to provide follow-up services to students who are enrolled in
basic skills courses, students who have not declared an education goal
and course of study, and students who are on academic or progress
probation.

Goals of the Student Success and Support Program are to:

e facilitate, promote, and increase student success (students
making progress toward and reaching their declared education
goal provided on the student education plan (SEP)).

e provide at least an abbreviated SEP to all entering students with a
priority focus on students who enroll to earn degrees, career
technical certificates, transfer preparation, or career advance-
ment.

e provide orientation, assessment, and counseling, advising, and
other education planning services to all first-time students.

e provide students with any assistance needed to define their course
of study and develop a comprehensive SEP by the end of the third
term but no later than completion of 15 units.

e provide follow-up services, especially to students identified as
at-risk (students enrolled in basic skills courses, students
who have not identified an education goal and course of study, or
students on academic or progress probation.

A First-time student is defined as a student who enrolls at the college
for the first time, excluding students who transferred from another
institution of higher education, and concurrently enrolled high school
students.
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ADMISSIONS AND REGISTRATION

Matriculation Exempt Criteria

Students may be exempt from participating in Orientation, Assessment,
Counseling, or Advisement if they have completed an Associate Degree
or higher or satisfied at least two of the following and do not wish to
participate:

has an identified a goal of upgrading job skills,

is enrolled in fewer than six (6) units,

is concurrently enrolled in another post-secondary institution; or
has no degree or occupational objective.

a high school student enrolled as an Advanced Education student.
New to college students who first enrolled in courses in the District
after Spring 2014 are not eligible for the above exemptions.

Students who have been declared exempt will be given the opportunity
to elect whether or not to participate in the Matriculation process or any
part of the Matriculation process.

Military Service Credit

Upon presentation of papers showing honorable discharge and active
duty of one year or more in the United States armed forces, veterans
may receive four units of elective credit. This credit will meet the living
skills requirement for the associate degree. They may also receive ad-
ditional credit for training satisfactorily completed in service schools ac-
cording to the recommendation of the American Council of Education.
Credit for military service will not be posted on the transcript record
until the student has completed 12 semester units with a grade point
average of 2.0 at Sacramento City College.

Students in the six-month reserve training program are not eligible for
military credit. This is in accordance with the recommendation of the
American Council on Education issued September 1964.

Non-Resident Tuition

Students who have not established legal residence in California are
required to pay a tuition fee in addition to enroliment fees. The tuition is
set each year by the State of California. For the 2015-2016 school year
tuition is $264 per unit ($46 enroliment fee plus $218 non-resident

per unit. Dependents of military personnel will be charged nonresident
tuition fee if their guardian is not a resident of California and is stationed
out of state.

International students who are both residents and citizens of a foreign
country are assessed $264 per unit.

Non-resident Tuition Refund Schedule

Time of Withdrawal Amount of Refund (%)

Fall and Spring (full semester classes*)
By the end of the second week of instruction**
After the second week of instruction

100% refund
No refund

Summer
By Friday of first week of instruction
After Friday of first week of instruction

100% refund
No refund

Please check the calendar in the Schedule of Classes for specific dates.

*Note: The first week of instruction is the first week of the semester
or summer session in which instruction is offered.
**Note: Dates are adjusted for short-term classes.

Reduced Fees Under AB540

As nonresidents, students may be eligible to pay the $46 per unit fee
just like California residents. What is AB540? AB540 is a state law that
exempts certain students who are not residents of California from pay-
ing non-resident tuition at California Community Colleges and California
State Universities.

Who is eligible? Students who meet all of the following
requirements:
a. You attended a California high school for three or more years.
b. You graduated from a California high school or attained the
equivalent of a high school diploma from California (e.g., GED
or California Proficiency Exam).

c. You registered in Spring 2002 or later.
d. You completed a California Nonresident Tuition Exemption
Request form.

For information, contact Admissions & Records at (916) 558-2351.

Open Courses

It is college policy that every course, course section, or class that
receives state apportionment be fully open to enroliment and participa-
tion by anyone who has been admitted to the college and who meets
such prerequisites as may be established pursuant to Title V of the
California Code of Regulations, unless specifically exempted by statute.

Re-admission to the College

Former students of Sacramento City College returning after an absence
of one or more semesters must re-apply for admission. Official tran-
scripts from any institution attended, since the date of last enroliment
at Sacramento City College, should be submitted to the Admissions
and Records Office. This includes summer session and correspon-
dence courses.

Registration Procedures

The Class Schedule and Enrollment Calendar, published prior to the
beginning of each semester, contain detailed enroliment instructions.
Students should enroll according to their scheduled time and date. See
http://www.scc.losrios.edu or SCC eServices for further details.

The process for enroliment includes the following steps:

Application: Apply online at www.scc.losrios.edu. Application as-
sistance is available in the Registration/Financial Aid Lab in Busi-
ness 153. International students may apply online but must submit
additional information to the International Student Center before being
admitted to SCC.

Transcripts: Request that your official high school transcript be sent to
the Office of Admissions and Records.

Prerequisites: Many courses have prerequisite courses that must be
completed and passed prior to enrollment. Prerequisites are listed in
the course description in eServices. Be sure you've met the prerequi-
sites for a course before enrolling. If you have questions, contact Coun-
seling at (916) 558-2204.

Orientation: The online orientation will help you on your way to enroll-
ing. During orientation, students will receive:

e An overview of the Los Rios Community College District and its
four colleges, and how to get started on a pathway to academic
success

e An explanation of how to choose classes that fit your educational
goals

e A presentation about college support services and resources that
will help you succeed in the classroom

e |mportant details on the next steps to becoming a student and
registering for classes

Again, all new students will be required to complete orientation, as-
sessment, and develop a student education plan.

Assessment: Students take the assessment test. Phone (916) 558-
2541 or drop by the Assessment Center in the Student Services Build-
ing to inquire about dates and times for the English, ESL (English as a
Second Language), and Math assessments.

Counseling: With their assessment test results, students meet with a
counselor to create a one-semester educational plan. Counselors pro-
vide information about certificates, degrees, and transfer requirements.
Students are encouraged to keep their Educational Plan updated by
meeting with a counselor every semester.

Financial Aid: California residents may apply for Board of Governors
Enrollment Fee Waiver online (BOGFW) at www.scc.losrios.edu/
financialaid. Fee waiver assistance is available in the Registration/Fi-
nancial Aid Lab in Business 153.
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Pay your fees: Fees may be paid online or in person at the Business
Office in RHN 173. For a list of current fees, please go to our website at
www.scc.losrios.edu. Payment of all fees is due at the time of enroll-
ment. Students must officially drop a class to avoid being charged for it.

*All fees are subject to change.

Repetition and Repeatability of Courses

Repetition of courses must be conducted by all California community
colleges in compliance with California Title V Regulations, Sections
55040 through 55046.

Course Repetition — Substandard Grade

A course may be taken once and repeated up to two times at any of the
Los Rios colleges for which a notation of D, F, NC (No Credit), NP (No
Pass), or W (Withdrawal) was earned. This regulation is effective across
the district at all Los Rios colleges. If you took a course at any of the
Los Rios colleges — American River, Cosumnes River, Folsom Lake, or
Sacramento City, this counts as one of your three attempts.

Repeatable Courses

Courses taken, earning a grade of C or better cannot be repeated.
There are, however, certain specialized courses that are designated as
“repeatable” and are listed as such in the course description. These
include:

e Transfer level courses that may be taken more than once to meet
the major requirement for transfer to a California State University
(CSU) campus or to other universities with a similar transfer re-
quirement.

e Variable unit courses that are open entry/exit such as math, read-
ing and writing laboratory courses; students may re-enroll in these
courses until they have earned the total maximum units allowed
without repeating any of the course content.

e Work Experience courses, which can be taken again when there
is new or expanded learning on the job for a maximum of sixteen
units.

e |nterscholastic sports and their related conditioning courses may be
repeated to meet requirements for CCCAA eligibility.

e |ntercollegiate academic or vocational competition courses with the
primary purpose to prepare students for competition.

Non-Repeatable Courses — Petitioning for an Exception

There are a few special circumstances that allow students to complete
the petition process to repeat a course that does not meet any of the
criteria listed in the section just above. These include:

e Courses where students need to meet a legally mandated or licen-
sure training requirement as a condition of continued paid or volun-
teer employment. These repetitions are not limited and are granted
based on the college’s verification of established legal mandates.

e |f a student must meet an established recency requirement, a
student may repeat a course because there has been a significant
lapse of time (defined as at least three years) since the student
previously took the course. In cases where a transfer university re-
quires a community college course to be taken as a university pre-
requisite more recently than three years ago, a college may alter the
three-year rule with documentation provided by the student. Grades
awarded for courses repeated under this circumstance shall not be
counted when calculating a student’s grade point average. This is a
one-time exception.

e The college finds that the student’s most recent previous grade is,
at least in part, the result of extenuating circumstances. Extenuat-
ing circumstances are verified cases of accidents, illness, or other
circumstances beyond the student’s control. This is a one-time
exception.

e A special course that can be repeatable by petition so that a par-
ticular student can be approved to repeat it as a disability-related
accommodation.
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Limitations on Active Participatory Courses —

Families of Courses

Active participatory courses are those courses where individual study
or group assignments are the basic means by which learning objec-
tives are obtained. These include kinesiology/physical education (PE)
active participatory courses, as well as visual and performing arts ac-
tive participatory courses (theatre arts, music and art). Some courses
in these categories are related in content and have been placed in
groups that the Los Rios colleges are calling families of courses. Each
family of courses allows for skill development beyond an introductory
level.

Students are limited to taking a maximum of four courses in any
one family across all four Los Rios colleges, regardless of how many
courses there are; sometimes a family of courses may include more
than four.

In addition, if a student earns a sub-standard grade (a notation of D,
F, NP (No Pass), or W (Withdrawal) in any course within a family, the
sub-standard grade counts as one of the four course limitations in
the family. Below is the list of SCC courses that are part of families of
courses. A complete list is available in the Admissions and Records
Office at each college. Please consult with a counselor for more infor-
mation.

ART Applied Drawing
ART 307 Rendering
ART 310 Pen and Ink Drawing

ART Ceramics-Hybrid
ART 390 Ceramics
ART 391 Intermediate Ceramics

ART Drawing Fundamentals

ART 300 Elementary Drawing and Composition
ART 301 Digital Drawing and Composition
ART 302 Elementary Drawing and Composition

ART Figure Studies

ART 304 Figure Drawing and Composition
ART 305 Figure Drawing and Composition
ART 312 Portrait Drawing

ART 313 Portrait Drawing: Abstract

ART Painting

ART 330 Mural Painting

ART 332 Qil Painting

ART 333 Intermediate Oil Painting

ART 334 Acrylic Painting

ART 335 Acrylic Painting: Abstract

ART 336 Watercolor Painting

ART 337 Intermediate Watercolor Painting
ART 499 Experimental Offering in Art

ART Printmaking

ART 361 Printmaking: Survey
ART 362 Printmaking: Intaglio
ART 363 Printmaking: Silkscreen
ART 366 Printmaking: Lithography
ART 367 Printmaking: Book Arts

ART Sculpture

ART 370 Three Dimensional Design

ART 372 Sculpture

ART 373 Intermediate Sculpture

ART 374 Sculpture Lab

ART 375 Figure Sculpture

ART Small Metal Arts

ART 380 Techniques in Metal Design

ART 381 Intermediate Techniques in Metal Design
ART 384 Metal Design: Emphasis In Casting
ART 385 Metal Arts Lab

FITNS Aerobic Water Fitness
FITNS 310 Aquatic Fitness |
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ADMISSIONS AND REGISTRATION

FITNS Swimming

FITNS 440 Swimming |
FITNS 441 Swimming Il
FITNS 442 Swimming IlI
FITNS 443 Swimming IV
FITNS 444 Swimming V

MUP Vocal Ensemble

MUP 402 Vocal Ensemble |
MUP 403 Vocal Ensemble I
MUP 404 Vocal Ensemble 111
MUP 405 Vocal Ensemble IV

PACT Golf
PACT 350 Golf |
PACT 351 Golf Il

PACT Tennis
PACT 391 Tennis Il
PACT 393 Tennis Ill

TAP Children’s Theatre Performance and Technical Production
TAP 360 Children’s Theatre Rehearal and Performance |
TAP 361 Children’s Theatre Rehearal and Performance |l
TAP 362 Children’s Theatre Rehearal and Performance |11
TAP 363 Children’s Theatre Rehearal and Performance IV
TAP 370 Children’s Theatre Technical Production |

TAP 371 Children’s Theatre Technical Production Il

TAP 372 Children’s Theatre Technical Production Il

TAP 373 Children’s Theatre Technical Production IV

TAP Classical Performance and Technical Production
TAP 320 Classical Rehearsal and Performance |
TAP 321 Classical Rehearsal and Performance |
TAP 322 Classical Rehearsal and Performance |
TAP 323 Classical Rehearsal and Performance IV
TAP 330 Classical Technical Production |

TAP 331 Classical Technical Production |1

TAP 332 Classical Technical Production Il

TAP 333 Classical Technical Production IV

TAP Modern Performance and Technical Production
TAP 300 Modern Rehearsal and Performance |
TAP 301 Modern Rehearsal and Performance |l
TAP 302 Modern Rehearsal and Performance |1l
TAP 303 Modern Rehearsal and Performance IV
TAP 310 Modern Technical Production |

TAP 311 Modern Technical Production Il

TAP 312 Modern Technical Production |11

TAP 313 Modern Technical Production IV

TAP Musical Performance and Technical Production
TAP 340 Musical Rehearsal and Performance |
TAP 341 Musical Rehearsal and Performance |l
TAP 342 Musical Rehearsal and Performance Ill
TAP 343 Musical Rehearsal and Performance IV
TAP 350 Musical Technical Production |

TAP 351 Musical Technical Production Il

TAP 352 Musical Technical Production |11

TAP 353 Musical Technical Production IV

TAP Repertory/Touring Performance and Technical Production
TAP 380 Repertory/Touring Rehearsal and Performance |
TAP 381 Repertory/Touring Rehearsal and Performance Il
TAP 382 Repertory/Touring Rehearsal and Performance |11
TAP 383 Repertory/Touring Rehearsal and Performance IV
TAP 390 Repertory and Touring Technical Production |

TAP 391 Repertory and Touring Technical Production Il
TAP 392 Repertory and Touring Technical Production |11
TAP 393 Repertory and Touring Technical Production IV

TMACT Basketball
TMACT 320 Basketball
TMACT 321 Basketball Il
TMACT 322 Basketball |1

TMACT Soccer
TMACT 300 Soccer, Indoor

18

TMACT 301 Indoor Soccer |l
TMACT 302 Soccer - Outdoor
TMACT 303 Outdoor Soccer Il
TMACT 304 Outdoor Soccer Il

TMACT Volleyball
TMACT 330 Volleyball
TMACT 331 Volleyball Il
TMACT 333 Volleyball 11l

Residency

Sacramento City College is a public college under California law. At
public community colleges certain legal requirements pertaining to
residence must be honored. The application for enrollment includes a
“Statement of Residence.” Non-resident students do not automatically
become California Residents by merely living in the state more than
one year. State law also requires proof of intent to establish California
residency. Such proof can include filing California Income Tax forms,
voter registration, driver license, vehicle registration, and other acts of
intent dated one year and one day prior to the start of the semester. The
law also requires that the students show no contrary intent, that is, they
must not have maintained residence status in their former state (i.e.,
driver license, taxes, car registration, etc.). The burden of proof rests
with the student. The residency laws do not permit college officials to
waive any portion of the residency requirements. Students must submit
a request for reclassification prior to registration.

Resident rules are as follows:

A student whose legal residence is in California may attend Sacramento
City College. Generally, the legal residence of unmarried students under
the age of 19 is that of their parents.

California Education Code and Los Rios Community College District
policy states that an applicant, regardless of age, who has not estab-
lished legal residence in California will be considered a “non-resident”
and subject to a per-unit non-resident tuition and enroliment fees.

In addition, students who are both citizens and residents of a foreign
country are subject to a per-unit international tuition fee and enrollment
fee. For a list of current fees, please visit our website at www.scc.losrios.
edu.

Residency Requirements

Sacramento City College is a public college under California law and
must honor certain legal requirements pertaining to student residency.
The application for enrollment includes a “Statement of Residence.”
California Education Code and Los Rios Community College District
policy state that an applicant, regardless of age, who has not estab-
lished legal residence in California will be considered a “non-resident”
and subject to a per-unit non-resident tuition and enroliment fees.
Out-of-state students are classified as non-residents. Generally, the legal
residence of unmarried students under the age of 19 is that of their
parents.

Non-resident students do not automatically become California residents
by merely living in the state more than one year. State law also requires
proof of intent to establish California residency. Such proof can include
filing California Income Tax forms, voter registration, driver license,
vehicle registration, and other acts of intent dated one year and one
day prior to the start of the semester. The law also requires that the
students show no contrary intent, that is, they must not have main-
tained residence status in their former state (i.e., driver license, taxes,
car registration, etc.). The burden of proof rests with the student. The
residency laws do not permit campus officials to waive any portion of
the residency requirements. Students must submit a request for reclas-
sification prior to registration.

The residence determination dates are as follows:

Summer 2016 — June 5, 2015
Fall 2016 — August 1, 2015
Spring 2017 — January 13, 2016

Out of state students may apply for reclassification to California resident
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by meeting state requirements as described in the California Education
Code and California Code of Regulations (Title 5). They must complete
a reclassification application and provide sufficient documentation
clearly demonstrating they have a physical presence in California,
intent to reside in California permanently, and financial indepen-
dence. Please see the Admissions and Records Office or http://www.
scc.losrios.edu/admissionsrecords/admissions-records-forms/ for the
reclassification application and instructions.

Students who are both citizens and residents of a foreign country are
subject to a per-unit international tuition fee and enrollment fee.

Schedule Adjustments

Students who wish to change their schedules in any way after they
have enrolled should follow the procedures listed online at www.
scc.losrios.edu under Registration. Students not attending a course
in which they are officially enrolled should drop the course through
eServices to avoid incurring grades that would negatively affect their
academic standing. Not showing up for a class does not constitute an
official withdrawal. Students who are not attending classes, but are
receiving Financial Aid, must contact the Financial Aid office im-
mediately at (916) 558-2546 or in person at Rodda Hall North 159.
Students are required to repay financial aid funds received for classes
they are no longer attending.

A student may withdraw without penalty from individual courses or
from the college up to the date indicated in the Board approved aca-
demic calendar or a corresponding time period for courses scheduled
for shorter duration of time (see the schedule for detailed dates at
www.scc.losrios.edu).

Student Representation Fee

Under provision of California Education Code section 76060.5 and
California Code of Regulations 54801-54805, the students of this col-
lege have established a student representation fee of $1 per semes-
ter. The money collected from the student representation fee shall

be expended to provide support for students or representatives who
may be stating their positions and viewpoints before city, county, and
district government, and before offices and agencies of the state. The
fee is mandatory; however, a student has the right to refuse to pay the
fee for religious, political, financial, or moral reasons. The refusal must
be in writing.

Textbooks and Supplies

Students purchase their own textbooks and supplies. The College Store
sells all required items. Note: There is a $25.00 Service Charge on all
returned checks. Student records are placed on hold until the check
and fee are paid in full.

Transfers from Other Community Colleges

Students who have previously attended another college and are in
good standing are eligible to enroll at Sacramento City College, subject
to residence requirements. Students should make a counseling ap-
pointment after their transcripts have been received to review their
progress toward a degree or objective. Please submit your college
transcripts as soon as possible. Transcripts submitted after Priority
Enrollment begins can cause a delay in enrollment. All submitted
records become the property of the college and will not be returned to
the applicant.

Only official transcripts sent directly from the schools to Sacramento
City College will be accepted. Transcripts of record are given full value
unless otherwise noted by the publications listed in Los Rios Regula-
tion, Transfer of Credit, R-2216.

Where there is a question as to the accreditation of the institution or
program, the problem may be referred to the appropriate accrediting
body. In such cases, validation of credit may be required by satisfac-
tory work in residence or by examination.

For additional information specific to Advanced Placement, College-
Level Examination Program (CLEP), and International Baccalaureate
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Credits (IB), please see the section on Advanced Placement Credits in
the back of this catalog.

Transcripts

The cost for ordering an official transcript will be $5 for regular pro-
cessing or $10 for rush processing. There will be no cost to students
for the first two regular processing transcripts they order.

Students are be able to order official transcripts online from their eSer-
vices accounts or any of our college’s websites.

Please contact the Admissions and Records Office at (916) 558-2351
for additional information.

Unit Load

College work is measured in terms of the semester “unit.” In lecture
courses, one hour in the classroom and two hours of study preparation
per week constitute a unit of work. In the laboratory, three hours in the
classroom per week with no outside study constitute one unit of work.
The number of units of credit is listed with each course description.

The normal load for full-time students planning to graduate in four
semesters is 15 units per semester. Students desiring to carry units
in excess of 18 units (8 units during Summer School) must obtain
approval from the Dean of Enrollment and Student Services. To do so,
students must petition one week prior to registering.

Students are regarded as legal “full-time students” if they carry a
minimum load of 12 units.

Full governmental subsistence for veterans requires the following unit
load:
a. Veterans under Public Law 894 - as required by the Veterans
Administration - 12 units
b. Veterans dependents under Public Law 634 - 12 units
c. Veterans under the California Bill - 12 units

The following categories require the minimum unit load indicated:
a. International students - 12 units
b. Student athletes - 12 units including Kinesiology (Physical
Education)

Students will notice that some courses have “variable” units (1-2, .5-4,
or 1-3 units). Some courses may be taken more than once (two to four
times each) provided there is no duplication of topics. For example,
MUIVI 315 is offered for 1-2 units and may be taken twice.

Universal Transit Pass (UTP)

The UTP fee allows eligible students to use all public transit bus and
light rail systems at a greatly reduced rate in Sacramento, El Dorado,
Amador, and Yolo counties, and the cities of Folsom and Elk Grove.

Effective Spring 2016, the Universal Transit Pass (UTP) is available to
eligible students who enroll in more than three (3) units at any one col-
lege in the Los Rios Community College District, have a photo ID, and
have paid all fees.

The fee ranges from $8.40 to a maximum of $31.50 per semester for
Fall and Spring depending on the number of enrolled units. All stu-
dents rolled in Summer Session will be charged the same UTP fee of
$10 regardless of unit load. There is no reduction in fees for students
who have a BOG fee waiver.

Verification of Enrollment

Upon written request, verifications of enrollment are provided free of
charge, by the Office of Admissions and Records. Please allow three
to five working days for processing. For round the clock service, Sacra-
mento City College has authorized the National Student Clearinghouse
to act as its agent for verification of student enrollment status. You can
obtain an official Enrollment Verification Certificate at any time through
the Clearinghouse website at www.studentclearinghouse.org. A fee
may be charged for this express service.
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Student Support Services

Alternative Publication Formats

This publication is available in alternate formats (large print, Braille,
MP3, or e-text). Please call (916) 558-2087 (voice) or (916) 558-2693
(TDD).

Assessment

Since reading, writing, and mathematics skills are essential for learning
and understanding all subjects, it is helpful for students to know their
level of performance in these areas. Assessment in these subjects will
show educational strengths and needs and can provide useful informa-
tion for planning a course of study at Sacramento City College. As-
sessment is not conducted to keep a student out of college or specific
classes.

Note: Students with transcripts documenting English, reading, ESL or
math classes completed at colleges outside Los Rios should do the
following:

For English and ESL courses evaluation, please contact the Language

and Literature Department at (916) 558-2325. Please bring your unof-
ficial transcript(s) for English or ESL courses to Rodda Hall South 226

(RHS 226).

For math courses,

e review the “Approved Math External Credit” list on the Admission
and Records website http://www.scc.losrios.edu/admissionsre-
cords/prerequisite-information/

e |f the course is not an the Approved Math External Credit list,
bring a course description from the college catalog, a transcript
with proof of passing the course, AP scores if taken to the Admis-
sion and Records Office in the Student Services Building. You
will have to complete a Math Prerequisite Equivalency form at the
Admission and Records.

e |f you have any questions regarding this process, please call the
Admission and Records Office at (916) 558-2351.

Students’ assessment results, along with their high school records,
educational and employment experiences, current work schedules,
and motivational levels, are used to help plan classes. Sacramento City
College counselors can provide interpretations of test results and work
with students to prepare Student Educational Plans. The Assessment
Center can provide information about the types of assessment avail-
able and its testing schedule.

Students can access their English, reading, and math placement
results by checking the “Steps to Success” tab of their eServices ac-
count. All placement results are valid for a period of two (2) years and
may be used at any college in the Los Rios Community College District.
Please check with the Assessment Center for retest policies.

Call (916) 558-2541 for questions about assessment, drop by the
Student Services Building, or log on to
http://www.scc.losrios.edu/assessment for more information.

Cafeteria - Snack Bar - City Café

A wide range of food services is available to student and staff mem-
bers through City Café. There are also a number of nutrition (vending)
centers on campus. City Café also offers a full complement of Java
City coffees and beverages. It also provides full service catering with
healthy food offerings for any occasion.

CalWORKs Program

CalWORKs (California Work Opportunities and Responsibility to Kids) is
a state-funded Welfare-to-Work Program designed to help individuals
on public assistance become self-sufficient. Sacramento City College’s
CalWORKs Program, an interagency program, works closely with the
county Department of Human Assistance bureaus and with other com-
munity agencies and organizations as well as on-campus programs

to provide comprehensive services that promote self-sufficiency and
lifelong learning. The SCC CalWORKs Program includes education,
training, and support services, as well as employment opportunities re-
lated to the individual goal of each participant. Anyone receiving TANF
(Temporary Assistance for Needy Families) may be eligible for services.

For further information and for CalWORKs outreach presentations,
please call (916) 558-2331 or visit www.scc.losrios.edu/calworks/.

Career Center

The Career Center is available to assist and support students through
the Career Development Process. This process includes job search,
gaining experience in the world of work, decision making/goal setting,
occupational research, and self-exploration. Students can explore new
careers and get help matching their majors to careers. Further, there is
assistance with student jobs on campus, Federal Work Study positions,
and job listings for off-campus employment. Students can receive
assistance with résumés, cover letters, interview skills, and job search
strategies individually or through workshops. Recruiters are on campus
throughout the year to give job/career information. Job announce-
ments and descriptions are posted on a job board on the first floor of
Rodda Hall North, outside the Counseling Center, and are available for
viewing in the Career Center. Job listings can also be accessed through
the Los Rios Internship and Career Services (LINCS) to HIRE EDUCA-
TION website service, at www.myinterfase.com/scc_losrios/student .
This website allows employers to post their jobs and review student
résumés. Students and alumni can register for free and search the

job database for the position that meets their needs. Additional career
resources include online connection to career tools, books, journals,
newspapers, and career self-assessments. All services and resources
are available to students and the public. The Career Center also hosts
an annual Career Day each spring, where students can explore career
opportunities and internships, as well as network with potential em-
ployers. Please contact the Career Center if you need accommodations
for a disability to utilize our services. For additional information, please
contact the center at (916) 558-2565. The Career Center is located
inside the Counseling Center in Rodda Hall North 147.

Child Development Center

The college provides care and education services for children of
preschool age in the Berneice Clayton Child Development Center. The
program serves mostly low-income student families with funding pro-
vided by the State Department of Education. There are also a limited
number of spaces available to staff and faculty families.

The center also serves as a child development teaching laboratory for
students majoring in academic and vocational programs related to
children. College students do observations and participate as teaching
assistants in the classrooms.

The mission of the Child Development Center is to provide a high qual-
ity relationship based learning environment that respects the diversity
and development of all children, families, and students.

For additional information, call (916) 558-2542.

College to Career

The College to Career program provides students with disabilities with
specific support and individualized coaching for academic success
and job placement. To qualify for College to Career services, a student
must be a current consumer of the California Department of Rehabili-
tation and Regional Center, and have an intellectual disability, autism
spectrum disorder, cerebral palsy or epilepsy. Services include educa-
tion coaches, education plans leading to a certificate or degree and
job/career goal, work experience and internships specific to the job/
career goal and competitive job placement.

To get more information about College to Career, or to schedule an
appointment, call us at (916) 558-2107 or check our website at: http://
www.scc.losrios.edu/college?career/.
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College Store

The College Store, conveniently located on campus on the east side
of the Lusk Aeronautical building, carries a complete stock of all
textbooks used in the courses at the college, as well as paper and
supplies of all kinds. The Board of Trustees of the Los Rios Community
College District exercises supervisory control over the College Store
and provides for an annual audit. The College Store is not subsidized
by the Los Rios Community College District and pays its own salaries
and expenses with funds generated through sales. The College Store
also provides funding for many student activities and other college
programs. Visit our website for hours of operation and other services:
www.scc.losrios.edu/bookstore.

Computer Labs for Online Services

Computers for student use are available in the Registration/Financial
Aid Lab, Business Building 153. A staff member is available onsite

to assist students with online orientations, applications for admission,
financial aid applications, updating supplemental information, obtain-
ing assessment scores, viewing academic histories and/or schedule, as
well as enrolling into classes.

Counseling and Student Success

The Sacramento City College Counseling and Student Success De-
partment offers comprehensive professional counseling services for
community college students. Academic counseling is available to assist
students in clarifying their educational goals. Students and counselors
work together to create an educational plan for obtaining a certificate,
associate degree, and/or transfer. Career counseling can help students
to explore their personal values, aptitudes and interests, and to
identify a major that leads to a fulfilling career. SCC counselors provide
personal counseling to help students with life issues that may interfere
with academic success. Crisis intervention services are available to
students who are experiencing acute emotional distress and require
immediate attention.

As part of the matriculation process, all first-time college students are
to attend a New Student Counseling Workshop prior to their first se-
mester, meet with their counselor every semester thereafter to discuss
academic and personal progress, and update educational plans. Coun-
selors refer students to other services, including many that may be
provided in the Counseling and Student Success Department, such as
online advising and special programs for student retention. Counselors
also teach Human Career Development courses that are designed to
build skills that lead to academic and life success.

The Counseling Center is located on the first floor of Rodda Hall North,
Room 147. Call (916) 558-2204 for more information and available
hours. Counseling services are also available at the SCC Outreach
Centers.

Other programs located in the Counseling Center include Health
Services, Transfer Center, International Student Center, Career Center,
Cooperative and Work Experience and Internship Program.

Cultural Awareness Center

The Cultural Awareness Center’s (CAC) goal is to promote intercultural
understanding and education through programs and traditional cul-
tural celebrations that reflect the diversity of Sacramento City College
and its urban community.

The CAC celebrates ethnic cultural traditions through dance, mu-

sic, art, poetry, and storytelling. In addition, the CAC sponsors open
forums, panel discussions, and speakers who often reflect the ethnic,
education, age, and gender differences on our campus, as well as the
differences of ideas and opinions. These differences allow us to see
things from many different perspectives, promoting healthy discussion
and debate. The Cultural Awareness Center is a safe place to celebrate
what makes us different and to learn to appreciate the differences in
others. It is an educational experience that helps members of the col-
lege community to become comfortable learning, living, and working in
a diverse world. For more information, please call (916) 558-2155 or
visit our website at www.scc.losrios.edu/cac/.
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Dental Health Clinic

The Dental Clinic is located in Rodda Hall South 133. Students and
community members may make appointments with dental hygiene
students for preventive dental hygiene services. Services include
cleaning and polishing teeth, fluoride application, and oral hygiene
instructions. Fees for these services are $25.00 for the first appoint-
ment and $10.00 for additional appointments. The fee for cleanings for
children is $16.00. Sealants, which prevent tooth decay, cost $10.00
per tooth. With a written request from a dentist, dental X-rays can be
taken by either dental assisting or dental hygiene students. The fee for
X-rays ranges from $15.00 to $25.00. For an appointment, call (916)
558-2303.

Disability Services and Programs for Students (DSPS)
The Disability Services and Programs for Students (DSPS)serves
students with documented physical, learning, communication, de-
velopmental, psychological and acquired brain injury disabilities, and
other impairments. Students with disabilities who request reasonable
accommodations are required to provide verification of their disability
to the DSPS.

A variety of academic support services are available providing students
with disabilities opportunities to participate fully in all aspects of college
programs and activities through appropriate and reasonable accommo-
dations. Services include the following:

e Alternate media format materials
e Assistive computer technology
e Counseling
e Equipment loan
e Fxam accommodations/proctoring
e |nterpreters (Sign Language)
e |earning disability assessment & evaluation
e |earning strategies instruction
e Mobility/Lab Assistance
e Shared Notes/Notetakers
e Priority registration
e Referral to other campus and community resources
e Real-time captioning
Students who require information or services should go to the Student
Services building for intake, counseling, and service coordination. The
telephone numbers are (916) 558-2087 (voice), (916) 374-7218 (VP),
(916) 650-2781 (FAX), and website http://www.scc.losrios.edu/dsps/.
Students requiring appointments for learning disability assessment
should go to DSPS to make an appointment. The Assistive Technology
Lab and exam proctoring center are located in PAC 102. Exam proc-
toring must be pre-scheduled. The telephone number for proctoring is
(916) 558-2545 (voice). Equipment, staff, and adaptive physical edu-
cation/kinesiology courses are available to assist students in improving
and enhancing their physical skills to facilitate education and personal
development. Contact the Kinesiology, Health and Athletics Division at
(916) 558-2425 for more information.

Students seeking Educational Accommodations who do not wish to
be referred to the DSPS will need to contact the SCC Campus Equity
Officer, Julia Jolly, Associate Vice President of Instruction, in Rodda
Hall North, Room 257, at (916) 558-2407 for referral to appropriate
services.

Early Assistance

Students who experience academic difficulty are contacted by the
Early Assistance Program. Early Assistance is designed to provide
students with extra assistance in their courses in order to succeed.
Students who are experiencing difficulty in their classes are contacted
and assisted early in the semester. Assistance may include workshops
on classroom success, information on campus services, an appoint-
ment with a counselor, study skills assistance, or tutoring in a specific
subject area. All students are welcome to participate.
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STUDENT SUPPORT SERVICES

Extended Opportunity Program and Services

Extended Opportunity Program and Services (EOPS) is a student
support program for educationally and economically disadvantaged
students, funded by the State of California and the Los Rios Commu-
nity College District. It is designed to provide opportunities in higher
education for students with academic potential who, historically, would
have not attended college.

EOPS provides “above and beyond” services and resources that
include but are not limited to counseling, priority registration, financial
aid processing, academic monitoring, case management, tutoring sup-
port, and book assistance.

Within EOPS is the Cooperative Agencies Resources for Education
(CARE) Program. It is designed to assist single head of household
EOPS students who are also receiving Temporary Assistance for Needy
Families (TANF). CARE students receive additional resources “above
and beyond” what is offered to EOPS students to assist them with ac-
complishing their educational goals.

There is one application period for the year, which is during the month
of April, for entrance in the incoming fall semester.

For further information, please go to the EOPS Office located in Rodda
Hall North, Room 155, call (916) 558-2403, or contact us at
scceopsinfo@scc.losrios.edu.

Financial Aid

See www.scc.losrios.edu/financialaid

Visit the website for information about application due dates and
workshops.

Sacramento City College participates in a number of programs to assist
students who need financial support in order to pursue their college
education. To be considered for financial Aid, all students must satisfy
the following requirements:

Apply for Financial Aid Apply for financial aid by completing a Free
Application for Federal Student Air (FAFSA), available online at www.
fafsa.ed.gov. Eligible AB 540 students may apply for financial aid by
completing the California Dream Act Application, available online at
WWW.CSac.ca.gov.

Declare an Eligible Major or Academic Program To be eligible to
receive financial aid, students must declare an eligible major or
academic program. Visit www.scc.losrios.edu/financialaid for more
information about eligible major or academic program for financial aid.

High School Diploma Students must have an earned high school
diploma, GED, or equivalent in order to receive financial aid. If you do
not have a high school diploma or equivalent, visit www.scc.losrios.
edu/financialaid for more information about changes regarding High
School/GED Requirements.

Enroll in Classes Enroll in classes needed to complete your academic
program.

Meet Satisfactory Academic Progress (SAP) Standards Students
must maintain their grades and progress in order to receive financial
aid. Please review our SAP Policy at http://www.scc.losrios.edu/financi-

alaid/sap-policy/

Financial Aid Applications

Financial aid applications for each new academic year are available
online (FAFSA at www.fafsa.gov; California Dream Act Application
www.csac.ca.gov (‘eligible AB 540 students only’) on January 1. The
priority deadline for completing the FAFSA and CA Dream Act March
2; however, applications are accepted throughout the academic year.

BOG Fee Waiver

The BOG Fee Waiver assists waive enrollment fees for eligible stu-
dents. Beginning 2016-17 academic year, the BOG Fee Waiver will
be implementing academic standards to determine BOG eligibility.
Visit http://www.scc.losrios.edu/financialaid/bog-fee-waiver/ for more
information.

Cal Grant

The Cal Grant deadline are March 2 and September 2, visit the
financial aid website for more information about Cal Grants and the
GPA verification process. Please note that deadlines for the various
programs vary considerably. Generally, funding is provided as long as
funds are available, and some programs have limited funding, so apply
early!

Cost of Attendance

Most financial aid programs are need-based and require that a student
show financial need in order to qualify. Financial need and eligibility

is determined using a standard formula that subtracts your Expected
Family Contribution (EFC) from your Cost of Attendance (COA). The
Cost of Attendance to attend Sacramento City College is available on
our website at www.scc.losrios.edu/financialaid.

Financial Aid Programs
The following financial aid programs are offered at Sacramento City
College:

Grants
e Board of Governors (BOG) Fee Waiver
e (Cal Grant
e Full-time Student Success Grant (FTSSG) Chafee Grant (for former
foster care students)
Federal Pell Grant
Federal Direct Student Loans
Federal Supplemental Educational Opportunity Grant (FSEOG)
Federal Work Study (FWS)
Full-time Student Success Grant (FTSSG)
Scholarships

Part-Time Jobs
Federal Work Study (FWS)

Student Loans
Federal Direct Loans (Subsidized and Unsubsidized)

Sacramento City College Foundation Scholarships

Sacramento City College Foundation (SCCF), located in Rodda Hall
North 222, offers more than 200 scholarships established by SCC staff
members, emeriti members, and alumni of Sacramento City College.
In addition, many community businesses and individuals participate
in the scholarship fund in order to support excellence for commu-
nity college education, and many times, to memorialize a loved one.
Scholarship criteria may include, but not be limited to, financial need.
Academic improvement, community service, and leadership skills are
highly considered. Applications are available in January each year.

To qualify for most scholarships, applicants must have completed a
minimum of 12 units at SCC by the end of the fall semester and be
enrolled in six or more units at SCC during the spring semester. Some
scholarships require additional units, and many scholarships have
criteria set by the individual donor.

For more information, contact the SCCF at (916) 558-2197 or visit
www.scc.losrios.edu/foundation/scholarships/.
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Health Services

Health Services is located in the Counseling Center in Rodda Hall
North. The mission of Health Services is to cultivate the mind, body,
and spirit of the college community. Health Services is staffed with a
health clerk and two registered nurses. Services include health assess-
ment and counseling, TB testing, blood pressure screening, first aid/
emergency care, substance abuse counseling, nutrition consultation,
and reproductive health services. Community referrals are available to
students regarding medical, dental, and vision services. All services
are confidential and limited over-the-counter medications are available.

Students are not covered by the district or the college for health insur-
ance; however, information and assistance in finding student health
insurance is available.

International Student Center

SCC highly values the rich cultural diversity that is created by the
presence of international students (F-1) on our campus, and we look
forward to the opportunity to provide them with support services. In-
ternational students are defined as any citizens of a country other than
the United States who have or will need “school authorization, under
federal laws, to enroll as non-immigrant students.”

All applicants must first apply to SCC following international student
procedures. Approved students are required to report to the Interna-
tional Student Center within 10 days of arrival to the U.S. or before the
first day of instruction. New, transfer in, and continuing re-entry stu-
dents must bring their most recent original entry documents, all I-20s,
1-94s, passport with American Consulate page and current copies of all
college transcripts translated into English.

Students are advised to:

e complete the SCC International Admission Packet, which may be
downloaded at http://www.scc.losrios.edu/international

e maintain full-time status and complete a minimum of 12 units or
more each semester (Important: Withdrawals or Ws do not count
as part of the 12 units)

e notify the Center of address changes within 10 days of moving

e notify SCC International Student Center and Admissions and
Records of major changes and request new updated SCC SEVIS
|-20 Form

e maintain proof of Student Health and Medical Insurance coverage
at SCC Health Office

e have originals of college transcripts (translated into English) sent
from all institutions attended to Sacramento City College
Admissions and Records

e meet regularly with instructors and international counselors
whenever any academic difficulties or tutoring needs arise

The International Coordinator-Counselor and staff are available to
assist students with review of admission requirements, specialized
orientation, and provide valuable resources regarding student immigra-
tion status, federal regulations www.ice.gov/sevis, and educational
responsibilities. Successful students see counselors often for career,
personal, and educational advising to complete an “Integrated Student
Educational Planner (iSEP),” and to address questions and concerns
regarding their status.

The International Student Center is located in the Counseling Center in
Rodda Hall North Room 118. To schedule an appointment, please call
(916) 558-2486.
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Learning Communities (Interdisciplinary Studies)

A Learning Community is two or more courses linked together by one
or more of the following: a common theme, shared students, shared
content, and/or a team of instructors. This is sometimes called interdis-
ciplinary learning or integrated classes. Students like Learning Com-
munities because they can be a part of a group that learns together.
They interact more with their fellow students and the faculty, and they
learn to understand how subject matter interrelates. The number of
Learning Communities at SCC varies from semester to semester, so
look for the Interdisciplinary Studies page in the Schedule of Classes.

Orientation - Online

New students are required to complete the online orientation. Students
are then encouraged to take their assessments and attend a New
Students Counseling Workshop. For additional information about Ori-
entation, please call (916) 558-2145.

Outreach Program

Outreach and recruitment staff inform students, parents, and the
community about instructional programs, student support services,
admission and enrollment processes, and the campus and student life
environment at Sacramento City College.

For more information regarding high school or community outreach,
please call (916) 558-2200.

Summer Success Academy

The Summer Success Academy is a Sacramento City College spon-
sored high school to college transition program for first-time college
students. Students that participate in the academy will attend classes
necessary to be successful in college. For more information please call
the High School Outreach office at (916) 650-2914.

Tours of the Campus

The Information and Orientation Office also coordinates campus tours.
Tours may be scheduled for individuals or for large groups. Contact
the Information and Orientation Office by calling (916) 558-2145 for
additional information. Tour requests may be made online at
www.scc.losrios.edu/outreach/campustours/.

Transfer Center

The Transfer Center assists students in transferring to four-year colleg-
es and universities. The Center maintains current college and univer-
sity catalogs, admissions and major course requirements, applications,
and resource materials. In addition to its many transfer activities, the
Transfer Center coordinates the Transfer Day, College Tours, College
Fairs, university representative appointments and workshops, and the
UC Transfer Admission Guarantee Program.

Appointments to meet with college representatives and attend applica-
tion information workshops can be made in the Transfer Center. Repre-
sentatives from California State University, Sacramento and University
of California, Davis are available to meet with students in the Transfer
Center on a weekly basis. In addition, university representatives from
other four-year institutions are available each semester.

The Transfer Center is located in the Counseling Center, Rodda Hall
North 147. The Center may be reached by calling (916) 558-2181 or
drop by the office.

To help plan for transfer, please make an appointment to meet with an
SCC counselor.
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STUDENT SUPPORT SERVICES

Veterans Affairs

The Veterans Affairs Office is located in Student Services 103 and

is available to assist veterans, spouses, and children of disabled or
deceased veterans who may be eligible for federal and/or state educa-
tional benefits.

New students should contact this office at least two months prior to the
start of the semester to initiate the required paperwork.

In most cases, all enroliment fees, books and miscellaneous fees are
paid by the student and not the VA. If you believe VA will be paying
your enrollment fees, please verify with the Veterans Affairs Office be-
fore enrolling in courses. The benefit process may take several months
to complete for new benefit recipients. The benefit process for continu-
ing students can take 4 to 6 weeks in most cases. Benefit recipients
should anticipate a delay of at least two months before receiving the
first payment. For more information on VA benefits, go to www.gibill.
va.gov.

Disabled veterans who qualify for educational benefits as disabled
veterans should contact their VA Rehabilitation Counselor prior to
enrolling.

The Veterans Resource Center, located in PAC 101, offers Veteran
students academic counseling, computer and printer use, a place to
study, meet other Veterans, and get information about benefits. Please
check with the Veterans Office in Student Services 103 for hours.

For more information, please visit the college website at www.scc.
losrios.edu.

WorkAbility I11

The WorkAbility Il program provides students with disabilities with em-
ployment services. To qualify for WorkAbility services, a student must
be a current consumer of the California Department of Rehabilitation,
and have a physical, mental, emotional, communication or learning
disability. Services include career counseling, career development
classes, résumé and interview practice, and job placement assistance.

To get more information about WorkAbility, or to schedule an appoint-
ment, call us at (916) 558-2590 or check our website at: http://www.
scc.losrios.edu/workability/.
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Learning Resource Center

Learning Resource Center (LRC) is a resource for student learning and
intellectual exploration. It is a place where students can find space for
quiet study, as well as group work and collaboration, and room to plan,
sort, organize and work on projects and reports.

The LRC houses the Library, Instructional Media Center, Learning Skills
and Tutoring and Distance Education, as well as services for faculty
and staff such as Instructional Development and Media Production and
Services. The LRC provides extensive collections of books, periodicals,
videos, DVDs, films, microforms, software, and electronic databases to
support the educational needs of SCC students and classroom instruc-
tion. The library catalog and some electronic resources are also avail-
able from off-campus via the Web. Library instruction in the research
process is offered via individualized assistance. The Library also offers
a Library and Information Technology certificate program that prepares
students to work in libraries as paraprofessionals.

In addition, the LRC provides access to electronic classrooms, open
access computer labs, American Disability Act-compliant computer sta-
tions, and laptop computer ports throughout the building.

The Learning Skills and Tutoring program focuses on individual learn-
ing needs of students and supports them in becoming effective and
successful learners. Students can also take advantage of alternative
instructional delivery systems including computer-assisted instruction
and distance education.

Librarians, faculty coordinators, paraprofessionals and support staff
assist students at every stage of the study and research processes,
helping them build the academic skills they need to succeed at SCC as
well as lifelong learning and information competency skills.

Distance Education

Courses offered via distance education are designed to fit busy sched-
ules and advance academic goals with a challenging educational expe-
rience. Distance Education courses offer learning opportunities outside
of the physical classroom by integrating internet and telecommunica-
tions technologies into the learning process, bridging the physical and
time separation between the instructor and students.

Sacramento City College is committed to giving our DE students the
same individual support, academic standards, and experienced faculty
found in our classrooms, along with the freedom to choose the learning
modality: Online or On-Campus/Online Hybrid. Learning outcomes of
Distance Education courses are equivalent to those established for
traditional on-campus courses.

All courses offered, regardless of learning modality or scheduling op-
tion, meet the requirements and standards established by the college
and result in the award of full college credit. All of our DE courses are
approved by the Sacramento City College Curriculum Committee to
ensure a learning experience and level of academic rigor equivalent to
our traditional on-campus courses.

DE courses are offered in both synchronous (real-time) and asynchro-
nous (instructor and students are not necessarily working at the same
time) modes, depending on the learning modality and course offer-
ing. Distance Education courses are offered in the following learning
modalities:

On-Campus/Online Hybrid

Hybrid courses combine on-campus meetings with online course
activities. On-Campus/Online Hybrid courses are great for students
who are not sure they are ready for a fully online course or who prefer
to mix online with on-campus meetings. Time spent in on-campus
classroom sessions is reduced (amount varies by course) and online
coursework is assigned, such as lectures, research, discussion, and
other assessments. The online portion of the course is completed using
a web-based learning management system that allows students to ac-
cess course lectures and materials, post assignments, and interact with

2016-17 Sacramento City College Catalog

the instructor and other students. Access to coursework is limited to
enrolled students with a valid student ID and student password.

Online Courses

Classes are offered via the Internet using the Los Rios e-Learning
system (Desire2Learn). Some courses require exams to be taken on
campus; more information about on-campus orientation and testing
requirements for a specific course can be found in the Schedule of
Classes. Instructors use a variety of teaching approaches and assign-
ments online, just as they do in traditional on-campus classes. Online
coursework is completed using a Web-based learning management
system that allows students to access course lectures and materials,
post assignments, and interact with the instructor and other students.
Access to coursework is limited to enrolled students with a valid stu-
dent ID and student password.

Instructor/Student Contact
In DE courses, ensuring regular effective instructor/student contact
guarantees that the student receives the benefit of the instructor’s pres-
ence in the learning environment both as a provider of instructional
information and as a facilitator of student learning. Faculty teaching
Distance Education courses at Sacramento City College maintain
regular effective contact with students using a combination of these
methods:

e |ndividual email from instructor

e Email listserv or group distribution lists
Threaded discussion boards
Blog or FAQ postings
Instant messaging
Online chat room
Telephone call to/from instructor
Videoconferencing
Onsite orientation sessions
Onsite group meetings
Onsite tests or assessments
Onsite review sessions
Other (as approved by the SCC Curriculum Committee)
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Student Readiness for DE Courses

Distance Education courses can be challenging. There are many
factors prospective students should consider before enrolling in a DE
course, such as familiarity and level of comfort using technology, ac-
cess to technology resources, ability to work independently, and level of
self-motivation. Students who are considering enrollment in a Web-
based course are advised to take the self-assessment provided on our
website at http://www.scc.losrios.edu/online/. Students with questions
are encouraged to contact their academic counselor for assistance in
determining readiness for DE courses.

For complete information on the Distance Education Program including
the technology requirements, visit the DE website at http://www.scc.
losrios.edu/online/ or contact the Distance Education Office at (916)
558-2146.

Illegal Distribution of Copyrighted Materials

Sacramento City College students are prohibited from using the Los
Rios Community College District (LRCCD) information network to
illegally download or share music, video and all other copyrighted intel-
lectual property. The colleges of the LRCCD, including this one, support
the Higher Education Opportunity Act and Digital Millennium Copyright
Act, which aims to eliminate the illegal distribution of copyrighted
material. Under the law, college administrators may be obligated to
provide copyright holders with information about users of the LRCCD
information network who have violated the law.

Be aware that illegal forms of downloading and file sharing as well as
the unauthorized distribution of copyrighted materials are violations of
the law and may subject you to academic sanctions from the college
as well as criminal and civil penalties, including lawsuits from music or
video publishers or their agents. In addition to being illegal, file sharing
drains the LRCCD network’s bandwidth slows computer connections
for students and employees who are using the network for legitimate
academic purposes and ultimately costs the college money. LRCCD
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and its colleges have developed policies and consequences to ensure
that students properly use the information LRCCD network and respect
music and other forms of intellectual property as well as conduct re-
flecting responsible use of the Internet. Review these policies at www.
losrios.edu/legal/Policies/P-8000/P-8000.htm and especially www.
losrios.edu/legal/Policies/P-8000/P-8861.pdf. There are plenty of easy,
affordable ways to get music online legally. To protect their intellec-
tual property, companies have licensed hundreds of digital partners
that offer a range of legal downloading options, including download
and subscription services, legitimate peer-to-peer services, video-on-
demand, podcasts, and CD kiosks. For a list of sources that offer legal
downloading sites, access www.riaa.com.

Instructional Media Center

The Instructional Media Center, located on the first floor of the Learn-
ing Resource Center, houses the library’s non-print collection. Video/
DVDs, audio/visual equipment, and course-specific software are avail-
able for circulation and/or in-house use. Media materials placed on
Reserve by faculty are also available. The Instructional Media Center
provides a number of viewing stations as well as group viewing rooms.
Dedicated computers provide access to LOIS, the online catalog that
identifies material at SCC and other Los Rios Community College
District libraries. Through the interlibrary loan service, students may
borrow titles from other Los Rios libraries and have them delivered to
SCC. A computer lab equipped with PCs loaded with basic application
software (word processing, spreadsheet, desktop publishing, etc.) and
Internet access is located in this area.

Learning Skills and Tutoring Program

The Learning Skills and Tutoring Program provides learning opportuni-
ties and skills assistance to students who would like to be effective,
successful learners. In the Learning Skills and Tutoring Center, located
on the first floor of the Learning Resource Center, students will find
peer tutoring; online resources; Beacon PAL collaborative learning
groups; multimedia instructional materials; and various learning as-
sistance and study skills guides. These resources and services are
available days and evenings. The program also recruits, hires, and
trains tutors who work in the center and throughout the campus at
various specialized tutoring labs (Athletic Study Skills, Business and
Computer Information Science Division Computer Lab, Communication
Training, Math Lab, Writing, Advanced Technology and Design, and
various occupational labs).

In addition, the Learning Skills and Tutoring Center coordinators offer
several courses. Individualized instruction designed to help students
acquire, improve or refresh basic reading, writing, or arithmetic skills is
offered as LTAT 92, Prerequisite Skills Assistance. The course content
is tailored to the individual student’s needs and abilities. All enrolled
students consult with the Learning Skills and Tutoring coordinators to
determine the curriculum to be mastered. Instruction is offered via
computer-assisted modules.

All students can benefit from LTAT 300, Academic Skills. The course is
available online. Students have an opportunity to assess their learning
needs in order to develop and improve study techniques for textbook
reading, note taking and test taking. In addition, students will learn
about time management, concentration, memory improvement, and
listening strategies. This is an excellent course for anyone interested in
establishing a strong academic skills foundation or in brushing up on
his or her study skills.

The availability of peer tutoring is an important piece in SCC’s effort to
support student success. SCC knows that good training shapes good
tutors. The center coordinators teach two tutor training courses, LTAT
310, Introduction to Individual Peer Tutoring, and LTAT 311, Introduc-
tion to Group Peer Tutoring; both are one-unit courses.

Students are invited to explore the center and its resources and to
discuss their individual learning needs or concerns with the Learning
Skills and Tutoring Center coordinators. More information can also be
found on the program website at http://www.scc.losrios.edu/tutoring.

Learning Resources Computer Labs

The Learning Resources Division provides students access to two
computer labs for academic purposes. The labs, located in the Learn-
ing Resource Center (LRC 144) and the Business Building (BUS 152),
are equipped with PCs loaded with basic applications software (word
processing, spreadsheet, desktop publishing, etc.) and Internet ac-
cess. In some cases, certain course-specific software is also available.
Instructional assistance is available in both labs. In addition to the two
academic labs, many divisions and the outreach centers have subject
specific labs where computers with instructional software and instruc-
tional assistance are available. A listing of computer lab hours and lo-
cations is located online at http://www.scc.losrios.edu/campusservices/

computerlabs/.

Library Services

The SCC Library, located in the Learning Resource Center on the
second and third floors, is one of the largest and most comprehensive
community college libraries in California. The second floor contains
reference services and the reference book collection, circulation ser-
vices and the reserve book collection, research computers, a popular
reading section, the print periodical collection, and group study rooms.
The third floor houses the Library’s circulating book collection of over
70,000 volumes, the Special Collections (Archives) room, and an
expansive quiet study environment that is flooded with natural light.

Librarians are available to guide students through the research process
at their own pace and according to their own needs whenever the
library is open. Students are also encouraged to sign up for non-credit
orientations to library services and resources. These orientations

are designed to make course work more productive and rewarding.
Librarians also offer assistance via email and online chat. Please visit
In person or via the Web, or call the Research Help Desk to inquire at
(916) 558-2461.The Library also offers a variety of credit courses that
cover library research skills and the use of the Internet for research.
Selected credit courses are taught online. Library courses are listed in
the SCC course catalog and the Schedule of Classes in the Library and
Library and Information Technology sections.

Library resources include the library catalog, which identifies books,
periodicals, and non-print materials available at SCC and in the other
Los Rios Community College District libraries. In addition to the print
book and periodical collections, the Library provides online access

to the full text of thousands of ebooks, magazines, journals, and
newspapers, as well as to full-text literary criticism, biography, business
information, statistics, international affairs, and current events through
its research databases. These electronic resources are available to the
SCC community on the Web from any off-campus location simply by
visiting the Library’s website at www.scc.losrios.edu/library.

Librarians also help students identify reliable websites and information
in order to expand their research to the Internet. Through the Library’s
interlibrary loan service, staff and students can borrow books and
articles from libraries throughout the district and region and have them
delivered to SCC.

The Library is equipped with fee-based photocopiers and laser print-
ers, a color printer, scanners, microform reader-printers, and 36
computer stations, including two stations loaded with adaptive software
and reserved at all times for students with disabilities.

Writing Center

The mission of the Writing Center is to help students become more
effective, confident, and independent writers by providing assistance
with writing for all SCC courses. The center offers individual writing
tutoring sessions and workshops to help students with all stages of the
writing process. Tutors can help students with understanding a writing
assignment, getting started, developing a thesis, organizing, revising,
understanding grammar, and learning strategies for editing. Peer writ-
ing tutors who work at the Writing Center take a one-unit course, LTAT
312, in which they learn methods and strategies for tutoring writing.
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Safety on Campus

Safety and security are given the highest priorities at Sacramento City
College (SCC). Although the Los Rios Police Department (LRPD) has
a major role in promoting a safe learning environment, safety and
security is everyone’s responsibility. SCC takes a proactive approach
to safety that promotes awareness and prevention and students, staff,
and faculty form a strong partnership to reduce the opportunity for
criminal/anti-social activities.

The Los Rios Police Department patrols the campus 24 hours a day,
seven days a week. Los Rios police officers are P.0.S.T. certified and
are sworn peace officers as defined by section 830.32 of the Califor-
nia Penal Code and under California Education Code 72330. Officers
have the authority to make arrests for violations and the authority to
conduct investigations. In addition, officers enforce traffic and parking
regulations, detect and report safety/fire hazards, and promote crime
prevention. All police officers are first aid and CPR certified.

Police Contact Information

The Police Department Office Is located on Panther Parkway, and the
office hours are from 8:00 a.m.- 5:00 p.m. Monday-Friday; however,
the campus is patrolled and the Police Communications Center is
staffed 24 hours a day, seven days a week. To report a crime or re-
quest assistance, call (916) 558-2221 (or just 2221 if using a campus
phone) and there are also numerous emergency phones located
throughout the campus.

Animals on Campus

Animals are not allowed on the campus unless covered by the Los Rios
Community College District Policies P-6000 and Regulations R-2426,
R-5178, R-6167, and R-9159.

Campus Security Act of 1990

The Campus Security Act of 1990 (20 USC 1092 [Clery Actl) requires
that all colleges and universities receiving Title IV student aid assis-
tance prepare and distribute an annual report (Clery Report), which
sets forth its policies on crime prevention issues and gives statistics on
the number of specific crimes that occur on campus and other defined
locations and the number of arrests on campus for liquor law and drug
abuse violations, and weapons possession. In addition, the act requires
colleges and universities to provide timely warnings to the campus
community of certain crimes reported to law enforcement, which may
represent a continued threat to other students and employees.

Annually, before October 1st, the Clery Report is published for public
dissemination. This data is sent electronically to all students, staff, and
faculty and is also available on the SCC Web site under the Los Rios
Police Department (LRPD) at https://www.police.losrios.edu/Content/
documents/pdf/annualcleryreport.pdf. Copies of the Clery Report may
be obtained from the Los Rios Police Department located at the base
of the parking structure (main entrance off of Sutterville Road).

Drug and Alcohol Free Campus

The abuse of illicit drugs and alcohol disrupts classes, compromises
our physical and mental health, subjects us to criminal penalties, and
impairs our ability to benefit from the learning experience. Therefore,
the faculty, staff and administrators of Sacramento City College ask you
to support the operation of a drug and alcohol free learning environ-
ment by knowing and making others aware of college policies and the
substantial health and legal consequences of abuse.

Health Consequences

Use of controlled substances can lead to memory loss, indifference to
academic achievement, impaired judgment, overdose, sudden death,
liver disease, psychological disorders, and brain damage. Long-term
alcohol abuse can cause ulcers, gastritis, pancreatitis, liver disease,
cancer, loss of coordination, heart disease, stroke, emotional distress,
sexual dysfunction, and other health problems.
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For confidential assistance and referral, call any of the following:

On campus:
Counseling
Health Office

(916) 558-2204
(916) 558-2367

Off campus:
Sacramento Mental Health Center (916) 732-3637
Sacramento County Health &
Human Services
Alcoholics Anonymous
Narcotics Anonymous

(916) 874-9754
(916) 454-1100
(916) 732-2299

Legal Sanctions

The LRCCD Standards of Student Conduct prohibit the use, sale or
pOsSsession on campus, or presence on campus under the influence
of, any controlled substance.

If you abuse drugs or alcohol on campus, or appear on campus or at
a college-sponsored function under the influence of drugs or alcohol,
you can be suspended, expelled and/or criminally prosecuted.

Los Rios Community College District Policy

Los Rios Community College District policy 2443 states that the District
“. .. is committed to maintaining a drug and alcohol free workplace in
accordance with the requirements of the U.S. Drug-Free Workplace
Act of 1988, and the drug and alcohol free college environment for
students and employees in accordance with the requirements of the
Drug-Free Schools and Community Act Amendment of 1989.”

Reporting Sexual Assault

Any student, faculty or staff member who is a complainant of sexual
assault at a College facility should notify the Los Rios Police Depart-
ment. With the consent of the complainant, the College Police Depart-
ment will notify the Dean of Counseling and Student Success and the
College Health Office. The complainant may also report alleged sexual
assault directly to the College Nurse in the Health Office.

Pursuant to legal requirements, the College Police Department will
notify the appropriate local law enforcement agency of the reported
sexual assault. Upon notification of a sexual assault, the Los Rios
Police Department (LRPD) or College Nurse will provide the complain-
ant with a description of college resources and services available to the
complainant as well as appropriate off-campus services. This listing of
resources and services shall be updated yearly or more frequently as
required. A complainant of sexual assault shall be kept informed by
the College President/designee of the status of and disposition of any
District/College disciplinary proceedings in connection with the sexual
assault.

“Sexual assault” is broader than sexual violence and includes, but is
not limited to, rape, forced sodomy, forced oral copulation, rape by

a foreign object, sexual battery, domestic violence, dating violence,
stalking, or threat of sexual assault. Sexual assault is a form of sexual
harassment and should be reported under the District's Discrimina-
tion and harassment Procedures Policy and Administrative Regulation
(P/R-2423). It should also be reported to the Los Rios Police Depart-
ment or other appropriate law enforcement.

“Affirmative consent” means affirmative, conscious, and voluntary
agreement to engage in sexual activity. It is the responsibility of each
person involved in the sexual activity to ensure that he or she has

the affirmative consent of the other or others to engage in the sexual
activity. Lack of protest or resistance does not mean consent, nor does
silence mean consent. Affirmative consent must be ongoing through-
out a sexual activity and can be revoked at any time. The existence of
a dating relationship between the persons involved, or the fact of past
sexual relations between them, should never by itself be assumed to
be an indicator of consent.

The District/Colleges shall respect the privacy of individuals involved
in a report of sexual assault and shall keep the name of the complain-
ant confidential. If compelled to reveal the complainant’s name to the
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respondent, the District/Colleges shall inform the complainant prior to
the commencement of the investigation. Complainants and third par-
ties may make confidential reports. If the complainant requests con-
fidentiality or asks that a complaint not be pursued, the District shall
take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or request not to pursue
an investigation. At the same time, the District shall evaluate the re-
quest in the context of its responsibility to provide a safe and nondis-
criminatory environment for all students. The request for confidentiality
shall be weighed against the following factors: the seriousness of the
alleged harassment; the complainant’s age; whether there have been
other harassment complaints about the same respondent; and the
respondent’s rights to receive information about the allegations if the
information is maintained by the District/College.

In its initial response, each College shall provide the complainant with
information to assist the complainant. This information shall include
written documentation about preserving evidence and the identification
and location of witnesses.

The District/Colleges shall respond to reports of non-stranger sexual
assault in the same manner as it does to reports of stranger sexual
assault. This response shall include appropriately reporting the matter
to the police as well as engaging the discrimination and harassment
complaint procedures. The review of the incident shall examine the
role that alcohol or drugs may have played in the incident. Further,
complainants and witnesses in an investigation of sexual assault shall
not be subject to discipline for the student Standards of Conduct
unless the violation was egregious. An egregious violation is an action
that places the health or safety of any other person at risk or involves
plagiarism, cheating, or academic dishonesty.

The complainant shall be provided with written notification about the
availability of, and contact information for, on-campus and off-campus
resources and services, and coordination with law enforcement,

as appropriate. In addition, the complainant shall be provided with
information about criminal prosecutions; civil prosecutions; the disci-
plinary process through the College; and the availability of mediation,
academic assistance alternatives, and mental health counseling.

Services

Personal Safety Escorts: Officers or student patrols will provide safety
escorts to any campus location upon request (i.e. from the main cam-
pus to a parking lot).

Emergency Automotive Assistance: While not mechanics, LRPD
officers are equipped and trained to start cars with dead batteries
or unlock non-electric car locks when keys have been left inside the
automobile. Proper identification is required.

Crime Prevention: The key to crime prevention is awareness gained
through education. The LRPD provides crime prevention training upon
request. Some events such as Sexual Assault Awareness Workshops
are conducted each semester.

Lost and Found is located at the Police Department. Iltems can be
picked up/dropped of during business hours (Mon-Fri/8:00 a.m.-5:00
p.m.)

Emergency Telephones located throughout the campus are linked
directly to the Police Communications Center. Use these phones to
report crimes in progress, suspicious individuals or circumstances, or
for any other serious or emergency situation.

Restraining Orders will be enforced by the Los Rios Police Department.
A copy of the order must be on file. Contact the LRPD for specific
information.

Parking information is available at the Police Department. Days and
hours of permit enforcement are Monday through Thursday 7:00 a.m.
to 11:00 p.m., Friday, 7:00 a.m.-5:00 p.m. whenever classes are in
session. Disabled parking, red and green zones, and overnight parking
are enforced at all times.

Lock Removal (i.e. padlocks from lockers) can be requested by con-
tacting the Police Communications Center. Proof of ownership/assign-
ment and valid identification is required.

Smoking — Environmental Standards

Effective August 20, 2016, Sacramento City College prohibits the use
of smoked tobacco products, smokeless tobacco products, and any
electronic or non-electronic smoking device. This includes but is not
limited to cigarettes, cigars, hookah, snuff, chew, e-cigarettes, vap-
ing etc., and is applicable at all indoor and outdoor Sacramento City
College properties including the Main Campus, the Davis and West
Sacramento Centers, McClellan, and vehicles owned or leased by the
college, regardless of location. In parking lots, smoking is only allowed
inside private vehicles. This standard applies to students, faculty, staff,
and all other persons on campus, regardless of the purpose of their
visit.

Through August 19, 2016, smoking is prohibited in all College/Dis-
trict facilities and prohibited within 30 feet of any building entrance,
exit, door, operable window and/or air intake duct (LRCCD regula-

tion 1411.5.10). In addition to LRCCD regulation, and to promote a
smoke—free, clean air environment, smoking at all Sacramento City
College locations is permitted only in Designated Smoking Areas and
parking lots. Designated Smoking Areas can be found at various loca-
tions throughout the campus. To ensure a clean environment, smoking
waste (e.g. butts, filters, e-cigarettes) should be placed in appropriate
waste receptacles. Smoking in non-designated smoking areas and
inappropriate disposal of smoking waste may be subject to discipline.
This new regulation includes electronic inhalant devices. (More on the
regulation is available online: www.scc.losrios.edu/healthservices/scc-
smoking-regulations). For individuals interested in quitting smoking or
smokeless tobacco use, free cessation services are provided in Health
Services (Rodda Hall North 125). Additionally, for help quitting, con-
tact the California Smokers’ Helpline at 1-800-NO-BUTTS or visit www.
californiasmokershelpline.org.

Student Right-to-Know Disclosure

In compliance with the Student Right-to-Know and Campus Security
Act of 1990, completion and transfer rates for students attending
Sacramento City College can be found on the California Community
College State Chancellor’s Office web site at http://srtk.cccco.edu/

index.asp.

Visitors to the College

Visitors are welcome to visit the campus at any time during business
hours. Parking is available in all student lots. Restrictions are enforced
Monday through Friday, and a valid permit must be displayed.

Ordinarily, individuals are not permitted to attend classes unless they
are enrolled students. In exceptional circumstances, visitors may be
permitted to visit a class, but only with the permission of the instructor
conducting the class.
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Transportation and Student Parking

Bicycle Lockers and Racks

Approximately 500 rack spaces, including 35 bicycle lockers, are avail-
able on campus. Bicycle lockers may be rented at the Business Office.
Caltrans Bicycle route maps are available at the transportation informa-
tion display (Rodda Hall North). All students are required to walk, not
ride, their bicycles in the quad area.

Car Pool Spaces on 12th Avenue - City of Sacramento
The City of Sacramento controls permit parking in about 30 spaces
along the north side of the college on 12th Avenue. The permits are
limited and require application to the city. Additional information may
be obtained by calling (916) 808-5354 or visiting their offices at 915 |
Street, room 1214, Sacramento, CA.

Disabled (Handicapped) Parking

Parking for people with disabilities is available throughout the campus.
All parking spaces are clearly marked with standard blue color and
signage. Parking in these spaces is strictly enforced. A blue handi-
capped placard or handicapped license plate is required and MUST
be visible when occupying a handicapped space on campus. To utilize
a handicapped placard to park in a white/student space or yellow/
staff space on campus, the applicable student or staff permit must be
visible along with the handicapped placard/plate. (LRCCD Regulation
2252 and Ed Code 54100). Temporary disabled permits are available
at the College Health Office for those with temporary injuries. Medical
verification must be provided.

Liability
The college and the district are not responsible for any vehicle dam-
aged, stolen, vandalized, or burgled.

Maintenance Allowance

The Los Rios Community College District will pay a maintenance al-
lowance of $4.00 per day of scheduled attendance for the period in
which the student is enrolled full time. Payment will be issued to the
parents or guardians of minor students and directly to adult students
and to married minors who reside in California more than sixty (60)
miles from the nearest public community college campus. Applica-
tion for maintenance allowance is filed in the office of Admissions and
Records.

Motorcycles

Motorcycle parking spaces are available in most parking lots in desig-
nated spaces. Parking in these spaces requires a motorcycle permit
obtained through the Business Office. As with any motor vehicle, the
motorcycle must be properly registered with the California DMV to
operate on the campus.
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Parking Permits

All parking on campus requires a parking permit. Students may
purchase a semester permit at the Business Office for $35. This is
the most cost-effective pass if you attend school two or more days per
week. The semester permit may either be placed on the inside of the
front windshield, passenger side, lower corner, or hung from the rear
view mirror. These are the only acceptable options for the display of

a semester pass. Daily permits may be purchased for $2 from any of
the parking machines located throughout the student parking lots and
should be placed visibly on the dash. All permits must be visible in or-
der to be valid. Daily permits that are numerically stamped from other
Los Rios Community College District campuses (ARC, CRC, or FLC)
are not accepted at SCC. Semester permits from those campuses are
accepted. Either a semester permit or an SCC daily permit obtained
from a surface lot is required in the parking garage. Daily permits are
not available inside the garage. Permit Parking is enforced Monday
through Thursday from 7:00 a.m. to 10:00 p.m. and Friday from 7:00
a.m. to 5:00 p.m. All red zones (no parking), green zones (limited time
parking), and blue zones (handicapped) are enforced 24 hours a day,
365 days of the year.

Parking Refunds

The portion of the parking permit containing the decal number must
be attached to the refund application. Requests for parking refunds
may not be submitted online. The parking fee is 100% refundable up
to the 10th day of the semester (fifth day of summer term). There are
no refunds after that day. The date the refund application is received in
the Business Services Office determines refund eligibility.

Note: At the time of this publication, fees were set at the levels stated
here, but are subject to change pending Legislative action. Students
will be billed for, and are required to pay, any increase in fees.

Parking Structure and North Lot

All students are to park in white lined spaces. The majority of student
spaces are located in the Parking Structure and North Lot. Students
are encouraged to park on campus as the lots are patrolled regularly.
Motorcycle parking is also available in designated areas. Hours of
operation for the parking garage are Monday through Friday from 6:00
a.m. to 11:30 p.m. and Saturday and Sunday from 7:00 a.m. to 8:00
p.m.

RT Bus and Light Rail/Student Access Card

Regional Transit has expanded bus and light rail service, making it
even easier to take public transportation to Sacramento City College.
Students may also park at any of the park-and-ride stations along

the line and take light rail directly to the City College station just east
of Hughes Stadium. Students approved a Universal Transit Pass fee
that allows students to use all public transit bus and light rail systems
in Sacramento, Yolo, Folsom, El Dorado, and Elk Grove at a greatly
reduced rate. Your Student Access card is your transit pass and it is
good seven days a week from August 1 through December 31 and
from January 1 through May 31. This is an incredible bargain. To find
out how to get your Student Access Card, please go to www.losrios.edu
and click on “Student Access Card.” Bus and light rail route infor-
mation is available on the first floor of Rodda Hall North, 321-BUSS
(2877), TDD 483-HEAR (4327), www.sacrt.com, and yolobus.com.
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Degrees, Certificates, Transfer Majors, and Courses

Associate Degrees and Certificates
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Degrees, Certificates, Transfer Majors, and Courses

Sacramento City College offers associate degrees, certificates of achievement, and certificates, as well as courses in general education.

Associate in Arts Degree (A.A.)

Associate in Science Degree (A.S.)

The Associate degree may be obtained by the completion of all
required courses for a major (18 units or more) with grades of “C” or
better in each course, fulfill general education requirements, satisfy
competencies, and sufficient electives to meet a minimum total of 60
units with a grade point average of 2.0 (“C” average).

Certificates
Sacramento City College offers two types of Certificates:

Certificate of Achievement is offered to students who complete the
program requirements. Certificates of Achievement (12 units or more
of degree-applicable courses) are intended to certify that students
completing all required courses for a major are prepared to enter the
careers designated on their certificates. Certificates of Achievement
require grades of “C” or better in each course with a minimum of 12
units completed at Sacramento City College.

Certificates are intended to certify that students completing all re-
quired courses for a major are prepared to meet specific occupational
needs, upgrade skills, or for advancement in an existing career. Cer-
tificates require 11.5 units or less with grades of “C” or better in each
course. The certificate requires that all courses listed in the Required
Program of study be completed at Sacramento City College. These
certificates are not noted on transcripts.

Gainful Employment Disclosures

The U.S. Department of Education requires colleges to disclose a
variety of information for any financial aid eligible program that “pre-
pares students for gainful employment in a recognized occupation.”
Information about program costs, financing, and student success can
be accessed for Certificates of Achievement (18 or more units) through
the link in the catalog certificate information or through the Gainful
Employment Disclosure link in the footer of the Sacramento City Col-
lege website.

Associate in Arts for Transfer (AA-T)
Associate in Science for Transfer (AS-T)

Associate Degree

V! ’ for Transfer

A Degree with a Guarantee.

The Associate Degree for Transfer (ADT) student completion require-
ments (as stated in SB1440 law):

(1)  Completion of a minimum of 60 semester units or 90 quarter
units that are eligible for transfer to the California State
University, including both of the following:

(A) The California State University General Education-Breadth
Requirements or the Intersegmental General Education Transfer
Curriculum (IGETC).

(B) A minimum of 18 semester units or 27 quarter units in a
major or area of emphasis, as determined by the community
college district.

—

2)  Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a “C” or better in all courses
required for the major or area of emphasis.
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Sacramento City College offers the following Associate Degrees
for Transfer (see the specific disciplines below):
Administration of Justice, AS-T
Anthropology, AA-T
Art History, AA-T
Business Administration, AS-T
Communication Studies, AA-T
Early Childhood Education, AA-T
Elementary Teacher Education, AA-T
English, AA-T
Geography, AA-T
Geology, AS-T
History, AA-T
Journalism, AA-T
Kinesiology, AA-T
Mathematics, AS-T
Music, AA-T
Philosophy, AA-T
Political Science, AA-T
Psychology, AA-T
Sociology, AA-T
Spanish, AA-T
Studio Arts, AA-T
Theatre Arts, AA-T

Associate Degrees and

Certificates of Achievement

Accounting
Degree:
A.S. - Accounting
Certificates of Achievement:
Accounting Clerk
Full Charge Bookkeeper

Administration of Justice
Degrees:
A.S. - Administration of Justice
AS-T - Administration of Justice for Transfer

Aeronautics
Degrees:
A.S. - Airframe
A.S. - Air Traffic Control
A.S. - Aircraft Dispatcher
A.S. - Combined Airframe and Powerplant
A.S. - Flight Technology
A.S. - Powerplant
Certificates of Achievement:
Airframe
Aircraft Dispatcher
Combined Airframe and Powerplant
Flight Technology
Powerplant

Allied Health
Degree:

A.S. - Pre-Allied Health and Nursing
Certificate of Achievement:

Pre-Allied Health and Nursing

Anthropology
Degrees:
A.A. — Anthropology
AA-T - Anthropology for Transfer
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DEGREES, CERTIFICATES, TRANSFER MAJORS, AND COURSES

Art
Degrees:
AA. - Art
AA-T - Studio Arts for Transfer

Art History
Degrees:
A.A. - Art History
AA-T - Art History for Transfer

Biology
Degree:
A.S. - Biology
Certificate of Achievement:
Field Ecology

Business
Degrees:
A.S. - Business, General
AS-T - Business Administration for Transfer
A.S. - Management
A.S. - Marketing
A.S. - Marketing, Advertising
A.S. - Real Estate
A.S. - Small Business Management
A.S. - Virtual Office and Management Technologies, Level D
Certificates of Achievement:
Management
Marketing
Office Administration - Computer Keyboarding and Office
Applications
Office Administration - Clerical General Office, Level A
Office Administration - Introduction to Computerized Office
Technologies, Level B
Office Administration - Business Operations and Management
Technology, Level C
Office Administration - Virtual Office and Management
Technologies, Level D
Real Estate
Retail Management
Small Business Management

Chemistry
Degrees:
A.S. - Chemistry
A.S. - Chemical Technology
Certificate of Achievement:
Chemical Technology

Communication
Degrees:
A.A. - Communication
AA-T - Communication Studies for Transfer

Community Studies (Emphasis on Direct Services)
Degree:

A.A. - Community Studies (Emphasis on Direct Services)
Certificate of Achievement:

Community Studies (Emphasis on Direct Services)

Computer Information Science
Degrees:
A.S. - Computer Science
A.S. - Information Processing
A.S. - Information Systems Security
A.S. - Management Information Science
A.S. - Network Administration
A.S. - Network Design
A.S. - Web Developer
A.S. - Web Professional
Certificates of Achievement:
Advanced CISCO Networking
Computer Science
Front-End Web Developer
Information Processing Specialist
Information Processing Technician
Information Systems Security
Management Information Science
Network Administration
Network Design
PC Support
Programming
Web Developer
Web Production Specialist
Web Professional

Cosmetology

Degree:
A.S. - Cosmetology

Certificates of Achievement:
Art and Science of Nail Technology
Cosmetology

Dental Assisting
Degree:
A.S. - Dental Assisting
Certificate of Achievement:
Dental Assisting

Dental Hygiene
Degree:
A.S. - Dental Hygiene

Early Childhood Education
Degrees:
A.A. - Child Development
AA-T - Early Childhood Education for Transfer
A.A. - Early Childhood Education Administration
A.A. - Early Childhood Education Teacher
Certificates of Achievement:
Family Child Care
Infant Care and Education Teacher
School-Age Care and Education Teacher

Education/Teaching Degree
AA-T - Elementary Teacher Education for Transfer

Electronics Technology
Degrees:
A.S. - Automated Systems Technician
A.S. - Electronics Facilities Maintenance Technician
A.S. - Microcomputer Technician
A.S. - Telecommunications Technician
Certificates of Achievement:
Automated Systems Technician
Electronics Facilities Maintenance Technician
Electronics Mechanic
Microcomputer Technician
Telecommunications Technician
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Engineering

Degrees:
A.S. - Civil
A.S. - Electrical/Computer
A.S. - General

A.S. - Mechanical/Aeronautical

Engineering Design Technology

Degrees:
A.S. - Architectural/Structural Drafting
A.S. - Electric (Power-Lighting Systems)
A.S. - Engineering Design Technology
A.S. - HVAC Systems Design
A.S. - Mechanical (HVAC/Plumbing Systems)
A.S. - Surveying (Geomatics)

Certificates of Achievement:
Architectural/Structural Drafting
Electric (Power-Lighting Systems)
Engineering Design Technology
HVAC Systems Design
Mechanical (HVAC/Plumbing Systems)
Surveying (Geomatics)

English

Degrees:
A.A. - English
AA-T - English for Transfer

Ethnic Studies
Degrees:
A.A. - Ethnic Studies

Family and Consumer Science
Degree:
A.A. - Family and Consumer Science

Fashion - Applied Apparel Studies
Degrees:
A.A. - Applied Apparel Studies Production
A.A. - Custom Apparel Construction and Alterations
Certificates of Achievement:
Applied Apparel Studies Construction
Custom Apparel Construction and Alterations
Fashion Design and Production

Foreign Languages
Degree:
AA-T Spanish for Transfer
Geography
Degree:
AA-T - Geography for Transfer

Geology
Degree:
AS-T - Geology for Transfer

Gerontology
Degree:
A.S. - Gerontology
Certificate of Achievement:
Gerontology

Graphic Communication
Degree:
A.S. - Graphic Communication
Certificates of Achievement:
3D Animation and Modeling
Game Design
Graphic Communication
Graphic Design
Interactive Design

Web Design
History
Degrees:

A.A. - History

AA-T - History for Transfer
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Instructional Assisting
Degrees:
A.A. - Instructional Assisting - Bilingual/Bicultural
A.A. - Instructional Assisting - General
A.A. - Instructional Assisting - Special Education
Certificates of Achievement:
Instructional Assisting - Bilingual/Bicultural
Instructional Assisting - General
Instructional Assisting - Special Education

Intercultural Studies
Degree:
A.A. - Intercultural Studies

Interdisciplinary Studies
Degrees:
A.A. - Arts and Humanities
A.A. - Environmental Literacy
A.A. - Math and Science
A.A. - Social and Behavioral Sciences

International Studies
Degree:
A.A. - International Studies

Journalism
Degrees:
A.A. - Journalism
AA-T - Journalism for Transfer
Certificates of Achievement:
Multimedia News Specialist
Visual Journalism

Kinesiology
Degrees:
A.A. - Kinesiology - Exercise Science
AA-T - Kinesiology for Transfer
Certificates of Achievement:
Athletic Coaching Certification
Fitness Instructor Certification

Library and Information Technology
Degree:

A.S. - Library and Information Technology
Certificate of Achievement:

Library and Information Technology

Mathematics
Degrees:
A.S. - Mathematics
AS-T - Mathematics for Transfer

Mechanical-Electrical Technology

Degree:
A.S. - Mechanical-Electrical Technology

Certificates of Achievement:
Mechanical-Electrical Technology
Mechanical Systems Technician

Music

Degrees:
A.A. - General
A.A. - Commercial Music, Audio Production Emphasis
A.A. - Commercial Music, Music Business Management

Emphasis

A.A. - Commercial Music, Performance Emphasis
A.A. - Commercial Music, Songwriting/Arranging Emphasis
AA-T - Music for Transfer

Certificates of Achievement:
Commercial Music, Audio Production Emphasis
Commercial Music, Music Business Management Emphasis
Commercial Music, Performance Emphasis
Commercial Music, Songwriting/Arranging Emphasis
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DEGREES, CERTIFICATES, TRANSFER MAJORS, AND COURSES

Nursing

Degrees:
A.S. - Registered Nursing
A.S. - Vocational Nursing

Certificate of Achievement:
LVN-RN 30-Unit Option
Vocational Nursing

Nutrition and Foods
Degree:
A.S. - Nutrition

Occupational Therapy Assistant
Degree:
A.S. - Occupational Therapy Assistant

Philosophy
Degree:
AA-T - Philosophy for Transfer

Photography
Degree:
A.A. - Photography
Certificates of Achievement:
Commercial and Magazine Photography
Photography
Portrait and Wedding Photography

Physical Therapist Assistant
Degree:
A.S. - Physical Therapist Assistant

Political Science
Degrees:
A.A. - Political Science
AA-T - Political Science for Transfer

Pre-professional Majors

Psychology
Degrees:
A.A. - Psychology
AA-T - Psychology for Transfer

Railroad Operations
Degree:
A.S. - Railroad Operations
Certificate of Achievement:
Railroad Operations

Social Sciences

Degree:

A.A. - Social Sciences
Sociology
Degrees:

A.A. - Sociology

AA-T - Sociology for Transfer

Theatre Arts

Degrees:
A.A. - Acting-Directing Emphasis
A.A. - Technical Production Emphasis
AA-T - Theatre Arts for Transfer

Theatre Arts Film

Degree:
AA. - Film

Certificates of Achievement:
Film Production
Film Studies

Women’s Studies
Degree:
A.A. - Women'’s Studies

Certificates (under 11.5 units)

Business
Customer Service
Commercial Building Energy Auditing and Commissioning
Specialist

Areas of Study - Courses Only

Astronomy
Community Leadership Development
Deaf Culture and American Sign Language Studies
Economics
Experimental Offerings in (Subject)
Foreign Languages
Arabic
Cantonese/Chinese
French
Greek
Italian
Japanese
Korean
Mandarin/Chinese
Persian
Punjabi
Russian
Tagalog
Vietnamese
Health Education
Honors
Human Career Development
Human Services
Independent Studies
Interior Design
Learning, Tutoring, and Academic Technology
Library
Recreation
Statistics
Student Government
Topics in (Subject)
Work Experience
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Course Designators

Course designators are used to identify all course offerings in a specific subject/department (i.e., business courses have a “BUS” designator). The

following reference list is for your convenience.

ACCT - Accounting

ADAPT - Adaptive Physical Education (See Kinesiology)
ADMJ - Administration of Justice

AERO - Aeronautics

AH - Allied Health

ANTH - Anthropology

ARABIC - Arabic (See Foreign Languages)

ART - Art

ARTH - Art History

ASTR - Astronomy

ATCAD - Air Traffic Control and Aircraft Dispatcher (See Aeronautics)
BIOL - Biology

BIOLFS - Biology Field Studies

BUS - Business

BUSTEC - Business Technology (See Business)
CANT - Cantonese/Chinese (See Foreign Languages)
CHEM - Chemistry

CISA - Computer Information Science - Applications
CISC - Computer Information Science - Core

CISN - Computer Information Science - Network
CISP - Computer Information Science - Programming
CISS - Computer Information Science - Security
CISW - Computer Information Science - Web
COMDE - Community Leadership Development
COMM - Communication

COSM - Cosmetology

DAST - Dental Assisting

DEAF - Deaf Culture and American Sign Language Studies
DHYG - Dental Hygiene

ECE - Early Childhood Education

ECON - Economics

EDT - Engineering Design Technology

ENGR - Engineering

ENGCW - English - Creative Writing

ENGED - English - Education

ENGLB - English - Laboratory

ENGLT - English - Literature

ENGRD - English - Reading

ENGWR - English - Writing

ESL - English as a Second Language

ESLG - English as a Second Language - Grammar
ESLL - English as a Second Language - Listening
ESLP - English as a Second Language - Pronunciation
ESLR - English as a Second Language - Reading
ESLW - English as a Second Language - Writing

ET - Electronics Technology

ETHNS - Ethnic Studies

FASHN - Fashion (See Fashion and Interior Design)
FCS - Family and Consumer Science

FITNS - Fitness (See Kinesiology)

FLTEC - Flight Technology (see Aeronautics)

FREN - French (See Foreign Languages)

GCOM - Graphic Communication

GEOG - Geography

GEOL - Geology

GERON - Gerontology

GREEK - Greek (See Foreign Languages)
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HCD - Human Career Development

HEED - Health Education

HIST - History

HUM - Humanities

HSER - Human Services

IDES - Interior Design (See Fashion)

INDIS - Interdisciplinary Studies

ITAL - Italian (See Foreign Languages)
JAPAN - Japanese (See Foreign Languages)
JOUR - Journalism

KINES - Kinesiology

KOREAN - Korean (See Foreign Languages)
LIBR - Library

LIBT - Library and Information Technology
LTAT - Learning, Tutoring, and Academic Technology
MATH - Mathematics

MET - Mechanical-Electrical Technology
MGMT - Management (See Business)

MKT - Marketing (See Business)

MUFHL - Music Fundamentals/History and Literature (See Music)
MUIVI - Instrumental/Voice Instruction (See Music)
MUP - Music Performance (See Music)
MUSM - Specializations in Music (See Music)
NURSE - Nursing, Registered

NUTRI - Nutrition

OTA - Occupational Therapy Assistant

PACT - Personal Activity (See Kinesiology)
PHIL - Philosophy

PHOTO - Photography

PHYS - Physics

POLS - Political Science

PRSIAN — Persian

PSYC - Psychology

PTA - Physical Therapist Assistant

PNJABI - Punjabi (See Foreign Languages)
RAILR - Railroad Operations

RE - Real Estate (See Business)

RECR - Recreation

RUSS - Russian (See Foreign Languages)
SGVT - Student Government

SILA - Sign Language Studies (moved to DEAF)
SOC - Sociology

SOCSC - Social Science

SPAN - Spanish (See Foreign Languages)
SPORT - Sports (See Kinesiology)

STAT - Statistics

SURVY - Surveying (See Engineering Design Technology)
TA - Theatre Arts

TAFILM - Theatre Arts Film

TAP - Theatre Arts Performance

TGLG - Tagalog (See Foreign Languages)
TMACT - Team Activities (See Kinesiology)
VIET - Vietnamese (See Foreign Languages)
VN - Vocational Nursing

WGS - Women and Gender Studies

WEXP - Work Experience and Internships
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Course Identification Numbering System (C-ID)

The C-ID system is a statewide numbering system designed to identify
comparable courses and facilitate articulation. Any community college
course that bears a C-ID number signifies that it is equivalent in con-
tent, rigor, and student learning outcomes. Courses with C-ID numbers
will be accepted at other participating community colleges or universi-
ties (only the CSU system is participating at this time). For example:
C-ID CHEM 110 at this college (our CHEM 400) will be accepted by
any other college that has been approved for the same C-ID CHEM
110 number.

Students should consult a counselor for specific information and as-
sistance with evaluating course transferability. In addition, students
should always go to www.assist.org to confirm how each college’s
course will be accepted at a particular four-year college or university
for transfer credit. Please refer to the C-ID course chart in the back of this
catalog.

Course Numbering System

Sacramento City College uses the standardized course numbering sys-
tem described below. The numbers are designed to provide students
with general information regarding the focus and intent of courses.

1-99 Courses numbered 1 through 99 are credit courses that
are considered developmental or basic skills and are not
acceptable for the Associate Degree or transfer credit.

100-299 Courses numbered 100 through 299 are applicable to the
Associate Degree and Certificates, but not accepted as
transfer credit.

300-499 Courses numbered 300 through 499 are transferable, and
intended to meet major, general education or elective credit
requirements and may be articulated with four-year
institutions. Courses transferable to the University of
California are designated in the description.

These courses are also applicable to the Associate Degree,
Certificate of Achievement, and Certificates.

1000 Courses numbered 1000 are typically used to identify
individualized tutoring (i.e., HSER 1000) or preparatory
courses to assist students with skills for employment or
licensure.

Course Prerequisites, Corequisites, and
Advisories

It is the intent of Sacramento City College to guide students into
courses in which they will have the greatest chance for academic suc-
cess. There are courses in which students would be highly unlikely to
succeed without being prepared with certain skills and knowledge. As
a result, the college must limit enrollment in these courses to students
who have demonstrated that they have the foundation to succeed.

A Prerequisite is a course requirement that a student must meet in
order to demonstrate current readiness for enrollment in a course or
educational program. Example: Students must complete ENGWR 300
with a grade “C” or better before they can enroll in ENGWR 301.

A Corequisite is a course that a student is required to enroll in at the
same time as enrolling in another course. Example: Students must
enroll in MATH 401 if they are enrolled in PHYS 410.

An Advisory is a suggested, but not required, course or skill level that
a student is advised to meet prior to enrolling in a course or program.
Example: PSYC 360 has an advisory of ENGRD 310 or ENGWR 101
completed with a grade “C” or better, indicating to the students that
their critical reading and writing skills improve their chances of suc-
cess in the psychology course.

Counselors and instructors can advise students about which courses
to take. Their advice will be based on test scores, transcripts, and
students’ educational goals.

Prerequisite Challenge Procedure

If a student feels that he or she can meet the requirements, or if one of
the conditions below exists, a student may challenge a prerequisite or
corequisite. A Prerequisite Challenge Form can be obtained from any
division office. Criteria for challenging a course are as follows:

1. The student has knowledge or ability to succeed in the course
without the prerequisite.

2. The course that provides the prerequisite is not readily available.

3. The student believes that the prerequisite is discriminatory or
being applied in a discriminatory manner.

Once the challenge procedure is completed, the challenge will be
reviewed by faculty. The student will be informed in writing of the
faculty’s determination within five working days.

Cross Referenced or “Same As” Courses

Courses that are cross-referenced are indicated in parentheses follow-
ing each of the particular courses. Students should be aware that cred-
it will be given for ONLY one of the cross-referenced courses, but not
for both. Also see “Same As” courses listed in the back of this catalog.
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Accounting ACCT
Degree:
A.S. - Accounting

Certificates of Achievement:
Accounting Clerk
Full Charge Bookkeeper

Division of Business and Computer Information Science
Deborah Saks, Dean

Business Building 213

916-558-2581

Accounting
Associate in Science Degree

Program Information

The Accounting degree is designed for students planning to seek ac-
counting positions in business, industry, or government upon comple-
tion of two years of college study. The program also meets the needs of
employed individuals seeing to learn applications of accounting theory
as practiced in the field. The program provides the foundation for indi-
viduals to prepare financial statements and record business transac-
tions for all types of business and industry. Students develop a strong
knowledge base of U.S. Generally Accepted Accounting Principles
(GAAP) and accounting procedures. Communication skills, teamwork,
computer technology, and ethical behavior are also emphasized.

For those students interested in transferring to a four-year college or
university to pursue a bachelor’s degree in this major, it is critical that
students meet with an SCC counselor to select and plan the courses to
fulfill major requirements. Schools vary widely in terms of the required
preparation. The courses that SCC requires for an A.S. degree in this
major may be different from the requirements needed for a Bachelor’s
degree.

Career Opportunities

The Accounting degree is designed to provide the knowledge nec-
essary for immediate employment at an entry or intermediate level
accounting, bookkeeping, or clerk position with many private sector
and government organizations. The degree is also designed to provide
an excellent base of knowledge for those who would like to pursue

an advanced degree in accounting, business, economics, or law. The
accounting courses also meet unit requirements of local area govern-
mental employers’ promotional exams in accounting. All the account-
ing courses in this program can be used to meet unit requirements of
the California State Board of Accountancy’s Certified Public Accoun-
tant’'s exam.

Upon completion of this program, the student will be able to:

e record, classify, summarize, and report the business transactions of
a company.

e prepare financial statements in conformity with U.S. Generally
Accepted Accounting Principles (GAAP).

e explain and integrate the role of ethics and standards of professional
conduct in the accounting profession.

e use the microcomputer to record accounting transactions and
prepare financial reports.

e demonstrate the ability to support management functions through
budgeting, planning, and decision-making.

e integrate the principles of business, business law, and economics
into accounting functions.

e apply principles of accounting to more advanced topics not limited
to: individual taxation, auditing, governmental accounting, cost
accounting, and payroll accounting.
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Required Program

ACCT 101 Fundamentals of College Accounting ...............coceeeeeiinnnns 3
ACCT 103 Intermediate Accounting — Part |
ACCT 104 Intermediate Accounting — Part I
ACCT 301 Financial ACCOUNTING ......cuvvieiiiiiieeeciieeeeee e
ACCT 311 Managerial Accounting............

ACCT 341 Computerized Accounting
ACCT 343 Computer Spreadsheet Applications for Accounting ......... 2

ACCT 361 Ethics, Fraud, and Legal Issues for Accountants .............. 3
BUS 300 Introduction to BUSINESS......cvvviiiiiiiiieiiiiiieciiee e 3
BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1
CISC 310 Introduction to Computer Information Science................... 3
A minimum of 6 units from the following:...........ccccovii 6

ACCT 107 Auditing (3)

ACCT 111 Cost Accounting (3)

ACCT 121 Payroll Accounting (3)

ACCT 125 Federal and State Individual Taxation (4)
ACCT 151 Governmental Auditing (3)

ACCT 153 Governmental Accounting (3)

BUS 100 English for the Professional (3)

BUS 105 Business Mathematics (3)

BUS 320 Concepts in Personal Finance (3)

BUS 330 Managing Diversity in the Workplace (3)
BUS 340 Business Law (3)

ECON 100 Introduction to Economics (3)

ECON 302 Principles of Macroeconomics (3)

MGMT 304 Introduction to Management Functions (3)
MGMT 372 Human Relations and Organizational Behavior (3)
CISA 305 Beginning Word Processing (2)

CISA 310 Introduction to Electronic Spreadsheets (1)

Total Units Required 48

Suggested Electives
ACCT 299, CISC 320

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completion of the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.
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ACCOUNTING

Accounting Clerk

Certificate of Achievement

Program Information

The Accounting Clerk certificate provides fundamental occupational
training and preparation for entry-level accounting clerk positions. The
program includes basic accounting courses and specialized courses
designed for the accounting workplace, including small business
technology and basic business principles courses. All courses in this
certificate apply toward the requirements of the Full Charge Book-
keeper certificate.

Career Opportunities

Career opportunities would include accounting clerk or entry-level
bookkeeper positions such as: accounts payable clerk, accounts
receivable clerk, billing clerk, payroll assistant, assistant bookkeeper,
or office assistant.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regard-
ing Gainful Employment, please visit: Accounting — Accounting Clerk/
Bookkeeper Entry Level, http://www.losrios.edu/gainful-emp-info/gedt.
php?major=051044C04

Upon completion of this program, the student will be able to:

e analyze and record accounting transactions in both manual and
computerized accounting systems.

e prepare financial statements manually and using a computerized
accounting system.

e solve basic business math problems.

e compose written business communications.

e demonstrate proficiency in the use of word processing and
spreadsheet software.

e create a personal resume and cover letter.

e develop and refine interviewing skills.

Required Program Units
ACCT 101 Fundamentals of College Accounting ........ccccoevveeeeeeennnnnn. 3
ACCT 121 Payroll Accounting 23
ACCT 290 Accounting Clerk Practicum ..........cccccoiiiiiiiiiiiiee, 2
ACCT 341 Computerized ACCOUNTING......ceviiiieiieiie e 2
ACCT 343 Computer Spreadsheet Applications for Accounting ......... 2
BUS 100 English for the Professional ..........cccccoviiiiiieiiiiiieceee 3
BUS 105 Business Mathematics ..........ccccveeviiiiiiiiiiiiieeiicee e 3
BUSTEC 100.1 Keyboarding Skills: Beginning.... 1
BUSTEC 101 Computer Keyboarding: 10-Key..........cccccoooviiivvnnnnnn.. 1
CISA 305 Beginning Word Processing ........cccoeveereeiieeiiieecieeeen 2
CISA 310 Introduction to Electronic Spreadsheets ................cccoee. 1

Total Units Required 23

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of all
courses in the required program with grades of “C” or better.

Full Charge Bookkeeper

Certificate of Achievement

Program Information

The Full Charge Bookkeeper certificate program provides advanced
occupational training in accounting and preparation for supervisory
accounting positions. The program provides a strong background in
financial and managerial accounting, basic business principles, and
business technology.

Career Opportunities
Career opportunities would include higher level accounting positions,
such as full charge bookkeeper, accountant, or accounting supervisor.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regard-
ing Gainful Employment, please visit: Accounting — Accounting Clerk/
Bookkeeper — Advanced Level, http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051666C01

Upon completion of this program, the student will be able to:

e identify, analyze, record, and report the financial transactions of an
organization using manual and computerized accounting systems.

e compile and analyze costs within a business organization.

e recognize federal and California payroll and business tax laws that
affect organizations.

e develop information useful to management in the budgeting,
planning, and decision-making processes of an organization.

e compose effective communications of financial information to
managers, investors, creditors, and other interested parties.

e demonstrate proficiency in the use of word processing and
spreadsheet software.

e integrate the principles of business and business law into
accounting functions.

e demonstrate basic skills in identifying and applying for accounting
positions.

Required Program Units
ACCT 101 Fundamentals of College Accounting ..........cccceeveiveeannnen. 3
ACCT 109 Introduction to Ethics and Fraud in Accounting............. 15

ACCT 121 Payroll ACCOUNTING.....c.vviiiieeiie e
ACCT 138 Small Business Taxes

ACCT 290 Accounting Clerk Practicum ........cccoocevviieniieiiiiie, 2
ACCT 292 Full Charge Bookkeeper Practicum ..., 2
ACCT 301 Financial Accounting

ACCT 311 Managerial ACCOUNTING .....vvvvieieieeeeeeeeeece e 4
ACCT 341 Computerized ACCOUNTING. ......ceevieiiiiieiiieiiee e 2
ACCT 343 Computer Spreadsheet Applications for Accounting ......... 2
BUS 100 English for the Professional ............cccooviiiiiiiiiiiic e 3

BUS 105 Business Mathematics ...........ccoooiiiiie
BUS 300 Introduction to Business
BUS 310 Business Communications ..........cccccveeiiieeeeiiiieiiiie
BUS 340 BUSINESS LaW.....coiiiiieeeeeeeeee e
BUSTEC 100.1 Keyboarding Skills: Beginning
BUSTEC 101 Computer Keyboarding: 10-Key
CISA 305 Beginning Word ProcesSiNg ........coeeeeeeeeiiiiiiiieeeeeeeeeeeee

CISA 310 Introduction to Electronic Spreadsheets ..........cccccovveenen. 1

Total Units Required 45.5

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of all
courses in the required program with grades of “C” or better.
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Accounting (ACCT)

ACCT 101 Fundamentals of College 3 Units
Accounting

Prerequisite: None.

Advisory: ENGRD 110, ENGWR 101, and MATH 34 with a grade of
“C” or better.

Hours: 54 hours LEC

This is an introductory course in small business accounting. It covers

the accounting cycle for service and merchandising businesses. Pri-

mary topics include identifying and recording accounting transactions

and preparation of income statements, statements of owner’s equity,

and balance sheets. This course is highly recommended for students

who intend to seek employment in a small service or merchandis-

ing business and is required for accounting degree and certificate

candidates.

ACCT 103 Intermediate Accounting — 4 Units
Partl

Prerequisite: ACCT 301 with a grade of “C” or better

Hours: 72 hours LEC

This course is a continuing study of accounting theory introduced in

ACCT 301 as related to cash and cash flows, receivables, inventories,

plant and equipment, intangible assets, current and long-term liabili-

ties, and the time value of money.

ACCT 104 Intermediate Accounting — 4 Units
Part I1

Prerequisite: ACCT 103 with a grade of “C” or better

Hours: 72 hours LEC

This course is a continuing study of financial accounting theory as

related to stockholders’ equity, earnings per share, investments,

revenue recognition, income taxes, pensions plans, leases, cash flows,

accounting changes, disclosure and reporting, and analysis of financial

statements.

ACCT 107 Auditing

Prerequisite: ACCT 103 with a grade of “C” or better
Hours: 54 hours LEC

This course covers procedures and practices used in the verification of
accounting records and financial statements. External auditing func-
tions will be emphasized.

3 Units

ACCT 109 Introduction to Ethics and 1.5 Units
Fraud in Accounting

Prerequisite: None.

Advisory: ACCT 101, ENGRD 110, and ENGWR 101; with a grade of
“C” or better.

Hours: 27 hours LEC

This course explores ethics that must be addressed by bookkeepers

and small business employees, including exploration through case

studies. Topics in ethics include ethical foundations for personal and

professional practice. A variety of case studies are evaluated to gain

perspective into ethical lapses and fraud. Prevention techniques for

and consequences of unethical and fraudulent behavior in the work-

place and society are examined.
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ACCT 111 Cost Accounting

Prerequisite: ACCT 311 with a grade of “C” or better
Hours: 54 hours LEC

This course is a continuation of the study of managerial accounting
with an emphasis on cost accounting systems. Special attention is
placed on the development of cost information needed by managers in
manufacturing, merchandising, and service related businesses.

3 Units

ACCT 121 Payroll Accounting
Prerequisite: ACCT 101 with a grade of “C” or better
Hours: 54 hours LEC

This course covers current practices in payroll and payroll tax account-
ing and reporting. Federal and California laws pertaining to payroll will
be studied. Topics include both manual and computer payroll systems
with hands-on computer applications.

3 Units

ACCT 125 Federal and State Individual 4 Units
Taxation

Prerequisite: None.

Advisory: ACCT 101 or ACCT 301, AND ENGRD 310:; with grades of
“C” or better

Hours: 72 hours LEC

This course is a study of basic Federal and State Income Tax regula-

tions with an emphasis on the skills necessary for the preparation

of individual income tax returns. Included are filing requirements,

determination of taxable income, allowable deductions, tax computa-

tion, tax credits, other taxes, payment methods, and audit procedures.

The course is acceptable as an elective for civil service professional

accounting operations and recommended for accounting majors.

This course is also a California Tax Education Council (CTEC) qualify-

ing education course and is offered to members of the community to

enable them to become registered tax return preparers in the state of

California and as preparation for the Federal Tax Return Preparers’

Exam.

ACCT 131 Fundamental Payroll 1.5 Units
Administration

Prerequisite: None.

Advisory: ACCT 101, ENGRD 110, ENGWR 101, and MATH 100; with
a grade of “C” or better.

Hours: 27 hours LEC

This course covers the core activities that pertain to payroll processing

under the Fair Labor Standards Act (FLSA) and Federal tax law. Topics

include exempt and non-exempt employee classifications, overtime

pay requirements, Federal income tax withholding calculations, box by

box instructions for Federal Form W-2, and accounting related payroll

transactions.

ACCT 132 Intermediate Payroll 1.5 Units
Administration

Prerequisite: ACCT 131 with a grade of “C” or better

Aadvisory: ACCT 101, ENGRD 110, ENGWR 101, and MATH 100; with
a grade of “C” or better.

Hours: 27 hours LEC

This course covers the intermediate payroll skills and expands knowl-

edge and application skills in the areas of Federal law and regulatory

compliance. Topics include the employer-employee relationship,

taxable and nontaxable compensation, recordkeeping and record

retention, paying the employee, involuntary deductions, and depositing

and reporting withheld taxes.
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ACCOUNTING

ACCT 133 Advanced Payroll 1.5 Units
Administration

Prerequisite: ACCT 132 with a grade of “C” or better

Advisory: ACCT 101, ENGRD 110, ENGWR 101, and MATH 100; with
a grade of “C” or better.

Hours: 27 hours LEC

This course addresses the application skills and knowledge necessary

for advanced level work in the payroll field. Topics include an empha-

sis on enforcement and penalties for employers, health, welfare, and

retirement benefits, unemployment insurance, Sarbanes-Oxley compli-

ance, accounting financial statements, payroll systems and technology,

managing a payroll department, and payroll for United States employ-

ees abroad and non-citizens in the United States.

ACCT 134 California Payroll 1.5 Units
Administration

Prerequisite: ACCT 131 with a grade of “C” or better

Advisory: ACCT 101, ENGRD 110, ENGWR 101, and MATH 100; with
a grade of “C” or better.

Hours: 27 hours LEC

This course addresses the complex knowledge necessary for process-

ing payroll for employees in the state of California based on the state’s

strict wage and hour requirements. Topics include an emphasis on

Department of Industrial Relations enforcement guidelines, calculating

overtime based on state wage and hour laws, garnishment guidelines,

state disability, state income tax withholding, state unemployment, and

alternative work weeks.

ACCT 138 Small Business Taxes

Prerequisite: None.

Advisory: ACCT 101 with a grade of “C” or better

Hours: 36 hours LEC

This course covers the local, state, and federal tax responsibilities of
owning a small business in California. Topics include income taxes,
payroll taxes, property taxes, sales taxes, unemployment insurance tax,
and workers’ compensation.

2 Units

ACCT 151 Governmental Auditing
Prerequisite: ACCT 107 and 153 with grades of “C” or better
Hours: 54 hours LEC

This course provides an introduction to the auditing of governmental
programs and activities. Emphasis is on the auditing requirements,
standards, procedures, and practices used in the verification of gov-
ernmental accounting records and financial statements. The internal
auditing function will be emphasized.

3 Units

ACCT 153 Governmental Accounting 3 Units

Prerequisite: ACCT 301 with a grade of “C” or better

Hours: 54 hours LEC

This course covers accounting and financial reporting for governmental
units and institutions with emphasis on the principles of fund account-
ing and the comprehensive annual financial report as prescribed by
the Governmental Accounting Standards Board. Additional topics
include the accounting aspects of budgeting and budgetary control for
governmental entities and accounting for nonprofit organizations.

ACCT 290 Accounting Clerk Practicum
Prerequisite: ACCT 101 or 301 with a grade of “C” or better
Aavisory: ACCT 341 and CISA 310 with grades of “C” or better

Hours: 27 hours LEC ; 27 hours LAB

Students will complete a simulation project that mirrors work that
might be done in an accounting clerk position in a small business. This
course also covers accounting job application skills.

2 Units

ACCT 292 Full Charge Bookkeeper 2 Units
Practicam

Prerequisite: ACCT 290 with a grade of “C” or better

Corequisite: ACCT 311

Hours: 27 hours LEC ; 27 hours LAB

This course introduces various management skills necessary in the

supervision of the accounting function in an organization. As part of

this course, simulated and/or real-world financial and managerial ac-

counting projects will be completed. This is a capstone course in the

Full Charge Accountant certificate program.

ACCT 295 Independent Studies in 1-3 Units
Accounting

Prerequisite: None.

Hours: 162 hours LAB

An independent studies project involves an individual student or a

small group of students in study, research, or activities beyond the

regularly offered accounting courses.

ACCT 299 Experimental Offering in .5-4 Units
Accounting

Prerequisite: None

Hours: 72 hours LEC

See Experimental Offerings.

ACCT 301 Financial Accounting

Prerequisite: None.

Advisory: ENGRD 310 and MATH 100; or placement through the as-
sessment process; with grades of “C” or better

Course Transferable to UC/CSU

Hours: 72 hours LEC

This is the study of accounting as an information system, examin-

ing why it is important and how it is used by investors, creditors, and

others to make business decisions. The course covers the accounting

information system, including recording and reporting of business

transactions with a focus on the accounting cycle, the application of

generally accepted accounting principles, the financial statements,

and statement analysis. The course includes issues relating to asset,

liability, and equity valuation, revenue and expense recognition, cash

flow, internal controls, and ethics. This course is required of all busi-

ness majors, minors, and accounting degree and certificate candi-

dates. (C-ID ACCT 110)

4. Units

ACCT 311 Managerial Accounting

Prerequisite: ACCT 301 with a grade of “C” or better

Advisory: ENGRD 310 and MATH 100; or placement through the as-
sessment process; with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 72 hours LEC

This is the study of how managers use accounting information in

decision-making, planning, directing operations, and controlling.

The course focuses on cost terms and concepts, cost behavior, cost

structure, and cost-volume-profit analysis. It includes issues relating to

cost systems, cost control, profit planning, and performance analysis in

manufacturing and service environments. (C-ID ACCT 120)

4. Units
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ACCT 341 Computerized Accounting 2 Units

Prerequisite: ACCT 101 or 301 with a grade of “C” or better

Advisory: BUSTEC 100.1

Course Transferable to CSU

Hours: 27 hours LEC ; 27 hours LAB

This course emphasizes the major areas of a computerized accounting
system: general ledger, accounts receivable and revenues, accounts
payable and expenses and purchases, fixed assets and depreciation,
cash receipts and cash disbursements, bank reconciliations, job order
costing, adjusting and closing entries, and financial statements. The
course provides practical experience in the use of master files, trans-
actions, and reports. Individual sections of this course will use software
designed for small businesses such as QuickBooks, Peachtree, or
other contemporary software accounting systems.

ACCT 343 Computer Spreadsheet 2 Units
Applications for Accounting

Prerequisite: ACCT 101 or ACCT 301 with grades of “C” or better, AND
CISA 310 with a grade of “C” or better.

Aavisory: ACCT 311; with a grade of ‘C’ or better

Course Transferable to CSU

Hours: 27 hours LEC ; 27 hours LAB

This course combines the study of accounting and computer spread-

sheets. Projects include business transactions, accounts receivable,

inventory, payroll, financial statements, financial analysis, and other

accounting topics. The course focuses on accuracy, clarity, creativity,

adaptability, and presentation skills.

ACCT 361 Ethics, Fraud, and Legal 3 Units
Issues for Accountants

Prerequisite: None.

Advisory: ACCT 107, ACCT 301, ENGRD 110, and ENGWR 101; with

grades of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC

This course explores ethics, fraud, and legal issues that must be ad-

dressed by accountants, including exploration through case studies.

Topics in ethics include ethical foundations as well as the unique

ethical requirements of professional organizations and the California

Board of Accountancy. The course also examines the legal liability of

accountants. A variety of case studies are evaluated to gain perspec-

tive into ethical lapses, fraud, and legal liability.

ACCT 495 Independent Studies in 1-3 Units
Accounting

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

An independent studies project involves an individual student or a

small group of students in study, research, or activities beyond the reg-

ularly offered accounting courses. UC transfer credit will be awarded

only after the course has been evaluated by the enrolling UC campus.

The units completed for this course cannot be counted towards the

minimum 60 units required for admissions.

ACCT 499 Experimental Offering in .5-4 Units
Accounting

Prerequisite: None

Course Transferable to UC/CSU

Hours: 72 hours LEC

See Experimental Offering. UC transfer credit will be awarded only after

the course has been evaluated by the enrolling UC campus. The units

completed for this course cannot be counted towards the minimum 60

units required for admissions.

2016-17 Sacramento City College Catalog
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Administration of Justice ADM]

Degrees:
A.S. — Administration of Justice
AS-T — Administration of Justice for Transfer

Division of Behavioral and Social Sciences
J. Frank Malaret, Dean

Rodda Hall North 226

916-558-2401

Administration of Justice
Associate in Science Degree

Program Information

The general field referred to as “Administration of Justice” is directed
toward the prevention, discovery, control, and treatment of crimes,
criminals, and criminality. Students desiring to enter a career con-
cerned with the administration of justice will find that this curriculum
has flexibility that allows them to prepare for specific fields included in
that broad category. The program also provides the basis for advanced
study at a four-year college. Opportunities for college graduates include
positions in local, state, and federal, law enforcement, courts and cor-
rectional services.

Career Opportunities

A variety of career opportunities are open to students who successfully
complete specific portions of this program of study. There is a demand
for qualified personnel in such areas as law enforcement, courts, and
corrections. Professionally rewarding employment in these areas may
be found on the local, state, federal, and private level.

Recommended High School Preparation
General college preparatory courses

Upon completion of this program, the student will be able to:

e effectively communicate in both oral and written formats.

e demonstrate a knowledge of the interactions and relationships of
law enforcement, courts, and corrections on the local, state, and
federal levels.

e dentify career opportunities in the criminal justice system at the
local, state, and federal levels.

e analyze crime causation, recognize the elements within criminal
statutes, and be familiar with criminal procedures utilized to enforce
those statutes.

e evaluate the complex legal aspects of criminal investigations,
procedures, constitutional law, and case law.

e apply laws and procedures for the collection and utilization of
evidence for the purpose of criminal prosecutions.

e identify and explain the purpose and authority of the local, state,
and federal courts systems.

e identify and explain the purpose and authority of law enforcement
agencies at the local, state, and federal levels.

e recognize, understand, and acquire a sensitivity to the diverse
cultures in our society and how this diversity impacts the criminal
justice system.

Required Program Units

ADMJ 300 Introduction to Administration of Justice............cccceeeenns 3
ADMJ 301 Investigative Report WHting .........ccoeviieiiiieiieiee e 3
ADMJ 302 Community Relations: Multicultural ISSU€s ...................... 3

ADMJ 304 Juvenile DEliNQUENCY ...ecoeeeiiieeiiiie e
ADMJ 320 Concepts of Criminal Law..
ADMJ 322 Criminal ProCedUres ........cc...oeeeeuveeeiiiiee e
ADMJ 323 Legal Aspects of EVIdENCE.....uuvvvveeeeeiiiiiiciiieeeeeeeee,
ADMJ 330 Criminal Investigation...........ccccoiiiiiiiieiiiieeeee e

Total Units Required

Associate in Science (A.S.) Degree

The Associate in Arts degree may be obtained by completion of the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

0, Associate Degree
V{ for Transfer
A Degree with a Guarantee.

Administration of Justice
Associate in Science for Transfer Degree

Program Information

The general field referred to as “Administration of Justice” is directed
toward the prevention, discovery, control, and treatment of crimes,
criminals, and criminality. Students desiring to enter a career con-
cerned with the administration of justice will find that this curriculum
has flexibility that allows them to prepare for specific fields included in
that broad category. The program also provides the basis for advanced
study at a four-year college. Opportunities for college graduates include
positions as federal and state parole officers, probation officers, and
correctional administrators.

The Associate Degree for Transfer (ADT) student completion require-
ments (as stated in SB1440 law):

(1)  Completion of a minimum of 60 semester units or 90 quarter
units that are eligible for transfer to the California State
University, including both of the following:

(A) The California State University General Education-Breadth
Requirements or the Intersegmental General Education Transfer
Curriculum (IGETC).

(B) A minimum of 18 semester units or 27 quarter units in a major
or area of emphasis, as determined by the community college
district.

(2)  Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a “C” or better in all courses
required for the major or area of emphasis.

Career Opportunities

A great variety of career opportunities is open to students who suc-
cessfully complete specific portions of this program of study. There is
an urgent demand for trained personnel in such areas as uniformed
police patrol, investigation, criminal identification, criminalistics, and
corrections. Professionally rewarding employment in these areas may
be found on the local, state, federal, and private levels.

Recommended High School Preparation
General college preparatory courses are recommended as High School
Preparation.

2016-17 Sacramento City College Catalog



Upon completion of this program, the student will be able to:

e effectively communicate in both oral and written formats.

e demonstrate a knowledge of the interactions and relationships of
law enforcement, courts, and corrections on the local, state, and
federal levels.

e dentify career opportunities in the criminal justice system at the
local, state, special districts, and federal level.

e analyze crime causation, recognize the elements within criminal
statutes, and be familiar with criminal procedures utilized to enforce
those statutes.

e evaluate the complex legal aspects of criminal investigations,
procedures, constitutional law, and case law.

e apply laws and procedures for the collection and use of all forms of
evidence for the purpose of criminal prosecutions.

e identify and explain the purpose and authority of the local, state,
and federal courts systems.

e differentiate the purpose and authority of all law enforcement
agencies at the local, state, special district, and federal level.

e recognize, understand, and acquire a sensitivity to the diverse
cultures in our society and how this diversity impacts the criminal
justice system.

Required Program Units
ADMJ 300 Introduction to Administration of Justice............cccceeeen. 3
ADMJ 320 Concepts of Criminal LaW............ceeeeeiiiiiiiiiiiiiiieeeeeeeeee, 3
A minimum of 6 units from the following: ...........cccoooiiiii, 6

ADMJ 302 Community Relations: Multicultural Issues (3)
ADMJ 304 Juvenile Delinquency (3)

ADMJ 322 Criminal Procedures (3)

ADMJ 323 Legal Aspects of Evidence (3)

ADMJ 330 Criminal Investigation (3)

ADMJ 340 Introduction to Correctional Services (3)

PSYC 300 General Principles (3)
or PSYC 480 Honors General Principles (3)
SOC 300 Introductory Sociology (3)
or SOC 480 Introductory Sociology — Honors (3)
STAT 300 Introduction to Probability and Statistics (4)
or STAT 480 Introduction to Probability and Statistics
Honors (4)

Total Units Required 18

Associate in Science for Transfer Degree

The Associate in Science in Administration of Justice for Transfer (AS-
T) degree may be obtained by completion of 60 transferable, semes-
ter units with a minimum 2.0 GPA, including (a) the major or area

of emphasis described in the Required Program, and (b) either the
Intersegmental General Education Transfer Curriculum (IGETC) or the
California State University General Education-Breadth Requirements.
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Administration of Justice (ADM)])

ADM] 300 Introduction to 3 Units
Administration of Justice

Prerequisite: None.

Aadvisory: ENGWR 101 and ENGRD 310 with grades “C” or better

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course introduces students to the characteristics of the criminal

justice system in the United States. Focus is placed on examining

crime measurement, theoretical explanations of crime, response

to crime, components of the system, and current challenges to the

system. The course examines the evolution of the principles and ap-

proaches utilized by the justice system and the evolving forces that

have shaped those principles and approaches. Emphasis is placed

on the structure and function of the police, courts, and corrections.

Students are introduced to the origins and development of criminal

law, legal process, sentencing, and incarceration policies. Roles and

expectations of criminal justice agents will be identified and studied.

(C-ID AJ 110)

ADM] 301 Investigative Report Writing 3 Units

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades of “C” or better.
Course Transferable to CSU

Hours: 54 hours LEC

This course provides a study of the techniques of communicating
facts, information, and ideas effectively in a simple, clear, and logical
manner in the various types of criminal justice system reports. Empha-
sis is placed on criminal justice terminology, organization of informa-
tion, investigative note-taking and report writing, and presentation of
testimony in court.

ADM]J 302 Community Relations: 3 Units
Multicultural Issues

Prerequisite: None.

Advisory: ENGRD 310 and ENGWR 101 with grades of “C” or better

General Education: AA/AS Area VI

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course examines the complex, dynamic relationship between

communities and the institutions of the justice system in addressing

crime and conflict with an emphasis on the challenges and prospects

of administering justice within a diverse, multicultural population. The

course addresses the role and interplay of race, ethnicity, gender,

sexual orientation, social class, culture, and law enforcement. The

course examines new strategies, skills, tools, and cultural knowledge

necessary for personnel engaged in all aspects of the criminal justice

system. Special topics include the impact that terrorism and the need

for homeland security have had on the dynamics of police community

relations. (C-1D AJ 160)
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ADMINISTRATION OF JUSTICE

ADM] 303 Substance Abuse: 3 Units
Effects on Body and Behavior

Same As: PSYC 405

Prerequisite: None.

Aadvisory: ENGWR 101 and ENGRD 310 with grades of “C” or better

General Education: AA/AS Area IlI(b)

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is designed for anyone who is interested in the effect illegal

drugs, prescription drugs, over the counter drugs, vitamins, health

foods, and coffee and nicotine have on people, physically, emotionally,

mentally, and financially. This course is especially advised for people

who are seeking or working in careers in health, law enforcement,

counseling, psychology, business, social services, or teaching. Credit

may be earned for either PSYC 405 or ADMJ 303, but not for both.

ADM] 304 Juvenile Delinquency

Prerequisite: None.

Aadvisory: ENGWR 101 and ENGRD 310 with grades “C” or better
Course Transferable to CSU

Hours: 54 hours LEC

This course is designed to examine juvenile delinquency from a variety
of perspectives, including the concept of delinquency, theories of
delinquency, social, community, and environmental influences on de-
linquency, and the juvenile justice system (past and present). An over-
view of adolescent problems and current approaches being utilized to
confront these problems will also be discussed. The course is designed
to examine a variety of the causes of juvenile delinquency, as well as
suggestions for the treatment of delinquency at both the state and local
levels. This course examines the nature and extent of delinquency with
relation to gender differences, family dynamics, peer and gang groups,
schools, drug use, and the juvenile justice courts. (C-ID AJ 220)

3 Units

ADM]J 320 Concepts of Criminal Law

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades of “C” or better.
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course examines the philosophy and structure of criminal law
in the United States. Special emphasis is placed on the classification
of crime, the general elements of crime, the definitions of common
and statutory law, and the nature of acceptable evidence. This course
utilizes case studies to introduce students to criminal law and the
classification of crimes against persons, property, morals, and public
welfare. The course will also include some discussion of prosecution
and defense decision making, criminal culpability, and defenses of
crimes. (C-ID AJ 120)

3 Units

ADM] 321 Substantive Criminal Law

Prerequisite: ADMJ 320 with a grade of “C” or better.

Advisory: ENGRD 310 and ENGWR 101 with grades of “C” or better
Course Transferable to CSU

Hours: 54 hours LEC

This course is an in-depth study of the substantive criminal laws com-
monly enforced by California state, county, and municipal law enforce-
ment officers. The course provides a complete analysis of both statute
law as created by the state legislature and case law as defined in state
and federal appellate court decisions.

3 Units

ADM]J 322 Criminal Procedures 3 Units

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades “C” or better
Course Transferable to CSU

Hours: 54 hours LEC

This course is an in-depth study of criminal procedures used to en-
force substantive law at both the federal and state level. Every step of
the criminal process from arrest to appeal will be thoroughly explored
in this course. (C-ID AJ 122)

ADM]J 323 Legal Aspects of Evidence 3 Units

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades “C” or better
Course Transferable to CSU

Hours: 54 hours LEC

This course examines the origins, development, philosophy, and
constitutional foundations of the rules of evidence as applied in United
States law. Emphasis is placed on the types of evidence and laws
governing admissibility of evidence into criminal procedures. Topics
covered include search and seizure, hearsay evidence, witness com-
petency, and direct evidence as contrasted to circumstantial evidence.
(C-ID AJ 124)

ADM]J 330 Criminal Investigation 3 Units

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades of “C” or better.
Course Transferable to CSU

Hours: 54 hours LEC

This course introduces students to investigative procedures and
concepts applied to criminal investigations. Topics include crime scene
response, collection and processing of physical evidence, techniques
of surveillance, undercover assignments, and interrogation. This
course will examine the role of the criminal investigator, legal require-
ments, search warrants, warrant service, and recognizing exceptions to
the search warrant rule. (C-ID AJ 140)

ADM]J 331 Patrol Procedures 3 Units

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades of “C” or better.
Course Transferable to CSU

Hours: 54 hours LEC

This course will study the organization of patrol division, types of patrol,
and patrol duties. The role of the patrol officer in community relations,
crime prevention, ethics, professionalism, and law enforcement will be
examined.

ADM] 332 Introduction to Forensic 3 Units
Anthropology

Same As: ANTH 303

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better

Aadvisory: ANTH 300 with a grade of “C” or better

General Education: AA/AS Area IV

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an overview of forensic anthropology, an applied field

of physical anthropology. Forensic anthropology uses the analysis of

human skeletal remains to answer medico-legal questions. This course

emphasizes current techniques used in analysis of human skeletal

remains, medico-legal procedures, and the role of the anthropologist

in the investigative process. It examines the basics of bone biology,

methods of skeletal analysis, and recognition of bone pathology and

trauma. Students may earn credit for either ANTH 303 or ADMJ 332

but not for both.
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ADM]J 335 Profiling Terrorism

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This course examines the world wide phenomenon known as terror-
ism. Students will study the social-historical origins of terrorism and
the ideologies and philosophies of terrorist groups on a national and
international level. Emphasis will be on exploring the law enforcement/
intelligence methods utilized to prevent and respond to terrorist-related
crime.

3 Units

ADM]J 340 Introduction to Correctional 3 Units
Services

Prerequisite: None.

Advisory: ENGWR 101 and ENGRD 310 with grades of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC

This course provides an overview of both the adult and juvenile correc-

tions systems in the United States. The topics in this course include

a focus on the legal issues, specific laws, and general operation of

correctional institutions, and an introduction to probation and parole

supervision. The relationship between corrections and other compo-

nents of the criminal justice system is also examined.

ADM] 346 Probation and Parole

Prerequisite: None.

Advisory: ENGRD 310 and ENGWR 101 with grades of “C” or better
Course Transferable to CSU

Hours: 54 hours LEC

This course will compare and contrast probation and parole. Topics will
include organization, function, goals, ethics, historical development,
and treatment theory. California probation and parole programs will
also be examined.

3 Units

ADM] 349 Introduction to Crime, 3 Units
Deviance, and Social Control

Same As: SOC 318

Prerequisite: None.

Advisory: ENGRD 110 and ENGWR 101, or ESLW 340 and ESLR 340,
with grades of “C” or better. LIBR 318 with grade of “C” or better

General Education: AA/AS Area V(b); IGETC Area 4

Course Transferable to CSU

Hours: 54 hours LEC

This course introduces various sociological perspectives regarding is-

sues of crime, deviance, and social control. Particular attention is paid

to the analysis of how laws and cultural norms shape the definition and

meaning of crime and deviance. Topics covered include street crimes,

corporate crimes, white-collar crimes, domestic violence, drugs and

alcohol abuse, lifestyle crimes, prison systems, capital punishment,

rehabilitation, and the trend towards privatization of prisons. Field trips

may be required. Credit may be earned for ADMJ 349 or SOC 318 but

not for both.

ADM]J 494 Topics in Administration of .5-4 Units
Justice

Prerequisite: None.

Course Transferable to CSU

Hours: 72 hours LEC

This course is designed to examine current problems or specific topics

pertaining to the administration of justice field. Particular subjects to

be covered each semester will be determined by faculty from within

the administration of justice department.
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ADM]J 495 Independent Studies in 1-3 Units
Administration of Justice

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

This course is designed to examine current problems or specific topics

pertaining to the administration of justice field. Particular subjects to

be covered each semester will be determined by faculty from within

the administration of justice department.

ADM]J 498 ‘Work Experience in 1-4 Units
Administration of Justice

Prerequisite: None.

Enrollment Limitation: According to Title V regulations, a student can-
not earn academic credits in a Work Experience class unless s/he
has either a job or an internship that relates specifically to the field
of Administration of Justice.

Course Transferable to CSU

Hours: 300 hours LAB

This course is designed to provide students with effective job develop-

ment skills that will assist them in obtaining and keeping an internship

or a job in the student’s major area. Course content will include under-
standing the application of education to the workforce; the responsibili-

ties of an internship (where applicable) or a job; completion of Title V

Education Code papers (the student’s Application, Learning Objectives,

Time sheet, and Evaluations), which document the student’s progress

and hours spent at the workplace or internship site; and develop-

ing workplace (soft) skills relevant to the 21st century workplace. In

addition, the student is required to fulfill 18 hours lecture and 75

hours of related, paid work experience or 60 hours of volunteer work

experience for one unit; 75 or 60 hours of related work experience

for each additional unit. The program allows the student to combine

practical, paid or non-paid work experience with college training. The

course may be taken up to four times when there is new or expanded
learning on the job for up to 16 units. In addition, the student and the

Work Experience instructor may tailor the course to meet the student’s

specific professional needs by identifying 1-4 workshops, trainings, or

conferences that the student may attend as part of the curriculum of
the ADMJ 498 class. Only one Work Experience course may be taken
per semester.

ADM]J 499 Experimental Offering in .5-4 Units
Administration of Justice

Prerequisite: None

Course Transferable to CSU

Hours: 72 hours LEC

See Experimental Offering
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Aeronautics AERO, FLTEC, ATCAD

Degrees:
A.S. — Air Traffic Control
A.S. - Aircraft Dispatcher
A.S. - Airframe
A.S. - Combined Airframe and Powerplant
A.S. - Flight Technology
A.S. - Powerplant

Certificates of Achievement:
Aircraft Dispatcher
Airframe
Combined Airframe and Powerplant
Flight Technology
Powerplant

Division of Advanced Technology
Donnetta Webb

Technology 106

916-558-2491

Air Traffic Control

Associate in Science Degree

Program Information

Sacramento City College maintains a Federal Aviation Administration
(FAA) Air Traffic Control (ATC) Program. Our two-year degree program
is designed to meet the needs of students who want to gain employ-
ment with one of the FAA's ATC facilities, work in a contract ATC facil-
ity, or work in an ATC facility for the military.

Career Opportunities

Employment opportunities exist within the Federal Aviation Admin-
istration’s National Air Traffic Control system, as well as with numer-
ous contract facilities throughout the country and with the military
worldwide.

Enrollment Limitations
To be eligible for enrollment in the program, the student must meet the
following criteria:

The Federal Aviation Administration requires that all applicants read,
write, speak, and understand the English language.

Upon completion of this program, the student will be able to:

e perform the duties of an air traffic control (ATC) intern at a local ATC
facility.

e interpret Federal Aviation Regulations that pertain to Air Traffic
Control procedures.

e tilize correct air/ground communication terminology and
phraseology.

e interpret terminal and en-route weather reports.

Required Program Units
ATCAD 300 Basic Terminal Procedures...........coooveeviieeeeeieeeeeeeen. 3.5
ATCAD 301 Advanced Terminal Procedures ........ccccccvvvvveeeeeeeeennnnn. 3.5
ATCAD 302 Basic En Route Procedures ..........coooeevvvvveeieeeeeeeeeeen, 3.5
ATCAD 303 Advanced En Route Procedures ........cccccvvvvveeeeeeeeennnn. 3.5

FLTEC 100 Introduction to Aviation Careers ........ccccvveeeevieececiiinnnnnne.. 1
FLTEC 302 Aviation Weather ..................... 3
FLTEC 304 Safety and Human Factors in Aviation 3
FLTEC 306 Federal Aviation Regulations..............ccccoeeeieinnn. .3
FLTEC 310 Instrument Pilot/Instructor Ground School ...................... 3
FLTEC 312 Air Navigation, Airspace, and Communication................. 3
FLTEC 314 Large Aircraft Systems )
FLTEC 320 Private Pilot Ground School .........cccuvvviiiiiiiiiiiii 3
FLTEC 321 Commercial Pilot Ground School .............ccoovveeiiivinnnnnn... 3
FLTEC 330 Airplane AerodynamiCS..........cooeeeiuuirieeeeeeeee e 3

Total Units Required 44

Associate in Science (A.S.) Degree

The Associate in Science (A.S.) Degree may be obtained by comple-
tion of the required program, plus general education requirements,
plus sufficient electives to meet a 60-unit total. See SCC graduation
requirements.

Aircraft Dispatcher
Associate in Science Degree
Certificate of Achievement

Program Information

Sacramento City College maintains a Federal Aviation Administra-
tion (FAA) approved Aircraft Dispatcher (AD) Program. Our one-year
certificate and two-year degree programs are designed to meet the
needs of students who desire the technical training in order to qualify
for the written, oral, and practical tests for the FAA Aircraft Dispatcher
Certificate.

All required courses must be passed with a grade of “C” or better.
Upon passing the appropriate FAA AD examinations, the graduate is
certificated to perform the duties of an aircraft dispatcher.

Career Opportunities

Aircraft Dispatchers are employed by all major and regional airlines
worldwide. Many jet charter and helicopter air ambulance operators,
as well as government agencies and the military, utilize their services.

Enrollment Limitations
To be eligible for enrollment in the program, the student must meet the
following criteria:

The Federal Aviation Administration requires that all applicants read,
write, speak, and understand the English language.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051658C01

Upon completion of this program, the student will be able to:

e perform the required duties of an Aircraft Dispatcher, as outlined by
the Federal Aviation Administration.

e qualify to take the written, oral, and practical examinations for the
Federal Aviation Administration’s aircraft dispatcher certificate.

Required Program Units

FLTEC 100 Introduction to Aviation Careers ...........ccccoeeeeeeiuueeennnee... 1

FLTEC 302 Aviation Weather ...........ccccccoviiiiiiiiiiiicceeec 3

FLTEC 304 Safety and Human Factors in Aviation.............cccccevveeenn. 3

FLTEC 306 Federal Aviation Regulations

FLTEC 310 Instrument Pilot/Instructor Ground School ...................... 3

FLTEC 312 Air Navigation, Airspace, and Communication................. 3

FLTEC 314 Large Aircraft Systems

FLTEC 320 Private Pilot Ground School ..........c.ccccoeeiiiiiiiiiiiiiiiieee. 3

FLTEC 321 Commercial Pilot Ground School .............cccooiiiiinnn. 3

FLTEC 330 Airplane Aerodynamics

ATCAD 310 Aircraft Dispatcher Operations .........ccccevvvvveeiiiiiieeen. 3.5
Total Units Required 33.5
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Associate in Science (A.S.) Degree

The Associate in Science (A.S.) Degree may be obtained by comple-
tion of the required program, plus general education requirements,
plus sufficient electives to meet a 60-unit total. See SCC graduation
requirements.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.

Airframe
Associate in Science Degree
Certificate of Achievement

Program Information

Sacramento City College maintains a Federal Aviation Administration-
approved two-year program organized to train students as airframe
and powerplant maintenance technicians. The program is designed to
meet the needs of students who desire technical training to qualify for
the Federal Aviation tests.

The Aeronautics program is governed by regulations established by the
Federal Aviation Administration. This Federal Aviation Administration
(FAA) approved program fulfills all of the requirements under CFR 14,
Federal Aviation Regulation part 147. Completion of this program will
allow the graduate to test for the FAA Airframe Mechanic Certificate.

Upon passing the appropriate Federal examinations, the graduate is
certificated to work on aircraft as a technician and to supervise the
work of others on such craft.

Career Opportunities

The Department of Advanced Transportation Technology currently of-
fers courses and/or certificate programs in Aeronautics, Flight Technol-
ogy, and Nondestructive Testing. This department focuses on new and
emerging transportation related courses, as well as traditional training
which may lead directly to employment in local, state, and nationally
recognized fields.

Airframe Technicians are employed by major/regional airlines, certifi-
cated repair stations, fixed based operators, charter services, flight
schools, corporate flight departments, agricultural aircraft operators,
helicopter operations as well as government agencies and the military.
Many experienced technicians opt to operate their own aviation busi-
nesses.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051041C01

Enrollment Eligibility

To be eligible for enrollment in the program, the student must meet the
following criteria: Transfers from another Federal Aviation Administra-
tion Part 147 approved airframe and powerplant school must provide
an official transcript and catalog for evaluation by the department.

Program Costs
In addition to the normal student expenses, minimal lab expenses may
be incurred.

Recommended High School Preparation
English, mathematics, electronics, science, computers, and industrial
shop.

Upon completion of this program, the student will be able to:

e demonstrate the knowledge and skills to qualify for the General and
Airframe portion of the Federal Aviation Administration Airframe
Mechanic exam to include the written, oral, and practical tests.

e demonstrate the knowledge and skills to inspect, maintain, repair,
and modify airframe structures.
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Required Program Units
AERO 300 General Airframe and Powerplant.................cccccoeeiii, 5
AERO 301 General Airframe and Powerplant Applications ................ 3
AERO 302 Basic Electricity and Electrical Systems ..............ccccoeeun. 5
AERO 303 Basic Electricity, Airframe and Powerplant Electrical
Systems AppliCcations .........oooiiiiiiiiiiii e 3
AERO 309 Introduction to Aircraft Mechanics...........cccccooeviviieeinnn. 2
AERO 320 Airframe Systems and Components..........ccc..ooooeeeeeiiinnnn. 5
AERO 321 Airframe StruCturesS ........ccvvveiveeiiiiiciiee e 5
AERO 322 Airframe Systems and Components Applications ............. 3
AERO 323 Airframe Structures and Systems Applications................. 3
AERO 330 Advanced Airframe and Powerplant Inspection................ 5
AERO 331 Advanced Structures and Systems Inspection.................. 5
AERO 332 Advanced Airframe and Powerplant Inspection
APPINICATIONS ... 3
AERO 333 Advanced Structures and Systems Inspection
APPINICATIONS .. 3
Total Units Required 50
Suggested Electives

AERO 340, 341, 350, 351

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completion of
the required program plus general education requirements. See SCC
graduation requirements.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of all
courses in the required program with grades of “C” or better.

Combined Airframe and Powerplant
Associate in Science Degree
Certificate of Achievement

Program Information

Sacramento City College maintains a Federal Aviation Administration-
approved two-year program organized to train students as airframe
and powerplant maintenance technicians. The program is designed to
meet the needs of students who desire technical training to qualify for
the Federal Aviation tests.

The Aeronautics program is governed by regulations established by the
Federal Aviation Administration. This Federal Aviation Administration
(FAA) approved program fulfills all the requirements under CFR 14,
Federal Aviation Regulation part 147. Completion of this program will
allow the graduate to test for the FAA Airframe & Powerplant Mechanic
Certificate.

Upon passing the appropriate Federal examinations, the graduate is
certificated to work on aircraft as a technician and to supervise the
work of others on such craft.

Career Opportunities

The department of Advanced Transportation Technology currently
offers courses and/or certificate programs in Aeronautics, Flight
Technology, and Non-Destructive Testing. This department focuses on
new and emerging transportation related courses, as well as traditional
training, which may lead directly to employment in local, state, and
nationally recognized fields.

Airframe and Powerplant Technicians are employed by major/regional
airlines, certificated repair stations, fixed based operators, charter ser-
vices, flight schools, corporate flight departments, agricultural aircraft
operators, and helicopter operations, as well as government agencies
and the military. Many experienced technicians opt to operate their
own aviation businesses.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051040C01
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AERONAUTICS

Enrollment Eligibility

To be eligible for enrollment in the program, the student must meet the
following criteria: Transfers from another Federal Aviation Administra-
tion Part 147 approved airframe and powerplant school must provide
an official transcript and catalog for evaluation by the department.

Program Costs
In addition to normal student expenses, minimal lab expenses may be
incurred.

Recommended High School Preparation
English, mathematics, electronics, science, computers, and industrial
shop

Upon completion of this program, the student will be able to:

e demonstrate the knowledge and skills to qualify for the General,
Airframe, and Powerplant portion of the Federal Aviation
Administration Airframe and Powerplant Mechanics exam to include
the written, oral, and practical tests.

e demonstrate the knowledge and skills to inspect, maintain, repair,
and modify airframe structures.

e demonstrate the knowledge and skills to inspect, maintain, repair,
and modify reciprocating and turbine engines.

Required Program Units
AERO 300 General Airframe and Powerplant..........ccccoovivieiiinnenne. 5
AERO 301 General Airframe and Powerplant Applications ................ 3
AERO 302 Basic Electricity and Electrical Systems .......ccccccvevvienne. 5
AERO 303 Basic Electricity, Airframe and Powerplant Electrical
Systems AppPlCatioNS .....ccvviiiiii e 3
AERO 309 Introduction to Aircraft Mechanics...........cccccvvieviiieenins 2
AERO 310 Powerplant Theory and Maintenance...........cccccccvevvvvene.. 5
AERO 311 Powerplant Theory and Maintenance Applications........... 3
AERO 312 Powerplant Systems and Components.............ccceeevvvene.. 5
AERO 313 Powerplant Systems and Components Applications ......... 3
AERO 320 Airframe Systems and Components
AERO 321 Airframe Structures........cccocvveeevnnen.n.
AERO 322 Airframe Systems and Components Applications ............. 3
AERO 323 Airframe Structures and Systems Applications................. 3
AERO 330 Advanced Airframe and Powerplant Inspection................ 5
AERO 331 Advanced Structures and Systems Inspection.................. 5
AERO 332 Advanced Airframe and Powerplant Inspection
APPHCAtIONS ..o 3
AERO 333 Advanced Structures and Systems Inspection
APPHCAtIONS ..o, 3
Total Units Required 66
Suggested Elective
AERO 200

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completion of
the required program plus general education requirements. See SCC
graduation requirements.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of all
courses in the required program with grades of “C” or better.

Flight Technology
Associate in Science Degree
Certificate of Achievement

Program Information

Sacramento City College maintains an authorized one-year certificate
and two-year degree program organized to offer pilot academic ground
instruction. The Flight Technology Program is a 30 unit, 10-course
program. All required courses must be passed with a grade of “C” or
better.

Career Opportunities

Professional Pilots are employed as Charter Pilots, Flight Instruc-
tors, Ground Instructors, Agricultural Pilots, Helicopter Pilots, Flight
Engineers, Regional Airline/Major Airline Pilots, as well as working for
Government Agencies or the Military.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051350C01

Enrollment Eligibility

To be eligible for enrollment in the program, the student must meet the
following criteria: The Federal Aviation Administration requires that all
applicants read, write, speak, and understand the English language.

Upon completion of this program, the student will be able to:

e demonstrate the required knowledge and skills in order to qualify
for the written portions of the Federal Aviation Administration
examinations for pilot and instructor.

e perform navigational pre-flight planning.

® review weather terminal and en-route data.

e calculate departure, en-route, and arrival performance data.

Required Program Units
FLTEC 100 Introduction to Aviation Careers ..........cccceeevvveeeeeiiireeens 1
FLTEC 302 Aviation Weather ..........coooiiviiiiiiiiieece e, 3
FLTEC 304 Safety and Human Factors in Aviation.............cccccvvnnee. 3
FLTEC 306 Federal Aviation Regulations............cccvevviviiiiieeiinens 3
FLTEC 310 Instrument Pilot/Instructor Ground School ...................... 3
FLTEC 312 Air Navigation, Airspace, and Communication................. 3
FLTEC 314 Large Aircraft Systems........oooiiiiiiiiiiieeeeeeec 5
FLTEC 320 Private Pilot Ground SChool .......cc.ccoovviiiiiiiiiiciceie, 3
FLTEC 321 Commercial Pilot Ground School .............ccovvvvviiiiiinieenn, 3
FLTEC 330 Airplane AerodyNamiCS..........civeeiureiureanieesieesnieeasneens 3
Total Units Required 30
Suggested Elective
FLTEC 319

Associate in Science (A.S.) Degree

The Associate in Science (A.S.) Degree may be obtained by comple-
tion of the required program, plus general education requirements,
plus sufficient electives to meet a 60-unit total. See SCC graduation
requirements.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of all
courses in the required program with grades of “C” or better.

Powerplant
Associate in Science Degree
Certificate of Achievement

Program Information

Sacramento City College maintains a Federal Aviation Administration-
approved two-year certificate and degree program organized to train
students as airframe and powerplant maintenance technicians. The
program is designed to meet the needs of students who desire techni-
cal training to qualify for the Federal Aviation tests.

The Aeronautics program is governed by regulations established by the
Federal Aviation Administration. This Federal Aviation Administration
(FAA) approved program fulfills all of the requirements under CFR 14,
Federal Aviation Regulation part 147. Completion of this program will
allow the graduate to test for the FAA Powerplant Mechanic Certificate.

Upon passing the appropriate Federal examinations, the graduate is
certificated to work on aircraft as a technician and to supervise the
work of others on such craft.
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Career Opportunities

The department of Advanced Transportation Technology currently of-
fers courses and/or certificate programs in Aeronautics, Flight Technol-
ogy, and Nondestructive Testing. This department focuses on new and
emerging transportation related courses, as well as traditional training
which may lead directly to employment in local, state, and nationally
recognized fields.

Powerplant Technicians are employed by major/regional airlines, cer-
tificated repair stations, fixed based operators, charter services, flight
schools, corporate flight departments, agricultural aircraft operators,
helicopter operations as well as government agencies and the military.
Many experienced technicians opt to operate their own aviation busi-
nesses.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=050827C01

Enrollment Eligibility

To be eligible for enroliment in the program, the student must meet the
following criteria: Transfers from another Federal Aviation Administra-
tion Part 147 approved airframe and powerplant school must provide
an official transcript and catalog for evaluation by the department.

Program Costs
In addition to normal student expenses, minimal lab expenses may be
incurred.

Recommended High School Preparation
English, mathematics, electronics, science, computers, and industrial
shop

Upon completion of this program, the student will be able to:

e demonstrate the knowledge and skills to qualify for the General
and Powerplant portion of the Federal Aviation Administration
Powerplant Mechanics exams to include the written, oral and
practical tests.

e demonstrate the knowledge and skills to inspect, maintain, repair,
and modify reciprocating and turbine engines.

Required Program Units
AERO 300 General Airframe and Powerplant..........cccccovevieiiiinenne. 5
AERO 301 General Airframe and Powerplant Applications ................ 3
AERO 302 Basic Electricity and Electrical Systems .......ccccccvevviienne. 5
AERO 303 Basic Electricity, Airframe and Powerplant Electrical

Systems ApPlCAtioNS .....ccvviiiiiie e 3
AERO 309 Introduction to Aircraft Mechanics.........ccccoovvevieciineene. 2
AERO 310 Powerplant Theory and Maintenance...........cccccccvevvivene.. 5
AERO 311 Powerplant Theory and Maintenance Applications........... 3
AERO 312 Powerplant Systems and Components...........cccccceevvvenee. 5
AERO 313 Powerplant Systems and Components Applications ......... 3
AERO 330 Advanced Airframe and Powerplant Inspection................ 5
AERO 332 Advanced Airframe and Powerplant

Inspection APPHCAtIONS ......vviiiiie e 3

Total Units Required 42
Suggested Electives

AERO 340, 341, 350, 351

Associate in Science (A.S.) Degree

The Associate in Science Degree may be obtained by completion of
the required program plus general education requirements. See SCC
graduation requirements.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of all
courses in the required program with grades of “C” or better.
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Aeronautics (AERO)

NOTE: The Federal Aviation Administration requires that a grade of “C”
or better must be earned in ALL required Aeronautics courses to
qualify for certification testing.

AERO 200 Certificated Aircraft
Mechanic Preparation
Prerequisite: None.

Corequisite: AERO 300

Hours: 72 hours LEC

This is a self-paced course in aeronautics tailored to individual student
needs in cooperation with the Federal Aviation Administration (FAA).
This course meets, in part, the certification requirements of Part 147
of the Federal Aviation Regulations covering Airframe and Power-
plant Mechanics. This course may be taken four times for credit.

The amount of credit awarded is based on the total number of hours
completed (18 hours=1 unit). Credit is earned in one-unit increments
over the four semesters. This course will prepare the student for oral,
practical, and written portions of the general, powerplant, and airframe
sections of the Federal Aviation Administration test.

1-4 Units

AERO 299 Experimental Offering in .5-4 Units
Aeronautics

Prerequisite: None

Hours: 90 hours LEC

See Experimental Offerings

AERO 300 General Airframe and 5 Units
Powerplant

Prerequisite: AERO 309 with a grade of “C” or better

Advisory: Concurrent enrollment in AERO 301

General Education: AA/AS Area II(b)

Course Transferable to CSU

Hours: 90 hours LEC

This course provides an introduction to sheet metal fabrication, aircraft

drawings, fluid lines and fittings, materials and processes (including

aircraft hardware identification, gas welding and precision measure-

ment), and aviation math and physics, including theory of flight for

fixed wing and rotary wing aircraft. Minimum attendance is mandated

by the Federal Aviation Administration.

AERO 301 General Airframe and 3 Units
Powerplant Applications

Prerequisite: AERO 309 with a grade of “C” or better; Concurrent
enrollment in AERO 300 or completion of AERO 300 with a grade
of “C” or better.

Corequisite: AERO 300

Course Transferable to CSU

Hours: 180 hours LAB

This course provides skills projects related to AERO 300 as required

by the Federal Aviation Administration. Topics will include sheet metal

repair, welding, and hardware identification. Minimum attendance is

mandated by the Federal Aviation Administration.
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AERONAUTICS

AERO 302 Basic Electricity and Electrical 5 Units
Systems

Prerequisite: AERO 309 with a grade of “C” or better

Aavisory: Concurrent enrollment in AERO 303

Course Transferable to CSU

Hours: 90 hours LEC

This course provides electrical theory for airframe and powerplant

electrical systems (circuits and schematics, ignition and electrical

generating systems, instruments, batteries, AC and DC circuit system

components). Minimum attendance is mandated by the Federal Avia-

tion Administration.

AERO 303 Basic Electricity, Airframe 3 Units
and Powerplant Electrical
Systems Applications
Prerequisite: AERO 309 with a grade of “C” or better; Concurrent
enrollment in AERO 302 or completion of AERO 302 with a grade
of “C” or better.
Course Transferable to CSU
Hours: 180 hours LAB
This course provides development projects related to AERO 302
lectures as required by the Federal Aviation Administration to develop
skills necessary for an Airframe and Powerplant Technician. Units of
instruction include repair and maintenance techniques of airframe and
powerplant electrical systems and cover ignition as well as electrical
generating systems, instruments, batteries, and AC and DC circuits.
Minimum attendance is mandated by the Federal Aviation Administra-
tion.

Introduction to Aircraft 2 Units
Mechanics

Prerequisite: None.

Course Transferable to CSU

Hours: 18 hours LEC; 54 hours LAB

This introductory course covers the fundamental theories and prac-

tices required of a Federal Aviation Administration certificated Airframe

and Powerplant Mechanic.

AERO 309

AERO 310 Powerplant Theory and 5 Units
Maintenance

Prerequisite: AERO 309 with a grade of “C” or better

Advisory: Concurrent enrollment in AERO 311

Course Transferable to CSU

Hours: 90 hours LEC

This course provides instruction in reciprocating and gas turbine

engine theory, overhaul, inspection, testing, and operation. Minimum

attendance is mandated by the Federal Aviation Administration.

AERO 311 Powerplant Theory and 3 Units
Maintenance Applications

Prerequisite: AERO 309 with a grade of “C” or better; Concurrent
enrollment in AERO 310 or completion of AERO 310 with a grade
of “C” or better.

Course Transferable to CSU

Hours: 180 hours LAB

This course covers projects related to the AERO 310 lectures as

required by the Federal Aviation Administration. These include

familiarization and operation of equipment required when overhauling

and testing gas turbine and reciprocating powerplants, operation and

familiarization of gas turbine powerplant accessories, fire detection/

protection systems, and operation of gas turbine powerplants in the

test cell environment. Minimum attendance is mandated by the Fed-

eral Aviation Administration.

AERO 312 Powerplant Systems and 5 Units
Components

Prerequisite: AERO 309 with a grade of “C” or better

Advisory: Concurrent enrollment in AERO 313

Course Transferable to CSU

Hours: 90 hours LEC

This course provides instruction in the theory of reciprocating and gas

turbine engines, and related accessories including cooling, ignition,

propellers, governors, and fuel metering. Minimum attendance is

mandated by the Federal Aviation Administration.

AERO 313 Powerplant Systems and 3 Units
Components Applications

Prerequisite: AERO 309 with a grade of “C” or better; Concurrent en-
rollment in AERO 312 or completion with a grade of “C” or better.

Course Transferable to CSU

Hours: 180 hours LAB

This course provides skills development projects related to AERO 312

as required by the Federal Aviation Administration. Units of instruc-

tion include familiarization and operation of test equipment required

in overhauling reciprocating and turbine powerplant components and

engine test cell operations. Minimum attendance is mandated by the

Federal Aviation Administration.

AERO 320 Airframe Systems and 5 Units
Components

Prerequisite: AERO 309 with a grade of “C” or better

Corequisite: Concurrent enrollment in AERO 322

Course Transferable to CSU

Hours: 90 hours LEC

This course provides instruction in the following aircraft airframe

systems: fuel, hydraulic, pneumatic, position and warning, air condi-

tioning, heating, oxygen, pressurization, ice and rain control, and fire

protection and detection. Minimum attendance is mandated by the

Federal Aviation Administration.

AERO 321 Airframe Structures 5 Units

Prerequisite: AERO 309 with a grade of “C” or better

Corequisite: Concurrent enrollment in AERO 323

Course Transferable to CSU

Hours: 90 hours LEC

This course provides instruction in aircraft sheet metal, fabric, dope,
and paint processes, plastic, wood, fiberglass, honeycomb, compos-
ites, and laminated structures, assembly and rigging, and landing gear
systems. Minimum attendance is mandated by the Federal Aviation
Administration.

AERO 322 Airframe Systems and 3 Units
Components Applications

Prerequisite: AERO 309 with a grade of “C” or better

Corequisite: Concurrent enrollment in AERO 320

Course Transferable to CSU

Hours: 180 hours LAB

This course provides skill development projects as required by the

Federal Aviation Administration. The projects are related to the subject

areas covered in AERO 320 and include familiarization, operation,

overhaul, testing, and diagnosis of the components and systems. Mini-

mum attendance is mandated by the Federal Aviation Administration.
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AERO 323 Airframe Structures and 3 Units
Systems Applications

Prerequisite: AERO 309 with a grade of “C” or better

Corequisite: Concurrent enrollment in AERO 321

Course Transferable to CSU

Hours: 180 hours LAB

This course provides projects related to the AERO 321 lectures as

required by the Federal Aviation Administration to develop skills in

inspecting, checking, diagnosing, servicing, and repairing the compo-

nents and systems. Minimum attendance is mandated by the Federal

Aviation Administration.

Advanced Airframe and 5 Units
Powerplant Inspection

Prerequisite: AERO 300, 301, 302, 303, 320, 321, 322, and 323 with
grades of “C” or better.

Corequisite: Concurrent enrollment in AERO 332

Course Transferable to CSU

Hours: 90 hours LEC

This course provides the theory of the following: Advanced Airframe

and Powerplant diagnosis, inspection, mechanic privileges and limita-

tions, maintenance forms and records, and maintenance publications,

as well as weight and balance calculations. Minimum attendance is

mandated by the Federal Aviation Administration.

AERO 330

AERO 331 Advanced Structures and 5 Units
Systems Inspection

Prerequisite: AERO 300, 301, 302, 303, 310, 311, 312, and 313 with
grades of “C” or better.

Corequisite: Concurrent enrollment in AERO 333

Course Transferable to CSU

Hours: 90 hours LEC

This course provides the theory of the following: advanced communi-

cation; navigation and autopilot systems, landing gear systems; wheel,

tire, and brake assembly systems, assembly and rigging processes,

dope and fabric applications; painting and protective coating applica-

tions, sheet metal repair applications; and honeycomb, plastic, wood,

fiberglass, composites, and laminate structure repair. Minimum atten-

dance is mandated by the Federal Aviation Administration.

AERO 332 Advanced Airframe and 3 Units
Powerplant Inspection
Applications
Prerequisite: AERO 300, 301, 302, 303, 320, 321, 322, and 323 with
grades of “C” or better.
Corequisite: Concurrent enrollment in AERO 330
Course Transferable to CSU
Hours: 180 hours LAB
This course provides development projects as required by the Federal
Aviation Administration. The projects are in the same areas as the
subject areas covered in the AERO 330 lectures and include familiar-
ization with and operation of test equipment required for checking and
testing the airframe and powerplant systems of airworthy aircraft. Mini-
mum attendance is mandated by the Federal Aviation Administration.
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Advanced Structures and 3 Units
Systems Inspection Applications

Prerequisite: AERO 300, 301, 302, 303, 310, 311, 312, and 313 with
grades of “C” or better.

Corequisite: Concurrent enrollment in AERO 331

Course Transferable to CSU

Hours: 180 hours LAB

This course provides development projects as required by the Federal

Aviation Administration. The projects are in the same areas as the

subject areas covered in the AERO 331 lectures and include familiar-

ization with and operation of test equipment required for checking and

testing the airframe structures and powerplant systems of airworthy

aircraft. Minimum attendance is mandated by the Federal Aviation

Administration.

AERO 333

AERO 494 Topics in Aeronautics, .5-4 Units
Aviation Maintenance

Prerequisite: None.

Course Transferable to CSU

Hours: 72 hours LEC

This is a specialized course developed in conjunction with industry

partners to address emerging industry training needs.

AERO 495 Independent Studies in 1-3 Units
Aeronautics

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

This is an independent studies course in Aeronautics. Related projects

will be assigned under the supervision of an Aeronautics faculty

member and a selected industry partner from the local community.

This course may be taken up to four times for credit for a maximum of

12 units.

AERO 498 ‘Work Experience in 1-4 Units
Aeronautics

Prerequisite: None.

Course Transferable to CSU

Hours: 216 hours LAB

This course is designed to provide students with effective job develop-

ment skills that will assist them in obtaining and keeping an internship

or a job in the field of aviation. Course content will include an under-

standing the application of the student’s education as it relates to the

workforce. The student will work as an aircraft mechanic helper for

one of the Aeronautics department’s industry partners. The work could

include, but is not limited to, line maintenance, component overhaul,

aircraft maintenance, and rebuilding. This course may be taken up to

four times for credit for a maximum of 16 units.

AERO 499 Experimental Offering in .5-4 Units
Aeronautics

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC; 36 hours LAB

See Experimental Offering
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AERONAUTICS

Air Traffic Control/

Aircraft Dispatcher (ATCAD)

ATCAD 300 Basic Terminal Procedures 3.5 Units

Prerequisite: FLTEC 302, 304, 306, 310, 312, 314, 320, 321, and 330
with grades of “C” or better

Course Transferable to CSU

Hours: 48 hours LEC: 48 hours LAB

This course provides lecture and simulator lab experience in the fun-

damental concepts of procedures and skills related to Terminal Radar

Control (TRACON) operations. Areas such as aircraft identification,

voice communication, phraseology, facility and inner-facility coordina-

tion, strip markings, airport traffic control, and TRACON functions will

be taught and practiced. One field trip to an operating TRACON facility

will be mandatory.

ATCAD 301 Advanced Terminal Procedures 3.5 Units

Prerequisite: ATCAD 300, FLTEC 302, FLTEC 304, FLTEC 306, FLTEC
310, FLTEC 312, FLTEC 314, FLTEC 320, FLTEC 321, and FLTEC
330 with grades of “C” or better

Course Transferable to CSU

Hours: 48 hours LEC: 48 hours LAB

This course provides lecture and simulator lab experience in the

advanced concepts of procedures and skills related to Terminal Radar

Control (TRACON) operations. Areas such as aircraft identification,

voice communication, phraseology, facility and inner-facility coordina-

tion, strip markings, air traffic control, TRACON functions, runway vis-
ibility, weather observations, communication failures, and emergencies
will be taught and practiced. One field trip to an operating TRACON
facility will be mandatory.

ATCAD 302 Basic En Route Procedures 3.5 Units

Prerequisite: FLTEC 302, 304, 306, 310, 312, 314, 320, 321, and 330
with grades of “C” or better

Course Transferable to CSU

Hours: 48 hours LEC; 48 hours LAB

This course provides lecture and simulator lab experience in the fun-

damental rules and procedures required in the en route environment.

Areas such as air/ground communications, radar control, Visual Flight

Rules (VFR) and Instrument Flight Rules (IFR) en route procedures,

aircraft identification, voice communications, phraseology, facility and

inter-facility coordination, strip markings, and clearances will be taught

and practiced.

ATCAD 303 Advanced En Route Procedures 3.5 Units

Prerequisite: ATCAD 302, FLTEC 302, FLTEC 304, FLTEC 306, FLTEC
310, FLTEC 312, FLTEC 314, FLTEC 320, FLTEC 321, and FLTEC
330 with grades of “C” or better

Course Transferable to CSU

Hours: 48 hours LEC; 48 hours LAB

This course provides lecture and simulator lab experience in advanced

rules and procedures required in the en route environment. Areas

such as air/ground communication, radar control, Visual Flight Rules

(VFR) and Instrument Flight Rules (IFR) en route procedures, aircraft

identification, communication failures, clearances, strip markings,

radio and satellite navigation systems, aviation weather services, and
emergency procedures will be taught and practiced.

ATCAD 310 Aircraft Dispatcher Operations 3.5 Units

Prerequisite: FLTEC 302, 304, 306, 310, 312, 314, 320, 321, and 330
with grades of “C” or better

Course Transferable to CSU

Hours: 45 hours LEC; 54 hours LAB

This course will allow the student to practice actual flight briefings

as an aircraft dispatcher to a simulated flight crew under various

conditions. Required briefings will include weather, performance data,

weight and balance calculations, and special conditions of the flight.

Flight Technology (FLTEC)

FLTEC 100 Introduction to Aviation Careers

Prerequisite: None.

Hours: 18 hours LEC

This introductory course is designed for potential aviation career pro-
fessionals such as pilots, air traffic controllers, and aircraft dispatch-
ers. In this course, students will explore the fundamentals of aircraft
operations as well as the history and development of the aviation
industry. The students will also explore and learn the requirements for
completing the AS degree in Air Traffic Control, Aircraft Dispatch, and
Flight Technology. A final grade of “C” or better and completion of the
Computerized Placement Testing series is necessary to move on to
FLTEC 302, 306, 312, 320, and 330.

1 Unit

FLTEC 294 Topics in Aeronautics, .5-4 Units
Flight Technology

Prerequisite: None.

Hours: 72 hours LEC

This is a specialized course developed in conjunction with industry

partners to address emerging training needs.

FLTEC 300 Introduction to Aviation

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This introductory course is designed for aviation career professionals
such as pilots, air traffic controllers, aircraft dispatchers, and aircraft
technicians. This course will explore the fundamentals of aircraft and
spacecraft flight as well as the history and development of the aviation
industry. An on-site visit to a local airport is recommended for comple-
tion of this course.

3 Units

FLTEC 302 Aviation Weather 3 Units

Prerequisite: FLTEC 100 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This aviation related meteorology course is designed for pilots, air
traffic controllers, and aircraft dispatchers. It covers basic weather
phenomena, hazards, and prognostics as they apply to flight. Use and
interpretation of Federal Aviation Administration (FAA) and National
Weather Service (NWS) meteorological services are also explained.

FLTEC 304  Safety and Human Factors 3 Units
in Aviation

Prerequisite: FLTEC 320 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course provides an overview of human factors that relate to avia-

tion safety and crew resource management, as well as analyzing all of

the factors contributing to aircraft accidents.
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FLTEC 306  Federal Aviation Regulations

Prerequisite: FLTEC 330 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course is an in-depth study of the Code of Federal Regulations
14, Parts 1, 43, 61, 65, 71, 73, 91, 121, and 135 of the Federal
Aviation Regulation (FAR) Orders, Letters of Agreement, Standard Op-
erating Procedures, Aeronautical Information Manual (AIM), and the
National Transportation Safety Board (NTSB) 830 for reporting aircraft
accidents.

3 Units

FLTEC 310 Instrument Pilot/Instructor 3 Units
Ground School

Prerequisite: FLTEC 320 with a grade of “C” or better, or hold FAA
Private Pilot Certificate, or successfully completed FAA Private Pilot
Knowledge exam.

Course Transferable to CSU

Hours: 54 hours LEC

This course is an introduction to the basic principles of instrument

flying to include: Instrument Flight Rules (IFR), instruments, meteorol-

ogy, navigation, IFR approaches, IFR departures, IFR enroute, com-

munications, air traffic control, and aero medical factors. This course

meets the Federal Aviation Administration (FAA) requirements for

Instrument Pilot, Instrument Ground School Instructor, and/or Instru-

ment Flight Instructor written exam eligibility.

FLTEC 312 Air Navigation, Airspace, 3 Units
and Communication

Prerequisite: FLTEC 330 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course is designed to teach the aeronautics student the basics

of navigation, airspace, and communication under Visual Flight Rules

(VFR). The fundamentals of pilotage, dead reckoning, and radio navi-

gation will be applied to flight planning. Requirements for airspace and

air traffic controller communication will be covered.

FLTEC 314  Large Aircraft Systems

Prerequisite: FLTEC 310 and 320 with grades of “C” or better

Course Transferable to CSU

Hours: 90 hours LEC

This Boeing 737 Series general familiarization course is designed for
students desiring to become pilots, air traffic controllers, air dispatch-
ers, turbojet flight engineers, or technicians on large, complex aircraft
typically flown by the airline industry. All Boeing systems will be
covered in detail such as: avionics, hydraulics, pneumatics, pres-
surization, air conditioning, electrics, fire protection, ice/rain removal,
engine operation, flight performance, and take-off and landing data.
Weight and balance computations and emergency procedures will also
be included.

5 Units
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FLTEC 319 Fundamentals of Instruction 3 Units

for Aviation Instructors

Prerequisite: None.

Aavisory: COMM 301 and FLTEC 320 with grades of “C” or better.
Students should have at least one year of specific aviation technical
experience as well as one FAA airman certificate such as: Private
Pilot, Airframe and Powerplant Mechanic, Aircraft Dispatcher, Air
Traffic Controller, Parachute Rigger, Navigator, or Flight Engineer.

Course Transferable to CSU

Hours: 54 hours LEC

This course provides in-depth instruction in the Fundamentals of

Instruction (FOI) for aviation flight and ground instructors as required

by the Federal Aviation Administration (FAA), under part 61 and 65 of

the Federal Aviation Regulations. Students will be required to develop
detailed written syllabi and deliver an oral presentation that meets FAA
standards of instruction.

FLTEC 320 Private Pilot Ground School

Prerequisite: FLTEC 330 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

The basic principles of flight, meteorology, navigation, communication,
weight and balance, aircraft systems and instruments, performance,
flight procedures, air traffic control, and regulations will be explained.
It provides the necessary information that will enable the student to

be eligible to take the Private Pilot, Sport Pilot, and basic Certificated
Ground School Instructor knowledge exam.

3 Units

FLTEC 321 Commercial Pilot Ground 3 Units

School

Prerequisite: FLTEC 320 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course is an in-depth study of the principles of meteorology,
aviation, navigation, communication, advanced weight and balance,
aircraft structures, aircraft systems, instruments, performance, theory
of flight, and Federal Aviation Regulations (FAR). This course meets
the Federal Aviation Administration (FAA) eligibility requirements for
Commercial Pilot and/or Advanced Ground School Instructor written
exam.

FLTEC 330  Airplane Aerodynamics

Prerequisite: FLTEC 100 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course provides in-depth instruction in the fundamentals of
aerodynamics, nomenclature, common maneuvers, and emergency
concerns for airplanes. This course is appropriate for pilots, flight
instructors, aircraft mechanics, air traffic control specialists, or aircraft
dispatchers.

3 Units

FLTEC 340 Helicopter Aerodynamics

Prerequisite: None.

Aavisory: FLTEC 320 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course is designed to provide in-depth instruction in the funda-
mentals of aerodynamics, nomenclature, common maneuvers, and
emergency concerns for helicopters. This course would be appropriate
for students pursuing a helicopter pilot and/or flight instructor, aircraft
mechanic, or air traffic control and/or aircraft dispatcher certificate.

3 Units
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AERONAUTICS

FLTEC 347 Bell 47 Series Initial Pilot 1 Unit

Transition

Prerequisite: None.

Enrollment Limitation: The student must possess a current Federal
Aviation Administration (FAA) Private or Commercial Helicopter
Pilot Certificate, a current FAA 1st, 2nd, or 3rd class medical certifi-
cate, and a minimum of 100 hours of helicopter flight time.

Course Transferable to CSU

Hours: 16 hours LEC; 6 hours LAB

This course will enable the certificated helicopter pilot to accomplish

initial transition to the Bell 47 model series helicopter flown with com-

prehensive knowledge of the aircraft, systems, and components, along
with a thorough understanding of the operational characteristics and
flight limitations.

FLTEC 350  Private Pilot-Helicopter 3 Units

Flight Techniques

Prerequisite: FLTEC 100, 302, 304, 306, 312, 320, and 330 with
grades of “C” or better

Enrollment Limitation: If student is not a U.S. Citizen the student must
complete the required Transportation Security Administration back-
ground check prior to enrollment. Student must obtain required
FAA Medical Certificate verifying student meets current FAA medi-
cal fitness requirements. Student must read, write, and speak the
English language.

Course Transferable to CSU

Hours: 162 hours LAB

The course will provide the flight training and experience required to

safely exercise the privileges and responsibilities of a helicopter Private

Pilot. Course content includes instruction in aerodynamics, aircraft sys-

tems, Federal Aviation Administration regulations, U.S. Airspace Sys-

tem, weight and balance, aircraft performance, aviation weather, flight

publications, radio navigation, cross-country planning and navigation,

basic flight physiology, and flight safety. The student must complete

the appropriate flight lessons and receive FAA Private Pilot certification

to satisfactorily complete the course.

FLTEC 352  Instrument Pilot-Helicopter 3 Units

Flight Techniques

Prerequisite: FLTEC 100, 302, 304, 306, 310, 312, 320, and 330 with
grades of “C” or better

Enrollment Limitation: If student is not a U.S. Citizen the student
must complete the required Transportation Security Administra-
tion background check prior to enrollment. Student must obtain
required FAA Medical Certificate verifying student meets current
FAA medical fitness requirements. Student must read, write, and
speak the English language. Student must possess an FAA Private
Pilot-Helicopter certificate. Student must have accrued required
flight experience.

Course Transferable to CSU

Hours: 162 hours LAB

The course will provide the flight training and experience required to

allow the addition of an Instrument-Rotorcraft rating to a student’s

existing pilot certificate. Course content includes instruction in aircraft

systems, Federal Aviation Administration regulations, U.S. Airspace

System, weight and balance, aircraft performance, aviation weather,

flight publications, radio navigation, cross-country planning and navi-

gation, basic attitude instrument flying, instrument approach proce-

dures and techniques, and flight safety. The student must complete

the appropriate flight lessons and receive FAA Instrument-Airplane

certification to satisfactorily complete the course.

FLTEC 354  Commercial Pilot-Helicopter 1 Unit

Flight Techniques

Prerequisite: FLTEC 100, 302, 304, 306, 312, 321, and 330 with
grades of “C” or better

Enrollment Limitation: If student is not a U.S. Citizen the student
must complete the required Transportation Security Administra-
tion background check prior to enrollment. Student must obtain
required FAA Medical Certificate verifying student meets current
FAA medical fitness requirements. Student must read, write, and
speak the English language. Student must possess an FAA Private
Pilot-Helicopter certificate. Student must have accrued required
flight experience.

Course Transferable to CSU

Hours: 54 hours LAB

This course will provide the flight training and experience required to

safely exercise the privileges and responsibilities of a helicopter Com-

mercial Pilot. Course content includes instruction in Federal Aviation

Administration regulations, U.S. Airspace System, weight and balance,

helicopter performance, aviation weather, flight publications, radio

navigation, cross-country planning and navigation, complex and high-

performance helicopter systems and operation, and flight safety. The

student must complete the appropriate flight lessons and receive FAA

Commercial Pilot-Rotorcraft certification to satisfactorily complete the

course.

FLTEC 360  Private Pilot-Airplane 3 Units

Flight Techniques

Prerequisite: FLTEC 100, 302, 304, 306, 312, 320, and 330 with
grades of “C” or better

Enrollment Limitation: If student is not a U.S. Citizen the student must
complete the required Transportation Security Administration back-
ground check prior to enrollment. Student must obtain required
FAA Medical Certificate verifying student meets current FAA medi-
cal fitness requirements. Student must read, write, and speak the
English language.

Course Transferable to CSU

Hours: 162 hours LAB

The course will provide the flight training and experience required to

safely exercise the privileges and responsibilities of an airplane Private

Pilot. Course content includes instruction in aerodynamics, aircraft sys-

tems, Federal Aviation Administration regulations, U.S. Airspace Sys-

tem, weight and balance, aircraft performance, aviation weather, flight

publications, radio navigation, cross-country planning and navigation,

basic flight physiology, and flight safety. The student must complete

the appropriate flight lessons and receive FAA Private Pilot certification

to satisfactorily complete the course.
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FLTEC 362 Instrument Pilot-Airplane 3 Units
Flight Techniques

Prerequisite: FLTEC 100, 302, 304, 306, 310, 312, 320, and 330 with
grades of “C” or better

Enrollment Limitation: If student is not a U.S. Citizen the student
must complete the required Transportation Security Administra-
tion background check prior to enrollment. Student must obtain
required FAA Medical Certificate verifying student meets current
FAA medical fitness requirements. Student must read, write, and
speak the English language. Student must possess an FAA Private
Pilot-Airplane certificate. Student must have accrued required flight
experience.

Course Transferable to CSU

Hours: 162 hours LAB

The course will provide the flight training and experience required to

to allow the addition of an Instrument-Airplane rating to a student’s

existing pilot certificate. Course content includes instruction in aircraft

systems, Federal Aviation Administration regulations, U.S. Airspace

System, weight and balance, aircraft performance, aviation weather,

flight publications, radio navigation, cross-country planning and navi-

gation, basic attitude instrument flying, instrument approach proce-

dures and techniques, and flight safety. The student must complete

the appropriate flight lessons and receive FAA Instrument-Airplane

certification to satisfactorily complete the course.

FLTEC 364  Commercial Pilot-Airplane 1 Unit
Flight Techniques

Prerequisite: FLTEC 100, 302, 304, 306, 312, 321, and 330 with
grades of “C” or better

Enrollment Limitation: If student is not a U.S. Citizen the student
must complete the required Transportation Security Administra-
tion background check prior to enrollment. Student must obtain
required FAA Medical Certificate verifying student meets current
FAA medical fitness requirements. Student must read, write, and
speak the English language. Student must possess an FAA Private
Pilot-Airplane certificate. Student must have accrued required flight
experience.

Course Transferable to CSU

Hours: 54 hours LAB

This course further develops and refines the knowledge and skills of

pilots desiring careers as professional pilots. Course content in-

cludes instruction in Federal Aviation Administration regulations, U.S.

Airspace System, weight and balance, aircraft performance, aviation

weather, flight publications, radio navigation, cross-country planning

and navigation, complex and high-performance aircraft systems and

operation, and flight safety. The student must complete the appropriate

flight lessons and receive FAA Commercial Pilot-Airplane certification

to satisfactorily complete the course.
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Allied Health AH

Degree:
A.S. - Pre-Allied Health and Nursing

Certificate of Achievement:
Pre-Allied Health and Nursing

Division of Science and Allied Health
James Collins, Dean

Mohr Hall 18

916-558-2271

Pre-Allied Health and Nursing

Associate in Science Degree

Program Information

The Pre-Allied Health and Nursing degree offers an interdisciplinary
approach of study for students seeking to enter the world of health
care in a variety of ways. The degree will allow students to pursue a
rigorous course of study before selecting an area of concentration
that best suits their career and study interests. With an emphasis on
basic science, cultural competency in healthcare, the degree offered
will prepare students to excel in a wide-range of health care fields.
Students completing the degree will be prepared to enter programs for
careers in nursing, dental hygiene or assisting, occupational therapy
assisting, physical therapist assisting, and others.

The Pre-Allied Health and Nursing major will prepare students to
serve as committed, culturally competent professionals with a focus
on patient care, healthcare delivery, and healthcare management. This
will occur through both classroom education and lab experiences.
Completion of the program does not guarantee enroliment in any
health occupations program.

Career Opportunities

Upon completion students are prepared to enter a range of Allied
Health and Nursing training programs. This may include training
programs for professions such as: Nursing, Dental Hygiene, Physi-
cal Therapist Assistant, Occupational Therapy Assistant, Respiratory
Therapy, and Radiology Technician.

Upon completion of this program, the student will be able to:

e adhere to safety protocols and proper lab technigues, including
infection control.

e comply with legal and regulatory requirements in academic and
clinical situations.

e demonstrate professionalism in a range of interactions and settings,
with respect for diversity and disability.

e apply ethical considerations to a variety of situations, including
patient care and scientific decision making.

e demonstrate self-responsibility as part of an academic community
and a health care team.

e identify areas for “soft skills” improvement for professional
development.

e receive feedback as a tool for personal and professional growth.

e articulate career options and necessary educational pathways.

e express knowledge of current scientific and social issues affecting
health care systems.

e state concepts of patient-centered and culturally competent health
care.

e demonstrate literacy skills in a range of disciplines, including
reading, writing, math, information, and health.

e distinguish between subjective viewpoints and objective data.

e use qualitative and quantitative methods to interpret data.

e use evidence as a foundation for critical thinking and decision-
making.

Required Program Units

AH 100 Professional Ethics of Health Team Members (1) ........... 1-2
or AH 106 Communication for Allied Health Careers (2)

AH 110 Medical Language for Health-Care Providers........................ 3

AH 112 Strategies for Student Success in Health Occupations.......... 3

AH 301 Health Care in a Multicultural Society ..........cccccveeeviviieennnn. 3

ANTH 310 Cultural Anthropology (3) ......eeveeeeiiiieiiiieeeeeeeeeee 3
or ANTH 481 Honors Cultural Anthropology (3)
or SOC 300 Introductory Sociology (3)
or SOC 480 Introductory Sociology — Honors (3)
BIOL 430 Anatomy and Physiology
BIOL 431 Anatomy and Physiology
BIOL 440 General Microbiology ..........coooiiiiiiiiiieieeeeeeeeeec
CHEM 309 Integrated General, Organic, and
Biological Chemistry (5) ......ovviiiiiiiiiiee 5-10
or CHEM 305 Introduction to Chemistry (5)
and CHEM 306 Introduction to Chemistry (5)
COMM 301 Introduction to Public Speaking ..........ccccovvveviiiiiieinnnen. 3
ENGRD 310 Critical Reading as Critical Thinking (3) .................. 3-4
or ENGRD 312 Academic Textbook Reading (3)
or ESLR 340 Advanced Reading Skills Through Literature (4)
ENGWR 300 College Composition (3) ......coveerieeiiieiiieiiieeeiiees 3-4
or ESLW 340 Advanced Composition (4)
or ENGWR 488 Honors College Composition and Research (4)

FCS 324 Human Development: A Life Span (3) .......cccooeiiiiiiiiinn 3
or PSYC 370 Human Development: A Life Span (3)

NUTRI 300 NULFON (3) c.veoieiieeeee e 3
or NUTRI 480 Nutrition Honors (3)

PSYC 300 General PrincCiples (3) .....ooooooiiiiiieeeeeeeeeeee 3
or PSYC 480 Honors General Principles (3)
Total Required Units 50 - 58

Associate in Science Degree

The Pre-Allied Health and Nursing Associate in Science (A.S.) degree
may be obtained by completion of 60 transferable, semester units,
including (a) the major or area of emphasis described in the Required
Program, and (b) one of the following: the SCC General Education, the
Intersegmental General Education Transfer Curriculum (IGETC), or the
California State University General Education-Breadth Requirements.

Pre-Allied Health and Nursing

Certificate of Achievement

Program Information

The Pre-Allied Health and Nursing Certificate of Achievement con-
sists of general education and prerequisite coursework for students
preparing to enter nursing and allied health programs. Opportunities
for career exploration are provided, as well as skill development in
professionalism and cultural competency. The certificate program is
designed to help students develop self-advocacy skills and a strong
academic foundation necessary to study in a health occupations
program. Upon successful completion of this coursework, students
achieve recognition in the form of a certificate. Completion of the
certificate does not guarantee enrollment in any health occupation
programs.

Career Opportunities

The need for nursing and allied health providers has increased in the
last several years. This program is designed for students contemplat-
ing a career in vocational or registered nursing, dental assisting, dental
hygiene, occupational therapy assisting or physical therapy assisting as
well as other allied health careers.
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Upon completion of this program, the student will be able to:

e describe career options in the healthcare field and their related
educational pathways.

e demonstrate basic academic strategies for success in health
programs.

e demonstrate ability to read and understand basic medical
terminology.

e |ist all eleven body systems and describe the structure and function
of each system.

e discuss the milestones in physical, cognitive, social, and emotional
development of humans from conception through the lifespan and
how these relate to healthcare practice.

e explain general principles of psychology and the psychological
factors that influence health and iliness in human conditions.

e examine cultural factors that influence communication, compliance,
and outcomes in healthcare settings and develop strategies for
cultural competency.

e recognize the professional behavior that is required of healthcare
providers.

Required Program Units

AH 100 Professional Ethics of Health Team Members (1) ........... 1-2
or AH 106 Communication for Allied Health Careers (2)

AH 110 Medical Language for Health-Care Providers.......................

AH 112 Strategies for Student Success in Health Occupations..........

AH 301 Health Care in a Multicultural Society ..o,

BIOL 100 Introduction to Concepts of Human Anatomy and ....

Physiology
FCS 324 Human Development: A Life Span (3) ...ccoovveeiiieiiieieee 3
or PSYC 370 Human Development: A Life Span (3)
PSYC 300 General Principles (3) .....cooviioiiiieeiicieciiecee e 3
or PSYC 480 Honors General Principles (3)
Total Required Units 19-20

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better or equivalent.

Allied Health (AH)

AH 100 Professional Ethics of Health
Team Members

Prerequisite: None.

Hours: 18 hours LEC

This course is an introduction to professional and ethical behaviors of
health team members. Students utilize a problem-solving process for
analysis of common ethical dilemmas in health care. Emphasis is on
integration of personal values, ethical principles, and legal regulations
in ethical decision making.

1 Unit

AH 102 Health Education of Patients
and Family

Prerequisite: None.

Aavisory: LIBR 307

Hours: 18 hours LEC

This course is an introduction to the role of the health care professional
as an educator of patients/clients and health care staff. Students will
explore the major teaching and learning theories, and how they are ap-
plied to health care practice. This course covers characteristics of the
learner including determinants of learning, adult literacy, compliance
and motivation, cultural influences, and learning styles. Techniques
and strategies for teaching and learning are presented.

1 Unit
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AH 104 Aging and its Implications for .5 Unit
Health Care

Prerequisite: None.

Enrollment Limitation: Dental Hygiene and Dental Assisting students
working towards degree completion have priority registration for this
course.

Hours: 9 hours LEC

This course introduces topics related to aging and their implication

for health care providers. Emphasis is on socioeconomic and psycho-

logical aspects of aging, as well as normal age-related physiological

changes. An overview of community resources that serve the older

populations’ health and dental needs is also included.

AH 106 Communication for Allied 2 Units
Health Careers

Prerequisite: None.

Hours: 36 hours LEC

This course is an introduction to communication as a therapeutic

intervention for health care team members. Aspects of verbal and

nonverbal communication that affect interactions with patients, family

members, and other health care providers are explored. Cultural differ-

ences and the need to adjust communication approaches with sensi-

tivity to ethnicity, religion, gender, age, sexuality, disability, and health

status are included. The course requires both personal reflection and

class participation in role-play activities.

AH 108 Introduction to Allied Health

Prerequisite: None.

Hours: 18 hours LEC

This course provides an introduction to the health care field. Topics
include various types of health care delivery systems and allied health
careers, history of health care, law and ethics pertaining to health care,
personal qualities of health care workers, confidentiality and reportable
incidents. Students will be introduced to research tools in the campus
library and on the Internet. Students will use these tools to research
health care careers and relate them to their own interests, values,

and abilities. This course is open to all students wishing to explore the
health care industry. A field trip to a local hospital may be required.

1 Unit

AH 110 Medical Language for 3 Units
Health-Care Providers

Prerequisite: None.

Hours: 54 hours LEC

This course is an orientation to medical language. Topics addressed

include: basic structure of medical terms and their word-part com-

ponents, term building and translation, spelling, pronunciation, and

medical documentation formats. The course builds a medical vocabu-

lary applicable to the specialties of medicine, the systems of the body,

names of major diseases, and terms used in physical examination,

diagnosis, and treatment.

AH 112 Strategies for Student Success 3 Units
in Health Occupations

Prerequisite: None.

Aadvisory: ENGRD 110, ENGWR 101, ESL 114, ESLR 320, and ESLW
320; with grades of “C” or better

Hours: 54 hours LEC

This course introduces the student to career opportunities in health

care. The course provides realistic and useful strategies to enhance

student success in reaching career goals associated with health oc-

cupations. Students will gain the knowledge and skills to determine a

career path based on an in-depth assessment of their own interests,

values, and abilities along with a realistic understanding of specific

health occupations. Off campus field trips and job shadowing may be

required.
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ALLIED HEALTH

AH 126 Sensation and Daily Life: 1 Unit
Strategies for Success

Prerequisite: None.

General Education: AA/AS Area 11I(b)

Hours: 18 hours LEC

The world is filled with sensory experiences that can have both positive

and negative effects on how we function. This applies to those who

are in good health as well as to those who have some type of illness or

impairment. With knowledge of one’s sensory preferences and dislikes,

individuals are able to better adapt to or modify situations and environ-

ments for improved performance in daily life. This course will enable

students to identify their sensory profile and develop strategies they

can use to optimize their performance in academic and life situations.

In addition, this course will provide an overview of how others with ill-

ness or impairment may react to certain sensory experiences.

AH 290 Allied Health Skills
and Applications
Prerequisite: None.

Corequisite: Concurrent enrollment in an allied health, dental assist-
ing or hygiene, nursing, occupational therapy assistant, or physical
therapist assistant course.

Hours: 27 hours LAB

This course offers individualized instructional modules designed to

provide or improve skills in the various allied health courses. A partial

list of skills may include the following: textbook comprehension, princi-
ples of learning and retention, note taking, annotating, discipline-based
vocabulary, paraphrasing, reading graphics, test taking, spatial ability,
proportionality, and problem solving. Registration is open through the
fifth week of the semester. This course is graded Pass/No Pass.

.5 Unit

AH 295 Independent Studies in 1-3 Units
Allied Health

Prerequisite: None.

Hours: 162 hours LAB

This course involves an individual student or small group of students

in study, research, or activities beyond the scope of regular offered

courses, pursuant to an agreement among the college, faculty mem-

ber, and student(s).

AH 299 Experimental Offering in .5-4 Units
Allied Health

Prerequisite: None

Hours: 90 hours LEC

See Experimental Offerings

AH 301 Health Careina 3 Units
Multicultural Society

Prerequisite: None.

Advisory: ENGRD 110 and ENGWR 101 with grades of “C” or better.
General Education: AA/AS Area IlI(b); AA/AS Area VI

Course Transferable to CSU

Hours: 54 hours LEC

In all health professions and settings, culture is a factor that affects
communication, compliance, and outcome. For best practice, cultural
competency is a clinical skill that improves the relationship between
patient and provider and is a skill desired by health care organizations.
This course is designed to establish fundamental elements of cultural
competency. Topics include cultural self-awareness and sensitivity,
exploration of cultural beliefs about health and iliness, health tradi-
tions and rituals, folk medicine, communication strategies, the use of
language interpreters, and the influence of family roles.

AH 312 Medical Terminology In Spanish 1 Unit

Prerequisite: None.

Course Transferable to CSU

Hours: 18 hours LEC

This one-unit course for allied health students and practicing health
care professionals will cover basic Spanish medical terminology and
conversational skills normally used within a hospital or clinical setting.
Videos, readings, everyday clinical situations, and activities such as
role play and improvisation will be used to introduce the grammar
structures, colloquial terms, and specialized medical vocabulary that
health care professionals need to communicate effectively with the
growing Spanish-speaking population. Cultural issues important to
successful interactions with the Spanish-speaking patient will also be
discussed. Knowledge of Spanish is not a prerequisite.

AH 495 Independent Studies in 1-3 Units
Allied Health

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

This course involves an individual student or small groups of students

in study, research, or activities beyond the scope of regular offered

courses, pursuant to an agreement among college, faculty members,

and students.

AH 499 Experimental Offering in .5-4 Units
Allied Health

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC

See Experimental Offering
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Anthropology ANTH
Degree:

A.A. - Anthropology

AA-T - Anthropology for Transfer

Division of Behavioral and Social Sciences
J. Frank Malaret, Dean

Rodda Hall North 226

916-558-2401

Anthropology

Associate in Arts Degree

Program Information

Anthropology majors are encouraged to participate in community
activities, archaeological internships, Sacramento Zoo activities, and to
attend relevant guest lectures.

Career Opportunities

The Anthropology major is designed to prepare students for further
study in Anthropology leading to BA, MA, and/or PhD degrees. Anthro-
pologists with graduate degrees teach at high schools, colleges, and
graduate levels. Archaeologists manage cultural resources for State,
Federal, and private organizations. Physical Anthropologists work in
Forensics and Primatology. Both Archaeologists and Cultural Anthro-
pologists manage and coordinate museums and research facilities.

Recommended High School Preparation
Preparatory courses including history, English, mathematics, and
foreign languages

Upon completion of this program, the student will be able to:

e demonstrate understanding of the processes of science, the
scientific method, and the relationship between scientific research
and established knowledge.

e clearly express self when writing or speaking about anthropology
demonstrating knowledge of basic anthropological terminology and
understanding major anthropological concepts.

e write essays explaining anthropological processes in clear and
concise terms.

e demonstrate both content knowledge and test taking skills when
completing essay, objective, and multiple choice exams.

e demonstrate content knowledge in the broad areas of anthropology,
including evolution, culture, genetics, archaeology, and human
evolution.

e reach and express logical conclusions drawn on anthropological
data.

Required Program Units

ANTH 300 Physical Anthropology (3) ......eveveeeeeeiiiiiiiiieeeeeeeeee, 3
or ANTH 480 Honors Physical Anthropology (3)

ANTH 301 Physical Anthropology Laboratory..........ccccccvvvviiiiiinnnn. 1

ANTH 310 Cultural Anthropology (3) ........cociviiiiiiiiiciiieeeee 3
or ANTH 481 Honors Cultural Anthropology (3)

ANTH 320 Introduction to Archaeology and World Prehistory............ 3

ANTH 331 The Anthropology of Religion (3) .........coooviiiiiiii, 3

or ANTH 332 Native Peoples of California (3)
or ANTH 334 Native Peoples of North America (3)
or ANTH 341 Introduction to Linguistics (3)

ANTH 303 Introduction to Forensic Anthropology (3)
or ADMJ 332 Introduction to Forensic Anthropology (3)

ETHNS 320 The African American Experience (3)

ETHNS 330 The Asian American Experience in America (3)

ETHNS 340 Chicanos/Mexican Americans in the U.S. (3)

ETHNS 351 Native American Culture and the Impact of Federal ...
Policy (3)

GEOG 300 Physical Geography: Exploring Earth>s Environmental ..
Systems (3)

GEOL 308 Introduction to Geology (3)

GEOG 310 Human Geography: Exploring Earth>s Cultural
Landscapes (3)
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GEOG 320 World Regional Geography (3)
HIST 307 History of World Civilizations to 1500 (3)
HIST 308 History of World Civilizations, 1500 to Present (3)
HIST 320 History of the United States: African-American
Emphasis (3)
HIST 321 History of the United States: African-American
Emphasis (3)
HIST 360 History of African Civilizations (3)
HIST 364 Asian Civilization (3)
HIST 373 History of Mexico (3)
HIST 380 History of the Middle East (3)
SOC 300 Introductory Sociology (3)
or SOC 480 Introductory Sociology — Honors (3)
SOC 310 Marriage and the Family (3)
or FCS 320 Marriage and the Family (3)
SOC 312 The Child, the Family and the Community (3)
or ECE 314 The Child, the Family and the Community (3)
SOC 321 Race, Ethnicity and Inequality in the United States (3)
or SOC 482 Sociology of Race, Ethnicity, and Inequality —
Honors (3)
SOC 335 Sociology of Aging (3)
or GERON 300 Sociology of Aging (3)
SOC 341 Sex and Gender in the U.S. (3)
or FCS 326 Sex and Gender in the U.S. (3)
SOCSC 352 Global Women'’s Issues (3)
or SOC 345 Global Women'’s Issues (3)

Total Units Required 25

Associate in Arts (A.A.) Degree

The Associate in Arts Degree may be obtained by completion of the
required program, plus general education requirements, plus sufficient
electives to meet a 60 unit total. See SCC graduation requirements.

Q Associate Degree
7

for Transfer

V A Degree with a Guarantee.

Anthropology

Associate in Arts for Transfer Degree

Program Information

Anthropology is the study of humans. Anthropologists study our spe-
cies throughout time, focusing on our diverse modern culture and
cultural adaptations, our biological classification as a species, and our
inclusion in the Order Primates, and our species’ past developments,
including our first steps to our first civilizations. The goal of Anthropol-
ogy is to study the similarities and differences in biological and cultural
adaptations and features across the globe throughout our human
history.

Anthropology is a holistic discipline, which means that anthropologists
study all aspects of humans and our behavior. The field of Anthropolo-
gy has been broken up into four main subfields: Cultural Anthropology,
Physical Anthropology, Archaeology, and Linguistics. Cultural Anthro-
pology is concerned with the study of human culture and its variations
across time and space. Physical Anthropologists aim to study our spe-
cies from a biological perspective — examining our DNA, relationship
to our closest animal relatives, the primates, and the fossil evidence of
our earliest human ancestors. Archaeology is the study of our past, fo-
cused specifically on reconstructing past behavior by looking at objects
used by past people. Linguistic Anthropologists study human language
and communication.
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ANTHROPOLOGY

This degree offers courses that satisfy lower division General Education
requirements in both the physical and social sciences, providing stu-
dents with a solid foundation in Anthropology as well as the standard
prerequisites for upper division coursework leading to the baccalaure-
ate degree. Students planning to transfer to a four-year school with a
major in Anthropology should consult the lower division requirements
at the university they plan to attend.

The Associate Degree for Transfer (ADT) student completion require-
ments (as stated in SB1440 law):

(1) Completion of a minimum of 60 semester units or 90 quarter
units that are eligible for transfer to the California State
University, including both of the following:

(A) The California State University General Education-Breadth
Requirements or the Intersegmental General Education Transfer
Curriculum (IGETC).

(B) A minimum of 18 semester units or 27 quarter units in a major
or area of emphasis, as determined by the community college
district.

(2)  Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a “C” or better in all courses
required for the major or area of emphasis.

Note to Transfer Students:

The Associate Degree for Transfer program is designed for students
who plan to transfer to a California State University (CSU). Other than
the required core, the courses you choose to complete this degree will
depend to some extent on the selected CSU for transfer. In addition,
some CSU-GE Breadth or IGETC requirements can also be completed
using courses required for this Associate Degree for Transfer major
(known as “double-counting”). Meeting with a counselor to determine
the most appropriate course choices will facilitate efficient completion
of your transfer requirements. For students wishing to transfer to other
universities (UC System, private, or out-of-state), the Associate Degree
for Transfer may not provide adequate preparation for upper-division
transfer admissions, because many universities require more lower
division courses than those in this degree. Even the CSUs that accept
this transfer degree may likely require more lower division courses to
achieve the Bachelor degree. It is critical that you meet with a SCC
counselor to select and plan the courses for the major, as programs
vary widely in terms of the required preparation.

Career Opportunities

Anthropologists with baccalaureate or graduate degrees work as
archaeological technicians or project directors for private, state or
federal organizations, museum managers, forensic specialists in police
departments and crime labs, primatologists and zoo curators, teach-
ers, consultants or analysts for private, government or educational
institutions or non-profit organizations.

Upon completion of this program, the student will be able to:

e demonstrate understanding of the processes of science, the
scientific method, and the relationship between scientific research
and established knowledge.

e speak clearly about anthropology demonstrating knowledge of basic
anthropological terminology and concepts.

e write essays explaining anthropological processes in clear and
concise terms.

e demonstrate both content knowledge and test taking skills when
completing essay, objective, and multiple choice exams.

e demonstrate content knowledge in the broad areas of anthropology,
including evolution, culture, genetics, archaeology, and human
evolution.

® reach and express logical conclusions drawn on anthropological
data.

Required Program Units

ANTH 300 Physical Anthropology (3) .......cceveeviiiiiieciiiieeeciie e 3
or ANTH 480 Honors Physical Anthropology (3)

ANTH 310 Cultural Anthropology (3) .....ccooveeieiiiiiieeeiieeeee e 3
or ANTH 481 Honors Cultural Anthropology (3)

ANTH 323 Introduction to Archaeology ...........ccoccvveeeeiiiieeiiiieceen, 3

A minimum of 6 units from the following: .........ccccoovieviiiiiiiiiee, 6

ANTH 301 Physical Anthropology Laboratory (1)
ANTH 331 The Anthropology of Religion (3)
ANTH 332 Native Peoples of California (3)
ANTH 334 Native Peoples of North America (3)
ANTH 341 Introduction to Linguistics (3)

A minimum of 3 units from the following: .........cccovviiiiiiiiiiie, 3
ANTH 315 Cultures in Focus (3)
GEOG 310 Human Geography: Exploring Earth’s Cultural
Landscapes (3)
GEOG 320 World Regional Geography (3)
SOC 345 Global Women'’s Issues (3)
or SOCSC 352 Global Women'’s Issues (3)

Total Units Required 18

Associate in Arts for Transfer Degree

The Associate in Arts in Anthropology for Transfer (AA-T) degree may
be obtained by completion of 60 transferable, semester units with

a minimum 2.0 GPA, including (a) the major or area of emphasis
described in the Required Program, and (b) either the Intersegmental
General Education Transfer Curriculum (IGETC) or the California State
University General Education-Breadth Requirements.

Anthropology (ANTH)

ANTH 300  Physical Anthropology 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better

General Education: AA/AS Area IV: CSU Area B2: IGETC Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the science of physical anthropology.

The topics to be covered will include: the field of anthropology; the sci-

entific method; genetics and inheritance; natural selection; principles

and mechanics of evolution; evidence of evolution; modern human

variation; living primates; and the fossil evidence for human evolution.

ANTH 301  Physical Anthropology 1 Unit
Laboratory

Prerequisite: ANTH 300 or 480 with a grade of “C” or better or concur-
rent enrollment in ANTH 300 or 480. ENGWR 51 or ESLW 310 and
ESLR 310 with grades of “C” or better.

General Education: AA/AS Area IV; CSU Area B3; IGETC Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LAB

This introductory laboratory course is designed to familiarize students

with the methods and materials of physical anthropology. Topics of sig-

nificance covered in the course will include human osteology, forensic

anthropology, genetics and evolutionary theory, biological classification,

primatology, and the fossil evidence for the evolution of humans and

their ancestors.
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Introduction to Forensic 3 Units
Anthropology

Same As: ADMJ 332

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better

Aadvisory: ANTH 300 with a grade of “C” or better

General Education: AA/AS Area IV

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an overview of forensic anthropology, an applied field

of physical anthropology. Forensic anthropology uses the analysis of

human skeletal remains to answer medico-legal questions. This course

emphasizes current techniques used in analysis of human skeletal

remains, medico-legal procedures, and the role of the anthropologist

in the investigative process. It examines the basics of bone biology,

methods of skeletal analysis, and recognition of bone pathology and

trauma. Students may earn credit for either ANTH 303 or ADMJ 332

but not for both.

ANTH 303

ANTH 310  Cultural Anthropology 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

General Education: AA/AS Area V(b); AA/AS Area VI; CSU Area D1;
IGETC Area 4A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the variety of customs, traditions,

and forms of social organization in societies around the world. The

main goal of the course is to understand the importance of culture for

both the individual and societies. Anthropological concepts that will

be stressed include human culture and language, cultural relativism,

holism, ethnocentrism, cross-cultural comparisons, field work, and

theory. Topics include the nature of culture, subsistence methods, re-

ligion, linguistics, trade and economic systems, arts, kinship, marriage

and family systems, technology, and change. (C-ID ANTH 120)

ANTH 320 Introduction to Archaeology 3 Units
and World Prehistory

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

General Education: AA/AS Area V(b); CSU Area D1; IGETC Area 4A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the field of Archaeology and a survey

of World Prehistory. Students will be introduced to the theories, con-

cepts, and methods employed by archaeologists in the study of the

human past. By examining the archaeological record of cultures in

Africa, Europe, Asia, the Americas, and the Pacific Islands, students

will explore the trajectory of human cultures from the Upper Paleolithic

onward, using a range of case studies from around the world.

ANTH 322  Archeological Site 1.5 Units
Identification

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

Course Transferable to CSU

Hours: 27 hours LEC

This course provides classroom and field experience in all aspects of

identifying prehistoric and historic sites: map reading, making sketch

maps, artifact identification, historic and prehistoric background of

Northern California, completing an official Site Survey Form accept-

able to State Standards, and experience identifying sites in real field

situations. Students receive partial preparation for entry level jobs with

government agencies or archeological consulting firms. Two field trips

are required.
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ANTH 323  Introduction to Archaeology 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.
General Education: AA/AS Area V(b); CSU Area D1; IGETC Area 4A
Course Transferable to UC/CSU
Hours: 54 hours LEC
This course is an introduction to the concepts, methods, and theo-
retical perspectives employed in the scientific study of archaeology.
Emphasis will be placed on how data is retrieved from the archaeologi-
cal record and how it can be used to address questions about the de-
velopment and evolution of human social systems. Topics will include
archaeological theory, survey and excavation methods, laboratory
analysis, reconstructing past environments, and drawing conclusions
about the past from archaeological data. This course will draw upon
examples from the New World as well as archaeological examples
worldwide. A field trip may be required. Research assignments will be
assigned to students who cannot participate in a field trip. (C-ID ANTH
150)

ANTH 331  The Anthropology of Religion 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

General Education: AA/AS Area V(b); AA/AS Area I; AA/AS Area Vi;
CSU Area D1; IGETC Area 3B; IGETC Area 4A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course surveys the forms and functions of supernatural belief

systems and their associated rituals in various societies. Ethnographic

examples are utilized in order to study beliefs and rituals within

their sociocultural contexts. Comparisons are then drawn in order to

understand the functions of religious and magical beliefs and rituals in

human life.

ANTH 332  Native Peoples of California 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

General Education: AA/AS Area V(b); AA/AS Area VI; CSU Area D1;
IGETC Area 4A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course provides a study of the Native inhabitants of California

from the prehistoric period to the present time, in addition to offering

an introduction to the diversity and complexity of aboriginal California.

It includes the environmental adaptation, material culture, social struc-

ture, ideology, and response to change. This course meets the SCC

Multicultural Graduation Requirement for comparative examination of

diverse culture groups in the U.S. In addition to gaining perspectives

on the great diversity of aboriginal cultures in California, the student

will examine the impact of the other Native and non-Native groups on

those cultures.

ANTH 334  Native Peoples of North America 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

General Education: AA/AS Area V(b); AA/AS Area VI; CSU Area D1;
IGETC Area 4A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introductory survey of traditional Native American

societies. In this course students will gain an understanding of the

peoples and cultures of North America and evaluate native ecological

adaptations, languages, social organizations, religion, mythologies and

world view, and artistic representations. Perspectives on changes in

traditional life and Native Americans’ current social roles and statuses

will be included.
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ANTHROPOLOGY

ANTH 341 Introduction to Linguistics 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better.

General Education: AA/AS Area V(b); AA/AS Area VI; CSU Area D1;
IGETC Area 4A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course will involve the student in the exploration of language from

an anthropological perspective, including the biological basis of lan-

guage, the role of language in social interaction and world view, minor-

ity languages and dialects, bilingualism, literacy, the social motivation

of language change, and the impact of language loss. The student will

also be introduced to the analytical techniques of linguistics and the

demonstration of their relevance to language in sociocultural issues.

ANTH 480  Honors Physical Anthropology 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better

General Education: AA/AS Area IV; CSU Area B2; IGETC Area 5B

Enrollment Limitation: Eligibility for admission to the Honors Program

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is a seminar-style honors-level introduction to the science

of physical anthropology. Topics will include: the field of anthropol-

ogy; the scientific method; genetics and inheritance; natural selection;

principles and mechanics of evolution; evidence of evolution; modern

human variation; living primates; and the fossil evidence for human

evolution. This honors section uses an intensive instructional method-

ology designed to challenge motivated students.

ANTH 481  Honors Cultural Anthropology 3 Units

Prerequisite: ENGWR 51 or ESLW 310 and ESLR 310 with grades of
“C” or better

General Education: AA/AS Area V(b); AA/AS Area VI; CSU Area D1;
IGETC Area 4A

Enrollment Limitation: Eligibility for admission to the Honors Program.

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is a seminar-style introduction to the variety of customs,

traditions, and forms of social organization in a variety of western

and non-western societies. The main goal of the course is to under-

stand the importance of culture for both the individual and societies.

Anthropological concepts will be emphasized including human culture

and language, cultural relativism, holism, ethnocentrism, cross-cultural

comparisons, fieldwork, and theory. Topics include the nature of

culture, subsistence methods, religion, linguistics, trade and economic

systems, arts, kinship, marriage and family systems, technology, and

change. This honors section uses an intensive instructional methodol-

ogy designed to challenge motivated students.

ANTH 494  Topics in Anthropology 1-3 Units

Prerequisite: Determined by topic

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course provides an examination of specific topics from an an-
thropological perspective. The particular subject to be covered each
semester will be determined by the anthropology faculty and depend
on topical events. Students can earn from 1-3 units. Students should
consult the schedule of classes for the specific topic. UC transfer
credit will be awarded only after the course has been evaluated by the
enrolling UC campus. The units completed for this course cannot be
counted towards the minimum 60 units required for admissions.

ANTH 495  Independent Studies in 1-3 Units
Anthropology

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 162 hours LAB

This course provides an opportunity to take a course in anthropology

that covers topics that are not part of the regular curriculum. UC trans-

fer credit will be awarded only after the course has been evaluated by

the enrolling UC campus. The units completed for this course cannot

be counted towards the minimum 60 units required for admissions.

ANTH 499  Experimental Offering in .5-4 Units
Anthropology

Prerequisite: None

Course Transferable to UC/CSU

Hours: 72 hours LEC

See Experimental Offering. UC transfer credit will be awarded only after

the course has been evaluated by the enrolling UC campus. The units

completed for this course cannot be counted towards the minimum 60

units required for admissions.
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Art ART

Degree:
A.A. - Art
AA-T - Studio Arts for Transfer

Division of Humanities and Fine Arts
Chris Iwata, Dean

Performing Arts Center 137
916-558-2551

Art

Associate in Arts Degree

Program Information

The art program is designed for students interested in transferring to a
four-year university or college, as well as students interested in further-
ing their skills in the visual arts. A wide range of courses are offered,
providing students experiences in drawing, painting, sculpture, ceram-
ics, and other media.

Career Opportunities

Degrees in art allow individuals to work in the educational field as
teachers, as well as in museums, as restorers, and in galleries. Primar-
ily, individuals with art degrees will work independently, producing
works which are displayed in museums, galleries, and other exhibition
spaces. Some artists will also work as graphic designers, illustrators,
and in other commercial work.

Upon completion of this program, the student will be able to:

e demonstrate increased sensitivity to the visual world and its
aesthetic traditions and assess such visual traditions.

e communicate experiences and ideas visually by designing and
producing a variety of work in the visual arts.

e critique and analyze subject matter in the visual arts and
demonstrate appropriate performance skills to treat that subject
matter with a scope and intensity beyond the secondary level.

e compare, contrast, and assess the historical methods by which
people have responded to themselves and the world around them.

e demonstrate an aesthetic understanding and the ability to make
value judgments within the context of cultural and artistic creations.

Required Program Units

ART 300 Drawing and Composition | ........c.ccoeeeeiiiiiiiiiiiiiiieceeeeeeee, 3
ART 320 Design: Fundamentals .........cccccceeiiieiiieiiieeiee e
ART 323 Design: Color ThEOIY ....ccooiiiiiiiiiiiieeeeeeeeeeeeeeeee e,
ART 370 Three Dimensional Design ....
ART 390 CEIramMICS .vviveeeiiiiiiee et ee ettt et e e

ART 332 Qil Painting (3)

ART 334 Acrylic Painting (3)

ART 335 Acrylic Painting: Abstract (3)
ART 336 Watercolor Painting (3)

ART 361 Printmaking: Survey (3)
ART 362 Printmaking: Intaglio (3)
ART 363 Printmaking: Silkscreen (3)
ART 364 Printmaking: Relief (3)

ART 366 Printmaking: Lithography (3)

ARTH 304 Ancient Art (3)

ARTH 306 Medieval Art (3)

ARTH 307 ltalian Renaissance Art (3)

ARTH 308 Renaissance Tradition in Art (3)

ARTH 310 Modern Art (3)

ARTH 312 Women in Art (3)

ARTH 313 History of Western Architecture:
Prehistoric to Renaissance (3)

ARTH 314 History of Western Architecture:
Renaissance to Modern (3)

ARTH 318 History of American Art (3)

ARTH 320 Multicultural Art in America (3)
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ARTH 324 Art of the Americas (3)

ARTH 325 Native American Art History (3)
ARTH 328 Survey of African Art (3)

ARTH 330 Survey of African-American Art (3)
ARTH 332 Asian Art (3)

ARTH 334 International Contemporary Art (3)
ARTH 410 Early 20th Century Art (3)

Total Units Required 24

Suggested Electives
ANTH 300, 310, 320; ART 443; BUS 300, 498; CHEM 336; COMM
316, 325; ENGLT 345, 400; ENGWR 300, HIST 300, 302, 310, 311;
HUM 332; PHIL 352

Associate in Arts (A. A.) Degree

The Associate in Arts degree may be obtained by completion of the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

Q, Associate Degree
VI for Transfer

A Degree with a Guarantee.
Studio Arts
Associate in Arts for Transfer

Program Information

Completion of this degree will provide a foundation in studio art meth-
ods. Program offerings include course work in art history, 2-D, and 3-D
studio practices.

The Associate in Arts in Studio Art for Transfer provides students with
a major that fulfills the general requirements of the California State
University for transfer. Students with this degree will receive priority
admission with junior status to the California State University system.

The Associate Degree for Transfer (ADT) student completion require-
ments (as stated in SB1440 law):

(1) Completion of a minimum of 60 semester units or 90 quarter
units that are eligible for transfer to the California State
University, including both of the following:

(A) The California State University General Education-Breadth
Requirements or the Intersegmental General Education Transfer
Curriculum (IGETC).

(B) A minimum of 18 semester units or 27 quarter units in a major
or area of emphasis, as determined by the community college
district.

(2)  Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a “C” or better in all courses
required for the major or area of emphasis.

Upon completion of this program, the student will be able to:

e differentiate major historical movements and developments in the
visual arts.

e compose or design works of art that utilize a combination of
technique, materials, visual ideas, and experiences.

e construct and document a personal portfolio of artworks for
professional presentation.

e critique artworks using correct terminology related to concepts,
materials, and techniques.




ART

e evaluate form, image, and artistic creation of visual artworks from
different traditions, cultures, and civilizations.

Required Program

ART 300 Drawing and Composition | ........cccceeeiiiiieiiiiiiiiiecciiieeees 3
ART 320 Design: Fundamentals .........ccooevviiiieeiiiiiiiiiiieeeeeeeeee,
ART 370 Three Dimensional Design
[ARTH 304 Ancient Art (3) ....eeorieeiiieiiece e 3-6
and ARTH 306 Medieval Art (3)]
or ARTH 332 Asian Art (3)

ARTH 308 Renaissance Tradition in Art .........cccooiiiiiiiii, 3
ARTH 310 Modern Art ....ueeeeeieeeeeeee e 3
A minimum of 9 units from the following:..........ccccoooeiiiii 9

ART 302 Drawing and Composition 11 (3)
or ART 304 Figure Drawing | (3)
ART 301 Digital Drawing and Composition (3)
ART 323 Design: Color Theory (3)
ART 332 Qil Painting (3)
or ART 334 Acrylic Painting (3)
or ART 336 Watercolor Painting (3)
ART 361 Printmaking: Survey (3)
ART 372 Sculpture (3)
ART 373 Intermediate Sculpture (3)
ART 380 Techniques in Metal Design (3)
ART 390 Ceramics (3)
ART 391 Intermediate Ceramics (3)
or ART 394 Wheel Thrown Ceramics, Beginning (3)
or ART 400 Clay Sculpture (3)
PHOTO 302 Beginning Digital Photography (3)

Total Units Required 27 - 30
Associate in Arts for Transfer Degree

The Associate in Arts in Studio Arts for Transfer (AA-T) degree may

be obtained by completion of 60 transferable, semester units with

a minimum 2.0 GPA, including (a) the major or area of emphasis
described in the Required Program, and (b) either the Intersegmental
General Education Transfer Curriculum (IGETC) or the California State
University General Education-Breadth Requirements.

Art (ART)

ART 300 Drawing and Composition I

Prerequisite: None.

General Education: AA/AS Area |; CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course includes problems in observation and the translation of
this experience into graphic terms by exploration of the formal ele-
ments of art (line, shape, volume, space, texture, light, and shadow).
Students will also be introduced to historical and contemporary
drawing styles. This course is a basic requirement for all art students.
A field trip is required. Students are required to purchase supplies
needed for the course at a cost of between $50 — 65. (C-ID ARTS 110)

3 Units

ART 301 Digital Drawing and Composition 3 Units

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is designed to address the traditional qualities of cre-
ative drawing and the unique properties of drawings produced using
computer technology. The course includes problems in observation
and expression and the translating of these experiences into graphic
terms by exploration of gesture, line, texture, shape, volume, space,
light, and shadow. Students are required to purchase a digital memory
device with a capacity of at least 4G at a cost of less than $15.00.

ART 302 Drawing and Composition II 3 Units

Prerequisite: ART 300 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course expands on the drawing skills presented in ART 300

and covers more complex problems in observation, personal expres-
sion, and the formal exploration of composition. Students investigate
subject, form, and content through color and the use of materials and
techniques. A field trip is required. Materials may cost from $40-$65.
(C-ID ARTS 205)

ART 304 Figure Drawing I 3 Units

Prerequisite: ART 300 with a grade of “C” or better or equivalent deter-
mined through portfolio review.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course offers the study of the human figure by analyzing, drawing,

and composing its structural elements in a representational manner

with respect to line, tone, shape, and color. Models draped and/or un-

draped will be used as subjects. A variety of media will be introduced

in the exploration of drawing of the human form. A field trip to a local

gallery is required. Students need approximately $100 of art supplies

for projects as required by the individual instructor. (C-ID ARTS 200)

ART 305 Figure Drawing II

Prerequisite: ART 304 with a grade of “C” or better

General Education: CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This is a combined lecture and lab course where the human figure

is studied directly and in historical context. Students will study the
structure, proportion, and relationship of the undraped or draped hu-
man figure to compositional space and color. Students will study great
works of figurative-based art and will practice subjective responses to a
multitude of aesthetic theories. A field trip to an art museum or gallery
is required for this course. Students need approximately $100 of art
supplies for projects as required by the individual instructor.

3 Units

ART 307 Rendering 3 Units
Prerequisite: ART 300 with a grade of “C” or better, or equivalent.
Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course covers drawing and painting techniques that result in

the accurate representation of diverse subject matter. A field trip is
required. The cost of materials will be between $50 and $65.
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ART 310 Pen and Ink Drawing

Prerequisite: None.

Advisory: ART 300 with a grade of “C” or better or equivalent.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course emphasizes the fine art of black and white line and mass
drawing using a variety of pen and ink, brush and ink techniques, and
materials. Topics may include: compositional and pictorial elements
using line, light, space, texture, and value. This course is intended for
those interested in fine art, illustration and graphic design and is not
restricted to art majors. A field trip is required. Students are required
to purchase supplies for this course at a cost of between $40.00 and
60.00.

3 Units

ART 312 Portrait Drawing

Prerequisite: ART 300 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to and exploration of the human image
as the subject of art. Emphasis is on developing the skills needed to
portray specific individuals, rather than a generalized image of people.
This is primarily a practice course including elements of the history
and traditions of portraiture. A field trip to an art gallery or museum

is required. Approximately $100 of art materials as required by the
instructor.

3 Units

ART 313 Portrait Drawing: Abstract 3 Units

Prerequisite: ART 300 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course gives portrait drawing students an opportunity to focus

on abstraction and expressive ways of representing the human face.
Empbhasis is on the human image as subject and content. Students will
be working within the context of established contemporary portraiture
practices and techniques. A field trip to an art gallery, museum, and/
or artist's studio is required. Approximately $100 of art materials as
required by the instructor.

ART 320 Design: Fundamentals

Prerequisite: None.

General Education: AA/AS Area [; CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC: 54 hours LAB

This course is an introduction to the formal aspects of line, shape, tone
and color and theories of their organization and composition in works
of art. Historic and contemporary examples of design will also be stud-
ied within the constructs of students’ projects. This course is a basic
requirement for all art students. Students are required to purchase
supplies needed for the course at a cost of between $75-100. A field
trip to an art museum or gallery is required. (C-ID ARTS 100)

3 Units

ART 322 Design: Image and Content 3 Units

Prerequisite: ART 300 and 320 with grades of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course involves the study of the formal elements of line, shape,
tone and color and theories of their organization and composition.
Emphasis is on the expressive aspect of subject and content and the
influence of materials and techniques on form. Students are required
to purchase supplies needed for the course at a cost of between $75-
100. A field trip to a museum and/or gallery is required.
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ART 323 Design: Color Theory 3 Units

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course covers studio problems in the use and understanding of
color and its application to works of art. This course is appropriate

for a variety of color-sensitive classes or fields of interest. Emphasis

is on color relationships, color interactions, and color mixing. Color is
explored from an objective (optical) as well as a subjective (interpreta-
tive) point of view. Students are required to purchase supplies needed
for the course at a cost of between $100-150. A field trip is required.
(C-ID ARTS 270)

ART 324 Collage and Assemblage
Prerequisite: None.

General Education: CSU Area C1

Course Transferable to CSU

Hours: 36 hours LEC: 54 hours LAB

This course investigates methods of creating a dimensional surface
while using a variety of found and constructed materials in the form of
collage and assemblage. Surfaces vary in the degree of dimensionality,
from two-dimensional, low-relief, high-relief, and fully three-dimension-
al. This course investigates the use of textures and ways of altering sur-
faces using a variety of techniques, materials, and supports. Students
will create an object-archive from which to compose the collages and
assemblages for this course. Materials contained in the object-archive
include hand painted papers, patterned papers, textured papers

and fabrics, low-relief objects, and found-objects, as well as printed
imagery from a variety of sources. Learning to apply rigorous aesthetic
standards to collage and assemblage assignments is a fundamental
part of this course. Developing a personal visual language and style is
also emphasized. The on-going application of sound design principles
is a primary goal of each lesson contained in this course. Collage and
assemblage use a mixed-media approach to the construction of proj-
ects and assignments. One field trip to art galleries and/or museums is
required. There may be an admission fee of approximately $10.00 to

a museum. If a student is unable to attend the field trip, an alternate
activity will be provided. The costs for materials will vary depending on
the supplies students may already have. Costs for materials may range
from $50 to $100. A list of supplies or materials will be discussed and
provided during the first class meeting.

3 Units

ART 330 Mural Painting

Prerequisite: ART 300 and 320 with grades of “C” or better

Course Transferable to CSU

Hours: 36 hours LEC: 54 hours LAB

This course is a comparative survey of the use of mural painting as an
interactive, public art form throughout the world and across time. This
course covers the process of creating a mural painting by analyzing

a site, researching, planning, and executing murals in public spaces,
and working collaboratively with others. Field trips are required to
execute the work on location if applicable. The cost of materials for this
course is approximately $120 per student.

3 Units

ART 332 Qil Painting 3 Units

Prerequisite: ART 300 with a grade of “C” or better; ART 300 with a
grade of “C” or better, or equivalent.

Aadvisory: ART 320 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the medium and materials used in

oil painting. Along with the methods and traditions of painting images,

color, pattern, line, texture, light, space, style and techniques and their

application in both historical and contemporary works are thoroughly

investigated. Students are required to purchase supplies for this

course at a cost of between $100-120.
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ART 333 Intermediate Oil Painting

Prerequisite: ART 332 with a grade of “C” or better

Advisory: ART 320 and 323 with a grade of “C” or better.

Course Transferable to UC/CSU

Hours: 36 hours LEC: 54 hours LAB

This course is a continuation of the examination of painting using oil-
based paints. It concentrates on the further development of traditional
techniques with specific investigations of theoretical concepts and
personal subjects and techniques. It also continues the development
of written descriptive and analytical skills based on direct observation
of existing works in art galleries and museums. The cost of materials
for this course is between $100 and $120.

3 Units

ART 334 Acrylic Painting

Prerequisite: ART 300 with a grade of “C” or better

Aadvisory: ART 320 and 323 with grades of “C” or better.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the medium and techniques used in
acrylic painting. Topics include a historical development of acrylic as a
painting medium, techniques used in acrylic painting, and media used
in acrylic painting. Students are required to purchase supplies needed
for the course at a cost of between $100-150. A field trip is required.

3 Units

ART 335 Acrylic Painting: Abstract

Prerequisite: None.

Advisory: ART 300, 320, and 323 with grades of “C” or better.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the mediums and materials used in
acrylic painting with an emphasis on abstract subject matter, style, and
content. Students are required to purchase supplies needed for the
course at a cost of between $100-150. A field trip is required.

3 Units

ART 336 Watercolor Painting 3 Units

Prerequisite: None.

Advisory: ART 300 and ART 320 with grades of “C” or better.
Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the medium and materials used

in watercolor painting. Included are a breakdown and analysis of
composition with respect to color, pattern, light, and space and style
and techniques with their application in both historical and contem-
porary works. A field trip to a gallery or museum is required. Students
are required to purchase supplies needed for the course at a cost of
between $80 — 100.

ART 337 Intermediate Watercolor Painting 3 Units

Prerequisite: ART 336 with a grade of “C” or better

General Education: CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This is an intermediate watercolor course. It includes an in-depth
study of contemporary methods and concepts in transparent water-
color. Emphasis is given to different approaches to watercolor, as well
as composition, technical problems and solutions, and individual
style development. Each semester different artists are discussed to
illustrate concepts and techniques. A field trip to a museum or gallery
is required. Students are required to purchase supplies needed for the
course at a cost of between $80 - 100.

ART 361 Printmaking: Survey

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 36 hours LEC: 54 hours LAB

This is a beginning printmaking course, which may include relief
(woodcut and linoleum cut), intaglio (etching and drypoint), stencil
(silkscreen), and monoprint processes. A field trip to a gallery or mu-
seum is required. Material may cost from $40-$60. (C-ID ARTS 220)

3 Units

ART 362 Printmaking: Intaglio

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This is a beginning printmaking course that studies the techniques

of Intaglio processes including etching, aquatint, drypoint, engraving,
and/or mezzotint. A field trip to a gallery or museum is required. Mate-
rials may cost from $40-$65.

3 Units

ART 363 Printmaking: Silkscreen
Prerequisite: None.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the printmaking process of silkscreen.
Students will explore stencil making techniques including paper
stencils, block out, and, photo emulsion, both hand drawn imagery
and photographs. Students will create single and multiple color images
using water base inks. Instruction in darkroom procedures, ink mixing,
registration, and printing methods will be covered. A field trip to a gal-
lery or museum is required. Materials may cost from $40-$60.

3 Units

ART 364 Printmaking: Relief

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course presents the techniques of wood and linoleum cutting.
Both printing by hand and by press will be taught. Processes include
black and white printing and color reduction. This course has an addi-
tional lab fee. A field trip to a gallery or museum is required. Materials
may cost from $40.00-$65.00.

3 Units

ART 366 Printmaking: Lithography

Prerequisite: None.

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course covers the basic techniques of stone lithography, photo-
lithographic plates and hand drawn aluminum plates. Students will
print in both black and white and color. A field trip to a gallery or
museum is required. This course has a materials fee of $60-75.

3 Units

ART 367 Printmaking: Book Arts 3 Units

Prerequisite: None.

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the studio theory and practice of the
books arts. Students will explore the book as a format for present-

ing unique ideas through physical structures. Students will learn the
process of basic book construction, while developing understanding
of the artist’s book as concept. Book forms may include altered books,
memory books, folded, stab, sewn bindings, sculptural boxes, and
portfolios. Topics include paste papers and the use of image trans-
fers, collage, prints, and mixed media. Also covered is the history of
traditional and contemporary books and manuscripts. A field trip to a
gallery or museum is required. Students are required to purchase sup-
plies needed for the course at a cost of between $40-$70.
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ART 370 Three Dimensional Design

Prerequisite: None.

Advisory: ENGWR 101 or ESLW 320; with a grade of “C” or better.
General Education: CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This foundation course is an introduction to sculptural composition.
Instruction will be provided in construction of line, plane, and volume
in a variety of media in conjunction with analysis of historical and
contemporary examples of sculpture. Visual and verbal vocabulary

and problem solving skills are developed in order to express ideas and
enhance projects. One field trip to a museum or gallery in the Bay Area
will be required. There is a $20 materials fee associated with this class.
Students are required to purchase supplies needed for the course at a
cost of between $100-150. (C-ID ARTS 101)

3 Units

ART 372 Sculpture 3 Units

Prerequisite: ART 370 with a grade of “C” or better; or portfolio review
for skills in basic sculpture.
Course Transferable to UC/CSU
Hours: 36 hours LEC; 54 hours LAB
This course is meant to follow ART 370, focusing on complex sculp-
tural methods and ideas. Students will learn additional technical skills,
including casting, additive, and reductive sculptural methods. Students
will develop a visual and verbal vocabulary and problem solving skills
to enable ideas and enhance projects. This course will focus heavily on
historical and cultural issues relating to art and design, as well as the
students’ own conceptual development. One field trip to a museum or
gallery in the Bay Area will be required. There is a $25 materials fee
associated with this class. Students are required to purchase supplies
needed for the course at a cost of between $100-200. (C-ID ARTS
240)

ART 373 Intermediate Sculpture 3 Units

Prerequisite: ART 370 and 372 with grades of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is meant to follow ART 372, Sculpture, continuing the
practice of more complex sculptural methods and ideas. This course
will teach advanced practice in the expressive use of form and color
in space. Students will use a variety of media including plaster,

wood, metal, and other materials. The course stresses creative effort,
development of individual expression, new ideas, and knowledge of
technical processes. Students will learn to use historical and contem-
porary approaches in developing content. One field trip to a museum
or gallery in the Bay Area will be required. There is a $25 materials fee
associated with this class. Students are required to purchase supplies
needed for the course at a cost of between $100-200.

ART 374 Sculpture Lab 1-2 Units
Prerequisite: ART 373 with a grade of “C” or better

Course Transferable to CSU

Hours: 108 hours LAB

This course offers laboratory experience to assist in completion of
complex sculpture projects. The course focuses on the development
of a personal creative vision, furthering technical skills, and complex
problem-solving. Students are required to purchase supplies needed
for the course at a cost of between $50-150.
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ART 375 Figure Sculpture 3 Units

Prerequisite: ART 300 with a grade of “C” or better

Advisory: ART 304 and ART 370 with grades of “C” or better.

Course Transferable to UC/CSU

Hours: 36 hours LEC;: 54 hours LAB

This course introduces figure sculpture, using the live nude model as
a reference. It will develop an understanding of the human form as it
relates to both modern and traditional sculpture. These concepts will
be developed by making studio projects using a variety of sculpture
materials. The projects will combine a new understanding of human
form with imagination, for a more complete expression of technique
and creativity. A field trip to a museum or gallery in the Bay Area is
required. There is a $25 materials fee associated with this course.
Students are required to purchase needed for the course at a cost of
between $100-150.

ART 380 Techniques in Metal Design

Prerequisite: None.

General Education: CSU Area C1

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course explores individual research and practice in small met-
als working in two and three dimensional forms. The elements of
metal design and form will be applied to small metals. Techniques
may include casting, mold making, brazing, soldering, welding, and
laminating. Students are required to purchase supplies needed for the
course at a cost of between $100-200. One field trip to an art gallery or
museum is required.

3 Units

ART 381 Intermediate Techniques in 3 Units

Metal Design

Prerequisite: ART 380 with a grade of “C” or better

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This intermediate course offers individual exploration and research in
small metals working in two and three-dimensional forms. The course
involves a concentrated study of intermediate work in elements of
metal design and form, which may include enameling, engraving,
laminating, lapidary, gemstone setting, mold making, and assembling
design parts. Students’ skill will be enhanced by supervised repetition
and practice. Students are required to purchase supplies needed for
the course at a cost of between $100-200. A field trip to an art gallery
or art museum is required.

ART 384 Metal Design: Emphasis 3 Units

In Casting

Prerequisite: None.

Aavisory: ART 380 or 381; with a grade of “C” or better.

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course covers historical and contemporary approaches to centrif-
ugal casting, wax patterns, and the aesthetic aspects of metal casting
for small scale sculpture and jewelry. Basic methods and techniques
for wax working, kiln burnout, centrifugal casting, and metal finish-
ing will be emphasized. Students are required to purchase supplies
needed for the course at a cost of between $100-150. A field trip to an
art gallery, museum, or artist’s studio will be required.
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ART 385 Metal Arts Lab

Prerequisite: None.

Corequisite: ART 380, 381, or 384; or a grade of “C” or better in one
of the corequisite courses in a previous semester.

Course Transferable to CSU

Hours: 108 hours LAB

This course offers laboratory experience to assist students in complet-

ing complex metal art projects. The course focuses on the develop-

ment of a personal creative vision furthering technical skills and

complex problem-solving. Students are required to purchase supplies

needed for the course at a cost of between $100-150.

1-2 Units

ART 390 Ceramics

Prerequisite: None.

Advisory: ENGWR 101 or ESLW 320 with a grade of “C” or better
General Education: AA/AS Area [; CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This foundation level class is an introduction to the practice of studio
ceramics. Course content includes basic methods of ceramic forming
through the use of hand-construction techniques and the potter’s
wheel, glaze application, and kiln firing processes. Lectures will be pre-
sented on the historical uses of clay and its relationship to the progress
of civilizations and industry. The basis of the course is an emphasis on
technical development and exploration of clay as a mean for aesthetic
growth. Students are required to purchase supplies needed for the
course at a cost of between $100-150. A field trip to an art gallery or
museum is required. (C-ID ARTS 230)

3 Units

ART 391 Intermediate Ceramics

Prerequisite: ART 390 with a grade of “C” or better

Aadvisory: ENGWR 101 or ESLW 320 with a grade of “C” or better
Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This is an intermediate level class designed for practice, experimenta-
tion, and refinement of studio ceramics. This course will be devoted
to intermediate level work in hand building, wheel throwing, kiln
operations, and glaze formulation. Students are required to purchase
supplies needed for the course at a cost of between $100-150. A field
trip to an art gallery or museum is required.

3 Units

ART 392 Ceramic Lab

Prerequisite: None.

Corequisite: ART 390 or ART 391 or ART 400

Course Transferable to CSU

Hours: 108 hours LAB

This course offers laboratory experience to assist students in complet-
ing complex ceramic projects. The course focuses on the development
of a personal creative vision, furthering technical skills, and complex
problem solving.

1-2 Units

ART 394 ‘Wheel Thrown Ceramics, 3 Units
Beginning

Prerequisite: None.

Advisory: ENGWR 101 or ESLW 320; with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course focuses on the practice of wheel thrown ceramics. The

class will provide students with a basic, broad understanding of the

ceramics process, from the composition and preparation of clay for

throwing, explanation, and demonstration of various wheel thrown

forms, glaze application, and firing practices. Students are required to

purchase supplies needed for the course at a cost of between $100-

150. One field trip to an art museum or gallery is required.

ART 395 Wheel Thrown Ceramics, 3 Units
Intermediate

Prerequisite: ART 394 with a grade of “C” or better

Advisory: ENGWR 101 or ESLW 320 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an intermediate class in wheel thrown ceramics. The

course will provide students with the further opportunity to explore

the technical and creative processes of working on the pottery wheel,

such as larger and more complex shapes and greater possibilities for

surface development, in terms of firing temperatures and experiment-

ing with multiple layering of glazes. Both functional and sculptural

forms will be encouraged. Students are required to purchase supplies

needed for the course at a cost of between $100-150. A field trip to a

museum or gallery is required for this course.

ART 396 Wheel Thrown Ceramics, 3 Units
Advanced

Prerequisite: ART 394 or 395 with a grade of “C” or better

Advisory: ENGWR 101 or ESLW 320 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an advanced class in wheel thrown ceramics. The

course will provide students with individual approaches to create their

own unigue pottery forms. Emphasis will be placed on more aesthetic

approaches to pottery-making and thrown sculptural forms. Students

will be able to express individual artistic concepts and ideas through

pottery forms using various advanced ceramic technigues, which

include glazing, firing, and surface treatment. Students are required to

purchase supplies needed for the course at a cost of between $100-

150. A field trip to a museum or gallery is required for this course.

ART 400 Clay Sculpture

Prerequisite: None.

Advisory: ENGWR 101 or ESLW 320; and Art 300 with grades of “C”
or better.

General Education: CSU Area C1

Course Transferable to UC/CSU

Hours: 36 hours LEC; 54 hours LAB

This is an introductory ceramics course devoted to three-dimensional

and relief sculptural forms. Emphasis will be placed on learning sound

fundamental skills of clay forming, design, surface decoration, and fir-

ing practices as applied to aesthetic and conceptually based projects.

Students are required to purchase supplies needed for the course at

a cost of between $100-150. A field trip to an art museum or gallery is

required.

3 Units

ART 404 Intermediate Clay Sculpture 3 Units

Prerequisite: ART 400 with a grade of “C” or better

Advisory: ENGWR 101 or ESLW 320 with a grade of “C” or better
Course Transferable to UC/CSU

Hours: 36 hours LEC: 54 hours LAB

This course is an intermediate class in ceramic sculpture techniques
and methods. The course will include glazing, surface treatment, and
various firing processes used in clay sculpture. Focus will be placed
on in-depth examination of contemporary ceramic sculpture and
three-dimensional design. Students are required to purchase supplies
needed for the course at a cost of between $100-150. One field trip to
an art museum or gallery is required.
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ART 430 Art and Children 3 Units

Prerequisite: None.

Advisory: ENGRD 110 and ENGWR 101 with grades of “C” or better
General Education: AA/AS Area |

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

The relationship of children and art will be investigated, emphasiz-

ing the following aspects of art: seeing and analyzing visual relation-
ships, developing techniques of producing works of art, and exploring
historical and contemporary art objects. The framework for developing
art curriculum that is age and grade level appropriate will be out-
lined. Suggested for recreational leadership, preschool or elementary
teachers, and caregivers. Field trips may be scheduled that require an
additional fee. Materials may cost from $25-$40.

Artists’ Materials and 3 Units
Techniques

Prerequisite: None.

Advisory: ART 300, 320, and 323 with grades of “C” or better

General Education: AA/AS Area |

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course is an introduction to the general area of artists’ materi-

als and techniques in both contemporary and historical contexts.

Included are the use of tools in construction of painting supports and

technigues in matting, framing, and art display. Pigment, composi-

tion study, and the appreciation of historical, traditional, and modern

techniques in two and three dimensional media are also emphasized.

Students are required to purchase supplies needed for the course at a

cost of between $100-150. One field trip is required.

ART 440

ART 443 Art Gallery Operations 3 Units

Prerequisite: None.

Aadvisory: ARTH 300 with a grade of “C” or better or equivalent

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This first-semester course involves gallery preparation and mainte-
nance as students learn gallery fundamentals in the visual arts. In-
volved are experiences in planning and installing exhibitions, inventory
and maintenance of a permanent art collection, participation in staffing
and docent activities, and gallery and student outreach programs. A
field trip to @ museum or gallery is required.

ART 445 Art Gallery Operations 3 Units

Prerequisite: ART 443 with a grade of “C” or better

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This second-semester course involves further study of gallery prepara-
tion and maintenance as students learn gallery fundamentals in the
visual arts. Experiences include planning and installing exhibitions,
lighting techniques, inventory, maintaining a permanent art collection,
conservation techniques, participation in staffing and docent activities,
and gallery and student outreach programs. Second-semester students
do advanced studies and work on campus exhibitions, community
outreach programs, and the SCC Permanent Art Collection. Two field
trips are required for this course.
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ART 446 Portfolio Preparation 3 Units

Prerequisite: None.

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course is designed for students who are interested in the creation
or revision of a portfolio in order to submit work for university applica-
tion, seek gallery exhibitions, complete scholarship applications, or ap-
ply for art positions. Emphasis is on photographing, matting, and fram-
ing art, as well as preparing artists’ statements, resumes, brochures,
and business cards. A field trip to a gallery or museum is required.
Approximately $100 of art materials as required by the instructor.

ART 494 Topics in Art .5-4 Units

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 48 hours LEC; 72 hours LAB

This course is designed to give students an opportunity to study topics
in art not included in current course offerings. UC transfer credit will
be awarded only after the course has been evaluated by the enrolling
UC campus. The units completed for this course cannot be counted
towards the minimum 60 units required for admissions.

ART 495 Independent Studies in Art 1-3 Units

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 162 hours LAB

This course involves an individual student or small groups of students
in study, research, or activities beyond the scope of regularly offered
courses, pursuant to an agreement among college, faculty members,
and students. Independent Studies in Art offers students a chance to
do research and/or experimentation that is more typical of advanced
studies in the studio arts. UC transfer credit will be awarded only after
the course has been evaluated by the enrolling UC campus. The units
completed for this course cannot be counted towards the minimum 60
units required for admissions.

ART 498 Work Experience in Art 1-4 Units

Prerequisite: None

Course Transferable to CSU

Hours: 48 hours LEC; 72 hours LAB

This course involves 12 hours lecture and 18 hours of art-related work
experience for one unit; 12 hours of lecture and 18 hours of art-related
work experience can be scheduled for each additional unit. The course
may be repeated four times when there is new or expanded learning
on the job.

ART 499 Experimental Offering in Art  .5-4 Units

Prerequisite: None

Course Transferable to UC/CSU

Hours: 54 hours LEC; 36 hours LAB

This course will be an experimental offering on topics not yet cov-
ered by current Art courses or an offering that addresses topics as
they arise, such as those which relate to a new media or technique.
Courses will be structured around either a specific technique (such as
“performance art” or “calligraphy for beginners”) or a specific set of
projects (“Calligraphic portfolio” or “Digital images for your portfolio”).
UC transfer credit will be awarded only after the course has been
evaluated by the enrolling UC campus. The units completed for this
course cannot be counted toward the minimum 60 units required for
admissions.
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Art History ARTH

Degree:
A.A. - Art History
AA-T - Art History for Transfer

Division of Humanities and Fine Arts
Chris Iwata, Dean

Performing Arts Center 137
916-558-2551

Art History

Associate in Arts Degree

Program Information

The Art History major is designed to prepare students for further study
in the history of art leading to the Bachelor’s, Master’s, and/or the
Ph.D. in Art History. Art Historians with advanced degrees are college
instructors, museum and gallery directors, curators, or art critics and
can work for public and private collectors.

Career Opportunities

Art historians with undergraduate degrees are placed as registrars,
preparators, and curatorial staff in art museums and galleries; they can
also be employed as art critics in mass media publications, such as
newspapers and magazines. An advanced degree allows an art histo-
rian a wider range of possible career applications, including museums
directorships, curators, instructors, preservationists, researchers, and
auction house personnel.

Upon completion of this program, the student will be able to:

e assess and evaluate the contributions of artists throughout history.

e identify and evaluate works of art or architecture according to their
appropriate style and time frame.

e analyze and critique art and architecture within the context of their
functions and meanings.

e research and assess theoretical information concerning the
meanings and purposes of art and architecture.

e demonstrate an understanding of the history of cultures and
civilizations and how art and architecture is a reflection of that
history.

Required Program Units

ARTH 304 ANcient Art (3) .oeee oo 3
or ARTH 484 Ancient Art-Honors (3)

ARTH 306 Medieval Art (3) ....coooeeeeeeeee e 3
or ARTH 486 Medieval Art-Honors (3)

ARTH 308 Renaissance Tradition in Art (3) .....ccoooiiiiiii, 3
or ARTH 487 Renaissance Art-Honors (3)

ARTH 310 Modern Art (3) ...eeee e 3
or ARTH 488 Modern Art—Honors (3)

ARTH 320 Multicultural Art in America (3) .....oooeiiiiiiiiieeeeeee, 3

or ARTH 324 Art of the Americas (3)

or ARTH 325 Native American Art History (3)

or ARTH 328 Survey of African Art (3)

or ARTH 332 Asian Art (3)

or ARTH 360 Introduction to Museum Studies (3)
ART 300 Drawing and Composition | ........cccveeeiiiieeeiiiiiceeiiieeeis
HIST 300 History of Western Civilization (3)

or HIST 302 History of Western Civilization (3)

or HIST 307 History of World Civilizations to 1500 (3)

or HIST 308 History of World Civilizations, 1500 to Present (3)

or HIST 310 History of the United States (3)

or HIST 311 History of the United States (3)

or HIST 344 Survey of California History:

A Multicultural Perspective (3)
or HIST 380 History of the Middle East (3)

ARTH 360 Introduction to Museum Studies (3)
or ART 390 Ceramics (3)

or ART 370 Three Dimensional Design (3)

or ART 332 Qil Painting (3)

or ART 320 Design: Fundamentals (3)

Total Units Required 27

Suggested Electives

ANTH 320, 334; ARTH 312, CHEM 336, COMM 316, ENGLT 400,
ENGWR 302, HIST 307, 308, 360; HUM 300, 310, 332, 352; PHIL
330, 352, 353; WGS 300

Associate in Arts (A.A.) Degree

The Associate in Arts degree may be obtained by completion of the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

Q Associate Degree
VI for Transfer

A Degree with a Guarantee.

Art History

Associate in Arts for Transfer Degree

Program Information

The Art History major is designed to prepare students for further study
in the history of art leading to the Bachelor’s, Master’s, and/or the
Ph.D. in Art History. The Art History transfer program provides students
the opportunity to complete the lower-division coursework required for
four-year programs in art history. This program is for students who plan
to transfer to a California State University (CSU). Completion of the
CSU General-Breadth or IGETC general education pattern is required.
It is highly recommended that students meet with a counselor because
major and general education requirements vary for each college/
university. Declared majors will be invited to an orientation with the
opportunity to meet with art history faculty for advising.

The Associate Degree for Transfer (ADT) student completion require-
ments (as stated in SB1440 law):

(1)  Completion of a minimum of 60 semester units or 90 quarter
units that are eligible for transfer to the California State
University, including both of the following:

(A) The California State University General Education-Breadth
Requirements or the Intersegmental General Education Transfer
Curriculum (IGETC).

(B) A minimum of 18 semester units or 27 quarter units in a major
or area of emphasis, as determined by the community college
district.

(2)  Obtainment of @ minimum grade point average of 2.0.

ADTs also require that students must earn a “C” or better in all courses
required for the major or area of emphasis.
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Career Opportunities

Art historians with undergraduate degrees are placed as registrars,
preparators, and curatorial staff in art museums and galleries; they can
also be employed as art critics in mass media publications, such as
newspapers and magazines. An advanced degree allows an art histo-
rian a wider range of possible career applications, including museums
directorships, curators, instructors, preservationists, researchers, and
auction house personnel.

Upon completion of this program, the student will be able to:

e assess and evaluate the contributions of artists throughout history.

e identify and evaluate works of art or architecture according to their
appropriate style and time frame.

e analyze and critique art and architecture within the context of their
functions and meanings.

e research and assess theoretical information concerning the
meanings and purposes of art and architecture.

e demonstrate an understanding of the history of cultures and
civilizations and how art and architecture is a reflection of that
history.

Required Program

ARTH 304 Ancient Art
ARTH 306 Medieval Art

ARTH 308 Renaissance Tradition in Art .....c..ooeiiiiiiiiiiiiieecieeees 3
ARTH 310 MOAEIMN Al ... 3
ART 300 Drawing and Composition | ............oooeeiiiiiiiiiiiiiieeeeeeeeee, 3
A minimum of 3 units from the following:..........cccovviiiiiiiiieee 3

ARTH 320 Multicultural Art in America (3)
ARTH 324 Art of the Americas (3)

ARTH 325 Native American Art History (3)
ARTH 328 Survey of African Art (3)

ARTH 330 Survey of African-American Art (3)
ARTH 332 Asian Art (3)

ARTH 334 International Contemporary Art (3)

A minimum of 3 units from the following: ...........cccccoooiiiiiiiiis 3
ART 301 Digital Drawing and Composition (3)
ART 304 Figure Drawing | (3)
ART 320 Design: Fundamentals (3)
ART 370 Three Dimensional Design (3)
ART 372 Sculpture (3)
ART 390 Ceramics (3)

A minimum of 3 units from the following: ..........cccoevviiiiiiicie. 3
Choose a minimum of three units from below that was not chosen

above:

ARTH 307 Italian Renaissance Art (3)

ARTH 312 Women in Art (3)

ARTH 313 History of Western Architecture: Prehistoric to

Renaissance (3)
ARTH 314 History of Western Architecture: Renaissance to
Modern (3)

ARTH 318 History of American Art (3)

ARTH 320 Multicultural Art in America (3)

ARTH 324 Art of the Americas (3)

ARTH 325 Native American Art History (3)

ARTH 328 Survey of African Art (3)

ARTH 330 Survey of African-American Art (3)

ARTH 332 Asian Art (3)

ARTH 334 International Contemporary Art (3)

ARTH 360 Introduction to Museum Studies (3)

ART 301 Digital Drawing and Composition (3)

ART 304 Figure Drawing | (3)

ART 320 Design: Fundamentals (3)

ART 370 Three Dimensional Design (3)

ART 372 Sculpture (3)

ART 390 Ceramics (3)

Total Units Required 24
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Associate in Arts for Transfer Degree

The Associate in Arts in Art History for Transfer (AA-T) degree may

be obtained by completion of 60 transferable, semester units with

a minimum 2.0 GPA, including (a) the major or area of emphasis
described in the Required Program, and (b) either the Intersegmental
General Education Transfer Curriculum (IGETC) or the California State
University General Education-Breadth Requirements.

Art History (ARTH)

ARTH 300 Introduction to Art

Prerequisite: None.

Advisory: ENGWR 300 with a grade of “C” or better

General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course emphasizes the history, sources, techniques, and prob-
lems of art and architecture. Material presented includes illustrated
lectures, readings, and discussions on the various manifestations of
art in cultures throughout the world. This course is recommended as
a basis for the understanding of art, including techniques and media;
students will develop personal opinions concerning art and architec-
ture and will learn to express those opinions through extensive writing
about art. A field trip is required. (C-ID ARTH 100)

3 Units

ARTH 304 Ancient Art

Prerequisite: None.

Aadvisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area |: CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the development of Western art from
the Prehistoric era through the late Roman period. Emphasis is on
ancient Near Eastern, Egyptian, Greek, and Roman cultures. Compari-
sons are made with other cultures. (C-ID ARTH 110)

3 Units

ARTH 306 Medieval Art

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area ; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the origin and development of Me-
dieval art and architecture, including the Early Christian, Byzantine,
Celtic, Islamic, Romanesque, and Gothic contributions. Comparisons
are made with other traditions. (C-ID ARTH 110)

3 Units

ARTH 307 Italian Renaissance Art

Prerequisite: None.

Aavisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course introduces the visual arts and architecture of Italy in

the Early Modern period, from duecento (13th century) through
cinquecento (16th century). Topics include the relationship between
the visual arts and culture and artists and their works from the periods
and styles known as the Proto-Renaissance, Renaissance, High
Renaissance, and Mannerism. Connections between ltaly and other
cultures, including New World civilizations, are also made.

3 Units
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ART HISTORY

ARTH 308 Renaissance Tradition in Art 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area |; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to art and architecture from c. 1300 to
1750 in Europe. Material covered includes painting, sculpture, archi-
tecture, and other media of the Italian Renaissance and Mannerist pe-
riods, 15th-Century Flemish art, the art of the Northern Renaissance,
and Baroque and Rococo painting, sculpture, architecture, prints, and
other media. (C-ID ARTH 120)

ARTH 310 Modern Art

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course covers 18th, 19th, 20th, and early 21st century art forms
including painting, sculpture, and architecture in Europe and America.
Styles discussed will include Neoclassicism, Romanticism, Realism,
Impressionism and Post-Impressionism, and the major movements
through Contemporary art. Post-Modern art will also be discussed. A
field trip to an art museum or art gallery is required. (C-ID ARTH 120;
C-ID ARTH 150)

3 Units

ARTH 312 Women in Art
Prerequisite: None.

Aadvisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area |; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is a survey of art made by and for women from the ancient
world to the present. Topics include the art of women from both
European and non-European cultures. A field trip to a local museum is
required.

3 Units

ARTH 313 History of Western 3 Units
Architecture: Prehistoric

to Renaissance

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course addresses the history of Western architecture from circa
2500 B.C.E. to circa 1500. Subjects covered include prehistoric
European architecture and architectural monuments, architecture in
the ancient world, which includes the Egyptian, Greek, and Roman
cultures, and the great architecture of the European Romanesque and
Gothic traditions. Architecture will be investigated for the ways in which
it reflects the philosophical, cultural, and aesthetic expressions of
civilizations. A field trip to view local architecture is required.

ARTH 314 History of Western 3 Units
Architecture: Renaissance
to Modern
Prerequisite: None.
Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area [ CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU
Hours: 54 hours LEC
This course addresses the history of architecture in the Western world
from circa 1400 up to the Modernist period, circa 1900. The course
covers Renaissance, Baroque, Rococo, Neoclassical, and 19th century
architecture in Europe and America and will focus on the functions
and meanings of architecture within Western culture. A field trip to

view local architecture is required.

ARTH 318 History of American Art 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course covers art in America from circa 1000 to the present day.
Lecture topics include Native American art and architecture prior to
the arrival of Europeans, Colonial and Early American art and archi-
tecture, 19th century landscape, portraiture, and history paintings,
and the rise of American art centers in the 20th century. The course
emphasizes the variety of cultures in America, the breadth of American
social ideals, and their expressions in art and architecture. A field trip
to an art museum is required.

ARTH 320 Multicultural Art in America 3 Units

Prerequisite: None.

Aavisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.

General Education: AA/AS Area I; AA/AS Area VI; CSU Area C1; IGETC
Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the variety and diversity of important,

but often underrepresented, cultures in America. The course is a sur-

vey of art forms and the contributions made by the ethnically diverse

peoples who make up and contribute to the United States culture and

character. To emphasize cultural diversity, instruction will include guest

lectures by multicultural artists, as well as a required field trip.

ARTH 324 Art of the Americas 3 Units

Prerequisite: None.

Aavisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.

General Education: AA/AS Area I; AA/AS Area VI; CSU Area C1; IGETC
Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course includes the study of the indigenous arts and artists of the

Americas. Emphasis is on the Pre-Contact peoples of Mesoamerica

and South America, such as the Aztec, Maya, and Inca cultures, and

their contributions to colonial and modern art forms.
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ARTH 325 Native American Art History 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a “C” or better.

General Education: AA/AS Area I; AA/AS Area VI; CSU Area Cl1; IGETC
Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the art and culture of Native American

peoples. It will include the native peoples of the Arctic and Subarctic

regions, the Northwest Coast, the Eastern Woodlands, including the

Iroquois Confederacy, the Plains, the Southwest, and California. Con-

temporary Native American art will also be discussed. Comparisons

between individual Native American cultures will be drawn, as well as

comparisons between Native and Eurocentric cultures. A field trip to a

local museum or Native American cultural event is required.

ARTH 328 Survey of African Art 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.

General Education: AA/AS Area I; AA/AS Area VI; CSU Area C1; IGETC
Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the arts of black Africa in terms of its

cultural and philosophical background; its materials and techniques;

and its impact on 20th Century Western art. One field trip is required.

ARTH 330 Survey of African-American Art 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.

General Education: AA/AS Area I; AA/AS Area VI; CSU Area Cl1; IGETC
Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course emphasizes the art of African-Americans, including the

African roots of such art, its background in colonial and 19th century

America, the Harlem Renaissance in the 1920’s, and art in the service

of politics in contemporary African-American culture.

ARTH 332 Asian Art 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.

General Education: AA/AS Area I; AA/AS Area VI; CSU Area Cl1; IGETC
Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introductory survey of the arts of East and Southeast

Asia, including India, China, Korea, Japan, and Indonesia (Thai-

land, Cambodia, and Java). It features discussion of architecture,

sculpture, painting, and other significant art forms from Neolithic to

modern times. The contributions of Asian art to Western aesthetics

are discussed; comparisons are also made between individual Eastern

cultures and other non-western cultures. (C-ID ARTH 130)

ARTH 334 International Contemporary Art 3 Units

Prerequisite: ARTH 300 or 310 with a grade of “C” or better

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is a survey of worldwide trends in art and architecture
since 1980, with an emphasis on the diversity of contemporary global
cultures. New art media, such as video, digital, and performance art
are highlighted. Social and political concerns in art are another primary
focus. A field trip is required.
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ARTH 360 Introduction to Museum Studies 3 Units

Prerequisite: ARTH 300 with a grade of “C” or better

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course provides a broad introduction to the museum world. The
course focuses on theoretical and practical aspects of museums; it
examines the various types of museums including art museums and
galleries, history, natural history, and science museums, as well as
z00s. Students will be trained in the various jobs and responsibilities
within museums and galleries as they work on exhibitions, education,
research, collection management, and conservation. Two field trips to
local museums are required.

ARTH 410 Early 20th Century Art

Prerequisite: None.

Aavisory: ARTH 310; ENGWR 301 or ENGWR 302 with a grade of “C”
or better.

General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course covers art and architecture in the first half of the 20th

century in Europe and the United States. Styles covered will include

Fauvism, Expressionism, Cubism, Futurism and others. Additional

lectures will cover American art between the wars, as well as the art

produced in the United States during the Great Depression.

3 Units

ARTH 484 Ancient Art-Honors

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better

General Education: AA/AS Area ; CSU Area C1; IGETC Area 3A; IGETC
Area 3B

Enrollment Limitation: Eligibility for admission to the Honors Program.

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the development of western art from

the Prehistoric era through the Roman period. Emphasis is on ancient

Near Eastern, Egyptian, Greek, and Roman cultures. Comparisons

are made with other cultures. The class is conducted as a seminar in

which students give at least one oral presentation and write a mini-

mum of 6,000 words, including at least two art historical analyses and

one research paper.

3 Units

ARTH 486 Medieval Art-Honors

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better.
General Education: AA/AS Area [: CSU Area C1; IGETC Area 3A
Enrollment Limitation: Eligibility for the Honors Program

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the origin and development of Me-
dieval art and architecture, including the Early Christian, Byzantine,
Celtic, Islamic, Romanesque, and Gothic styles. A field trip is required.
Comparisons are made with other traditions. The class is conducted
as a seminar in which students give at least one oral presentation and
write a minimum of 6,000 words, including at least two art historical
analyses and one research paper.

3 Units
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ARTH 487 Renaissance Art-Honors 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better
General Education: AA/AS Area |; CSU Area C1; IGETC Area 3A
Enrollment Limitation: Eligibility for admission to the Honors Program
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is an introduction to the development of realism and
illusionism in Western art from its roots in the Greco-Roman world

to its flowering in the 15th and 16th Centuries in Europe. Mannerist,
Baroque, and Rococo styles are also covered. Comparisons are also
made with other traditions. The class is conducted as a seminar in
which students give at least one oral presentation and write a mini-
mum of 6,000 words, including at least two art historical analyses and
one research paper.

ARTH 488 Modern Art—Honors 3 Units

Prerequisite: None.

Advisory: ENGWR 301 or ENGWR 302 with a grade of “C” or better
General Education: AA/AS Area I; CSU Area C1; IGETC Area 3A
Enroliment Limitation: Eligibility for admission to the Honors Program.
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course covers 19th and 20th century art forms including painting,
sculpture, and architecture in Europe and America. Styles discussed
will include Impressionism, Expressionism, Cubism, and Abstract
Expressionism. Emphasis is on 20th century art to 1980. A field trip

to an art museum or art gallery is required. This honors section leads
the student through an intensive and scholarly approach to the subject
matter in a seminar environment and uses an intensive instructional
methodology designed to challenge motivated students. The class is
conducted as a seminar in which students give at least one oral pre-
sentation and write a minimum of 6,000 words, including at least two
art historical analyses and one research paper.

ARTH 494 Topics in Art History .5-4 Units

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 72 hours LEC

This course is designed to give students an opportunity to study topics
in art history not included in current course offerings. UC transfer
credit will be awarded only after the course has been evaluated by the
enrolling UC campus. The units completed for this course cannot be
counted towards the minimum 60 units required for admissions.

ARTH 495 Independent Studies in 1-3 Units
Art History

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 162 hours LAB

This course involves an individual student or small groups of students

in study, research, or activities beyond the scope of regularly offered

courses, pursuant to an agreement among college, faculty members,

and students. Independent Studies in Art History offers students a

chance to do research that is more typical of students in advanced

art history courses. UC transfer credit will be awarded only after the

course has been evaluated by the enrolling UC campus. The units

completed for this course cannot be counted towards the minimum 60

units required for admissions.

ARTH 499 Experimental Offering in Art  .5-4 Units
History

Prerequisite: None

Course Transferable to UC/CSU

Hours: 72 hours LEC

This course will be an experimental offering on topics not yet covered

by current Art History courses or an offering that addresses topics as

they arise, such as those which relate to a current art exhibit. Courses

will be structured around either a specific culture (“Navajo Textiles”) or

a specific time period (“Quattrocento Art in Europe”). Individual course

descriptions will be included in the catalog. Students may repeat the

course four times for credit as long as there is no repetition of topics.

UC transfer credit will be awarded only after the course has been

evaluated by the enrolling UC campus. The units completed for this

course cannot be counted towards the minimum 60 units required for

admissions.
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Astronomy ASTR

Division of Science and Allied Health
James Collins, Dean

Mohr Hall 18

916-558-2271

Astronomy (ASTR)

ASTR 310 The Solar System

Prerequisite: None.

Advisory: MATH 34 with a grade of “C” or better

General Education: AA/AS Area IV: CSU Area B1; IGETC Area 5A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This is a descriptive course treating the nature and evolution of the
solar system. Topics will include the origins and characteristics of the
planets, their satellites, planetary ring systems, asteroids, comets,
meteorites, and the sun. Emphasis will be placed on how astronomers
gain and refine their knowledge of the Universe and interpret the latest
results of planetary exploration. Students enrolled in this course will
have the opportunity to attend astronomy related off-campus activities,
such as star parties.

3 Units

ASTR 320 Stars, Galaxies, and Cosmology

Prerequisite: None.

Aavisory: MATH 34 with a grade of “C” or better

General Education: AA/AS Area IV: CSU Area B1; IGETC Area 5A
Course Transferable to UC/CSU

Hours: 54 hours LEC

This is a descriptive course treating the nature and evolution of stars,
galaxies, and the astronomical theories of the origin and evolution of
the universe. Emphasis will be placed on how astronomers gain and
refine their knowledge of the universe and interpret the latest results
of space exploration. Students enrolled in this course will have the
opportunity to attend astronomy related off-campus activities, such as
star parties.

3 Units

ASTR 330 Introduction to Astrobiology

Prerequisite: None.

Advisory: MATH 34 with a grade of “C” or better.

General Education: AA/AS Area IV: CSU Area B1; IGETC Area 5A
Course Transferable to UC/CSU

Hours: 54 hours LEC

Students in this course will investigate the scientific search for life be-
yond the Earth. Students will discover the origin and evolution of stars,
planets, and life on Earth, also estimating the likelihood of life existing
elsewhere in the universe. Students will also study past, present, and
planned attempts to communicate with possible alien civilizations in
our galaxy.

3 Units

ASTR 400 Astronomy Laboratory 1 Unit

Prerequisite: None.

Corequisite: ASTR 310 or ASTR 320

Advisory: MATH 34 with a grade of “C” or better

General Education: AA/AS Area IV: CSU Area B3; IGETC Area 5A
Course Transferable to UC/CSU

Hours: 54 hours LAB

This course covers astronomical observation with the eye, telescopes,
astronomical quality digital cameras, and both computer-driven and
hand-held spectrometers. The analysis and interpretation of astronomi-
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cal data is emphasized, usually with student-collected data. Students
enrolled in this class will have the opportunity to attend astronomy
related off-campus activities, such as dark sky star parties.
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ASTR 435 Astronomy Frontiers 3 Units

Prerequisite: ASTR 310 or 320 with a grade of “C” or better

Aavisory: MATH 34 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 54 hours LEC

This is a continuation course for students of ASTR 310 and/or ASTR
320 who want to explore the cutting edge of astronomical research.
The topics covered will be based on the latest astronomical discoveries
and will include such things as media coverage of science, possible
missing planets in our Solar System, exoplanets, habitable zones and
their connection to exoplanets, the lives of stars including black holes,
groupings of stars such as open clusters and co-moving groups, exotic
matter, the nature of galaxies, cosmology and its connection to the
String Model, dark energy, the search for extraterrestrial life, future
threats such as meteoroid impacts, climate change, and futures less
dark. Emphasis will be placed on how astronomers use science to
understand the Universe and the provisional nature of science.

ASTR 494 Topics in Astronomy
Prerequisite: None.

Course Transferable to UC/CSU

Hours: 72 hours LEC

This course is designed to enable both science and non-science
students to learn about recent developments in astronomy. Selected
topics would be those not already a part of current course offerings.
UC transfer credit will be awarded only after the course has been
evaluated by the enrolling UC campus. The units completed for this
course cannot be counted towards the minimum 60 units required for
admissions.

.5-4 Units

ASTR 495 Independent Studies in 1-3 Units

Astronomy

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 162 hours LAB

This is an Independent Studies course that involves an individual
student or small group of students in study, research, or activities be-
yond the scope of regular offered courses, pursuant to an agreement
between the college, faculty member, and student(s). UC transfer
credit will be awarded only after the course has been evaluated by the
enrolling UC campus. The units completed for this course cannot be
counted towards the minimum 60 units required for admissions.

ASTR 499 Experimental Offering .5-4 Units
in Astronomy

Prerequisite: None

Course Transferable to UC/CSU

Hours: 72 hours LEC

See Experimental Offerings. UC transfer credit will be awarded only

after the course has been evaluated by the enrolling UC campus. The

units completed for this course cannot be counted towards the mini-

mum 60 units required for admissions.




Biology BIOL

Field Ecology
Degree: Division of Science and Allied Health
A.S. - Biology James Collins, Dean
Mohr Hall 18
Certificate of Achievement: 916-558-2271
Field Ecology
Biology BIOL 342 The New Plagues: New and Ancient Infectious Diseases
Associate in Science Degree Threatening World Health (3)
BIOL 350 Environmental Biology (3)
Program Information BIOL 360 Environmental Regulations (3)
The major is designed to meet some of the common lower-division BIOL 362 Field Methods in Ecology (3)
requirements for a major in Biology. BIOL 364 Restoration Ecology (2)
For Students who plan to transfer, completion of the CSU General- BIOL 370 Marine Biology (4)
Breadth or IGETC general education pattern is encouraged. It is highly BIOL 390 Natural History Field Study (0.5 — 4)
recommended that students meet with a counselor because major BIOL 402 Cell and Molecular Biology (5)
and general education requirements vary for each college/university. BIOL 412 Plant Biology (5)
These courses also fulfill general education requirements for allied BIOL 422 Animal Biology (5)
health, biological sciences, physical sciences, computer science, and BIOL 430 Anatomy and Physiology (5)
engineering. BIOL 431 Anatomy and Physiology (5)
BIOL 434 Pathology: The Study of Disease (3)
Career Opportunities BIOL 440 General Microbiology (4)
Biologists work as laboratory technologists, x-ray and respiratory BIOL 314 Dinosaurs and the Science of Life (3)
technologists, physical therapists, physicians, nurses, and researchers BIOL 315 Dinosaurs and the Science of Life Laboratory (1)
in the medical field; as foresters, wildlife and fisheries biologists, field BIOL 326 Ethnobotany (3)
ecologists, ethnobiologists, botanists, entomologists, and others in field BIOL 327 Ethnobotany Laboratory (1)
biology and ecology; as veterinary technicians, researchers, and doc- BIOL 394 Natural History Field Study: Mojave Desert (2)
tqrs in veterinary medicine; as agr.on.omilsts, pllant pathologists, enolq- Total Units Required 23
gists, and pest management specialists in agriculture; as educators in
K-12 schools, community colleges, and universities; and in many other INOTE: Any of these courses may be taken to meet additional units
careers. required for electives.
Note: Students planning to transfer to four-year institutions are advised Associate in Science (A.S.) Degree
to meet with a counselor for general education requirements. The Associate in Science Degree may be obtained by completion of

the required program, plus general education requirements, plus suf-
ficient electives to meet a 60-unit total. See SCC graduation require-
ments.

Upon completion of this program, the student will be able to:

e use the scientific method to pose questions and test hypotheses
about the natural world.

e evaluate the design, analysis, and interpretation of scientific
experiments.

e demonstrate an understanding of the process of biological evolution
by the mechanism of natural selection.

e use and understand biological laboratory techniques and safety
protocols.

e recognize and define a core set of biological terms and principles.

e compile and analyze data generated through experimentation.

Field Ecology

Certificate of Achievement

Program Information

The Field Ecology Certificate program provides the student with the
training and education necessary to succeed in government agencies,
private businesses, and non-profits that provide field ecology services.
Students will have the opportunity to learn ecological field methods
including identification of flora and fauna, quantitative assessment
methods, wetland delineations, regulatory processes, restoration ecol-
ogy, and geographic information systems. In addition to field methods,
students will receive education in general ecological principles.

Required Program Units

CHEM 400 General Chemistry (5) ......ovvveeeioiiiieiiieeeeeeeeeeee 5
or CHEM 305 Introduction to Chemistry (5)

A minimum of 10 units from the following:.........cc.cccoveevviiviiii, 10 Two pathways to obtain the certificate exist for this program (students
BIOL 402 Cell and Molecular Biology (5) will chose only one of these pathways). Both pathways require the
BIOL 412 Plant Biology (5) same core courses and only vary in their elective components. One
BIOL 422 Animal Biology (5) pathway (Pathway 1) is oriented toward students pursuing their Associ-
BIOL 440 General Microbiology (4) ate in Science degree in Biology and allows use of either BIOL 412
BIOL 430 Anatomy and Physiology (5) (Plant Biology) or BIOL 422 (Animal Biology) to partially meet unit
BIOL 431 Anatomy and Physiology (5) requirements for elective courses in the program. The second pathway

(Pathway 2) is oriented toward students not pursuing their Biology
degree and unit requirements for elective courses are entirely obtained
from the list of elective courses in the program.

A minimum of 8 units from the following: ..........cccccccovviiiiiii, 8!
BIOL 100 Introduction to Concepts of Human Anatomy and
Physiology (3)

BIOL 305 Natural History (4) Career Opportunities

BIOL 308 Contemporary Biology (3) The Field Ecology Certificate can fulfill the needs of agencies and
BIOL 309 Contemporary Biology Laboratory (1) private businesses, and non-profits for entry-level ecological and

BIOL 320 Field Botany (3) environmental technicians and field biologists. Entry-level jobs can be
BIOL 330 Introduction to Entomology (3) found in government resource agencies at the federal, state, and local
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levels and in private environmental consulting businesses and private
non-profit environmental organizations. This certificate program will
provide advancement opportunities to those currently employed in the
environmental and resource professions. In addition to updating of job
skills, this certificate will provide new training and education opportuni-
ties for returning and continuing students.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051401C01

Upon completion of this program, the student will be able to:

e demonstrate the basic principles of ecology particularly in the
context of field oriented biology.

e identify flora and fauna of the region.

e assess ecosystem evaluation methods and demonstrate
competence in ecosystem analysis methodologies.

e examine the regulatory processes and agencies involved with

environmental regulations at the local, state, and federal levels.

understand the evolutionary process and its role in ecosystems.
collect biological and ecological data during field work opportunities.
record data in a field notebook and on data sheets.

operate equipment used for the field work component of the

program (e.g. nets and other collecting equipment for fishery

surveys, nets and sorting trays associated with benthic macro
invertebrate surveys for rapid bicassessment, soil extraction tools for
assessment of wetland hydric soils, etc.).

e analyze data collected during field experiments and investigations
(e.g. fishery length and weight data collected from captured fish
species, percentages of cover of native and non-native plant species
from an experimental vegetation plot, determination of water quality
characteristics based on sensitivities of benthic macro invertebrate
taxonomic units).

e formulate strategies and methodologies for data collection in various
field situations.

Required Program

BIOL 305 Natural HiStory ........coooviviieeiiiiiic e
BIOL 320 Field Botany.........ccccovvvvivieeeneeenn.

BIOL 360 Environmental Regulations
BIOL 362 Field Methods in ECOlOgy .........coocviiiiiiiiiiieeeeeci

Subtotal Units

Pathway 1

BIOL 321 Advanced Field Botany (3)

BIOL 326 Ethnobotany (3)

BIOL 327 Ethnobotany Laboratory (1)

BIOL 330 Introduction to Entomology (3)

BIOL 332 Introduction to Ornithology (3)

BIOL 350 Environmental Biology (3)

BIOL 352 Conservation Biology (3)

BIOL 364 Restoration Ecology (2)

BIOL 370 Marine Biology (4)

BIOL 390 Natural History Field Study (0.5 - 4)

BIOL 394 Natural History Field Study: Mojave Desert (2)

BIOL 395 Natural History Field Study: Advanced Mojave Desert (2)
BIOL 398 Natural History Field Study: Sierra Nevada Plants (2)
BIOL 494 Topics in Biology (0.5 — 4)

CHEM 320 Environmental Chemistry (4)

GEOG 330 Introduction to Geographic Information Systems (3)
GEOG 334 Introduction to GIS Software Applications (3)

GEOL 345 Geology of California (3)

Total Units Required 23
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Pathway 2 (For students pursuing only the Field Ecology Certificate)

BIOL 321 Advanced Field Botany (3)
BIOL 326 Ethnobotany (3)
BIOL 327 Ethnobotany Laboratory (1)
BIOL 330 Introduction to Entomology (3)
BIOL 332 Introduction to Ornithology (3)
BIOL 350 Environmental Biology (3)
BIOL 352 Conservation Biology (3)
BIOL 364 Restoration Ecology (2)
BIOL 370 Marine Biology (4)
BIOL 390 Natural History Field Study (0.5 - 4)
BIOL 394 Natural History Field Study: Mojave Desert (2)
BIOL 395 Natural History Field Study: Advanced Mojave Desert (2)
BIOL 398 Natural History Field Study: Sierra Nevada Plants (2)
BIOL 494 Topics in Biology (0.5 — 4)
CHEM 320 Environmental Chemistry (4)
GEOG 330 Introduction to Geographic Information Systems (3)
GEOG 334 Introduction to GIS Software Applications (3)
GEOL 345 Geology of California (3)
Pathway 2 (For students pursuing only the Field Ecology Certificate)
UL, et 10

Total Units Required 23
Certificate of Achievement

The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.

Biology (BIOL)

BIOL 100

Introduction to Concepts of 3 Units
Human Anatomy and Physiology

Prerequisite: None.

Advisory: AH 110 (Medical Language for Health-Care Providers),
ENGRD 110 (Efficient Reading) or ESLR 320 (Advanced-Low
Reading), and ENGWR 51 (Developmental Writing) or ESLW 310
(Intermediate-High Writing), and BIOL 290 (Science Study Skills)
with grades of “C” or better.

General Education: AA/AS Area IV

Hours: 54 hours LEC

This introductory lecture course provides an overview of the basic

anatomy and physiology of all eleven body systems and is required for

students entering the licensed vocational nursing and occupational
therapy assistant programs. It is designed for students having little or
no background in the biological sciences. The course is also open to
those intending to pursue studies in the biological sciences who need
to strengthen or develop a vocabulary in human anatomy and physiol-

ogy.
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BIOLOGY

BIOL 290 Science Skills and Applications

Prerequisite: None.

Corequisite: Concurrent enrollment in a science course

Hours: 27 hours LAB

This course offers individualized instructional modules designed to
provide or improve skills in the various science courses. A partial list
of skills may include the following: textbook comprehension, principles
of learning and retention, note taking, annotating, discipline-based
vocabulary, paraphrasing, reading graphics, test taking, spatial ability,
proportionality, and problem solving. Registration is open through the
ninth week of the semester. To begin the course any later than that
week would not permit completion of the course material. This course
may be taken one time for credit and is graded Pass/No Pass.

.5 Units

BIOL 299 Experimental Offering in .5-4 Units
Biology

Prerequisite: None

Hours: 72 hours LEC; 27 hours LAB

See Experimental Offerings

BIOL 305 Natural History 4 Units

Prerequisite: None.

Advisory: ENGWR 101 with a grade of “C” or better.

General Education: AA/AS Area IV: CSU Area B2: CSU Area B3: IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 54 hours LAB

The course is a survey of ecosystems in California with a special em-

phasis on the relationships between the species, adaptations of those

species to their environment, and general ecological concepts. Stu-

dents will explore the environment and diversity of organisms occurring

in our geographical area but will be able to apply this knowledge to

other areas as well. Attending a minimum of one field trip is required.

The course is designed for the non-science major and is one of the

core courses in the Field Ecology Certificate.

BIOL 308 Contemporary Biology 3 Units

Prerequisite: None.

Advisory: ENGWR 101; with a grade of “C” or better

General Education: AA/AS Area IV: CSU Area B2; IGETC Area 5B
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course is a survey of biological science intended to equip the stu-
dent to think and act intelligently with respect to contemporary issues
in biology. Biological topics are introduced in a framework of natural
selection. The course is for those not intending to major in biological
sciences, particularly liberal studies majors. Genetics is a significant
focus of the course, as are origin of cellular life, cellular physiology,
and diversity of organisms. A laboratory illustrating the principles intro-
duced is offered as an optional accompanying course.

BIOL 309 Contemporary Biology 1 Unit
Laboratory

Prerequisite: None.

Corequisite: BIOL 308

General Education: CSU Area B3; IGETC Area 5B; IGETC Area 5C

Course Transferable to UC/CSU

Hours: 54 hours LAB

This course is an optional laboratory accompaniment to BIOL 308. The

sessions will illustrate biological phenomena and their relationship to

contemporary concerns and discoveries in biology.

BIOL 314 Dinosaurs and the Science of Life 3 Units

Prerequisite: None.

Aavisory: ENGWR 101 with a grade of “C” or better

General Education: AA/AS Area IV; CSU Area B2; IGETC Area 5B
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course investigates the evolution, form, function, and extinction
of dinosaurs as a means of introducing students to scientific prin-
ciples that are common to all forms of life on Earth. Topics will include
scientific methodology; the mechanisms of evolution; the structure,
early history, and geologic processes of the Earth; the evolutionary his-
tory of life on Earth; the diversity, ecology, physiology and behavior of
dinosaurs; birds as dinosaurs. Additional topics will include proposed
mechanisms of dinosaur extinction including meteorite impacts,
volcanic plume events, global winters, global climate change, acid rain,
and how each may occur today; genetics, the structure and function
of DNA, cellular reproduction, cloning and stem cell technologies and
whether they can be used to resurrect extinct organisms such as dino-
saurs. This course was formerly designated BIOL 464, and may not be
taken by students who have completed BIOL 464.

BIOL 315 Dinosaurs and the Science of 1 Unit
Life Laboratory

Prerequisite: None.

Corequisite: BIOL 314 or prior completion of BIOL 314 or BIOL 464
with a grade of “C” or better.

Aavisory: ENGWR 101 with a grade of “C” or better

Course Transferable to UC/CSU

Hours: 54 hours LAB

This course is an optional laboratory component to accompany BIOL

314 (formerly BIOL 464). The laboratory sessions will allow students to

engage in hands-on investigations to broaden and deepen their under-

standing of concepts discussed and developed in BIOL 314. Students

may take this course either concurrently with or any time after comple-

tion of BIOL 314 or BIOL 464. Formerly BIOL 465, this course may not

be taken by students who have completed BIOL 465.

BIOL 320 Field Botany 3 Units

Prerequisite: None.

Advisory: ENGWR 101 with a grade of “C” or better.

General Education: AA/AS Area IV

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course is designed for both science and nonscience students to
learn about plant taxonomy. Students will learn about the classification
of flowering plants, how to identify plant species, and will become fa-
miliar with native plants of California as well as their ecological relation-
ships and historical uses. A plant collection and a minimum of 10 field
trips are required. Field trip locations may include Table Mountain,
Marin Headlands, vernal pool sites, and other locations where plants
can be observed in their natural surroundings.
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BIOL 321 Advanced Field Botany

Prerequisite: BIOL 320 with a grade of “C” or better

Advisory: ENGWR 101 with a grade of “C” or better

General Education: AA/AS Area IV: IGETC Area 4

Course Transferable to CSU

Hours: 36 hours LEC; 54 hours LAB

This course is designed for both science and non-science students to
broaden and deepen their knowledge of plant taxonomy. Students will
learn the technical aspects of the dynamic nature of the classification
of flowering plants and expand their ability to identify plant families,
genera, and species in the field. Students will become familiar with
additional native and non-native plants of California as well as their
ecological relationships and conservation status. The role of herbaria in
the conservation of plant taxa and plant communities will be addressed
and students will practice mounting and labeling plant specimens for
inclusion in an herbarium collection. A plant collection and a minimum
of seven (7) field trips are required. Field trip locations may include
Table Mountain, Marin Headlands, Jepson Prairie, Traverse Creek, and
other locations where plants can be observed in their natural surround-
ings.

3 Units

BIOL 326 Ethnobotany 3 Units

Prerequisite: None.

Advisory: ENGWR 101 (College Writing) with a grade of “C” or better.
General Education: AA/AS Area IV; CSU Area B2; IGETC Area 5B
Course Transferable to UC/CSU

Hours: 54 hours LEC

This introductory lecture course focuses on the concepts, questions,
and methods of ethnobotany (the scientific study of the interactions
between plants and humans). Students will use the scientific method
to investigate the ecological and biological traits of plants, how these
traits have shaped multicultural human use, and, in turn, been af-
fected by humans. Topics include plant structure and reproduction,
biodiversity and plant evolution in natural and cultivated systems,
traditional ecological knowledge and management techniques, ethno-
botanical research methods and ethical issues, and a comparison of
plant use by various cultures for food, medicine, shelter, basketry, and
dyes. Students may be awarded credit for BIOL 323 or BIOL 326, but
not for both.

BIOL 327 Ethnobotany Laboratory

Prerequisite: None.

Corequisite: BIOL 326 or prior completion of BIOL 326 with a grade of
“C” or better.

Advisory: ENGWR 101 with a grade of “C” or better.

General Education: AA/AS Area |V: CSU Area B3; IGETC Area 5C

Course Transferable to UC/CSU

Hours: 54 hours LAB

This introductory laboratory course is designed to be taken after or

concurrently with BIOL 326 (Ethnobotany). This course focuses on the

concepts, questions, and methods of ethnobotany (the scientific study

of the interactions between plants and humans). Students will use the

scientific method to investigate the ecological and biological traits of

plants, how these traits have shaped multicultural human use, and,

in turn, been affected by humans. Topics include plant structure and

reproduction, biodiversity and plant evolution in natural and cultivated

systems, traditional ecological knowledge and management tech-

nigues, ethnobotanical research methods, and investigation of plant

use for food, medicine, dyes, shelter, and other uses. Students may be

awarded credit for BIOL 323 or BIOL 327, but not for both.

1 Unit
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BIOL 330 Introduction to Entomology 3 Units

Prerequisite: None.

General Education: AA/AS Area IV

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course provides an introduction to the science of entomology.
Entomology examines the great diversity of insects, both in numbers
as well as their life histories. The course introduces students to the
variety found in insects: their structure and functions, their habits, their
evolutionary biology, and their significance to humans. In addition,
students will learn to identify orders and major families of insects. Due
to their diversity and presence in all kinds of environments, insects
provide a good framework for making scientific observations and for
applying the scientific method to their studies. Attendance on one field
trip is required.

BIOL 332 Introduction to Ornithology 3 Units

Prerequisite: None.

General Education: AA/AS Area IV

Course Transferable to UC/CSU

Hours: 18 hours LEC; 108 hours LAB

This introductory course covers the biology and natural history of birds.
Topics include the evolutionary origins of birds and flight, avian physi-
ology and sensory systems, migration, social behavior, reproduction,
and conservation. Laboratory work explores bird structure and function
and teaches the taxonomic classification and identification of birds,
particularly those found in California and the western United States.
Field trips (which may include one or two overnight trips) are required;
students study bird identification, behavior, and ecology. The cost per
student to participate in the overnight trip(s) is approximately $20-$45.
This course may be used as an elective in the Field Ecology Certificate
Program.

BIOL 342 The New Plagues: New and 3 Units
Ancient Infectious Diseases
Threatening World Health
Prerequisite: None.
Advisory: ENGWR 101 with a grade of “C” or better.
General Education: AA/AS Area IV: CSU Area B2; CSU Area E1; IGETC
Area 5B
Course Transferable to UC/CSU
Hours: 54 hours LEC
This course will explore the biology, epidemiology, and pathology of se-
lected pathogenic prions, viruses, bacteria, protozoa, and helminthes
threatening public health worldwide. The course will also explore how
human behavior and human activities have catalyzed the emergence

of new infectious diseases and re-emergence of ancient plagues.

BIOL 350 Environmental Biology 3 Units

Prerequisite: None.

General Education: AA/AS Area IV: CSU Area B2; IGETC Area 5B
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course provides both biology majors and non-majors with instruc-
tion in human interactions with the environment and resolutions to
potential conflicts that develop due to this interaction. Understand-
ing how life affects environments and ecosystems is an integral part

of the biological sciences. To achieve this understanding, biological
and ecological principles are examined as they relate to the natural
environment. Major topics include the function and structure of eco-
systems and ecological processes, the effects of natural selection on
populations, the role of biodiversity on the maintenance of ecosystems,
the variety of human impacts on terrestrial, aquatic, and atmospheric
systems, potential solutions to adverse impacts, and the application of
the scientific method in the examination of these effects. Attendance
on one class field trip is required in this course.
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BIOL 351 Global Climate Change 3 Units

Prerequisite: None.

General Education: AA/AS Area IV: IGETC Area 5B

Course Transferable to CSU

Hours: 54 hours LEC

This interdisciplinary course explores the natural and human factors
causing the Earth’s climate to change. Whether alarmed, skeptical, or
just curious about climate change, students will acquire the scientific
tools to analyze the evidence that climate change is a looming threat.
Through lectures, readings, discussions and projects, students will
examine the Earth’s present and past climates as well as the influence
of climate on the geographical distribution of plants, animals and hu-
man societies.

BIOL 352 Conservation Biology 3 Units

Prerequisite: None.

General Education: AA/AS Area IV; IGETC Area 5B

Course Transferable to CSU

Hours: 54 hours LEC

This introductory course covers biological and ecological principles
involved in understanding and analyzing environmental problems and
exploring scientifically sound conservation techniques. Major topics
include the nature of science, basic principles of ecology, genetics
and evolution, patterns of biodiversity and extinction, and the interde-
pendence between humans and our environment. This course places
emphasis on scientific processes and methodology and the application
of science to conservation issues. Field trips and/or a semester project
may be required.

BIOL 360 Environmental Regulations 3 Units

Prerequisite: None.

Aavisory: BIOL 305 and ENGWR 101 with grades of “C” or better.
Course Transferable to CSU

Hours: 54 hours LEC

This course examines the environmental regulatory process in
California. Federal and California environmental laws will be studied
and discussed. Relevant Federal regulations include: The National
Environmental Policy Act, Federal Endangered Species Act, Marine
Mammal Protection Act, Clean Water Act, Clean Air Act, Fish and
Wildlife Coordination Act, Coastal Zone Management Act, Resource
Conservation and Recover Act, Superfund, and the Rivers and Harbors
Act. Relevant California regulations include: California Environmental
Quality Act, California Endangered Species Act, California Coastal

Act, Natural Communities Conservation Planning process, Streambed
Alteration Agreements, and California Water Law. In addition, the juris-
dictional wetland delineation process will be studied in detail including
field work to demonstrate the process. Students will be introduced to
these regulations during lectures and will participate in discussions of
the regulatory process. One field trip is required.

BIOL 362 Field Methods in Ecology 3 Units

Prerequisite: BIOL 305 (Natural History) AND BIOL 320 (Field Botany)
or equivalent college-level courses (college-level ecology course
with lecture and lab may substitute for BIOL 305; plant taxonomy
course using the Jepson Manual may substitute for BIOL 320) with
a grade of “C” or better.

Advisory: ENGWR 101 with a grade of “C” or better.

Course Transferable to CSU

Hours: 36 hours LEC: 54 hours LAB

This course is an introduction to methods for sampling and study-

ing a variety of organisms in the field with a particular emphasis on

the vegetation, macroinvertebrates, fish, and wildlife of the area. The

goals are to gain experience and develop skills in the following areas:

identification of plants and animals, first-hand knowledge of a wide
array of organism life histories, quantitative field research techniques
and procedures applicable to plants and animals, and recording of
data and observations in a field notebook. Required field trips (approxi-
mately eight) are to local and regional habitats and focus on seasonally
relevant events and processes and appropriate methodologies to study
these communities. Extensive field work is required; therefore, the stu-
dent would need to be in appropriate physical condition to successfully
navigate uneven ground and withstand adverse weather conditions.

BIOL 364 Restoration Ecology 2 Units

Prerequisite: None.

Aavisory: ENGWR 101 with a grade of “C” or better.

Course Transferable to CSU

Hours: 27 hours LEC; 27 hours LAB

Restoration ecology is the science of creation, management, and
perpetuation of wildlife habitat. This course will examine this subject
through lectures providing requisite knowledge of principles in ecology,
natural selection, and biodiversity. These principles are applied to
existing and on-going habitat restoration technigues in the Sacramento
area combined with visits to some of these restored areas to observe
firsthand the restoration methods, management, and success of the
sites. Several field trips to local restoration sites occur during the
course.

BIOL 370 Marine Biology 4 Units

Prerequisite: None.

Advisory: ENGWR 101 with a grade of “C” or better.

General Education: AA/AS Area IV: CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 54 hours LAB

This course is an introduction to marine biology and oceanography.

It includes the study of marine vertebrates and invertebrates, tide

pool and coastal ecology, sea water, tides, currents, marine geology,

and coastal processes. Instruction includes both lab and lecture and

required field trips to study intertidal plants and animals and coastal

ecology. Three field trips are required. Two of these involve tent camp-

ing over one two-day and one three-day weekend and will focus on the

North and Central California Coast. Students must supply their own

food, tents, and sleeping bags. Students are responsible for field trip

costs for camping, tours, and parking (approximately $50 — $80 per

student.) Field trip dates will be announced at the first class meeting.
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BIOL 390 Natural History Field Study .5-4 Units

Prerequisite: None.

Course Transferable to CSU

Hours: 24 hours LEC; 144 hours LAB

Ecology and natural history are covered in the field as well as birds,
mammals, fish, insects, reptiles, and amphibians. Plants and geology
will be studied and their interrelations investigated. The course will be
offered in an appropriate area, and students will be responsible for
providing their own lodging, meals, and necessary equipment (some
courses provide lodging and food for an appropriate cost). Camp sites
may be available. This course is ideal for future teachers, parents,
resource management majors, and those interested in the biological
sciences. Units are awarded based on both lecture and laboratory (one
unit per 18 hours lecture or 54 hours laboratory or a combination of
lecture and laboratory hours).

BIOL 402 Cell and Molecular Biology 5 Units

Prerequisite: CHEM 400 with a grade of “C” or better, or CHEM 305
and Intermediate Algebra with a grade of “C” or better.

Aadvisory: ENGWR 101 with a grade of “C” or better

General Education: AA/AS Area IV; CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 108 hours LAB

This is the first semester of a three-semester sequence in general biol-

ogy designed for biology majors. It is an introduction to many aspects

of living cells, with an emphasis on the molecular level of organization.

Topics include an introduction to biological molecules, enzymes, cell

structure, respiration, photosynthesis, reproduction, genetics, and

statistical analysis. The course also covers molecular genetics, struc-

ture and function of viruses, DNA technology, and genetic engineering

technigues. (C-1D BIOL 190)

BIOL 412 Plant Biology 5 Units

Prerequisite: BIOL 402 or equivalent course with a grade of “C” or
better.

General Education: AA/AS Area IV: CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 108 hours LAB

This course is part of a three-semester general biology sequence

designed for biology majors. BIOL 412 and BIOL 422 may be taken

in any order after completion of BIOL 402 with a grade of C or better.

BIOL 412 builds upon and applies concepts developed in Cell and

Molecular Biology to the study of plants and general ecology. Topics

covered include the diversity, taxonomy, and evolutionary trends ob-

served among the cyanobacteria, algae, fungi, and plants, with special

emphasis on higher plants; the comparative anatomy and physiology of

higher plants; and general ecology, including population, community,

and ecosystem dynamics. Two field trips are required. Possible loca-

tions include Pt. Reyes, Calaveras Big Trees, UC Davis, and others.
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BIOL 422 Animal Biology 5 Units

Prerequisite: BIOL 402 or an equivalent college-level Cell and Molecu-
lar Biology course with a grade of “C” or better.

General Education: AA/AS Area IV: CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 108 hours LAB

This is part of a three-semester sequence in general biology designed

for biology majors. BIOL 412 and BIOL 422 may be taken in any order

after completion of BIOL 402 with a grade of C or better. BIOL 422

builds upon and applies concepts developed in BIOL 402 to the study

of animals and evolution. Topics covered include animal diversity

and classification, comparative anatomy and physiology, and animal

embryology, development, life cycles, and behavior. Additional topics

include mechanisms of microevolutionary and macroevolutionary

change, population genetics, speciation, extinction, and phylogenet-

ics. Emphasis will be placed on the evolutionary relationships among

animals, their adaptations to different environments, and the evolution-

ary origins of novel characteristics throughout Animalia.

BIOL 430 Anatomy and Physiology 5 Units

Prerequisite: CHEM 305, 309, or 400 with a grade of “C” or better

Advisory: AH 110, BIOL 100, BIOL 290, or CHEM 306

General Education: AA/AS Area IV: CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 108 hours LAB

This course is an introduction to normal structure and function in

humans. The course emphasizes an understanding of physiological

principles as related to body structure. The course includes study of

the basic principles of physiology and anatomy, general histology, and

the integumentary, skeletal, muscular, and nervous systems. BIOL 431

follows BIOL 430 and is necessary for completion of the study of hu-

man anatomy and physiology. (C-ID BIOL 115S)

BIOL 431 Anatomy and Physiology 5 Units

Prerequisite: CHEM 305 or CHEM 309 or CHEM 400 and BIOL 430 or
the equivalent with grades of “C” or better.

Advisory: AH 110 with a grade of “C” or better

General Education: AA/AS Area IV: CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC; 108 hours LAB

This course continues the study of normal structure and function in

humans. Included in the course is the study of the circulatory, respira-

tory, digestive, urinary, reproductive, and endocrine systems. Special

topics included in the course are pH, fluids, and electrolytes. (C-1D

BIOL 115S)

BIOL 434 Pathology: The Study of Disease 3 Units

Prerequisite: BIOL 431 with a grade of “C” or better

General Education: AA/AS Area IV: CSU Area B2: IGETC Area 5B
Course Transferable to UC/CSU

Hours: 54 hours LEC

This course applies physiological concepts to the development of
disease in humans. This course includes the pathogenesis, signs and
symptoms, and treatment and care of major diseases and cancers

of the organ systems of the body. Biochemical, cellular, and organ
changes that take place during disease development will also be em-
phasized. This course is intended for students who are about to enter
an allied health program.
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BIOL 440 General Microbiology 4 Units

Prerequisite: CHEM 305 or CHEM 309 or CHEM 400 or equivalent
with a grade of “C” or better.

General Education: AA/AS Area IV: CSU Area B2; CSU Area B3; IGETC
Area 5B

Course Transferable to UC/CSU

Hours: 54 hours LEC;: 72 hours LAB

The course includes the study of selected evolutionary, ecological,

morphological, physiological, and biochemical aspects of representa-

tive micro-organisms. The laboratory includes staining, microscopic ex-

amination and identification of microbes, prokaryotic ecology, aseptic

technique and isolation of microbes, microbial growth media, control

of microbial growth including antibiotic sensitivity testing, metabolism,

genetics, taxonomy, protists, fungi, helminths, and arthropod vectors.

This course is intended for students in allied health majors.

BIOL 494 Topics in Biology .5-4 Units

Prerequisite: BIOL 320 with a grade of “C” or better; or college-level
Plant Taxonomy course with an emphasis in field identification with
a grade of “C” or better.

Course Transferable to UC/CSU

Hours: 72 hours LEC; 216 hours LAB

This course is designed to enable both science and non-science

students to learn about recent developments in biology. Selected topics

would not include those that are part of current course offerings. This

course may be taken four times for credit providing there is no duplica-

tion of topics. UC transfer credit will be awarded only after the course

has been evaluated by the enrolling UC campus. The units completed

for this course cannot be counted towards the minimum 60 units

required for admissions.

BIOL 495 Independent Studies in Biology 1-3 Units

Prerequisite: None.
Enrollment Limitation: Student must obtain approval from an instructor
fo conduct an independent study with that instructor or instructors.
Course Transferable to UC/CSU
Hours: 162 hours LAB
This course is for students who wish to develop an in-depth under-
standing in fundamental topics of biology and to learn to work in a
collaborative atmosphere with instructors and other students. The
independent studies may be pursued in the classroom, laboratory,
and/or field studies. This is particularly valuable for biology and ecol-
ogy students in preparation for independent research as part of their
advanced degrees. Instructor approval is required to enroll in this
course. UC transfer credit will be awarded only after the course has
been evaluated by the enrolling UC campus. The units completed for
this course cannot be counted towards the minimum 60 units required
for admissions.

BIOL 498 Work Experience in Biology 1-4 Units

Prerequisite: BIOL 305, 320, 360, and 362 with grades of “C” or bet-
ter; A minimum of two of the following courses must be completed
with grades of “C” or better: BIOL 305 (Natural History), BIOL 320
(Field Botany), BIOL 360 (Environmental Regulations), and BIOL
362 (Field Methods in Ecology); and, additionally a minimum of
two of the elective courses in the Field Ecology Certificate program
must be completed with a grade of “C” or better.

Advisory: ENGWR 300 with a grade of “C” or better.

Course Transferable to CSU

Hours: 240 hours LAB

This course provides students with the opportunity to obtain work

experience through internships with various resource agencies and pri-

vate environmental companies and non-profits. The course and intern-
ships are strongly correlated with the Field Ecology Certificate program
and multiple pre-requisites must be met to qualify for enroliment in
this course. Internship sponsors assist students in the acquisition of
job skills and the application of knowledge obtained from coursework.

This class is available only through instructor consent and an applica-

tion must be submitted to be considered for internships. The applica-

tion is available through the Biology Department and can be obtained
by emailing a request to wyattd@scc.losrios.edu (David Wyatt).

BIOL 499 Experimental Offering in .5-4 Units
Biology

Prerequisite: None

Course Transferable to UC/CSU

Hours: 54 hours LEC; 36 hours LAB

See Experimental Offering. UC transfer credit will be awarded only after

the course has been evaluated by the enrolling UC campus. The units

completed for this course cannot be counted towards the minimum 60

units required for admissions.

Biology - Field Studies (BIOLFS)

BIOLFS 310 Natural History Field Study:
Mojave Desert

Prerequisite: None.

Advisory: Students must be in good health and be able to hike moder-
ate distances through a desert environment with uneven ground
and in temperatures often above 100 degrees.

Enrollment Limitation: This course requires completion of a written
course application.

Course Transferable to CSU

Hours: 18 hours LEC; 54 hours LAB

This field course explores the plants, animals, and geological features

of the Mojave Desert. Two or three lectures will occur at Sacramento

City College with a mandatory field trip of eight days to the Mojave

Desert in Southern California. Accommodations are in a combination

of outdoor tent camping for two or three nights and four or five nights

at the Desert Studies Center field station. Students will provide their
own tents, personal items, and personal field equipment. The course
involves moderately strenuous hikes over uneven ground in the desert
environment in temperatures that usually exceed 100 degrees. A field
station expense fee is due up to four weeks before the first day of
class to cover the cost of accommodations, the cost of meals while at
the Center, entrance fees to parks, and transportation to and from the
desert. If you have questions or need additional information, please
contact David Wyatt at 916-558-2406 or by e-mail at wyattd@scc.

losrios.edu. This course was formerly known as BIOL 394.

2 Units
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BIOLFS 311 Natural History Field Study: 2 Units
Advanced Study of the
Mojave Desert
Prerequisite: BIOLFS 310 with a grade of “B” or better
Advisory: BIOL 305 with a grade of “C” or better; students must be
in good health and be able to hike moderate distances through a
desert environment with uneven ground and in temperatures often
above 100 degrees.
Enrollment Limitation: This course requires completion of a course
application.
Course Transferable to CSU
Hours: 18 hours LEC; 54 hours LAB
This multi-day field course provides an advanced opportunity for
students to understand in greater detail ecological concepts associated
with the xeric environment of the Mojave Desert. Examples of ad-
vanced research topics include: interspecific interactions, relationships
between a species and their physical environment, desert resource
management concerns, and effects of climate change on desert envi-
ronments. BIOLFS 311 is an extension of BIOLFS 310, Natural History
Field Study: Mojave Desert, and provides the student with opportuni-
ties to mentor new students in BIOLFS 310 and serve in leadership
roles during group learning exercises. These applied experiences
and mentoring opportunities are highly desirable to natural resource
agencies and to private environmental consultants. Prior completion of
BIOLFS 310 (or equivalent) with an A or B grade is a pre-requisite for
this course. This course provides elective units involving field experi-
ence for students in the Field Ecology Certificate program. This course
was formerly known as BIOL 395.

BIOLFS 350 Natural History Field Study: 2 Units
Sierra Nevada Plants

Prerequisite: None.

Advisory: Students must be in good health and able to hike moderate
distances in a high elevation environment with uneven ground and
variable temperatures.

Enrollment Limitation: This course requires completion of a written
course application.

Course Transferable to CSU

Hours: 18 hours LEC; 54 hours LAB

This field course explores the plants of the Sierra Nevada and sur-

rounding areas. Two to three lectures will occur at Sacramento City

College with a mandatory field trip of eight days to the Sierra Nevada.

No previous plant identification experience is required, yet intermedi-

ate as well as beginning students will benefit from this course. Topics

include the identification and keying of plant species, plant adaptations
and communities, and uses of plants. Accommodations will be primar-
ily at field research stations (dorms or cabins), but may include out-
door tent camping, as needed. Students will provide their own sleeping
bags and field gear. This course involves moderately strenuous hikes

in the mountains and desert environments. A field station fee is due
before the first pre-trip meeting to cover the cost of accommodations,
meals, entrance fees, and transportation. If you have questions or
need additional information, please contact Lisa Serafini at serafil@scc.
losrios.edu or Virginia Meyer at meyerv@scc.losrios.edu. This course

was formerly known as BIOL 398.
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Business

Degrees:
A.S. — Accounting (see under Accounting)
A.S. — Business, General
AS-T — Business Administration for Transfer
A.S. — Management
A.S. — Marketing
A.S. — Marketing, Advertising

BUS, BUSTEC, MGMT, MKT, RE

Division of Business and Computer Information Science
Deborah Saks, Dean

Business Building 213

916-558-2581

A.S. - Office Administration — Virtual Office and Management Technologies, Level D

A.S. — Real Estate
A.S. — Small Business Management

Certificates of Achievement:
Accounting (see under Accounting)
Management
Marketing

Office Administration - Computer Keyboarding and Office Applications

Office Administration — Clerical General Office, Level A

Office Administration — Introduction to Computerized Office Technologies, Level B
Office Administration — Business Operations and Management Technology, Level C
Office Administration — Virtual Office and Management Technologies, Level D

Real Estate
Retail Management
Small Business Management

Certificate:
Customer Service

Program Information

Within the Business area, specific majors are available in Accounting,
Advertising, Bookkeeping, Customer Service, Management, Market-
ing, Office Administration, Real Estate, Retail Management, and Small
Business Management. Further information on these majors can be
found under the specific program.

The business-required courses provide a framework around which
business students may structure a program to prepare themselves for
the workplace. These courses provide the minimum knowledge, skills,
and abilities required to get a job and successfully complete course-
work in both two — and four-year business degree programs.

Business, Accounting — See “Accounting”
Associate in Science Degree

Business, General
Associate in Science Degree

Program Information

This degree is designed to provide a strong foundation for students
entering a variety of business fields in the private and public sectors.
It includes coursework that is essential for entry-level positions and
enhances the knowledge base of students who are seeking career
progression. Students should work closely with their Sacramento City
College counselors to ensure this is the appropriate degree for their
educational goals.

Career Opportunities

Career opportunities in business include, but are not limited to: ac-
count executive, analyst, bank employee, buyer, clerk, data-entry clerk,
data-entry specialist, entrepreneur, government service, insurance rep-
resentative, manager, marketing, marketing research, office assistant,
public administration, purchasing agent, retail/industrial sales.

Upon completion of this program, the student will be able to:

e explain the major functional areas of business organizations
including management, marketing, finance, and accounting.

e demonstrate leadership skills and abilities that are effective in
managing a multicultural workforce.

e analyze practical business problems and utilize critical thinking and
research skills in the evaluation of alternative solutions.

e apply accounting concepts and principles in making decisions
about business operations.

¢ integrate management principles related to finance, personnel,
products, services, and information.

e incorporate effective verbal and written communication skills in
various business settings.

e utilize commonly used computer application programs to compose
relevant business documents.
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Required Program

ACCT 301 Financial ACCOUNtING ......cccviiiiiiiiie e

BUS 300 Introduction to Business........

BUS 310 Business Communications

BUS 330 Managing Diversity in the Workplace ...........

BUS 340 BUSINESS LaW......cvvvieieiiiiieeiiieeecceee e

CISA 305 Beginning Word Processing (2) .......cccccvveeviieeiiiiieeeennen.
or CISA 306 Intermediate Word Processing (2)

CISA 310 Introduction to Electronic Spreadsheets (1).......ccc.cccceue.... 1
or CISA 311 Intermediate Electronic Spreadsheets (1)

CISC 310 Introduction to Computer Information Science

ECON 302 Principles of Macroeconomics (3) .......cccccveeeviveeeeiinenennn.
or ECON 100 Introduction to Economics (3)

A minimum of 3 units from the following: ..........ccccooeiiiii, 3
BUS 105 Business Mathematics (3)
BUS 320 Concepts in Personal Finance (3)
ECON 310 Economic Statistics (3)

MGMT 304 Introduction to Management Functions (3)
MGMT 372 Human Relations and Organizational Behavior (3)
MKT 300 Principles of Marketing (3)

MKT 330 Internet Marketing (3)

Total Units Required 34

Associate in Science (A.S.) Degree

The Associate in Science Degree may be obtained by completion of
the required program, plus the general education requirements, plus
sufficient electives to meet a 60-unit total. See SCC graduation require-
ments.

Q Associate Degree
A\l

V for Transfer
A Degree with a Guarantee.

Business Administration
Associate in Science for Transfer Degree

Program Information

This Associate in Science in Business Administration for Transfer
degree provides students with a major that fulfills the general require-
ments for transfer to the California State University. Students with this
degree will receive priority admission with junior status to the California
State University System.

Students should work closely with their Sacramento City College
counselors to ensure that they are taking the appropriate coursework
to prepare for majoring in Business at the four year college to which
they wish to transfer. The Associate Degree for Transfer (ADT) student
completion requirements (as stated in SB1440 law):

(1)  Completion of a minimum of 60 semester units or 90 quarter
units that are eligible for transfer to the California State
University, including both of the following:

(A) The California State University General Education-Breadth
Requirements or the Intersegmental General Education Transfer
Curriculum (IGETC).

(B) A minimum of 18 semester units or 27 quarter units in a major
or area of emphasis, as determined by the community college
district.

(2)  Obtainment of a minimum grade point average of 2.0.

ADTs also require that students must earn a “C” or better in all courses
required for the major or area of emphasis.

Career Opportunities

The career opportunities in business include, but are not limited to:
account executive, analyst, bank employee, manager, entrepreneur,
financial planner, government service, insurance representative, in-
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vestment counselor, public administration, product manager, purchas-
ing agent, retail/industrial sales, and stockbroker. Some options may
require more than two years of study and additional licensing.

Upon completion of this program, the student will be able to:

e identify and explain the major functional areas of business
organizations including management, marketing, finance, and
accounting.

e apply commonly used computer application programs to create
relevant business documents.

e apply accounting and mathematical concepts and principles in
making decisions about business operations.

e assess the relationships and inter-dependencies of economic,
social, legal, and global environments in which businesses operate.

Required Program

ACCT 301 Financial ACCOUNTING ......uvviviiiiiiieeeeieecceeeeeee e

ACCT 311 Managerial Accounting

BUS 340 BUSINESS LaW (3) .ovveeiiiiiieiiiiiee e
or BUS 345 Law and Society (3)

ECON 302 Principles of Macroeconomics.........ccceeeeeeeeieeiiiiiiiinnnene.. 3
ECON 304 Principles of MiCroeConOmICS.......ccuveivveerieeiiie e 3
A minimum of 3 units from the following:...........ccoooviii, 3

MATH 340 Calculus for Business and Economics (3)
STAT 480 Introduction to Probability and Statistics — Honors (4)
or STAT 300 Introduction to Probability and Statistics (4)

BUS 310 Business Communications (3)
or BUS 300 Introduction to Business (3)
CISC 310 Introduction to Computer Information Science (3)
CISA 305 Beginning Word Processing (2)
CISA 315 Introduction to Electronic Spreadsheets (2)
CISA 340 Presentation Graphics (2)

Total Units Required 26

IStudents can also select one of the following courses if not already
used: MATH 340, STAT 300, or STAT 480.

Associate in Science for Transfer Degree

The Associate in Science in Business Administration for Transfer (AS-
T) degree may be obtained by completion of 60 transferable, semes-
ter units with a minimum 2.0 GPA, including (a) the major or area

of emphasis described in the Required Program, and (b) either the
Intersegmental General Education Transfer Curriculum (IGETC) or the
California State University General Education-Breadth Requirements.

Customer Service
Certificate

Program Information

Businesses with exceptional customer service flourish, but it is often
difficult for employees to obtain the requisite skills while on the job.
The Customer Service certificate program offers skills and techniques
today that can be implemented in the workplace tomorrow. In addition
to the basic areas of customer service, communication, team building,
and attitude, several other topics are incorporated, which will enhance
any employee’s overall job performance, as well as improve service to
customers.

Career Opportunities

Client service representative, account manager, technical support
representative, customer care agent, customer service supervisor, call
center representative, field service representative, help desk specialist,
retail customer support representative, relationship manager

Upon completion of this program, the student will be able to:

e examine why it is so important for businesses to provide excellent
quality service.

e demonstrate verbal and nonverbal workplace communication skills.

e identify attitude problems and demonstrate the skills required to
maintain a positive attitude in the workplace.
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e apply the leadership skills necessary to manage high performance
teams.

e assess the importance of ethics and values in the workplace and
formulate a personal ethical philosophy.

e combine workplace skills with other key interpersonal skills
(time management, change management, stress management,
decision making, problem solving) to effectively meet the needs of
customers.

Required Program Units

BUS 260 Communicating With Customers.............cccccooeeiiiiiinnne... 0.5
BUS 261 Exceptional Customer Service.........coovvvveevvveeeeiiieeecene. 0.5
BUS 262 Team Building in the Workplace ... ....05
BUS 263 Attitude in the Workplace ..........ccccoovviiiiiiiieeiiiecee 0.5
A minimum of 2 units from the following:.........cccccooeiiiiii, 2

BUS 264 Ethics and Values in the Workplace (0.5)

BUS 265 Stress Management in the Workplace (0.5)

BUS 266 Time Management in the Workplace (0.5)

BUS 267 Dealing With Conflict in the Workplace (0.5)

BUS 268 Decision Making & Problem

Solving in the Workplace (0.5)
BUS 269 Organizational Change (0.5)
Total Units Required 4

Certificate
The Certificate may be obtained by completion of the required program
with grades of “C” or better.

Management
Associate in Science Degree

Program Information

This program is designed for those who wish to progress to positions
of responsibility and management in business. Its strong management
focus provides the knowledge and skills needed by managers in a wide
variety of organizations. Topics include management communication,
human resources, organizational behavior, supervision, diversity man-
agement, business law, economics, finance, and business computer
applications.

Career Opportunities
This program prepares students for supervisory and management posi-
tions in a wide variety of industries.

Upon completion of this program, the student will be able to:

e analyze real or potential business problems and research, develop,
evaluate, and test possible solutions using creativity, critical
thinking, and technology skKills.

e compare, judge, and evaluate a variety of current management
philosophies when applied to business management situations.

e demonstrate individual responsibility, personal integrity, respect,
and leadership skills and abilities that are effective in managing
diverse people and cultures.

e develop effective oral and written communication skills that can be
applied in various business settings.

e formulate original ideas and concepts in addition to integrating the
ideas of others into the problem-solving process.

e demonstrate the ability to comprehend, apply, and evaluate
standards of ethical behavior in various business situations.

e differentiate between the various career paths available in business
management and develop the knowledge and skills necessary to
prepare for a management career.

Required Program Units
ACCT 301 Financial ACCOUNTING .....ccouieiiieeiiee e 4
BUS 300 Introduction t0 BUSINESS.........ciiiiiiiiiiiiiieiieceiiceice e 3
BUS 330 Managing Diversity in the Workplace .........ccccocovevovenienne 3

MGMT 304 Introduction to Management Functions..
MGMT 309 Introduction t0 SUPEIVISION .......coviiiiiieiiie e

MGMT 372 Human Relations and Organizational Behavior ............... 3
BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1

MATH 342 Modern Business Mathematics (3)
or BUS 105 Business Mathematics (3)
ECON 310 Economic Statistics (3)

BUS 340 Business Law (3)
or BUS 345 Law and Society (3)
BUS 310 Business Communications (3)
ECON 100 Introduction to Economics (3)
or ECON 302 Principles of Macroeconomics (3)
CISA 310 Introduction to Electronic Spreadsheets (1)
or CISA 305 Beginning Word Processing (2)
CISA 311 Intermediate Electronic Spreadsheets (1)
or CISA 310 Introduction to Electronic Spreadsheets (1)

BUS 350 Small Business Management/Entrepreneurship (3)
MGMT 306 Introduction to Public Administration (3)

MGMT 308 Personnel and Human Resources Management (3)
MKT 300 Principles of Marketing (3)

MKT 316 Public Relations (3)

Total Units Required 38

Suggested Electives
ACCT 311, BUS 320 or FCS 304, BUS 498, ECON 304

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completion of the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

Management
Certificate of Achievement

Program Information

This program is designed for those who wish to progress from entry-
level positions to positions of responsibility in business and manage-
ment. Topics include organizational behavior and human relations,
supervision, and human resource management.

Career Opportunities
This program prepares students for supervisory and management posi-
tions in a wide variety of industries.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051054C01

Upon completion of this program, the student will be able to:

e analyze real or potential business problems and research, develop,
evaluate, and test possible solutions using creativity, critical
thinking, and technology skills.

e compare, judge, and evaluate a variety of current management
philosophies when applied to business management situations.

e demonstrate individual responsibility, personal integrity, respect,
and leadership skills and abilities that are effective in managing
diverse people and cultures.

e develop effective oral and written communication skills that can be
applied in various business settings.

e formulate original ideas and concepts in addition to integrating the
ideas of others into the problem-solving process.

e demonstrate the ability to comprehend, apply, and evaluate
standards of ethical behavior in various business situations.

e differentiate between the various career paths available in business
management and develop the knowledge and skills necessary to
prepare for a management career.
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Required Program

BUS 330 Managing Diversity in the Workplace ............cccccveeevinnnennn.
MGMT 304 Introduction to Management Functions....
MGMT 309 Introduction to SUPErVISION ........ccccceeeeciiiieiiiiiieeeciiee

MGMT 372 Human Relations and Organizational Behavior............... 3

MGMT 306 Introduction to Public Administration (3)

MGMT 308 Personnel and Human Resources Management (3)
MKT 300 Principles of Marketing (3)

BUS 350 Small Business Management/Entrepreneurship (3)
MKT 316 Public Relations (3)

Total Units Required 18

Certificate of Achievement
A Certificate of Achievement may be obtained by completing the con-
centration requirements (18 units) with grades of “C” or better.

Marketing

Associate in Science Degree

Program Information

This program is designed for those who wish to pursue a career in
marketing, marketing communications, or sales and progress into posi-
tions of higher responsibility. This curriculum has a two-fold purpose:
1) to introduce students to the principles of marketing, and 2) to help
students acquire the knowledge, skill, and understanding they need as
preparation for positions in Marketing.

Career Opportunities

This program provides an opportunity for students to acquire knowl-
edge and training for careers in sales, sales management, retail
management, advertising, e-marketing, product management, market-
ing research, public relations, international marketing, and services
marketing.

Upon completion of this program, the student will be able to:

e examine the major functional areas of business organizations,
including management, marketing, finance, and accounting.

e assess which marketing communications will most effectively meet
the needs of the marketplace.

e evaluate the principles of product development, pricing, distribution,
promotion, and market research in the development and execution
of marketing strategy.

e incorporate professional sales skills by effectively identifying and
responding to customers’ needs.

e formulate a strategic marketing plan for a new or existing business.

e create the appropriate strategy, execution, and media for
advertising.

e examine the different concepts of ethics and social responsibility.

e formulate original ideas and concepts in addition to integrating the
ideas of others into the problem solving process.

e evaluate practical business problems and utilize critical thinking in
the determination of alternative solutions.

e compose effective verbal and written communications in various
business settings.

Required Program Units
ACCT 101 Fundamentals of College Accounting (3).......ccccuene.. 3-4
or ACCT 301 Financial Accounting (4)
BUS 300 Introduction to BUSINESS.......ccvveeiiiiiiieieciiieeeeeeeeee 3
BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1
MKT 300 Principles of Marketing ........c..cocovevieiiiie i 3
MKT 310 Selling Professionally............ccooooiiiiiiiiiiiieeeecciiieee 3
MKT 314 AQVEITISING. . ceeieeiiie ettt 3
A minimum of 3 units from the following:..........ccccooeiiii, 3

BUS 105 Business Mathematics (3)
ECON 310 Economic Statistics (3)

2016-17 Sacramento City College Catalog

BUS 310 Business Communications (3)
BUS 345 Law and Society (3)
or BUS 340 Business Law (3)
CISA 305 Beginning Word Processing (2)
CISA 310 Introduction to Electronic Spreadsheets (1)
ECON 100 Introduction to Economics (3)
or ECON 302 Principles of Macroeconomics (3)
MGMT 304 Introduction to Management Functions (3)
MGMT 372 Human Relations and Organizational Behavior (3)

BUS 310 Business Communications (3)

BUS 350 Small Business Management/Entrepreneurship (3)
MKT 312 Retailing (3)

MKT 316 Public Relations (3)

MKT 330 Internet Marketing (3)

Total Units Required 37-38

Suggested Electives
BUS 212, BUS 220, BUS 330, BUS 498

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completing the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

Marketing

Certificate of Achievement

Program Information

This program is designed for those who wish to pursue a career in
marketing, marketing communications, or sales and progress into posi-
tions of higher responsibility. This curriculum has a two-fold purpose:
1) to introduce students to the principles of marketing, and 2) to help
students acquire the knowledge, skill, and understanding they need as
preparation for positions in marketing.

Career Opportunities

This program provides an opportunity for students to acquire knowl-
edge and training for careers in sales, sales management, retail man-
agement, advertising, e-marketing, product management, marketing
research, public relations, international marketing, services marketing.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051055C01

Upon completion of this program, the student will be able to:

e examine the major functional areas of business organizations,
including management, marketing, finance, and accounting.

e assess which marketing communications will most effectively meet
the needs of the marketplace.

e evaluate the principles of product development, pricing, distribution,
promotion, and market research in the development and execution
of marketing strategy.

* incorporate professional sales skills by effectively identifying and
responding to customers’ needs.

e formulate a strategic marketing plan for a new or existing business.

e create the appropriate strategy, execution, and media for
advertising.

e examine the different concepts of ethics and social responsibility.

e compose effective verbal and written communications in various
business settings.

e formulate original ideas and concepts in addition to integrating the
ideas of others into the problem solving process.

e evaluate practical business problems and utilize critical thinking in
the determination of alternative solutions.
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BUSINESS

Required Program

BUS 300 Introduction to BUSINESS.......ccvvvieiiiiiiiieiiiieeeiiie e
MKT 300 Principles of Marketing ...
MKT 310 Selling Professionally............cccouveeiiiiiiiioiiieeecie e
MKT 314 AVEITISING.....oooiiiiiiiiiieei e

BUS 210 The Business Plan (1)
BUS 212 Marketing for Small Businesses (1)
BUS 220 Retailing and Merchandising for the Small Business (1)
BUS 330 Managing Diversity in the Workplace (3)
MGMT 372 Human Relations and Organizational Behavior (3)
or MGMT 304 Introduction to Management Functions (3)
MKT 312 Retailing (3)
MKT 316 Public Relations (3)
MKT 330 Internet Marketing (3)

Total Units Required 18

Certificate of Achievement
A Certificate of Achievement may be obtained by completion of the
Required Program with grades of “C” or better.

Marketing, Advertising

Associate in Science Degree

Program Information

This program provides the knowledge and skills necessary for advertis-
ing work with print media, electronic and broadcast media, retail and
general business organizations, and advertising agencies.

Career Opportunities

The program provides an opportunity for students to acquire knowl-
edge and training for careers in advertising, e-marketing, product man-
agement, public relations, services marketing, media planning, media
buying, copywriter, and communications.

Upon completion of this program, the student will be able to:

e choose the appropriate strategy, execution, and media for
advertising and promaotion.

e evaluate the principles of product development, pricing, distribution,
promotion, and market research in the development and execution
of marketing strategy.

e examine the different concepts of ethics and social responsibility.

e research and evaluate consumer buying behavior and recommend
how to utilize marketing communications most effectively to meet
consumers’ needs.

e assess design techniques to create effective marketing materials.

e examine the major functional areas of business organizations,
including management, marketing, finance, and accounting.

e evaluate practical business problems and utilize critical thinking in
the determination of alternative solutions.

e formulate original ideas and concepts in addition to integrating the
ideas of others into the problem solving process.

e create and present media advertising for an advertising campaign

Required Program Units
ACCT 101 Fundamentals of College Accounting (3).......ccccuene.. 3-4
or ACCT 301 Financial Accounting (4)

BUS 300 Introduction to BUSINESS......c.ceiivveiiiieiiie e 3
MKT 300 Principles of Marketing ...........ccoooiiiiiiii 3
MKT 310 Selling Professionally

MKT 314 AdVEILISING ..oooeiiiieee e
A minimum of 3 units from the following:..........cccoiviieiiiiie e 3

BUS 105 Business Mathematics (3)
ECON 310 Economic Statistics (3)

BUS 310 Business Communications (3)
BUS 340 Business Law (3)

or BUS 345 Law and Society (3)
CISA 305 Beginning Word Processing (2)

CISA 310 Introduction to Electronic Spreadsheets (1)
CISA 340 Presentation Graphics (2)
ECON 100 Introduction to Economics (3)
or ECON 302 Principles of Macroeconomics (3)
MGMT 304 Introduction to Management Functions (3)
MGMT 372 Human Relations and Organizational Behavior (3)

ART 300 Drawing and Composition | (3)

ART 301 Digital Drawing and Composition (3)
ART 302 Drawing and Composition Il (3)
ART 320 Design: Fundamentals (3)

ART 322 Design: Image and Content (3)
MKT 316 Public Relations (3)

MKT 330 Internet Marketing (3)

Total Units Required 36-37

Suggested Electives
BUS 212, BUS 498

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completing
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

Office Administration
Computer Keyboarding & Office Applications

Certificate of Achievement

Program Information

This certificate program prepares students to utilize various office
applications software programs and key complex documents using
proper formatting and technique for a variety of business and/or per-
sonal uses. This program is especially designed for students with little
or no keyboarding or software applications experience, but it is also
challenging enough for those who have experience typing and using
office applications. Students will learn to use the computer keyboard
by touch and progress to typing at least 40 words per minute. Students
will use computer applications to create and edit business documents
and develop solutions for complex business problems.

Career Opportunities

Due to the increase of office automation, computer keyboarding and
office applications skills are used in a variety of career fields. No longer
is typing and word processing left solely up to a secretary or adminis-
trative assistant. Professionals in many occupations use keyboarding
skills and office applications on a regular basis including account exec-
utives, accountants, administrative assistants, administrators, auditors,
authors, bookkeepers, call center representatives, computer pro-
grammers, computer technicians, customer service representatives,
data entry operators, doctors, editors, engineers, lawyers, managers,
medical record scanners, reporters, project managers, sales represen-
tatives, researchers, software engineers, stenographers, supervisors,
teachers, and virtual assistants to name a few. This program will meet
the needs of students who want to be able to type correctly and use
office applications effectively in their present or future careers.

Upon completion of this program, the student will be able to:

e analyze, arrange, and type letters, memorandums, tables, and
reports according to formatting and accuracy standards.

e touch type 40+ WPM for 5 minutes with a maximum of 1 error/
minute.

e compose effective business employment documents such as cover
letters and applications.

e utilize knowledge and skills learned in the classroom to real world
business situations.

e compose business documents using various features of current
office suite programs.

e research, prepare, and present on-screen presentations.

e solve business problems using spreadsheets as a tool.

e identify and correct spelling errors quickly and accurately.
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e operate a numeric keypad by touch at a rate of 10,000 or more
keystrokes an hour with 98 percent accuracy.

e demonstrate understanding of copyright laws, legal issues, social
and ethical issues related to computer use.

e use basic Windows operating system commands to format disk,
view, copy, move and erase files; create sub-directories.

* manipulate and manage files using a file manager.

e customize Windows using the Control Panel.

e establish folders (directories) and subfolders (sub-directories) for
information management.

Required Program Units
BUSTEC 100.2 Keyboarding Skills: Intermediate ..........cccccoeeveiinnne 1
BUSTEC 100.3 Keyboarding Skills: Advanced ...........cccccoevcuivvvnnene... 1
BUSTEC 101 Computer Keyboarding: 10-Key........cccoovveiiieiieienne 1

BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1
BUSTEC 300.3 Keyboarding/Applications: Advanced Document
FOrmatting .....vvveeeeiiee e

CISC 300 Computer Familiarization ...............
CISA 305 Beginning Word ProCessing ..........ccooeevuvviviieeeeeeeeeeeecinn
CISA 306 Intermediate Word Processing ........ccceevveeeiieeeiiieeiieeninnn
CISA 340 Presentation Graphics........cccceeeeeeeeieiiiinnnn.

CISA 310 Introduction to Electronic Spreadsheets
CISA 311 Intermediate Electronic Spreadsheets ............ccccccoeiiiiiiin

Total Units Required 14

Certificate of Achievement
The Certificate of Achievement may be obtained by completing the
concentration requirements with grades of “C” or better.

Office Administration
Clerical General Office, Level A

Certificate of Achievement

Program Information

This program is designed for students who are interested in working in
a business office. Students will receive classroom instruction followed

by on-the-job work experience that will equip them to be successful in
an entry-level clerical position in an office environment.

Career Opportunities

Upon completion of this certificate, possible job opportunities will
include: office assistant, general clerical worker, office clerk, records
clerk, and information clerk.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051566C01

Upon completion of this program, the student will be able to:
demonstrate effective oral and written communication.
demonstrate the ability to key at least 36 WPM by touch.

use office software to create, save, edit, and print documents.
demonstrate proficiency using electronic forms of communication.
support basic administrative procedures in an office environment.
research information using the Internet.

apply techniques of 10-key operation to a variety of data entry
employment tasks and tests.

Required Program

BUS 105 Business Mathematics .........ccccceeevviiiiiiiiiiieeiiieeccee
BUS 310 Business Communications
BUSTEC 100.1 Keyboarding Skills: Beginning (1)
or BUSTEC 300.1 Keyboarding/Applications: Beginning (1)

BUSTEC 101 Computer Keyboarding: 10-Key..........ccccoeiviiiinnnnn.
BUSTEC 110 Business Procedures for Professional Success ...
BUSTEC 315 Records and Digital Information Management .............

BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1
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CISC 300 Computer Familiarization (1) ........c.ccoooeeiii. 1-3
or CISC 310 Introduction to Computer Information Science (3)

A minimum of 1 unit from the following: ..........ccoooiiiii 1
BUS 498 Work Experience in Business (1 - 4)
Total Units Required 17-19

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.

Office Administration
Introduction to Computerized Office

Technologies, Level B
Certificate of Achievement

Program Information

This program prepares students for increased responsibilities in an
administrative office where an emphasis on computer applications is
required or desired.

Career Opportunities
This program prepares students for employment as accounting clerks,
payroll clerks, administrative clerks, and general office clerks.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051566C02

Upon completion of this program, the student will be able to:

e demonstrate effective oral and written communication.

e compose business documents using current office suite programs.
e research solutions to business problems using electronic and print
sources.

calculate payroll and prepare federal and state payroll tax returns.
identify, record, transfer, and summarize business transactions.
prioritize electronic and printed records.

demonstrate the ability to key at least 40 WPM by touch.

create effective presentations for audiences.

examine the major functional areas of business including
management, human relations, marketing, finance, accounting, and
international business.

Required Program Units

ACCT 101 Fundamentals of College Accounting ..........cccceeveevveannnen. 3
BUS 105 Business Mathematics
BUS 300 Introduction to BUSINESS......cvvviiiieiiieeeiiiieee e
BUS 310 Business Communications ..........ccccuveeevivieeeiiiieieiiiieeeens
BUSTEC 100.2 Keyboarding Skills: Intermediate ...
BUSTEC 100.3 Keyboarding Skills: Advanced ...........ccccccoeeeinvinnn...
BUSTEC 110 Business Procedures for Professional Success............ 3
BUSTEC 315 Records and Digital Information Management ............. 3
BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1
BUSTEC 300.3 Keyboarding/Applications: Advanced Document
FOrmMatting ....ooee e
CISA 305 Beginning Word ProCeSsSiNg ........oeeeeeeeeeciiiiiiiieeeeeeeeeeee
CISA 310 Introduction to Electronic Spreadsheets
CISA 340 Presentation Graphics........cccccvvveeeeeeeennn.
CISC 300 Computer Familiarization ..........cccocveviiieiiieniieiie e
CISC 305 Introduction to the Internet .......cccooovviiiiiiiiiec

Total Units Required
Waived for students who demonstrate keying over 40 Net Words per
minute on a five-minute timed test.

2?Waived for students who demonstrate keying over 40 Net Words per
minute on a five-minute timed test.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.
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BUSINESS

Office Administration
Business Operations and Management
Technology, Level C

Certificate of Achievement

Program Information

This program prepares students for the ever-changing business envi-
ronment by offering a variety of courses that will help students learn
and keep up with the technologies and resources that are used by
business professionals on a daily basis.

Career Opportunities

This program prepares students for employment as administrative
assistants, human resources assistants, data entry operators, billing
clerks, bookkeepers, accounting clerks, and auditing clerks.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051566C03

Upon completion of this program, the student will be able to:

e evaluate primary/secondary research findings and draw
conclusions.

e compose complicated business documents using intermediate-level
skills and current office suite software programs.

e calculate payroll and prepare federal and state payroll tax returns.

e dentify, record, transfer, and summarize business transactions.

e arrange alphabetic and numeric records from printed and electronic
sources.

e solve business problems using sophisticated management
technology.

e create effective presentations for audiences.

e examine the major functional areas of business including
management, human relations, marketing, finance, accounting, and
international business.

Required Program Units
ACCT 101 Fundamentals of College Accounting.........cccccevvvvevrineenen. 3
BUS 105 Business Mathematics ..........cccceeeviiiiiiiiiiiiccciiie e
BUS 300 Introduction to Business
BUS 310 Business Communications ...........ccccveeeveiiieeiiiiieeeeiieeenn 3
BUSTEC 101 Computer Keyboarding: 10-Key.........coovveviiiiiiiiiens 1
BUSTEC 110 Business Procedures for Professional Success............ 3
BUSTEC 315 Records and Digital Information Management............. 3
BUSTEC 300.3 Keyboarding/Applications: Advanced Document
FOrmMatting ...ooo e 1

CISC 300 Computer Familiarization ............cccooooviiiiieeee
CISA 306 Intermediate Word Processing

CISA 311 Intermediate Electronic Spreadsheets ..............cccccoeeiiiiil 1
CISA 340 Presentation GraphiCS.........ccovuveviieiiiiiiiee e 2
MGMT 372 Human Relations and Organizational Behavior (3).......... 3
or MGMT 304 Introduction to Management Functions (3)
Total Units Required 29

Certificate of Achievement

The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.

Office Administration

Virtual Office and Management Technologies,
Level D

Associate in Science Degree
Certificate of Achievement

Program Information

This exciting degree program is designed for people who desire to work

in virtual office, office administration, or office management careers.

People who enjoy the challenges of learning new technologies and the
flexibility of working outside of the typical office environment will be
interested in this program. If you are considering a career in which you
work from home, you should complete this degree.

Career Opportunities

This program prepares students for careers as virtual entrepreneurs
including virtual assistants, office supervisors, administrative support
supervisors, and administrative assistants.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051566C04

Upon completion of this program, the student will be able to:

e generate effective business documents by composing and
formatting employment documents, business presentations, and
formal reports that exhibit a clear understanding of the structure of
English grammar, word usage, spelling, punctuation, and business
vocabulary using office-level software.

e demonstrate proficiency in and apply industry-standard methods to
manual and electronic records management, storage, and retrieval
of records.

e assemble in small groups to conduct research including assessing
Internet options in the search for relevant information.

e evaluate and prepare various financial statements for business
transactions.

e assess a variety of management philosophies to management
problems using cognitive skills to make appropriate decisions.

e apply practical problem solving, and analytical and critical thinking
skills to function successfully as consumers, employees, and
business persons.

e apply knowledge and skills learned in the classroom to real world
business situations.

e examine the major functional areas of business including
management, human relations, marketing, finance, accounting, and
international business.

e demonstrate supervision and management skills to facilitate
workflow and productivity in today’s workplace.

e devise effective Internet marketing strategies that enhance business
success.

Required Program Units
ACCT 101 Fundamentals of College Accounting ..........ccceeeveeneeennen. 3
ACCT 138 Small BUSINESS TAXES ....ccvvvveeeiiiiieeiiiiiee e 2
BUS 105 Business Mathematics .........cccooovvviiiiiiiiii e, 3
BUS 310 Business Communications ..........cccvveeeiiiieeeiiiieeesiiineeenns 3
BUS 350 Small Business Management/Entrepreneurship................. 3
BUSTEC 110 Business Procedures for Professional Success............ 3
BUSTEC 315 Records and Digital Information Management ............. 3
BUSTEC 300.3 Keyboarding/Applications: Advanced Document
FOrmMatting ... 1
BUSTEC 352 Virtual Entrepreneurship: Creating and Operating a
Home-based Onling BUSINESS .........cccuvveeeeiieeeeiciiee e 3!

CISA 340 Presentation Graphics
MKT 330 Internet Marketing ........oooveviiiiiieiie e

A minimum of 2 units from the following: ..........cccooviiiiis 22
WEXP 298 Work Experience in (Subject) (1 — 4)
Total Units Required 31

1This course replaces BUSTEC 350. BUSTEC 350 at SCC only can
be used to fulfill this requirement.

2 Work experience must be in area related to Degree or Certificate.

Suggested Electives

BUSTEC 101, CISC 306, 351; COMM 301, MKT 316
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Associate in Science (A.S.) Degree

The Associate in Science Degree may be obtained by completion of
the required program, plus general education requirements, plus suf-
ficient electives to equal a 60-unit total. See SCC graduation require-
ments.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.

Real Estate
Associate in Science Degree
Certificate of Achievement

Program Information

The associate degree and certificate program in real estate focus on
the practical application and understanding of the concepts utilized
in real estate markets and the real estate career fields. Course work
includes real estate principles, legal aspects of real estate, real estate
practice, real estate finance, real estate economics, and appraisal.

Career Opportunities

Career Opportunities include Real Estate Salesperson, Real Estate
Broker, Real Estate Appraiser, Real Estate Investor, and Small Business
Owner.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051251C01

Upon completion of this program, the student will be able to:

e dentify and explain the major functional areas of real estate,
including legal aspects, finance, economics, real estate practice,
and appraisal.

e develop leadership skills and abilities that are effective in a real
estate environment.

® analyze practical real estate problems and utilize research and
critical thinking to evaluate and recommend alternative solutions.

e integrate real estate principles related to finance, law, products,
services, and information.

® assess current real estate market conditions.

e recommend appropriate sales strategies, based on market
conditions.

e develop the necessary background and qualifications for
the California Real Estate Brokers and Salesperson license
examinations.

e demonstrate an understanding of how computer applications and
technology enhance one’s ability to engage in real estate practices.

e identify and describe software programs used in the real estate
industry.

e utilize software and produce documents from the computer in
the areas of real estate finance, real estate appraisal, property
management, and residential sales.

e use computer applications to develop real estate flyers, utilize the
Internet as a research and marketing tool and set up and manage
e-mail communications.

e demonstrate an understanding of how social media is used in the
real estate profession to market to and communicate with potential
clients.

Required Program Units

ACCT 101 Fundamentals of College Accounting (3)..........ccccveeenne. 3-4
or ACCT 301 Financial Accounting (4)
BUSTEC 300.2 Beginning Keyboarding/Applications:

Document Formatting .......c.vvvvveiiiiieciiccc e 1
BUS 300 Introduction to Business
CISC 300 Computer Familiarization ............ccccoeevviiiiiiiiiciiiceeiiei 1
RE 300 California Real Estate Principles........ccccccooeviiieiiiiiicciiee 3

RE 330 Legal Aspects of Real Estate
RE 310 Real Estate PractiCe..........ooooooiiiiiiiieee
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RE 320 Real Estate FINGNCE ......ccvvviiiiiiiiiiciiccee e
RE 342 Real Estate Appraisal....
RE 360 Real Estate Economics
RE 380 Computer Applications in Real Estate

A minimum of 3 units from the following: ..........ccooviii, 3
BUS 105 Business Mathematics (3)
ECON 310 Economic Statistics (3)

A minimum of 6 units from the following: .........ccccccooviiiiiiiiicc, 6
ECON 302 Principles of Macroeconomics (3)
MKT 310 Selling Professionally (3)
MKT 314 Advertising (3)
RE 344 Advanced Appraisals (3)
RE 350 Real Property Management (3)
RE 370 Escrow Procedures (3)
RE 497 Internship in Real Estate (4)

Total Units Required 38-39

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completing the
required program, plus general education requirements, plus sufficient
electives to meet a 60-unit total. See SCC graduation requirements.

Certificate of Achievement
The Certificate of Achievement may be obtained by completing the
required program with grades of “C” or better.

Retail Management
Certificate of Achievement

Program Information

This program provides an overview of the retail industry and the skills
needed to succeed in this arena. It is designed to provide training for
those wishing to be owners, managers, or employees of retail organiza-
tions. The certificate meets the needs of industry leaders, such as the
Western Association of Food Chains (WAFC).

Career Opportunities

This program prepares students for employment as buyers, depart-
ment managers, store managers, entrepreneurs, and customer service
representatives.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051175C0O1

Upon completion of this program, the student will be able to:

e research retailing trends, applications, and the variables involved in
service retailing.

e incorporate principles of product development, pricing, distribution
strategies, promotion strategies, and market research.

e evaluate practical business problems and utilize critical thinking in
the determination of alternative solutions.

e assess how retailers use merchandise management decisions to
implement their retail strategy, including planning, buying, pricing,
branding, and promoting their merchandise.

e compose effective verbal and written communications in various
business settings.

® integrate management principles when dealing with issues in the
areas of finance, personnel, products, services, and information.

® evaluate how retailers use customer relationship management
(CRM) to identify their best customers and build customer loyalty.

Required Program Units

ACCT 101 Fundamentals of College Accounting (3).................... 3-4
or ACCT 301 Financial Accounting (4)

BUS 105 Business Mathematics .........cccoiviiiiiiiiiiiiiiciicciee 3

BUS 100 English for the Professional (3)..........ccovvviiiiiiiiiiiiiiieee, 3

or BUS 310 Business Communications (3)
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BUSINESS

CISA 305 Beginning Word ProCessing .........cecevvvieeeiiiiiieeeiiiieeee, 2
CISA 310 Introduction to Electronic Spreadsheets ...
COMM 301 Introduction to Public Speaking (3)........cccccvvevviiviieennnen. 3
or COMM 321 Interpersonal Communication (3)

MGMT 304 Introduction to Management Functions..............cccceco...

MGMT 308 Personnel and Human Resources Management
MGMT 372 Human Relations and Organizational Behavior ........
MKT 300 Principles of Marketing
MKT 312 Ret@iling ..ccovvveeieeiiie e

Total Units Required

Certificate of Achievement
A Certificate of Achievement may be obtained by completion of the
required courses with grades of “C” or better.

Small Business Management
Associate in Science Degree

Program Information

This program is designed for those who aspire to start their own busi-
nesses or pursue positions in management in smaller companies. The
curriculum has a two-fold purpose: 1) to acquaint students with the
unique aspects of small businesses, and 2) to help students acquire
the knowledge, skill, and understanding they need as preparation for
positions in management.

Upon completion of this program, the student will be able to:

e assess the feasibility of starting a business venture.

e research and compose a business plan suitable for planning and
financing purposes.

e evaluate real or potential small business problems and apply
appropriate management, finance, accounting, marketing, and
technology solutions.

e develop effective oral and written communication skills that can be
applied in various business settings.

e demonstrate the ability to comprehend, apply, and evaluate
standards of ethical behavior in various business situations.

e formulate original ideas and concepts in addition to integrating the
ideas of others into the problem solving process.

Required Program Units

ACCT 101 Fundamentals of College Accounting (3).........ccvv.e... 3-4
or ACCT 301 Financial Accounting (4)

BUS 300 Introduction to BUSINESS......ccvvvviiiiiiieeeiiiiee e 3

BUSTEC 300.2 Keyboarding/Applications: Document Formatting...... 1
CISC 300 Computer Familiarization
MKT 300 Principles of Marketing .......
MKT 310 Selling Professionally...........ccoceeiieeiiiiiiiiieecceee e

MKT 314 AdVEIISING. ..vveiiieiiiee et
BUS 350 Small Business Management/Entrepreneurship................. 3
A minimum of 3 units from the following: ............ccooiiiii, 3

BUS 105 Business Mathematics (3)
ECON 310 Economic Statistics (3)

BUS 310 Business Communications (3)
BUS 340 Business Law (3)
or BUS 345 Law and Society (3)
CISA 305 Beginning Word Processing (2)
CISA 310 Introduction to Electronic Spreadsheets (1)
ECON 302 Principles of Macroeconomics (3)
or ECON 100 Introduction to Economics (3)
MGMT 304 Introduction to Management Functions (3)
MGMT 372 Human Relations and Organizational Behavior (3)

BUS 210 The Business Plan (1)

BUS 212 Marketing for Small Businesses (1)

BUS 214 Financing a Small Business (1)

BUS 216 Essential Records for the Small Business (1)
BUS 218 Management Skills for the Small Business (1)

Z

BUS 220 Retailing and Merchandising for the Small Business (1)
MGMT 304 Introduction to Management Functions (3)

MGMT 372 Human Relations and Organizational Behavior (3)
MKT 330 Internet Marketing (3)

Total Units Required 38-39

Suggested Electives
ACCT 341, BUS 320 or FCS 304, BUS 498, MGMT 309, MKT 312

Associate in Science (A.S.) Degree

The Associate in Science degree may be obtained by completion of the
required program, concentration requirements, plus general education
requirements, plus sufficient electives to meet a 60-unit total. See SCC
graduation requirements.

Small Business Management
Certificate of Achievement

Program Information
This program is designed for those who aspire to start their own busi-
nesses or pursue positions in management in smaller companies.

The curriculum has a two-fold purpose: 1) to acquaint students with
the unique aspects of small businesses, and 2) to help students ac-
quire the knowledge, skill, and understanding they need as preparation
for positions in management.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051312C01

Upon completion of this program, the student will be able to:

e assess the feasibility of starting a business venture.

e research and compose a business plan suitable for planning and
financing purposes.

e evaluate real or potential small business problems and apply
appropriate management, finance, accounting, marketing, and
technology solutions.

e develop effective oral and written communication skills that can be
applied in various business settings.

e demonstrate the ability to comprehend, apply, and evaluate
standards of ethical behavior in various business situations.

Required Program
ACCT 101 Fundamentals of College Accounting ..........cccceeveeveeannen.
BUS 300 Introduction to BUSINESS.......cuvvviiiiiiiieiiiiieceeiiee e
BUS 350 Small Business Management/Entrepreneurship.
MKT 300 Principles of Marketing ..........c.cooooiiieec

BUS 210 The Business Plan (1)

BUS 212 Marketing for Small Businesses (1)

BUS 214 Financing a Small Business (1)

BUS 216 Essential Records for the Small Business (1)

BUS 218 Management Skills for the Small Business (1)

BUS 220 Retailing and Merchandising for the Small Business (1)

BUS 310 Business Communications (3)

BUS 320 Concepts in Personal Finance (3)

MGMT 304 Introduction to Management Functions (3)
MGMT 372 Human Relations and Organizational Behavior (3)
MKT 314 Advertising (3)

MKT 312 Retailing (3)

MKT 330 Internet Marketing (3)

MKT 316 Public Relations (3)

Total Required for Certificate 18

Certificate of Achievement
A Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.
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Business (BUS)

BUS 100 English for the Professional 3 Units

Prerequisite: ENGWR 51 and ENGRD 110, or ESLW 320 and ESLR
320 with grades of “C” or better.
Advisory: Credit for BUSTEC 100.1 or completion of BUSTEC 300.1
with a grade of “C” or better.
Hours: 54 hours LEC
This course is designed to prepare students for business communica-
tion. It presents principles of correct and effective English usage as
applied in business. Included are skills and techniques of written com-
munication, sentence structure, word usage, punctuation, spelling,
business vocabulary, and business document formatting. Emphasis
is placed on critical thinking and effective writing technigues through
analyzing written communication and composing and organizing para-
graphs into effective business documents. Computer skills are needed
to format business documents and search the Internet for information.
Proofreading skills are emphasized throughout the course. This course
focuses on teaching students to analyze, compose, and organize writ-
ten communication into effective business documents. This course is
required by several certificate and degree programs within the Busi-
ness Division and is recommended for all business majors. It is also a
prerequisite to BUS 310 — Business Communications.

BUS 105 Business Mathematics

Prerequisite: None.

Advisory: ESLR 320 or ENGRD 10, and MATH 27 OR MATH 28 with
grades of “C” or better; OR placement through assessment pro-
cess.

Hours: 54 hours LEC

This course is a review of basic mathematical skills and introduces

equations and formulas in solving for unknowns. Applications of

mathematics in business include such areas as banking, commercial
discounts, retail and wholesale markup-markdown, payroll computa-
tions, simple and compound interest, bank discount, present value,
inventory valuation, depreciation, and financial statements. This course
is recommended for every major in business.

3 Units

BUS 205 Entrepreneurship Quick Start

Prerequisite: None.

Hours: 108 hours LEC

The Entrepreneurship Quick Start program is an intensive retraining
program targeting professionals who want to open their own successful
businesses. Entrepreneurs will learn how to develop a marketing plan,
a strategic plan, a general business plan, an accounting system, and a
logo design; how to understand state and federal procurement proce-
dures; and how to obtain the necessary licensing to do business.

6 Units

BUS 210 The Business Plan

Prerequisite: None.

Hours: 18 hours LEC

This course offers a simple and organized step-by-step process for
thinking through and writing a business plan for starting or growing a
small business. The planning process will enable the small business
owner, manager, or nonprofit director to reduce risk of failure, solve
problems before they occur, reduce capital requirements, recruit key
resources, apply for a business loan, attract venture capital, and pro-
vide short-term direction and long-term vision.

1 Unit
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BUS 212 Marketing for Small Businesses
Prerequisite: None.

Hours: 18 hours LEC

This course emphasizes how a small business or non-profit organiza-
tion can market its service or product to its customers. The student will
learn about ways to improve the marketing mix, identify target markets,
and develop a marketing plan.

1 Unit

BUS 214 Financing a Small Business 1 Unit

Prerequisite: None.

Hours: 18 hours LEC

This course offers information on how to obtain and acquire tools for
managing capital. The course will present various sources of capital for
small business, traditional loan requirements, nontraditional financing
options, choosing a lender, and packaging an application. Addition-
ally, it will offer methods for preparing and using financial manage-
ment tools such as a budget, income statement, balance sheet, and
cash flow projections, as a part of preparing an application package.
Concepts presented can be applied to for profit and nonprofit capital
generation.

BUS 216 Essential Records for the 1 Unit
Small Business

Prerequisite: None.

Hours: 18 hours LEC

Records and recordkeeping are key components of success in order to

better manage a small organization and remain compliant with govern-

ment requirements. This course will introduce various records that a

small business owner and a non-profit manager may be required to

maintain, methods for maintaining them, and the reasons for staying

on top of such records. Accounting, financial, tax, employee, licensing,

and legal records will all be covered. Various legal business structures

will also be covered in this course.

BUS 218 Management Skills for the 1 Unit
Small Business
Prerequisite: None.
Hours: 18 hours LEC
In order to improve the possibility of organizational success, a small
business owner or nonprofit manager must know what makes one
business owner/manager successful while others struggle or fail. This
course covers some of the basic principles for owner/manager success
while offering information to assist with effectively managing one’s self
and other workers, employees, or independent contractors. Topics
such as worker selection, worker and self motivation, the functions of
management, leadership, and communication will be covered. Tech-
niques for making better decisions, delegating, conducting group and
one-on-one meetings, achieving goals, listening, and time manage-
ment will be offered.

BUS 220 Retailing and Merchandising 1 Unit
for the Small Business

Prerequisite: None.

Hours: 18 hours LEC

This course will emphasize retailing concepts such as inventory

control and turnover rates, selecting merchandise sources, using trade

and cash discounts, pricing, markup and markdown, and shrinkage

control. Students will also learn how to develop a merchandising plan,

inventory control system, and assess consumer behavior and demo-

graphics.
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BUSINESS

BUS 260 Communicating With Customers .5 Unit

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to introduce the student to the key elements of
communication and its importance in providing exceptional customer
service. Topics will include verbal and nonverbal communication as
well as listening skills. Emphasis will be placed on how to effectively
and constructively communicate with internal and external customers.
The goal is to provide practical, hands-on skills to non-management
level personnel.

BUS 261 Exceptional Customer Service .5 Unit

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to provide the student with certain key skills
and attitudes in order to effectively meet the needs of customers. The
student will be introduced to the concepts of internal and external cus-
tomers, customer satisfaction, and customer retention. Topics will also
include communicating with customers, developing a positive attitude,
handling complaints, and sales skills. The goal is to provide practical,
hands-on skills to non-management level personnel.

BUS 262 Team Building in the Workplace

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to provide the student with an understand-

ing of team building and the role teams play in providing exceptional
customer service. Students will learn how effective teams work, com-
mon problems teams encounter, and how to resolve them. Students
will learn to recognize and deal with various coworker personalities and
team player styles. The goal is to provide practical, hands-on skills to
non-management level personnel.

.5 Unit

BUS 263 Attitude in the Workplace .5 Unit

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to introduce the student to the subject of at-
titude and the importance of a positive attitude in providing exceptional
customer service. Certain key skills will help participants maintain a
positive attitude in the workplace and at home. The student will be
introduced to the concepts of how attitudes are communicated and
how to adjust one’s own attitude. Topics will also include the primary
causes of a bad attitude and specific techniques to improve the at-
titudes of others. The goal is to provide practical, hands-on skills to
non-management level personnel.

BUS 264 Ethics and Values in the .5 Unit
Workplace

Prerequisite: None.

Hours: 9 hours LEC

This course will acquaint the student with the importance of ethics and

values in delivering exceptional customer service. Students will learn

how to evaluate ethical behavior, how to determine what influences

our values, and how values influence actions. Emphasis will be placed

on developing a personal ethical philosophy and helping others do the

right thing. The goal is to provide practical, hands-on skills to non-

management level personnel.

BUS 265 Stress Management in the .5 Unit
Workplace

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to acquaint the student with the elements

of stress management and its importance in providing exceptional

customer service. Topics will include the recognition of stress, causes

of stress, and the benefits of managing stress. Emphasis will be placed

on a multitude of ways to handle stress in order to have a more pro-

ductive professional and personal life. The goal is to provide practical,

hands-on skills to non-management level personnel.

BUS 266 Time Management in the .5 Unit
Workplace

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to introduce the student to the principles of

time management and the importance of managing time efficiently

in providing exceptional customer service. Specific tools that assist in

making the maximum use of one’s time will be discussed. Emphasis

will be placed on how to prioritize, identifying time wasters, delega-

tion, and goal setting. Basic concepts of managing space will also be

covered. The goal is to provide practical, hands-on skills to non-man-

agement level personnel.

BUS 267 Dealing With Conflict in the
‘Workplace

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to introduce the student to the subject of
conflict management and the importance of managing conflict in pro-
viding exceptional customer service. Topics will include the meaning of
conflict, the causes of conflict between individuals and groups within
an organization, and strategies for resolving interpersonal conflict. Em-
phasis will be placed on how to deal with difficult people and how to
bring out the best in others. The goal is to provide practical, hands-on
skills to non-management level personnel.

.5 Unit

BUS 268 Decision Making & .5 Unit
Problem Solving in the Workplace

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to introduce the student to the role and im-

portance of effective decision making and problem solving in providing

exceptional customer service. Emphasis will be placed on recognized

techniques for solving problems, common traps to avoid when making

decisions, and tools for generating creative solutions. The goal is to

provide practical, hands-on skills to non-management level personnel.

BUS 269 Organizational Change

Prerequisite: None.

Hours: 9 hours LEC

This course is designed to provide the student with an understanding
of organizational change and the role it plays in providing exceptional
customer service. Topics will include understanding organizational
change, theoretical models of change, stages of change, and how to
survive and thrive when an organization changes. The goal is to pro-
vide practical, hands-on skills to non-management level personnel.

.5 Unit

BUS 294 Topics in Business .5-4 Units
Prerequisite: None.

Hours: 72 hours LEC

This course is designed to give students an opportunity to study topics

in business not included in current course offerings.
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BUS 300 Introduction to Business 3 Units

Prerequisite: None.

Advisory: ENGWR 51 or ESLW 50 with a grade “C” or better.

General Education: AA/AS Area V(b)

Course Transferable to UC/CSU

Hours: 54 hours LEC

Introduction to Business is a survey business course providing a
multidisciplinary examination of how culture, society, human behavior,
and economic systems interact with legal, international, political, and
financial institutions to affect business policy and practices within the
U.S. and the global marketplace. Students will evaluate how these
influences impact the primary areas of business including: organiza-
tional structure and design; leadership, human resource management,
and organized labor practices; marketing; organizational communica-
tion; technology; entrepreneurship; legal, accounting, and financial
practices; the stock and securities markets; and, therefore, affect a
business’ ability to achieve its organizational goals. (C-ID BUS 110)

BUS 310 Business Communications 3 Units

Prerequisite: BUS 100, ENGWR 101 or ESLW 340 with a grade of “C”
or better; or placement through the assessment process.
Aavisory: Credit for BUSTEC 100.1 or BUSTEC 300.1 at 28+ net words
per minute, or equivalent
General Education: AA/AS Area ll(a)
Course Transferable to CSU
Hours: 54 hours LEC
This course applies the theory and principles of ethical and effective
written and oral communication to the creation of letters, memos,
emails, and written and oral reports for a variety of business situations.
The course emphasizes planning, organizing, composing, and revising
business documents and creating and delivering professional-level
oral reports using word processing software and presentation software.
Analytical skills are used to plan, organize, compose, critique, and
revise letters, memos, emails, and reports. Messages are broken into
their component parts for a critical analysis of organization, content,
style, tone, grammar, format, and appearance. Students conduct
primary and secondary research to draw conclusions and make
recommendations. A formal analytical research paper using APA or
MLA style citations and graphics is required. The results of the formal
research paper are presented in an oral presentation using presenta-
tion software. This course is designed for students who already have
college-level writing skills. (C-ID BUS 115)

BUS 320 Concepts in Personal Finance 3 Units

Same As: FCS 304

Prerequisite: BUS 105 or MATH 28 with a grade of “C” or better, or
placement through the assessment process.

Aadvisory: ENGWR 51 or ESLW 50 with a grade of “C” or better.

General Education: AA/AS Area Ili(b); CSU Area E1

Course Transferable to CSU

Hours: 54 hours LEC

This course is designed to teach students to analyze their own fi-

nances. Elements and concepts of financial planning will be examined

such as: budgeting, taxes, borrowing, money management, insurance,

investments, and retirement. Students may receive credit for FCS 304

or BUS 320 but not for both.
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Investments and Financial 3 Units
Management

Same As: ECON 330

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

Fundamentals of Investment Management and Financial Markets will

provide important information that individuals should know before

investing their funds or managing investments. The course will be

equally valuable to those who have little or no knowledge of investing

and financial markets as well as those who are already investors and

want to sharpen their skills. The course will provide a blend of the tra-

ditional and modern approaches to investment decision making (and

financial markets). The traditional approach is largely descriptive, while

the modern approach emphasizes quantitative techniques. Credit may

be awarded for ECON 330 or BUS 325, but not for both.

BUS 325

BUS 330 Managing Diversity in the 3 Units
Workplace

Prerequisite: None.

General Education: AA/AS Area V(b); AA/AS Area VI; CSU Area D

Course Transferable to CSU

Hours: 54 hours LEC

The course examines the leadership skills and abilities needed to

manage a multicultural workforce. A primary focus is placed upon the

workplace impact of various historical, social, and cultural experiences

and perspectives related to gender, age, race, ethnicity, and disability.

Workforce issues related to the diversity of the American consumer

and global consumer impact on the United States are analyzed.

BUS 340 Business Law

Prerequisite: None.

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course introduces the fundamental legal principles pertaining
to business transactions. Topics covered include the legal process,
dispute resolution, and federal and state court systems, including a
comprehensive study of contracts under the common law and the
Uniform Commercial Code. The course emphasizes business ethics,
corporate social responsibility, tort law, constitutional law, agency,
business crimes, sales transactions, legal structures of business, and
criminal law as applied in a business setting. (C-ID BUS 125)

3 Units

BUS 345 Law and Society

Prerequisite: None.

General Education: CSU Area D8; IGETC Area 4G

Course Transferable to UC/CSU

Hours: 54 hours LEC

This course benefits students in every major by making all students
aware of their rights and obligations under the law. They will be intro-
duced to the American common law system, with emphasis on the
practical aspects, theory behind the law, and on the law as a reflection
of society. Areas studied include the U.S. Constitution, the Court and
legal systems, law of Crimes, Torts, Contracts, Landlord-Tenant Rela-
tionships, Employment, and Family Law. This course is not to be taken
in place of BUS 340, Business Law, where required. (C-ID BUS 120)

3 Units
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BUS 350 Small Business Management/ 3 Units
Entrepreneurship

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This class covers the various elements in starting and operating a

small business. Students will learn about the components necessary

to develop a business plan, how to find financial resources, meet legal

requirements, develop management techniques, understand market-

ing concepts and techniques, and other topics of interest to the small

business entrepreneur.

BUS 495 Independent Studies in 1-3 Units
Business

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

An independent studies project involves an individual student or a

small group of students in study, research, or activities beyond the reg-

ularly offered accounting courses. UC transfer credit will be awarded

only after the course has been evaluated by the enrolling UC campus.

The units completed for this course cannot be counted towards the

minimum 60 units required for admissions.

BUS 498 Work Experience in Business 1-4 Units
Prerequisite: None.
General Education: AA/AS Area IlI(b)
Enrollment Limitation: Students must be currently employed or partici-
pating in an internship to receive credit for this course.
Course Transferable to CSU
Hours: 18 hours LEC; 300 hours LAB
This course is designed to provide students with effective job develop-
ment skills that will assist them in obtaining and keeping an internship
or a job in the student’s major area. Course content will include under-
standing the application of education to the workforce; the responsibili-
ties of an internship (where applicable) or a job; completion of Title V
Education Code papers (the student’s Application, Learning Objectives,
Time sheet, and Evaluations), which document the student’s progress
and hours spent at the workplace or internship site; and developing
workplace (soft) skills relevant to the 21st century workplace. In addi-
tion, the student is required to fulfill 18 hours lecture and 75 hours of
related, paid work experience or 60 hours of volunteer work experience
for one unit; 75 or 60 hours of related work experience for each addi-
tional unit. The program allows the student to combine practical, paid
or non-paid work experience with college training. The course may be
taken up to four times when there is new or expanded learning on the
job for up to 16 units. In addition, the student and the Work Experi-
ence instructor may tailor the course to meet the student’s specific
professional needs by identifying 1-4 workshops, trainings, or confer-
ences that the student may attend as part of the curriculum of the
Business 498 class. Only one Work Experience course may be taken
per semester. Business includes Accounting, Business, Computer
Information Science, Management, Marketing, and Real Estate. The
class will explore the use of modern personnel management principles
such as employee appraisal, interviewing, and self-motivation.

BUS 499 Experimental Offering in .5-4 Units
Business

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC

See Experimental Offerings

Business Technology (BUSTEC)

BUSTEC 100 Keyboarding Skills

Prerequisite: None.

Aadvisory: ENGRD 110 and ENGWR 51, or ESLR 310 and ESLW 50
with grades of “C” or better.

Hours: 54 hours LEC; 54 hours LAB

This computer keyboarding course is the parent course for keyboard-

ing modules BUSTEC 100.1, 100.2, and 100.3. These modules help

students to learn the computer keyboard by touch and build their com-

puter keyboarding speed and accuracy. Individualized skill improve-

ment plans are based on a computerized assessment of computer

keyboarding speed and accuracy. This course is graded Pass/No

Pass. Students will earn a unit of credit for each module successfully

completed.

1-3 Units

BUSTEC 100.1 Keyboarding Skills: Beginning 1 Unit

Prerequisite: None.

Aadvisory: ENGRD 110 and ENGWR 51, or ESLR 310 and ESLW 50
with grades of “C” or better.

Hours: 18 hours LEC; 18 hours LAB

This basic keyboarding course is designed for students who desire

to learn the computer keyboard by touch. Students will learn to type

the alphabetic keys, which are the most commonly used keys, using

the touch-type method. This course does not include the numeric or

symbol keys. Emphasis is placed on good finger position, speed, and

accuracy. BUSTEC 100.1 is a good course for students to take regard-

less of their majors. This course is graded Pass/No Pass. Students

who desire to also learn the numeric and symbol keys should enroll in

BUSTEC 300.1 instead.

BUSTEC 100.2 Keyboarding Skills:
Intermediate
Prerequisite: BUSTEC 300.1 with a grade of “C” or better or BUSTEC
100.1 with credit, and the ability to touch-type at least 28 words
per minute for two minutes with a maximum of five errors.
Advisory: ENGRD 110 and ENGWR 51, or ESLR 310 and ESLW 50
with grades of “C” or better.
Hours: 18 hours LEC: 18 hours LAB
This intermediate course builds on the skills learned in the prerequi-
site course(s). BUSTEC 100.2 is designed for students who have the
ability to touch-type but want to increase their keyboarding speed and
accuracy. An individualized skill improvement plan will be developed
during the first week of the course. This plan is based on a computer-
ized assessment of current keyboarding speed, accuracy, and tech-
nique. Students must meet or exceed their prescribed goals in order
to receive credit for this course. Students who want to learn to format
business documents using an Office-level word processing program
should enroll in BUSTEC 300.2. This course is graded Pass/No Pass.

1 Unit

BUSTEC 100.3 Keyboarding Skills: Advanced

Prerequisite: Credit for BUSTEC 100.2

Advisory: ENGRD 110 and ENGWR 51, or ESLR 310 and ESLW 50
with grades of “C” or better.

Hours: 18 hours LEC; 18 hours LAB

This advanced course is open to students who have successfully com-

pleted BUSTEC 100.2. An individualized skill improvement plan will be

developed during the first week of the course. This plan is based on

a computerized assessment of current keyboarding speed, accuracy,

and technique. Students must meet or exceed their prescribed goal in

order to receive credit. This course is graded Pass/No Pass.

1 Unit
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BUSTEC 101 Computer Keyboarding: 10-Key

Prerequisite: None.

Hours: 18 hours LEC; 18 hours LAB

This course introduces the numeric keypad to help students de-

velop the ability to key numeric data into a computer with speed and
accuracy using the touch method. Fundamental ten-key skills are
presented through timed drills and practice sets. This course is graded
Pass/No Pass.

1 Unit

BUSTEC 110 Business Procedures for
Professional Success

Prerequisite: None.

Advisory: BUS 100, BUSTEC 115, BUSTEC 300.2, and CISC 300 with

grades of “C” or better

Hours: 54 hours LEC

This course prepares students to perform various information process-

ing procedures and problem solving tasks required to support both

today’s office systems and those of the future. Students learn criti-

cal thinking, problem solving, teamwork, supervisory skills, office

procedures, and information processing technologies to manage their

work, as well as necessary attributes of an office professional. These

skills will provide the foundation for advancement to supervision and

management positions. Primary emphasis is on processing documents

using introductory skills in word processing, spreadsheets, presenta-

tion graphics, databases, and e-mail. Also included are managing

information storage and retrieval, and coordinating office communica-

tions to improve the efficiency of office functions.

3 Units

BUSTEC 299 Experimental Offering in
Business Technology

Prerequisite: None

Hours: 72 hours LEC

See Experimental Offerings.

.5-4 Units

BUSTEC 300 Keyboarding/Applications

Prerequisite: None.

Advisory: ENGRD 110 and ENGWR 51, or ESLW 320 and ESLR 320
with grades of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC; 54 hours LAB

This course helps students build speed and accuracy using the touch

method while helping them develop and improve their business

English skills. Module 1 (1 unit) introduces or reviews the keyboard by

touch. Module 2 (1 unit) and Module 3 (1 unit) cover the preparation

of business documents using word processing. Proofreading, grammar,

spelling, and punctuation are reinforced throughout the each module.

Students will earn a grade for each module successfully completed.

1-3 Units

BUSTEC 300.1 Keyboarding/Applications:
Beginning

1 Unit

Prerequisite: None.

Advisory: ENGWR 51 and ENGRD 110, or ESLW 320 and ESLR 320
with grades of “C” or better.

Course Transferable to CSU

Hours: 18 hours LEC; 18 hours LAB

Keyboarding/Applications: Beginning is an introductory keyboarding

course that emphasizes operating alphabetic, numeric, and symbol

keys by touch. Students will learn computer-keyboarding techniques,

speed-and-accuracy development, and essential computer-keyboard-

ing information. This letter-graded course is specifically designed for

the beginning typist as well as those who have been typing for a long

time using improper technique. BUSTEC 300.1 is a prerequisite to

BUSTEC 300.2 and BUSTEC 100.2.
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BUSTEC 300.2 Keyboarding/Applications:
Document Formatting

Prerequisite: BUSTEC 300.1 with a grade of “C” or better and the abil-
ity to touch-type at least 28 words per minute for two minutes with
a maximum of five errors.

Advisory: ENGWR 51 and ENGRD 110, or ESLW 320 and ESLR 320
with grades of “C” or better.

Course Transferable to CSU

Hours: 18 hours LEC; 18 hours LAB

This course provides beginning to intermediate document formatting

and skill development for academic, employment, personal, and busi-

nesses purposes. This course builds upon skills learned in BUSTEC

300.1 to provide students with additional computer keyboarding

skills in the creation and modification of word processing documents.

Students will use an office-level word processing program to create

and format documents such as business correspondence, academic

reports, business reports, and tables. English grammar, spelling,

punctuation, and proofreading are reinforced throughout. Students will

complete timed writing tests to increase their speed and accuracy. This

course is a prerequisite to BUSTEC 300.3.

1 Unit

BUSTEC 300.3 Keyboarding/Applications:
Advanced Document Formatting

Prerequisite: BUSTEC 300.2 with a grade of “C” or better, and the
ability to touch-type at least 36 words per minute for three minutes
with a maximum of five errors.

Aadvisory: ENGWR 51 and ENGRD 110, or ESLW 320 and ESLR 320
with grades of “C” or better.

Course Transferable to CSU

Hours: 18 hours LEC; 18 hours LAB

This course provides advanced skill development of documents

for business, academic, employment, or personal use. The course

teaches students to apply advanced formats by building on skills

learned in BUSTEC 300.2. The course includes enhancing proofread-

ing proficiency, reinforcing communication skills, increasing speed and

accuracy, and using features of a current office-level word processing

program to create a variety of documents.

1 Unit

BUSTEC 315 Records and Digital Information
Management

Prerequisite: None.

Advisory: CISA 323 with a grade of “C” or better; Grade of Pass for
BUSTEC 100.1 or BUSTEC 300.1 with a grade of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC

This course explores records and digital information management for

business and personal uses. Students will learn about the rules that

have been established by the Association of Records Managers and

Administrators (ARMA), and how those rules are applied in real-world

contexts. Principles and practices of effective records management

for indexing, storage, and maintenance of various types of records are

explored. Students will investigate alphabetic, numeric, subject, and

geographic records management theories. The use of a computerized

database program is included. This course was formerly known as

BUSTEC 115.

3 Units
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BUSTEC 352 Virtual Entrepreneurship:
Creating and Operating a
Home-based Online Business

Prerequisite: None.

Advisory: BUS 100 or ENGWR 101 and BUSTEC 300.2 and CISC 300

with grades of “C” or better

General Education: AA/AS Area IlI(b)

Course Transferable to CSU

Hours: 54 hours LEC

In this course, students will explore home-based entrepreneurial

business opportunities in the virtual environment. Techniques and

technologies needed by virtual entrepreneurs will be explored. Each

student will conduct market research, develop and write a formal busi-

ness plan that includes financial planning and a marketing strategy,

and create a unique real or simulated home-based virtual business.

The business plan will be approximately 20 single-spaced pages not

including appendices. Students will prepare and present face-to-face

oral presentations using a presentation graphics program in which

they showcase their home-based virtual businesses to the class. This

course was formerly BUSTEC 350.

3 Units

BUSTEC 499 Experimental Offering in .5-4 Units
Business Technology

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC: 36 hours LAB

See Experimental Offerings

Management (MGMT)

MGMT 295 Independent Studies in 1-3 Units
Management

Prerequisite: None.

Hours: 162 hours LAB

This course is an independent study of a management topic or

research project. It is for students who wish to develop an in-depth

understanding in fundamental topics of management and to learn to

work in a collaborative atmosphere with instructors, and possibly other

students. Instructor approval is required to enroll in this course.

MGMT 299 Experimental Offering in .5-4 Units
Management

Prerequisite: None

Hours: 90 hours LEC

See Experimental Offerings.

MGMT 304 Introduction to Management 3 Units
Functions

Prerequisite: None.

Advisory: ENGWR 101, ESLW 340, or BUS 100 with a grade of “C” or
better.

Course Transferable to CSU

Hours: 54 hours LEC

This is a basic course in management introducing a variety of modern

management concepts. This course includes the basic management

functions of planning, organization, staffing, leadership, and control. In

addition, such concepts as team development, communication, busi-

ness ethics, and global management perspectives will be discussed.

MGMT 306 Introduction to Public 3 Units
Administration

Prerequisite: None.

Advisory: ENGWR 101, ESLW 340, or BUS 100 with a grade of “C” or
better.

Course Transferable to CSU

Hours: 54 hours LEC

This is a study of the fundamental principles of administration and

their application to governmental and public sector operations. It

acquaints students with the politics of administration, administra-

tive responsibility, the management activities of planning, organizing,

directing and controlling, and program implementation as they pertain

to public sector organizations. Administration at the state and local

government level, as well as in other public sector operations such as

hospitals, schools, and the military is included.

MGMT 308 Personnel and Human 3 Units
Resources Management

Prerequisite: None.

Advisory: ENGWR 101, ESLW 340, or BUS 100 with a grade of “C” or
better.

Course Transferable to CSU

Hours: 54 hours LEC

This course is an introduction to the study and analysis of personnel

and human resource management. It covers essential topics such as

managing human resources in a globalized environment, employee

retention, training, evaluation and compensation, and labor laws. This

course provides an overview that is helpful for selecting a specific

career in the field of business or management.

MGMT 309 Introduction to Supervision 3 Units

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This introductory course in supervision is designed to meet the needs
of students interested in learning more about the role of a supervisor.
Emphasis is on employee motivation, morale, working conditions, com-
munication with employee groups, conflict management, recruiting
and interviewing potential employees, training, group dynamics, and
health and safety issues. This course focuses on first line supervisory
responsibilities. It is most valuable for students who have been or are
in the workplace and who are making or anticipating the transition
from employee to supervisor. Case studies from business are used to
prepare the student for a supervisory position.

MGMT 372 Human Relations and 3 Units
Organizational Behavior

Prerequisite: None.

Advisory: BUS 100, ENGWR 101 or ESLW 340 with a grade of “C” or
better.

Course Transferable to CSU

Hours: 54 hours LEC

This course emphasizes the psychology of human relations manage-

ment. It covers human interaction principles that build confidence,

competence, and positive attitudes in work organizations. Topics in-

clude the basis for human behavior, perception, personality, communi-

cation, stress, time and career management, motivation, performance

improvement, group behavior, ethics, and social responsibility.
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MGMT 495 Independent Studies in 1-3 Units
Management

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

This course is an independent study of a management topic or

research project. It is for students who wish to develop an in-depth

understanding in fundamental topics of management and to learn to

work in a collaborative atmosphere with instructors and other students.

Instructor approval is required to enroll in this course.

MGMT 499 Experimental Offering in .5-4 Units
Management

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC; 36 hours LAB

See Experimental Offerings.

Marketing (MKT)

MKT 300 Principles of Marketing 3 Units

Prerequisite: None.

Advisory: BUS 100, ENGWR 101, or ESLW 340 with grades of “C” or
better.

Course Transferable to CSU

Hours: 54 hours LEC

This course provides a general overview of marketing principles. The

course covers the process of planning and executing the conception,

pricing, promotion, and distribution of ideas, goods, and services to

create exchanges that satisfy individual and organizational goals. Ele-

ments of the marketing environment such as government regulation,

environmental protection, competition, and consumer behavior will be

analyzed.

MKT 310 Selling Professionally 3 Units

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This course will examine and present the qualifications necessary to
achieve success in professional selling. Emphasis will be placed on the
development of a business personality and its application to prospect-
ing, structuring the sales presentation, handling objections, closing,
servicing, and customer relationship management. Application of tech-
nigues in product and service situations and integration of technology
as a sales tool will be explored. Different types of selling experiences
such as direct, industrial, wholesale, and retail are covered. Students
will participate in role-playing exercises and deliver a sales presenta-
tion. This course is recommended for all students entering any career
in business.

MKT 312 Retailing 3 Units

Prerequisite: None.

Advisory: BUS 100, ENGWR 101, or ESLW 340 with grades of “C” or
better.

Course Transferable to CSU

Hours: 54 hours LEC

Retailing is a business activity that provides goods and services to cus-

tomers for their personal use. This course covers modern retail opera-

tions with emphasis on consumer behavior, store location, sourcing of

goods, pricing, organization, promotion, merchandising, management,

and other pertinent factors of retail operations.
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MKT 314 Advertising 3 Units

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This course examines advertising as a marketing communications tool.
Emphasis will be placed on consumer behavior, creative methods,
media selection, measurements of effectiveness, and coordination with
other aspects of the marketing program.

MKT 316 Public Relations

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This course covers the role of public relations in business and market-
ing. It introduces students to the roles and responsibilities of the public
relations professional and the skills needed for success. Students will
examine the functions of public relations, including crisis manage-
ment, issue management, and building and managing the image of an
organization and its products and services.

3 Units

MKT 330 Internet Marketing 3 Units

Prerequisite: None.

Aadvisory: CISC 305 with a grade of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC

This course introduces students to the current state of the art in e-
business, with an emphasis on the theory and practice of marketing in
an electronic environment. Students will learn how to use the per-
sonalization and interactivity of the Internet to build strong customer
relationships. These concepts will be applied to traditional brick and
mortar as well as exclusively online businesses.

MKT 495 Independent Studies in 1-3 Units
Marketing

Prerequisite: None.

Enrollment Limitation: Student must obtain approval from an instructor
to conduct an independent study with that instructor or instructors.

Course Transferable to CSU

Hours: 162 hours LAB

This course is an independent study of a marketing topic or research

project. It is for students who wish to develop an in-depth understand-

ing in fundamental topics of marketing and to learn to work in a col-

laborative atmosphere with instructors and other students. Instructor

approval is required to enroll in this course.

MKT 498 Work Experience in Marketing 1-4 Units

Prerequisite: None.

Enrollment Limitation: According to Education Code Title V regulations,
a student cannot earn academic credits in a Work Experience class
unless s/he has either a job or an internship.

Course Transferable to CSU

Hours: 18 hours LEC; 300 hours LAB

This course provides students with opportunities to develop market-

able skills in preparation for employment or advancement within their

current job. Course content will include understanding the application
of education to the workforce; completion of required forms, which
document the student’s progress and hours spent at the work site; and
developing workplace skills and competencies. During the course of
the semester, the student is required to fulfill a 16 hour orientation and

75 hours of related paid work experience, or 60 hours of unpaid work

experience, for one unit. An additional 75 or 60 hours of related work

experience is required for each additional unit. The course may be
taken four times for credit, when there is new or expanded learning on
the job, for a maximum of 16 units.
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MKT 499 Experimental Offering in .5-4 Units
Marketing

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC

See Experimental Offerings

Real Estate (RE)

RE 300 California Real Estate Principles

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This fundamental real estate course covers the basic laws and
principles of California real estate and provides an understanding,
background, and the terminology necessary for advanced study in spe-
cialized real estate courses. This course is required by the California
Department of Real Estate prior to taking the Real Estate Salesperson’s
examination.

3 Units

RE 310 Real Estate Practice

Prerequisite: None.

Advisory: RE 300 with a grade of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC

This course covers operations in real estate: listing, prospecting, ad-
vertising, financing, sales techniques, escrow, and ethics. The course
applies toward educational requirements for broker’s examination.

3 Units

RE 320 Real Estate Finance

Prerequisite: RE 300 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course covers real estate financing: lending policies and prob-
lems; financing transactions in residential, apartment, commercial,
and special purpose properties; and methods of financing properties.
This course applies towards educational requirements for broker’s
examination.

3 Units

RE 330 Legal Aspects of Real Estate

Prerequisite: RE 300 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course covers California real estate law, including management,
agency contracts and application to real estate transfer, conveyancing,
probate proceedings, trust deeds, and foreclosure. Legislation govern-
ing real estate transactions is also covered. It applies toward educa-
tional requirements for broker’s examination.

3 Units

RE 342 Real Estate Appraisal

Prerequisite: RE 300 with a grade of “C” or better

Course Transferable to CSU

Hours: 62 hours LEC

This course provides entry-level education in the real estate appraisal
field. Concentrating on the appraisal of single-family residences (real
property), the course will cover Basic Appraisal Principles (30 Hours)
and Basic Appraisal Procedures (30 Hours) pursuant to the Appraiser
Qualifications Board’s (AQB) Real Property Appraiser Qualification
Criteria (effective January 1, 2008). This course is designed to meet
the Office of Real Estate Appraisers’ (OREA) requirements for Basic
Education (60 Hours). This course also applies toward the California
Department of Real Estate educational requirements (3 semester
units).

3 Units

RE 344 Advanced Appraisals 3 Units

Prerequisite: RE 342 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course covers appraisal of income property. Emphasis is on
market and income analysis, capitalization, techniques, rate derivation,
compound interest tables, cost and sales comparison, and appraisal
of specific income properties. This course applies toward educational
requirements for the broker’s examination.

RE 350 Real Property Management 3 Units

Prerequisite: RE 300 with a grade of “C” or better

Course Transferable to CSU

Hours: 54 hours LEC

This course covers operation and management of real property
marketing procedures, leases, maintenance, insurance, accounting,
records, public and human relations, employer responsibilities, and
selection of personnel and agreements. It applies towards the educa-
tional requirements for the broker’s examination.

RE 360 Real Estate Economics

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This course covers the nature and classification of land economics, de-
velopment of property, construction and subdivision, economic values,
and real estate evaluation. Real estate cycles and business fluctua-
tions, residential market trends, real property, and special purpose
property trends are also covered. This course applies toward educa-
tional requirements for broker’s examination.

3 Units

RE 370 Escrow Procedures

Prerequisite: RE 300 with a grade of “C” or better.

Course Transferable to CSU

Hours: 54 hours LEC

This course covers the functions and responsibilities of the escrow
holder, including actual preparation of escrow instructions and docu-
ments in a typical real estate transaction. Audit, disbursement, the
issuance of closing statements, and analysis of title insurance policies
are covered.

3 Units

RE 380 Computer Applications in 3 Units
Real Estate

Prerequisite: None.

Course Transferable to CSU

Hours: 54 hours LEC

This course introduces students to software applications used in the

real estate industry for real estate practice, finance, appraisal, property

management, and residential sales. This course applies toward the

educational requirements for either a salesperson’s or broker’s license.

RE 495 Independent Studies in 1-3 Units
Real Estate

Prerequisite: None.

Course Transferable to CSU

Hours: 162 hours LAB

An independent studies project involves an individual student or small

group of students in study, research, or activities beyond the scope of

regularly offered courses. See the Independent Studies section of this

catalog.
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RE 497 Internship in Real Estate 4 Units

Prerequisite: RE 300 with a grade of “C” or better

Course Transferable to CSU

Hours: 18 hours LEC; 162 hours LAB

This course provides students with a supervised, structured, hands-on
experience in real estate and with the skills necessary to assist them

in obtaining jobs in the real estate industry. Course content will include
understanding the application of education to the workforce; the
responsibilities of an internship; completion of Title V papers (the stu-
dent’s Application, Learning Objectives, Time sheet, and Evaluations),
which document the students’ progress and hours completed; and
developing workplace skills identified by local employers. In addition to
18 hours of lecture, the student is required to complete an internship
of 162 hours.

RE 499 Experimental Offering in .5-4 Units
Real Estate

Prerequisite: None

Course Transferable to CSU

Hours: 54 hours LEC

See Experimental Offerings.
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Chemistry CHEM

Degrees:
A.S. — Chemistry
A.S. - Chemical Technology

Certificate of Achievement:
Chemical Technology

Division of Science and Allied Health
James Collins, Dean

Mohr Hall 18

916-558-2271

Chemistry

Associate in Science Degree

Program Information

Chemistry is the study of the properties, composition, and transforma-
tions of all material substances. It is often called the “central science”
since it draws from mathematics and physics and forms a necessary
background to the study of all the earth sciences and all the biologi-
cal disciplines, including the various medical professions. Sacramento
City College chemistry courses are designed to meet the lower division
requirements for a major in chemistry in transferring to a four-year
institution. For students who plan to transfer, completion of the CSU
General-Breadth or IGETC general education pattern is encouraged. It
is highly recommended that students meet with a counselor because
major and general education requirements vary for each college/uni-
versity. These courses also fulfill general education requirements for
allied health, biological sciences, physical sciences, computer science,
and engineering.

Career Opportunities

Chemists work as pharmaceutical or environmental chemists, educa-
tors, medical researchers, quality assurance and general scientists,
and pharmacists. The preparation received in chemistry is excellent
background for careers in medicine, dentistry, engineering, the bio-
logical sciences, earth sciences, environmental studies, and science
education.

Upon completion of this program, the student will be able to:

e understand the language and nomenclature of chemistry.

e utilize problem solving strategies involving data collection,
dimensional analysis, interpretation, and drawing reasonable
conclusions from data.

e demonstrate basic chemical laboratory skills.

e operate a variety of modern chemical instruments and accurately
interpret spectral and chromatographic data.

e understand and apply fundamental chemical principles.

Required Program Units
CHEM 400 General Chemistry........ooveeiiieiiieiie e 5
CHEM 401 General Chemistry .....ccuuvevviiiieiiiiieieeeeeeeeece 5
[CHEM 420 Organic Chemistry (5) .......ccoooiiieniinieiieeciieee 8-10

and CHEM 421 Organic Chemistry (5)]
or [CHEM 425 Organic Chemistry with Biological Emphasis | (4)
and CHEM 426 Organic Chemistry with Biological
Emphasis Il (4)]

Total Units Required 18-20

Suggested Electives
MATH 400, 401; PHYS 410, 420, 430; STAT 300

Associate in Science (A.S.) Degree

The Associate in Science Degree may be obtained by completion of
the required program, plus general education requirements, plus suf-
ficient electives to meet a 60-unit total. See SCC graduation require-
ments.

Chemical Technology
Associate in Science Degree
Certificate of Achievement

Program Information

The Chemical Technology Program trains students for a wide variety
of scientific laboratory technician career opportunities. Students not
only will be instructed in the theory and fundamentals of chemistry,
but they will also be exposed to hands-on training with lab equipment
and sophisticated state-of-the-art lab instrumentation. Students will be
taught how to perform standard laboratory techniques, how to follow
safety procedures, and how to prepare clear, thorough lab reports.
Throughout the program there will be emphasis on clear written com-
munication and correct mathematical calculations. Students will be
challenged to strengthen problem-solving and critical-thinking skills.
They also will have opportunities to develop effective verbal communi-
cation, and to use software commonly employed in scientific labs.

A student who satisfactorily completes the program will be awarded a
Certificate of Achievement. Students who complete the program may
also qualify for an Associate in Science degree by fulfilling the Gradua-
tion Requirements specified in this catalog.

Enrollment Eligibility
To be eligible for enroliment in the program, the student must meet the
following criteria:

e Students must complete high school intermediate algebra or MATH
120 or its equivalent with a grade of “C” or better.

Career Opportunities

Employment data indicates that there are a large number of science
lab technicians employed in this region. Students who complete the
Chemical Technology Program may work in environmental monitoring
and pollution analysis, materials testing, medical testing, or quality
control. They may work in laboratories supporting manufacturing,
agriculture, medical research, the petrochemical industry, or govern-
ment agencies.

Gainful Employment

For more information about program costs, graduation rates, median
debt of program graduates, and other important information regarding
gainful employment, please visit: http://www.losrios.edu/gainful-emp-
info/gedt.php?major=051402C02

Upon completion of this program, the student will be able to:

e apply problem-solving and analytical thinking skills in the planning,
execution, and interpretation of chemistry lab work.

e correctly use common chemistry laboratory instruments to process
materials and/or collect data.

e demonstrate oral and written communication skills necessary
to report and discuss chemistry laboratory processes with other
scientifically trained personnel.

e demonstrate an understanding of safety practices, including proper
chemical waste disposal procedures.
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Required Program

CHEM 400 General Chemistry........cocveiiiiiiiiiieeecee e
CHEM 401 General Chemistry..........
CHEM 420 Organic Chemistry (5)
or CHEM 425 Organic Chemistry with Biological Emphasis | (4)
CHEM 421 Organic Chemistry (5) ......ooovviiiiiiiiiiiiiiieeee 4-5
or CHEM 426 Organic Chemistry with Biological Emphasis Il (4)
CHEM 410 Quantitative Analysis

ENGWR 300 College Composition (3)
ENGWR 301 College Composition and Literature (3)
ENGWR 302 Advanced Composition and Critical Thinking (3)
ESLW 340 Advanced Composition (4)
BUS 310 Business Communications (3)
ENGWR 482 Honors Advanced Composition
and Critical Thinking (3)

Total Units Required 26-28

10ffered in spring only.

°This corresponds to the General Education Area Il English Composi-
tion requirement.

Suggested Electives
CHEM 494, COMM 301, 321, 331, 361; ECON 304; ENGWR 300,
301, 302; ESLW 340; HCD 310; STAT 300, 480; WEXP 498

Associate in Science (A.S.) Degree

The Associate in Science Degree may be obtained by completion of
the required program, plus general education requirements, plus suf-
ficient electives to meet a 60-unit total. See SCC graduation require-
ments.

Certificate of Achievement
The Certificate of Achievement may be obtained by completion of the
required program with grades of “C” or better.

Chemistry (CHEM)

NOTE: The University of California has a credit restriction on certain
combinations of chemistry courses. See a counselor for detailed
information on the current UC Articulation Agreement.

CHEM 110  Preparatory Chemistry 2 Units

Prerequisite: None.

Hours: 36 hours LEC

This course covers the most fundamental concepts of chemistry and is
intended primarily to prepare students for UCD’s Chemistry 2A (Gen-
eral Chemistry). This course is graded on a Pass/No Pass basis.

CHEM 299  Experimental Offering in .5-4 Units
Chemistry

Prerequisite: None

Hours: 72 hours LEC

See Experimental Offerings
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CHEM 300 Beginning Chemistry 4 Units

Prerequisite: MATH 100 with a grade of “C” or better; or placement
through the assessment process.

Advisory: Concurrent enrollment in CHEM 317.

General Education: AA/AS Area IV: CSU Area B1; CSU Area B3; IGETC
Area 5A

Course Transferable to UC/CSU

Hours: 54 hours LEC; 54 hours LAB

This is a lecture and laboratory course that covers the fundamental

concepts of chemistry. This course assumes no previous knowledge

of chemistry, presenting both chemical problem solving and laboratory

skills. This course is intended primarily to prepare students for CHEM

400.

CHEM 305 Introduction to Chemistry 5 Units

Prerequisite: MATH 100 with a grade of “C” or better OR MATH 103
and MATH 104 with grades of “C” or better, or equivalent.

Advisory: ENGWR 101 with a grade of “C” or better; Concurrent enroll-
ment in CHEM 317.

General Education: AA/AS Area IV: CSU Area B1; CSU Area B3; IGETC
Area 5A

Course Transferable to UC/CSU

Hours: 72 hours LEC; 54 hours LAB

This is course presents the fundamental principles of chemistry includ-

ing types of matter, physical and chemical processes, chemical bonds,

atomic and molecular structure, nuclear chemistry, stoichiometry,

states of matter, intermolecular forces, solutions, types of chemi-

cal reactions, acids and bases, equilibrium, and a brief introduction

to organic chemistry. It is primarily designed for majors in the allied

health fields (nursing, dental hygiene, physical therapy, etc.), natural

resources, environmental technology, and physical education. Online

homework assignments may be required.

CHEM 306 Introduction to Chemistry

Prerequisite: CHEM 305 with a grade of “C” or better

Advisory: ENGWR 101 with a grade of C or better and concurrent
enrollment of CHEM 317

General Education: AA/AS Area IV: CSU Area B1; CSU Area B3; IGETC
Area 5A

Course Transferable to UC/CSU

Hours: 72 hours LEC; 54 hours LAB

CHEM 306 is a continuation of CHEM 305. It is designed to pro-

vide a basic overview of organic chemistry and biochemistry. The

organic chemistry portion includes the chemistry and properties of

organic functional groups and their applications in biological systems.

The biochemistry portion emphasizes the structure and function of

carbohydrates, lipids, and proteins and their regulation in the body.

This course is primarily designed for majors in the allied health fields

(nursing, dental hygiene, physical therapy, etc.), natural resources,

environmental technology, and physical education. Online homework

may be required.

5 Units
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CHEMISTRY

Chemistry Course Sequence

Non-Science Majors Science Majors Career-Technical Education
CHEM 320 CHEM 300 CHEM 326
Environmental Beginning Chemistry Water and

Chemistry OR Wastewater
Chemistry Diagnostic Exam Treatment
within 12 months of Chemistry

enrollment in CHEM 400

Allied Health
\4
)
CHEM 330 CHEM 400 CHEM 305°
Adventures in General Introduction to
Chemistry Chemistry Chemistry
./
OR v
CHEM 401
CHEM 336 General CHEM 306° CHEM 309°
Art and Chemistry Introduction to Integrated General,
Chemistry \ ) Chemistry Organic & Biological
Chemistry
P s s S ) B S
. ab CHEM 425°
Optional Support Class | CHEM 420 CHEM 410 orgonic Chemtry BIOL 430 or 440
Organic Chemistry Quantitative with Biological Anatomy & Physiology or Microbiology
Analysis Emphasi
CHEM 317 \ / mphasis CHEM 305 is the minimum pre-requisite.
Problem Solving
/—¢—\ CHEM 306 or CHEM 309 are strongly
Supports: CHEM ab ded for BIO 440.
300, 305, 309, CHEM 421 CHEM 426b recommendectior
420,425 Organic Chemistry Orgézicslcr;erﬁistlrv
with Biologica
AN J Emphasis BIOL 402
NOTES: —
Cell & Molecular
a Chemistry and Chemical Engineering Majors Biology

b Pre-med, Pharmacy, Dentistry and Pre-vet Majors
¢ CHEM 309 is recommended if a student would like to take CHEM 306, BUT it has been two or more years since they took CHEM 305.
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CHEM 309 Integrated General, Organic, 5 Units

and Biological Chemistry

Prerequisite: MATH 100 or 104 with a grade of “C” or better; or place-
ment through the assessment process.

Advisory: Concurrent enrollment in CHEM 317

General Education: AA/AS Area IV: CSU Area B1; CSU Area B3; IGETC
Area 5A; IGETC Area 5C

Course Transferable to UC/CSU

Hours: 72 hours LEC; 54 hours LAB

This course is an intensive survey of general, organic, and biological

chemistry specifically designed for nursing majors and other health-

related fields. Topics include general chemistry, organic chemistry, and

biological chemistry as applied to the chemistry of the human body.

This course satisfies the requirements of those health-career programs

that require one semester of chemistry. Students who had chemistry

in high school and retained some of it are advised to take CHEM 309.

Students who have not taken a chemistry course recently or have

never taken a chemistry course are advised to take the CHEM 305 and

CHEM 306 sequence.

CHEM 317  Strategies for Problem Solving 1 Unit
in Chemistry
Prerequisite: None.
Corequisite: CHEM 300, 305, 306, 309, 420, 421, 425, or 426
Course Transferable to CSU
Hours: 18 hours LEC
This course will focus on developing analytical reasoning strategies,
critical thinking skills, and problem-solving abilities for both quantita-
tive and qualitative problems in chemistry. The course is designed to
support students in beginning chemistry (CHEM 300), introductory
chemistry applied to the health sciences (CHEM 305), organic and
biochemistry applied to the health sciences (CHEM 306), integrated
general, organic, and biological Chemistry (CHEM 309), organic chem-
istry with a biological emphasis (CHEM 425 and CHEM 426), and
organic chemistry for chemistry majors (CHEM 420 and CHEM 421).
Strategies and content will be specific to the area of chemistry. Each
section of CHEM 317 is associated with a specific chemistry course
taken from the list above.

CHEM 320  Environmental Chemistry

Prerequisite: None.

General Education: AA/AS Area IV; CSU Area B1; CSU Area B3; IGETC
Area 5A

Course Transferable to UC/CSU

Hours: 54 hours LEC; 54 hours LAB

This course explores the relationships between human beings and

their living and nonliving environments with regard to the chemical

substances that are encountered in everyday life. The role of chemistry

in both creating environmental problems as well as providing solutions

will be examined. At the conclusion of the course, the student will be

able to use everyday tools in understanding and dealing with environ-

mental problems and become a more critical consumer of products

affecting the environment. The laboratory is designed to familiarize the

student with the methods of science while investigating the presence

and interaction of chemicals in the environment.

4 Units

CHEM 330  Adventures in Chemistry 4 Units

Prerequisite: None.

General Education: AA/AS Area IV: CSU Area B1; CSU Area B3; IGETC
Area 5A

Course Transferable to UC/CSU

Hours: 54 hours LEC; 54 hours LAB

This course is a survey of the fundamental concepts and contemporary

applications of chemistry. Students will explore the real world ap-

plications of chemistry in the home, the environment, health, fitness,

nutrition, medicine, and modern technology. The course is designed

for non-science majors.
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CHEM 336  Artand Chemistry 4 Units

Prerequisite: None.

General Education: AA/AS Area IV: CSU Area B1; CSU Area B3; IGETC
Area 5A

Course Transferable to UC/CSU

Hours: 54 hours LEC; 54 hours LAB

This course is an exploration of the chemistry of art and art media.

Students will investigate, through a variety of lecture and laboratory

activities, the scientific basis of paints, dyes, photography, fresco, met-

alworking, fabric, polymers, glass work, art preservation/restoration, art

forgery, and chemical hazards in art. Chemical concepts such as the

atomic nature of matter, molecules, elements, compounds, chemical

bonding, chemical reactions, intermolecular forces, acids and bases,

solubility, spectroscopy, oxidation and reduction, and carbon chemistry

will be discussed as they apply to the chemical nature of art.

CHEM 400  General Chemistry 5 Units

Prerequisite: CHEM 300 with a grade of “C” or better completed within
one year prior to enrollment in CHEM 400 or placement through
the assessment process (ACS California Chemistry Diagnostic
Exam) completed within one year prior to enrollment in CHEM 400
(students having taken CHEM 310, CHEM 305 or another chemis-
try course must complete the assessment process within one year
prior to enrollment in CHEM 400) AND MATH 120 or MATH 124
with a grade of “C” or better, or placement through the assessment
process.

Advisory: All students enrolling in this course are strongly advised
to take the chemistry an